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Public Notice of Emergency and Proposed Procurement Regulations of the 

Department of Finance 

Notice ofIntended Action: The Department of Finance proposes the following 

regulations pursuant to the Administrative Procedure Act, 1 CMC § 9104(a). If 

adopted, these regulations will become effective ten days after publication of a 

Notice of Adoption in the Commonwealth Register. 1 CMC § 9105(b). 

Emergency Adoption: The public interest in conducting the 2016 elections 

requires the Department of Finance to adopt emergency regulations for the 

purchase of election-related goods and services pursuant to 1 CMC § 9104(b). The 

following emergency regulations shall be effective for 120 days from the date of 

signature by the Governor. The Department of Finance proposed to adopt these 

emergency regulations immediately because it is in the public interest to obtain 

election-related goods and services before the election begins. 

Authority: These amendments are promulgated under the authority of 1 CMC 

§ 25530), which grants the Department of Finance the authority to control 

procurement and supply; 1 CMC § 2557, which grants the Department the authority 

to ad?pt rules and regulations. 

Terms and Substance: These emergency and proposed regulations provide a 

regulatory scheme for the expedited purchase of election-related goods and services. 

Directions for Filing and Publication: These proposed amendments shall be 

published in the Commonwealth Register in the section on proposed and newly 

adopted regulations (1 CMC § 9102(a)(1» and posted in convenient places in the 

civic center and in local government offices in each senatorial district, both in 

English and in the principal vernacular (1 CMC § 9104(a)(1». 

Comments: Interested parties may submit written comments on the proposed 

regulations to Larissa Larson, Secretary of Finance, via U.S. mail to PO Box 5234, 

Saipan, MP 96950. Comments, data, views, or arguments are due within 30 days 

from the date of publication of this notice. 1 CMC § 9104(a)(2). 
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Submitted by: 
£<II 

Date: -�--,--1+1---,c;./-IJ,---,I,---\P-,-----
Larissa Larson, Secretary of Finance 

Emergency Regu1atio -

Received by: Datt': 

t for Administration 

Filed and Recorded by: 
G, 

Date: /O�c, 
Commonwealth Register 

I certify, pursuant to 1 CMC § 2153(e) and 1 CMC § 9104(a)(3), that I have reviewed 

and yroved these regulations as to form and legal sufficiency. 

�� Date: !tJ-(-It, 
Edward Manibusan 

Attorney General 

• 
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NMIAC § 70-30.3-225(a) is amended as follows: 

(a) A contract may be awarded for a supply, service, or construction without 

competition when 

(1) The Director determines in writing that there is only one source for the 

required supply, service, or construction; or 

(2) For the purpose of procuring equipment and services identified as 

interoperable for the use of enhancing and protecting the Commonwealth 

homeland security from suppliers determined capable to deliver such equipment and 

services for the purpose specified and/or for purposes relating to the needs of 

agencies designated as homeland providers; or 

(3) To obtain professional services for the purpose of facilitating the process of 

obtaining needed critical infrastructure funding in order to harden and enhance the 

capability of protecting critical infrastructure of the Commonwealth; or 

(4) To obtain professional services for the purpose of facilitating the 

establishment of a unit authorized in a federal defense appropriation act; or 

(5) Solely for the purpose of obtaining expert witnesses for litigation; or 

(6) For legal services; or 

(7) For policy consultants of the Governor, Lt. Governor, and presiding officers 

of the Legislature,;"m; 

(8) To obtain goods or services related to election management. including. but 

not limited to. constructing election databases. formatting ballots. tabulating ballots. 

and servicing voting machines. 

NMIAC § 70-30.3-235(a) is amended to read as follows: 

(a) When special circumstances require the expedited procurement of goods or 

services including professional services for the purpose of facilitating the process of 

obtaining needed critical infrastructure funding in order to harden and enhance the 

capability of protecting critical infrastructures of the Commonwealth, or when the 

official with expenditure authority is procuring goods or services described in 

NMIAC § 70-30.3-225(a)(8). the official with expenditure authority may request that 
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the Director approve expedited procurement without the solicitation of bids for 

proposals. 

NMIAC § 70-30.3-235(f) is amended to read as follows: 

(f) The total amount of goods or service that may be approved under this 

section shall not exceed $25,000 except: 

(1) \'V'hen such goods or services are procured for the purpose of facilitating 

the process of obtaining needed critical infrastructure funding in order to harden 

and enhance the capability of protecting critical infrastructures of the 

Commonwealth including procuring vehicles and equipment specifically designed 

for chemical. biological. nuclear exposure and bomb detection and critically needed 

emergency medical supplies as described by the Office of Domestic Preparedness; 

(2) When the goods or services are procured under NMlAC § 70-30.3-

225 (a) (8). 

NMIAC § 70-30.3-401 (b) (iii) is amended to read as follows: 

(iii) The official with expenditure authority demonstrates in writing that the 

advance payment is made pursuant to procurement of goods and services as 

provided in § 7o-3o.3-225(a)(2), (a)(3), (a)(4) .w.®, or § 7o-30.3-235(b)(1). 
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COMMONWEALTH CASINO COMMISSION 
Commonwealth of the Northern Mariana Islands 

P.o. Box 500237 Saipan, MP 96950 
Telephone: + 1 (670) 233-1857/58 

Facsimile: +1 (670) 233-1856 
E-mail: info@cnmicasinocommission.com 

PUBLIC NOTICE OF CERTIFICATION AND ADOPTION 
OF REGULATIONS OF THE COMMONWEALTH CASINO COMMISSION 

PRIOR PUBLICATION IN THE COMMONWEALTH REGISTER 

AS PROPOSED REGULATIONS 

Volume 38, Number 07, pp 038223-038390, of July 28, 2016 

Juan M Sablan. Chairman 

Joseph C Reyes. Vice Chairman 

Justin S Manglona. Secretary 

Alvaro A Santos, Treasurer 
Martin DLG San Nicolas. Public Affairs 

ACTION TO ADOPT PROPOSED REGULATIONS: The Commonwealth of the Northern Mariana 

Islands, ("CNMI"), Commonwealth Casino Commission ("the Commission"), HEREBY ADOPTS 

AS PERMANENT regulations the Proposed Regulations which were published in the 

Commonwealth Register at the above-referenced pages, pursuant to the procedures of the 

Administrative Procedure Act, 1 CMC § 9104(a). The Commission announced that it 

intended to adopt them as permanent, and now does so. (Id.) A true copy is attached. I 

also certify by signature below that: 

As published, such adopted regulations are a true, complete and correct copy of the 

referenced Proposed Regulations, and that they are being adopted without modification or 

amendment, except as stated as follows: 

(1) Minor punctuation changes were made in the headings throughout the Regulations. 

(2) In four (4) places, "Commonwealth Treasurer" was changed to "CNMI Treasurer" 

PRIOR PUBLICATION: The prior publication was as stated above. The Commission adopted 

the regulations as final at its meeting of October 17, 2016. 

MODIFICATIONS FROM PROPOSED REGULATIONS, I F  ANY: 

§ 175-10. 1-205 Official Records; Fees for Copies: 

(f) All payment of taxes, fees, deposits, and charges which are to be made to the 
Commonwealth Treasury shall be made by check payable to the order of the �_NMI ommonwealth 
Treasurer and mailed to the Department of Finance with an original receipt delivered to the main 
office of the Commission or posted by certified mail to the mailing address of the Commission. 

(g) All payment of fees, deposits, charges, or payments of any kind which are to be made to 

the Commonwealth Casino Commission shall be made by check payable to the order of the 
Commonwealth Casino Commission or the CNMI ommonwealth Treasurer and posted by 
certified mail to the mailing address of the Commission. 
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§ 175-10.1-1210 Payment of Fees and Deposits: 

(c) The Annual License Fee required by 175-10.1-610 shall be paid by check made payable to 
the "CNMI ommonwealth Treasurer" with a notation in the "Memo" area listing the fee being paid, 
and mailed to the Commonwealth's Department of Finance. No check so presented shall be deemed 

payment until the Commission shall be satisfied that sufficient funds are contained in the account 
against which it is drawn. An original receipt must be forwarded to the Commission promptly via 
U. S. Mail. Nothing herein prevents the Commission from receiving payment reports from the 
Department of Finance; however such reports do not alleviate the payor's responsibility to forward 
the original receipt to the Commission. 

(d) All other fees shall be paid by check made payable to the "CNMI ommonwealth Treasurer" 
with a notation in the "Memo" area listing the fee being paid, and ma iled to the Commission. No 
check so presented shall be deemed payment until the Commission shall be satisfied that sufficient 
funds are contained in the account against which it is drawn. 

§ 175-10.1-1305 Service Provider and Vendor License Requirements: 
(e) Casino Vendor Licenses pursuant to subsection (b) are not required for the following 
persons provided they engage solely in the following transactions: 

(7) Agencies or political subdivisions of the Commonwealth government; 
(8) Regulated public utilities. 
(9) Attorneys providing legal services; 
(10) Accountants providing accountancy services; 
(11) Insurance companies underwriting risk or selling policies of insurance; 
(12) Shipping companies providing transportation of goods; 
(13) Telecommunication companies providing communication service. 

§ 175-10.1-1390 Casino Vendor License 

(9) Attorneys providing legal services; 
(10) Accountants providing accountancy services; 
(11) Insurance companies underwriting risk or selling Rolicies of in.surance; 
(12) Shipping companies providing transportation of goods; 
(13) Telecommunication companies providing communication service. 

§ 175-10.1-590 Compliance Committee: 

(b) The Committee must have at least one (1) independent person, acceptable to the 

Commission, not employed by the Company, (but who may be aft paid outside consultant 

to the Company), who must have knowledge of applicable gaming laws and regulations. 

Notwithstanding the non-employee status of the independent member(s), the Executive 

Director may require the independent member(s) to secure licensure as if they were 

casino key employees or vendors. 

§ 175-10.1-2510 Definitions. As used in this Part, unless the context plainly requires 

a different definition: (a) "offense" means a violation of any: federal, state or 

Commonwealth law; federal, state or Commonwealth Regulation; any order issued by the 

Commission; any Internal Control Standard approved by the Commission; or any Minimum 

Internal Control Standard ordered by the Commission. ( b) "Person" means a person or 
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business entity who is or who must be licensed, regulated or registered by the 

Commission or who holds or is the beneficiary of a license issued b the Commission. 

§ 175-10.1-2530 Self-reporting Determination. (a) The Commission, the Executive 

Director, or the Hearing Examiner, as the case may be, shall determine whether the 

licensee immediately, promptly or belatedly self-reported the offense (and the facts 

giving rise thereto) to the Commission, or whether the licensee failed to report the 

offense in a timel manner or at all. 

§ 175-10.1-2635 Methods, Procedures and Forms: 

i9 Every Junket Operator must rovide to the Executive Director an exact co of 
every tax or other document form or return filed with or rovided to the 
Commonwealth's Secretar of Finance the De artment of Finance, or the Division of 
Revenue & Taxation within three 3 days of such filing or provision, without regard as to 
whether the document, form or return was filed or provided by the Junket Operator or on 
behalf of the 0 erator by an agent or third party .. 

§ 175-10.1-2305 Persons Ineligible for Employment: 
(b) The casino licensed under the Act must certify to the Commission yearly in a 

document signed by the Casino's chief executive or operating officer and chief financial 

officer that no financial consideration or payment has been made to any prohibited person 

in violation of this regulation 

§ 175-10.1-2730 Surveillance Room Access and Control. (a) Unless otherwise 

specifically authorized by CCC, access to the surveillance room is restricted to Surveillance 

and CCC personnel. Management higher than the Vice President for Surveillance and/or 

Vice President for Security may enter the room if accompanied by a CCC agent and their 

access shall be recorded on a Surveillance Ingress/Egress Log. 

§ 175-10.1-2310 Commission Ineligible for Employment. 

(a) No member, employee, or agent of the Commission shall knowingly be an 
employee of or have any business or financial association with or interest in any casino or 
casino service provider or vendor licensee under this title or any business reasonably 
related to such license. 

(b) Cool off period. No member or employee of the Commission, except clerical 

employees of the Commission, shall work for or be a consultant to the casino licensee or 

any poker, pachinko or electronic gaming facility in the Commonwealth, which is 

regulated by the Commission for a period of one (1) year after separation from the 

Commission. 

§ 175-10.1-1910 Temporary Licensure; Provisional Licensure: 

(g) If the applicant withdraws his application for a Casino Service Provider Key EmplQY�� 
License required by § 175-10. 1-1905, the Provisional License issued by the Executive 
Director pursuant to § 175-10. 1-1910(e) shall immediately expire. 
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§ 175-10.1-905 Casino Service Provider Licenses: 
(a) No casino service provider or vendor license shall be issued unless the individual 
qualification of each of the following persons shall have first been established to the 
satisfaction of the Commission: Each such casino service provider enterprise, its owners, 
its management personnel, its supervisory personnel, and its principal employees. 

§ 175-10.1-310 Licenses Generally Required: 
(e) An application for renewal as a casino key employee or a casino employee shall be 
accompanied by an offer for continued employment by the Casino Gaming Licensee. The 
Casino Key Employee License and the Casino Employee license shall be valid for the 
remainder of the fiscal year in which it was applied for and renewed before_ every third 
October 1 thereafter, unless the license is sooner suspended or revoked, the licensee's 
authorization to work in the United States expires, is terminated or revoked, or the 
licensee's employment with the Casino Gaming Licensee has ended. The Casino Key 
Employee License and the Casino Employee license shall be valid for the remainder of the 
fiscal year in which it was applied for and renewed before every other October 1 
thereafter, unless the license is sooner suspended or revoked, the licensee's authorization 
to work in the United States expires, is terminated or revoked, or the licensee's 
employment with the Casino Gaming Licensee has ended. By way of example, a Casino 
Key Employee license or casino Employee license applied for on December 31, 2015 is 
valid through September 30, 2017 and must be renewed 9A--Gf before October 1, 20178. 
Key employee licensees must not begin work until they have been granted a provisional 
key employee license or a full key employee license by the Commission. 

§ 175-10.1-560 Minimum Bankroll Requirements: 

d The casino licensee shall maintain an unencumbered irrevocable letter of credit from 

a financial institution acceptable to the Commission in the amount of Fifteen Million 

Dollars ($15,000,000.00), or some other higher amount required by the Commission, to 

ensure payment to winning players. (b) The casino licensee shall not accept any wager 

for whic_h it does not have funds readily available to pay. 

(e) The casino licensee shall not accept any wager for which it does not have funds 

readily available to pay. 

AUTHORITY: The Commission has the authority to adopt rules and regulations in 

furtherance of its duties and responsibilities pursuant to Section 2314 of Public Law 18-56. 

EFFECTIVE DATE: Pursuant to the APA, 1 CMC sec. 91 05(b), these adopted regulations 

are effective 10 days after compliance with the APA, 1 CMC §§ 9102 and 9104(a) or (b), 

which, in this instance, is 10 days after this publication in the Commonwealth Register. 

COMMENTS AND AGENCY CONCISE STATEMENT: Pursuant to the APA, 1 CMC sec. 

91 04(a)(2), the agency has considered fully all written and oral submissions respecting the 

proposed regulations. Upon this adoption of the regulations, the agency, if requested to 

do so by an interested person, either prior to adoption or within 30 days thereafter, will 
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issue a concise statement of the principal reasons for and against its adoption, 

incorporating therein its reasons for overruling the considerations urged against its 

adoption. Please see the following pages for this agency's concise statement, if there are 

any, in response to filed comments. 

I DECLARE under penalty of perjury that the foregoing is true and correct and that this 

declaration was executed on the 21st day of October 2016, at Saipan, Commonwealth of 

the Northern Mariana Islands. 

Certified and ordered 

Submitted by: 

Pursuant to 1 CMC § 21S3(e) and 1 CMC § 9104(a)(3), the certified final regulations, 

modified as indicated above from the cited proposed regulations, have been reviewed and 

approved as to form and legal sufficiency by the CNMI Attorney General, and shall be 

published pursuant 1 CMC § 21S3(f). 

Dated the Z 5 day of r2c To� 0016. 

on. 

Attorney General 

Filed and Recorded by: _-/-"""""--"'-_.......1...-______ _ 

Commonwealth Register 

lb'l�.J.ot{p 
Date 
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COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS 

COMMONWEALTH CASINO COMMISSION 

- -

RULES AND REGULATIONS 

October 2016 
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TITLE 1 75: COMMONWEALTH CASINO COMMISSION REGULATIONS 

TITLE 1 75 
COMMONWEALTH CASINO COMMISSION 

Chapter 1 75-1 0 Commonwealth Casino Commission 
Subchapter 1 75-10.1  Commonwealth Casino Commission Rules and Regulations 
Subchapter 1 75-1 0 .2 Code of Eth ics 

CHAPTER 1 75-1 0 
COMMONWEALTH CASINO COMMISSION 

SUBCHAPTER 1 75-1 0 . 1  
COMMONWEALTH CASINO COMMISSION RULES AND REGULATIONS 

Part 001 
ISSUANCE OF REGULATIONS; 
CONSTRUCTION; DEFINITIONS 
§ 175-10.1-001 Promulgation, Amendment, 

Modification and Repeal. 
§ 175-10. 1-005 Construction. 
§ 175-10.1-010 Severability. 
§ 175-10.1-015 Preemption. 
§ 175-10.1-020 Practice where Regulations 

Do Not Govern. 
§ 175-10.1-025 Suspension of Regulations. 
§ 175-10.1-030 Definitions, Words and Terms; 

Tense, Number and Gender. 
§ 175-10.1-035 Headings. 
§ 175-10.1-040 Definitions. 
§ 175-10.1-045 Further Definitions. 
§ 175-10.1-050 Further Definitions. 
§ 175-10.1-055 Further Definitions. 

Part 100 
COMMONWEALTH CASINO COMMISSION: 
ORGANIZATION AND ADMINISTRATION 
§175-10.1-101 Commonwealth Casino 

Commission. 
§ 175-10.1-105 Powers and Duties. 
§ 175-10.1-110 Limitation on Powers. 
§ 175-10.1-115 Executive Director. 
§ 175-10.1-120 Delegation to Chairman. 
§ 175-10.1-125 Commission Meetings . 
§ 175-10.1-130 Resolutions and Minutes. 
§ 175-10.1-135 Appearances. 
§ 175-10.1-140 Recessed Meetings. 
§ 175-10.1-145 Investigative Hearings. 
§ 175-10.1-150 Appointment of Committees. 
§ 175-10.1-155 Service of Notices in General 
§ 175-10.1-160 Subpoenas. 
§ 175-10.1-165 Employment and Termination of 

Commission Employees. 
§ 175-10.1-170 Procedure for Control of 

Evidence and Destruction of 

Cheating Devices. 

Part 200 
INFORMATION AND FILINGS 
§ 175-10.1-201 Office Mailing Address and 

Hours. 
§ 175-10.1-205 Official Records; Fees for 

Copies. 
§ 175-10.1-210 Communications/Notices. 
§ 175-10.1-215 Public Information Office. 
§ 175-10.1-220 Filing of Petitions and 

Applications. 
§ 175-10.1-225 Petitions for Rule-making. 

Part 300 
LICENCING QUALIFICATIONS 
§ 175-10.1-301 Casino License. 
§ 175-10.1-305 Casino Service Provider 

Licenses. 
§ 175-10.1-310 Licenses Generally Required. 
§ 175-10.1-315 Application for Employee 

license. 
§ 175-10. 1-320 Training Courses of Employees. 
§ 175-10.1-325 Mandatory License 

Requirements. 

Part 400 
APPLICATION PROCEDURE 

§ 175-10.1-401 Receipt. 
§ 175-10.1-405 Filing. 
§ 175-10.1-410 Processing. 
§ 175-10.1-415 Public Inspection of Information. 
§ 175-10.1-420 Amendment. 
§ 175-10.1-425 Withdrawal. 
§ 175-10.1-430 Reapplication by Person after 

Denial or Revocation. 

Part 500 
ACCOUNTING 
§ 175-10.1-501 Commission Divisions. 

Page 1 of 1 64 
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TITLE 1 75: COMMONWEALTH CASINO COMMISSION REGULATIONS 

§ 175-10.1-505 Commission Audit Procedures. 
§ 175-10.1-510 Procedure for Reporting and 

Paying Gaming Taxes and Fees. 
§ 175-10.1-515 Accounting Records. 
§ 175-10.1-520 On-line Slot Metering Systems. 
§ 175-10.1-525 Records of Ownership. 
§ 175-10.1-530 Record Retention; 

Noncompliance. 
§ 175-10.1-535 Audited Financial Statements. 
§ 175-10.1-540 Financial Statements: Other 

Licensees. 
§ 175-10.1-545 Internal Control for Casino 

Licensees. 
§ 175-10.1-550 Gross Revenue Computations. 
§ 175-10.1-555 Uncollected Baccarat 

Commissions. 
§ 175-10.1-560 Minimum Bankroll 

Requirements. 
§ 175-10.1-565 Treatment of Credit for 

Purposes of Computing Gross 
Revenue. 

§ 175-10.1-570 Handling of Cash. 
§ 175-10.1-575 Mandatory Count Procedure. 
§ 175-10.1-580 Petitions for Redetermination; 

Procedures. 
§ 175-10.1-585 Claims for Refunds; Procedures. 
§ 175-10.1-590 Compliance Committee. 

Part 600 
CASINO LICENSE 
§ 175-10.1-601 Commission Authority over 

Casino License. 
§ 175-10.1-605 Term of the Casino License. 
§ 175-10.1-610 Annual License Fee. 
§ 175-10.1-615 Pre-payments of Annual License 

Fee. 
§ 175-10.1-620 Licensee Assurances. 
§ 175-10.1-625 Development Sites. 
§ 175-10.1-630 Integrated Resort (Phase One). 
§ 175-10.1-635 Initial Gaming Facility. 
§ 175-10.1-640 Development Requirements 

(Phase One). 
§ 175-10.1-645 Development Proposal 

Requirements (Phase Two). 
§ 175-10.1-650 Liquidated Damages. 
§ 175-10.1-655 Local Training and Hiring 

Requirement. 
§ 175-10.1-660 Requirement for Compliance with 

Applicable Laws. 
§ 175-10.1-665 Transfer Assignment or 

Encumbrance Prohibited. 
§ 175-10.1-670 License Suspension or 

Revocation. 

Part 700 
CASINO FACILITIES 
§ 175-10.1-701 Impact of the Facilities. 
§ 175-10.1-705 The Casino. 
§ 175-10.1-710 Duty to Maintain and Operate a 

Superior Quality Facility. 
§ 175-10.1-715 Mortgage and Assignment of 

Casino License, Etc. 

Part 800 
§ 175-10.1-801 Temporary Live Training Facility 

Authorized. 
§ 175-10.1-805 Applicability of Regulations. 
§ 175-10.1-810 Development Plan 

Requirements. 
§ 175-10.1-815 Cessation of Live Training 

Facility. 

Part 900 
PERSONS REQUIRED TO BE QUALIFIED 

§ 175-10.1-901 Casino Licenses. 
§ 175-10.1-905 Casino Service Industry 

Licenses. 
§ 175-10.1-910 Employee Licenses. 
§ 175-10.1-915 Scope. 
§ 175-10.1-920 Casino Employee Licensee 

Standards. 
§ 175-10.1-925 Licensee, Certificate or 

Permittee Standards (Child 
Support). 

§ 175-10.1-930 Casino Vendor Licensee. 

Part 1000 
ENROLLMENT OF ATTORNEYS AND 
AGENTS 
§ 175-10.1-1001 Eligibility to Practice. 
§ 175-10.1-1005 Scope of Practice. 
§ 175-10.1-1010 Qualifications for Enrollment. 
§ 175-10.1-1015 Procedures for Enrollment. 
§ 175-10.1-1020 Enrollment for a Particular 

Matter. 
§ 175-10.1-1025 Roster of Enrolled Agents. 
§ 175-10.1-1030 Suspension and Revocation of 

Enrollment. 
§ 175-10.1-1035 Reinstatement. 
§ 175-10.1-1040 Proof of Authority . 
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TITLE 1 75: COMMONWEALTH CASINO COMMISSION REGULATIONS 

§ 175-10.1-1045 Effect of Representation. 
§ 175-10.1-1050 Obligations of Truthfulness and 

Diligence. 
§ 175-10.1-1055 Knowledge of Client's 

Omission. 
§ 175-10.1-1060 Certification of Documents. 
§ 175-10.1-1065 Duty of Enrollees Concerning 

Violations. 
§ 175-10.1-1070 Professional Conduct . 

Part 1100 
INFORMATION 
§ 175-10.1-1101 Affirmative Responsibility to 

Establish Qualifications. 
§ 175-10.1-1105 Duty to Disclose and Cooperate. 
§ 175-10.1-1110 Disposition of Property of a 

Casino Applicant or Licensee. 
§ 175-10.1-1115 Duty to Promptly Furnish 

Information. 
§ 175-10.1-1120 Inspection, Monitoring, and 

Periodic Investigations. 
§ 175-10.1-1125 Waiver of Liability for 

Disclosure of Information. 
§ 175-10.1-1130 Consent to Examination of 

Accounts and Records. 
§ 175-10.1-1135 Fingerprinting. 
§ 175-10.1-1140 Digital Photographs. 
§ 175-10.1-1145 Handwriting Exemplars. 
§ 175-10.1-1150 Oath of Affirmation and 

Attorney Certification. 
§ 175-10.1-1155 Untrue Information. 
§ 175-10.1-1160 Signatures. 
§ 175-10.1-1165 Form of Signature. 
§ 175-10.1-1175 Numbers of Copies. 

Part 1 200 
FEES 
§ 175-10.1-1201 General Description of Fees 

and Deposit Policy. 
§ 175-10.1-1205 License Renewal General 

Provisions. 
§ 175-10.1-1210 Payment of Fees and 

Deposits. 
§ 175-10.1-1215 Special Fee Assessments for 

Other Purpose. 
§ 175-10.1-1220 No Proration of Fees. 
§ 175-10.1-1225 Schedule of Fees. 

Part 1 300 
CASINO SERVICE PROVIDERS 

§ 175-10.1-1301 Definitions. 
§ 175-10.1-1305 License Requirements. 
§ 175-10.1-1310 Standards for Qualifications. 
§ 175-10.1-1315 Disqualification Criteria. 
§ 175-10.1-1320 Application; Investigation; 

Supplementary Information. 
§ 175-10.1-1325 Renewal of Licenses. 
§ 175-10.1-1330 Record Keeping. 
§ 175-10.1-1335 Record of Gaming Equipment 

Inventory. 
§ 175-10.1-1340 Equipment Testing Cost. 
§ 175-10.1-1345 Games of Chance. 
§ 175-10.1-1350 Hardware Requirements. 
§ 175-10.1-1355 Software Requirement. 
§ 175-10.1-1360 Cause for Suspension, Failure 

to Renew, or Revocation. 
§ 175-10.1-1365 Fees. 
§ 175-10.1-1370 Exemption. 
§ 175-10.1-1375 Casino Service Industry 

License. 
§ 175-10.1-1380 Master Vendors List. 
§ 175-10.1-1385 Provisional Casino Service 

Industry License. 
§175-1 O. 1-1390 Casino Vendor License 
§175-10.1-1395 Provisional Casino Vendor 

License 

Part 1400 
HEARINGS: GENERAL PROVISIONS 
§ 175-10.1-1401 Definitions. 
§ 175-10.1-1405 Applicability of Rules. 
§ 175-10.1-1410 Conduct of Contested Case 

Hearings. 
§ 175-10.1-1415 Rules Concerning All 

Contested Cases. 
§ 175-10.1-1420 Rights to Hearing; Request; 

Written Notice. 
§ 175-10.1-1425 Procedure when No Hearing is 

Held. 
§ 175-10.1-1430 Burden of Proof. 
§ 175-10.1-1435 Approval and Denial of 

Applications. 
Part 1500 
RULES CONCERNING PROCEEDINGS 
AGAINST APPLICANTS, LICENSEES, AND 
REGISTRANTS 
§ 175-10.1-1501 Commencement of Complaint . 
§ 175-10.1-1505 Service of Complaint. 
§ 175-10.1-1510 Notice of Defense. 
§ 175-10.1-1515 Right to Hearing; Waiver. 
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§ 175-10.1-1520 Notice of Hearing. 
§ 175-10.1-1525 Revocation of License or 

Registration; Hearing. 

Part 1600 
PETITIONS FOR DECLARATORY RULINGS 
§ 175-10.1-1601 Definitions. 
§ 175-10.1-1605 Purpose of Declaratory Rulings 
§ 175-10.1-1610 Petitions for Declaratory 

Rulings 
§ 175-10.1-1615 Scheduling of Petitions for 

Hearing. 
§ 175-10.1-1620 Response, Comments, Briefs, 

Appearances. 
§ 175-10.1-1625 Disposition of Petitions for 

Declaratory Rulings. 

Part 1700 
HEARING ON REGULATIONS 
§ 175-10.1-1701 Hearings on Regulations. 

Part 1800 
OPERATION GENERALLY 
§ 175-10.1-1801 Methods of Operation. 
§ 175-10.1-1805 Grounds for Disciplinary Action. 
§ 175-10.1-1810 Publication of Pay-ofts. 
§ 175-10.1-1815 Criminal Convictions as 

Grounds for Revocation. 
§ 175-10.1-1820 Violation of Law or 

Regulations. 
§ 175-10.1-1825 Investigation of Conduct of 

Licensees Generally. 
§ 175-10.1-1830 Reports of Violations and 

Felony Convictions. 
§ 175-10.1-1835 Access to Premises and 

Production of Records. 
§ 175-10.1-1840 Summonsing of Licensee 
§ 175-10.1-1845 Unauthorized Games . 
§ 175-10.1-1850 Unlicensed Games or Devices. 
§ 175-10.1-1855 Collection of Gaming Credit . 
§ 175-10.1-1860 Surveillance Systems. 

Part 1900 
GAMING EMPLOYEE LICENSURE 
§ 175-10.1-1901 Licensure Required: Casino 

Employee. 
§ 175-10.1-1905 Licensure Required: Casino Key 

Employee. 
§ 175-10.1-1910 Temporary and Provisional 

Licensure. 
§ 175-10.1-1915 Suspension and Reinstatement 

of Temporary or Provisional 
Licensure. 

§ 175-10.1-1920 Investigation, Criteria for 
Objection; Objection. 

§ 175-10.1-1925 Duties of Casino Licensee 
§ 175-10.1-1930 System of Records, Contents. 
§ 175-10.1-1935 Petition for Hearing to 

Reconsider Objection to 
Registration or to Reconsider 
Suspension or Revocation of 
Registration. 

§ 175-10.1-1940 Criminal Convictions as 
Grounds for Revocation. 

§ 175-10.1-1945 Violation of law or regulations. 
§ 175-10.1-1950 Registration of Non-gaming 

Employees. 

Part 2000 
CHIPS AND TOKENS 
§ 175-10.1-2001 Approval of Chips and Tokens; 

Applications and Procedures. 
§ 175-10.1-2005 Specifications for Chips and 

Tokens. 
§ 175-10.1-2010 Specifications for Chips. 
§ 175-10.1-2015 Specifications for Tokens. 
§ 175-10.1-2020 Use of Chips and Tokens. 
§ 175-10.1-2025 Redemption and Disposal of 

Discontinued Chips and 
Tokens. 

§175-10.1-2030 Destruction of Counterfeit 
Chips and Tokens. 

§175-10.1-2035 Promotional and Tournament 
Chips and Tokens. 

§ 175-10.1-2040 Other Instrumentalities. 
§ 175-10.1-2045 Chips and Tokens Required. 

Part 2100 
CARD GAMES 
§ 175-10.1-2101 Card Game Drop Box 

Procedures. 
§ 175-10.1-2105 Sale of Stakes. 
§ 175-10.1-2110 Accounting for Transactions 

between Card Table Bank and 
Card Room Bank. 

§ 175-10.1-2115 Limitations on the Use of Card 
Room Banks and Card Table 
Banks 
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§ 175-10.1-2120 Rake-off and Time Buy-in. 
§ 175-10.1-2125 Shills Prohibited. 
§ 175-10.1-2130 Proposition Players Prohibited. 
§ 175-10.1-2135 Restrictions on Other Players. 
§ 175-10.1-2140 Posting of Rules. 

Part 2200 
EXCLUDED AND EXCLUDABLE PERSONS 
§ 175-10.1-2201 Casino Licensee's Right to 

Exclude Patrons. 
§ 175-10.1-2205 List of Exclusion and 

Ejectment. 
§ 175-10.1-2210 Definitions. 
§ 175-10.1-2215 Entry of Names. 
§ 175-10.1-2220 Distribution and Contents of 

the List . 
§ 175-10.1-2225 Notice of Candidacy. 
§ 175-10.1-2230 Hearing. 
§ 175-10.1-2235 Petition to Remove from the 

List. 
§ 175-10.1-2240 Duty of Licensee to Exclude. 
§ 175-10.1-2245 Programs to Address Problem 

Gambling. 
§ 175-10.1-2250 Under 21 Years of Age. 
§ 175-10.1-2255 Special Exclusion Area. 

PART 2300 
MISCELLANEOUS 
§ 175-10.1-2301 Definitions. 
§ 175-10.1-2305 Persons Ineligible for 

Employment. 
§ 175-10.1-2310 Commission Ineligible for 

Employment 
§ 175-10.1-2315 Gambling by Commission 

Prohibited. 
§ 175-10.1-2320 Gambling by Licensees 

Prohibited. 
§ 175-10.1-2325 Internship Programs. 
§ 175-10.1-2325 Advertising. 

Part 2400 
CLOSING OF BUSINESS; INSOLVENCY 

§ 175-10.1-2401 Surrender of License on 
Closing of Business. 

§ 175-10.1-2405 Closing Due to Natural 
Disasters. 

§ 175-10.1-2410 Insolvency of a Licensee. 

Part 2500 
PENALTIES 

§ 175-10.1-2501 Legislative Mandate. 
§ 175-10.1-2505 Suspension of Penalties. 
§ 175-10.1-2510 Definitions. 
§ 175-10.1-2515 Theories of Liability. 
§ 175-10.1-2520 Casino Operator Licensee 

Liability. 
§ 175-10.1-2525 Multiple Offenses from Single 

Action. 
§ 175-10.1-2530 Self-Reporting Determination. 
§ 175-10.1-2535 Determination of Offense 

Level . 
§ 175-10.1-2540 Mandatory Offense Levels. 
§ 175-10 1-2545 Penalties. 
§ 175-10.1-2550 Burden of Proof. 

Part 2600 
JUNKETS AND COMPLIMENTARY 
§ 175-10.1-2601 Definitions. 
§ 175-10.1-2605 Licensure and Registration 

Required. 
§ -10.1-2610 Rolling Chip Program. 
§ 175-10.1-2615 Adherence to Regulations and 

Orders. 
§ 175-10.1-2620 Junket Key Employees . 
§ 175-10.1-2625 Form and Content of Junket 

Agreements. 
§ 175-10.1-2630 Obligation of Casino Licensee 

and Junket Operators. 
§ 175-10.1-2635 Methods, Procedures and 

Forms . 
§ 175-10.1-2640 Required Fees 
§ 175-10.1-2645 Complimentary. 
§ 175-10.1-2650 Prohibited Complimentary. 

PART 2700 

SURVEILLANCE 

§ 175-10.1-2701 General Surveillance 
Requirement. 

§ 175-10.1-2705 Surveillance Department; 
Independence. 

§ 175-10.1-2710 Control and Access. 
§ 175-10.1-2715 Casino Floor Plan. 
§ 175-10.1-2720 Dedicated Coverage Generally. 
§ 175-10.1-2725 Specific Surveillance 

Requirements. 
§ 175-10.1-2730 Surveillance Room Access and 

Control. 
§ 175-10.1-2735 Mandatory Monitoring and 

Recording. 
§ 175-10.1-2740 Surveillance Release Log. 
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§ 175-10.1-2745 Panic Alarms. 
§ 175-10.1-2750 Duty to Notify Commission. 

PART 2800 

SECURITY 

§ 175-10.1-2801 General Security Requirement. 
§ 175-10.1-2805 Surveillance Department; 

Independence. 
§ 175-10.1-2810 Mandatory Reporting. 
§ 175-10.1-2815 Security Incident Log. 
§ 175-10.1-2820 Emergency Response Plan. 
§ 175-10.1-2825 Minimum Internal Controls. 
§ 175-10.1-2830 Casino Access Control: Minors. 
§ 175-10.1-2835 Casino Access Control: Visibly 

Intoxicated Persons. 
§ 175-10.1-2840 Prohibition on Transactions .  

Part 2900 
SELF-EXCLUSION LIST 
§ 175-10.1-2901 Self-Exclusion Policy. 
§ 175-10 1-2905 Establishment of Self-Exclusion 

List. 
§ 175-10.1-2910 Locations to Execute Self­

Exclusion Forms. 
§ 175-10.1-2915 Information Required for 

Placement on the Self­
Exclusion List. 

§ 175-10.1-2920 Sanctions for Failure to Adhere 
to Voluntary Self-Exclusion. 

§ 175-10.1-2925 Distribution and Availability of 
Confidential Self-Exclusion 
List. 

§ 175-10.1-2930 Duties of Licensees. 
§ 175-10.1-2935 Request for Removal from the 

Self-Exclusion List . 
§ 175-10.1-2940 Required Information, 

SUBCHAPTER 1 75-1 0.2 
COMMISSION CODE OF ETHICS 

Part 001 CODE OF ETHICS 

§ 175-10.2-101 Commission to Follow 
Government Ethics Act. 

§ 175-10.2-105 Responsibilities of Public 
Office. 

§ 175-10.2-110 Commission Policies . 
§ 175-10.2-115 Conflict of Interest. 
§ 175-10.2-120 Political Activity. 

Recommendations, Forms and 
Interviews. 

§ 175-10.1-2945 Appeal of a Notice of Denial of 
Removal . 

§ 175-10.1-2950 Duties of Casino Licensee to 
Persons Removed from the 
Self-Exclusion List . 

§ 175-10.1-2955 Placement on the List 
Following Removal. 

§ 175-10.1-2960 Duties of the Commission. 

Part 3000 
PATRON DISPUTES 

§ 175-10.1-3001 Investigation and Decision of 
Executive Director. 

§ 175-10.1-3005 Construction. 
§ 175-10.1-3010 Service. 
§ 175-10.1-3015 Initiation Of Hearing 

Procedure; Notice Of Hearing. 
§ 175-10.1-3020 Pre-hearing Motions. 
§ 175-10.1-3025 Nature of Hearing. 
§ 175-10.1-3030 Presentation of Evidence. 
§ 175-10.1-3035 Admissibility of Evidence. 
§ 175-10.1-3040 Subpoenas. 
§ 175-10.1-3045 Discovery . 
§ 175-10.1-3050 Amended or Supplemental 

Pleadings. 
§ 175-10.1-3055 Communications. 
§ 175-10.1-3060 Default. 
§ 175-10.1-3065 [Reserved] . 
§ 175-10.1-3070 Burden of Proof. 
§ 175-10.1-3075 Decision of the Hearing 

Examiner. 
§ 175-10.1-3080 Appeal to Commission. 
§ 175-10.1-3085 Judicial Review. 

§ 175-10.2-125 Non-discrimination Policy. 

APPENDIX 
Casino License Agreement 
Amendment #1 
Amendment #2 
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Part 001 ISSUANCE OF REGULATIONS; CONSTRUCTION; DEFINITIONS 

§ 1 75-1 0 . 1 -001  
§ 1 75-1 0 . 1 -005 
§ 1 75- 1 0. 1 -0 1 0  
§ 1 75-1 0. 1 -0 1 5  
§ 1 75-1 0 . 1 -020 
§ 1 75-1 0 . 1 -025 
§ 1 75-1 0 . 1 -030 
§ 1 75-1 0 . 1 -035 
§ 1 75-1 0 . 1 -040 
§ 1 75-1 0 . 1 -045 
§ 1 75-1 0 . 1 -050 
§ 1 75-1 0 . 1 -055 

Promulgation ,  Amendment, Modification and Repeal 
Construction 
Severabil ity 
Preemption 
Practice where Regu lations Do Not Govern 
Suspension of Regulations 
Defin itions, Words and Terms; Tense, Number and Gender 
Head ings 
Defin itions 
Further Defin itions 
Further Defin itions 
Further Defin itions 

§ 1 75-1 0.1 -001 Promulgation, Amendment, Modification and Repeal. The 
fol lowing regu lations are issued pursuant to Publ ic Law 1 8-56, in accordance with 
procedures promulgated by the Admin istrative P rocedu re Act, 1 CMC §9 1 0 1  et seq . 
The Commission wi l l ,  from time to time, promulgate, amend and repeal such 
regulations, consistent with the pol icy, objects and purposes of Publ ic Law 1 8-56 , as 
the Commission may deem necessary or desirable in carrying out the pol icy and 
provisions of the laws of the Commonwealth . These regu lations supersede any other 
regulations previously promulgated . 

§ 1 75-1 0. 1 -005 Construction :  

(a) Nothing contained i n  these regulations shal l be construed a s  to conflict with any 
provision of the Act. 

(b) These rules and regulations shal l  be interpreted in accordance with general ly 
accepted principles of statutory construction. (c) These ru les and regu lations shal l  be 
l iberal ly construed to permit the Commission to effectively carry out its statutory 
functions and to secure a just and expeditious determination of issues properly 
presented to the Commission .  

§ 1 75-1 0. 1 -01 0 Severabi lity. If any clause, sentence , subparagraph, paragraph,  
subsection ,  section , chapter, or other portion of these entire ru les and regulations or the 
application thereof to any person or circumstance shal l  be held to be inval id, such 
holding shal l not affect, impair, or inval idate the remainder of these rules and 
regulations or the appl ication of such portion held invalid to any other person or 
circumstances, but shal l  be confined in its operation to the clause, sentence, 
subparagraph,  paragraph,  subsection , section ,  chapter, or other portion thereof d i rectly 
involved in such holding or to the person or circumstance therein involved . 

§ 1 75-1 0.1 -01 5 Preemption.  The Commission sha l l  have exclusive jurisd iction 
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over a l l  matters delegated to it or with in  the scope of its power under the p rovisions of 
the Act and these Regu lat ions . These Regulations supersede any bylaws of the 
Commission .  

§ 1 75-1 0 . 1 -020 Practice where Regulations Do N ot Govern. I n  any  matter not 
governed by these Regu lations ,  the Commission sha l l  exercise its d iscretion so as to 
carry out the purposes of the Act. 

§ 1 75-1 0.1 -025 Suspension of Regulations . On its own or a party's motion , the 
Commission may - to exped ite its decision or  for other good cause - suspend any 
provision of these Regu lations in  a particu lar matter and order p roceed ings as it d i rects , 
except the Commission may not contrad ict any expl icit requ i rement of the Act. 

§ 1 75-1 0.1 -030 Definitions , Words and Terms ;  Tense, Number and Gender. I n  
interpreting these reg u lations,  except when otherwise p la in ly declared or  clearly 
apparent from the context: Words in  the p resent tense include the future tense; The 
s ingu lar i ncludes the p lu ra l  and the p lu ra l  inc ludes the s ingu lar ;  and words of one 
gender include the other genders. 

§ 1 75-1 0.1 -035 Head ings. The head ing of a tit le, subtitle, chapter, subchapter ,  
part, subpart ,  section or subsection does not l im it or  expand the meaning of a 
regu lation .  

§ 1 75-1 0 . 1 -040 Definitions . I n  this Subchapter 175-10 .1 ,  the fol lowing words 
have the fo l lowing mean ings ,  un less some contra ry mean ing is requ i red: 

(a) "Act" means Pub l ic Law 1 8-56 as it may be amended or  supplemented by 
subsequent leg is lation .  

(b) "Ante" means a p layer's in it ia l wager or  p redetermined contribution to the pot 
prior to the deal ing of the fi rst hand . 

(c) "Automated Te l l e r  M a c h i n e "  o r  "AT M "  m e a n s  a n  a utom ated b a n k  te l l e r  
m a c h i n e  ca p a b l e  o f  d i s p e n s i n g  o r  rece i v i n g  ca s h . 

(d) "Authorized Personnel" means any member or desig nee of the Commonwealth 
Casino Commission . 

(e) "Book" means a race book or sports pool l icensed and approved pursuant to 
these Regu lations .  

(f) "Business Year" means the annua l  period used by a l icensee for internal 
accounting pu rposes . 

(g) "Cal l " :  A wager made in  an amount equa l  to the immed iately p reced ing wager. 
(h) "Card Game" means a game in which the l icensee is not party to wagers and 

from which the l icensee receives compensation in the form of a rake-off , a time 
buy-in ,  or other fee or payment from a p layer for the p rivi lege of p laying , and 
i ncludes but is not l im ited to the fo l lowing: Poker, bridge , wh ist , solo and 
pangu ingu i. 
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( i )  "Card Room Bank": An imprest fund wh ich is a part of and accountable to the 
l icensee's casino cage or bankrol l  but wh ich is maintained in the card room 
exclusively for the purposes set forth in 1 75-1 0 . 1 -2 1 1 5(a) .  

0) "Card Table Bank": An imprest inventory of cash and chips physical ly located in 
the table tray on the card table and control led by the l icensee through 
accountabil ity establ ished with the card room bank. The card table bank shal l be 
used only for the purposes set forth in Regulation 1 75- 1 0. 1 -2 1 1 5(b) 

(k) "Cashable Cred its" means wagering cred its that are redeemable for cash or any 
other th ing of value. 

( I) "Casino" means a place, area , structure, vessel ,  communication channel ,  or 
other thing , tangible or intangible , subject to l icensing pursuant to this chapter 
for the conduct and playing of one or more games, or the acceptance of bets 
and wagers , including al l  associated activities of gaming and wagering ,  including 
but not l imited to any bar, cocktai l  lounge or other facil ities housed therein such 
as money counting ,  survei l lance, accounting , and storage,  related to such 
conduct and playing ,  provided , that such term shall not include areas of a resort 
complex or other facil ity exclusively devoted to other activities, such as a hotel ,  
golf course , etc. , in  which no game is conducted or played and no wagering 
occurs . 

(m) "Casino Employees" means any natural person employed by the l icensed casino 
who carries out or conducts casino gaming activities as part of the business of 
the exclusive casino l icensee, wh ich person shal l  be eighteen years of age or 
older and hold a l icense granted by the Commission . Persons deemed to be 
casino employees shal l  include: 

1 .  Table games personnel who attend to or conduct gaming activities, including 
dealers, floor people, pit mangers and sh ift managers .  

2 .  Cage and count room personnel who support gaming activities with in the 
casino, including cash iers ,  supervisors and sh ift managers .  

3 .  Security personnel who work with in the casino gaming areas , including 
guards, supervisors and shift managers .  

4 .  Survei l lance personnel who work with in the casino gaming areas, including 
operators, supervisors and sh ift managers .  

5 .  Marketing personnel who attend to or support gaming activities within the 
casino gaming a reas , including hosts, marketing representatives, 
supervisors and sh ift managers .  

6 .  Slot mach ines personnel who attend to or support gaming activities within the 
casino, including attendants, technicians, supervisors and shift managers. 

7. Accounting personnel who work d i rectly with financial information relating to 
gaming activities, including revenue aud itors staff accountants and 
supervisors . 

8 .  Information technology personnel who attend to or support gaming activities 
within the casino, including technicians, engineers and supervisors . 

9 .  Members of the management team who are manager level and above and 
who oversee or supervise or have responsibi l ities over any of the above 
operations. 
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1 0 . Executive d irectors of the casino l icensee. 
(n) "Casino Gaming Activities" means all games of chance and other games played 

in major casino establ ishments in the Un ited States and other games approved 
by the Commission ,  and further includes the operation of a sports book 
approved by the Commission to accept bets and wagers on sporting and other 
events which rely on events which occur with in  and without the casino. 

(0) "Casino Gaming Licensee" or "Casino Licensee" means the holder of the l icense 
issued by the Commonwealth Lottery Commission pursuant to the Act to 
operate casino gaming at the casino gaming faci l ities . 

(p) "Casino Gross Gaming Revenue" means the total sums actual ly received from 
casino gaming activities, i ncluding credit card payments received and checks 
received whether col lected or not, less the total amount paid out as winn ings, 
provided that any sum received in payment for cred it extended by a casino or 
operator for purposes of casino gaming activities or for the issue of a chip or 
chips for casino gaming activities shal l  be i ncluded as a sum received from 
gaming , and provided further that no al lowance shal l  be permitted for any credit 
card fee or d iscount. 

(q) "Casino Key Employee" means an individual who is employed in the operation of 
a casino and who supervises other individuals employed in the casino and 
includes: 

( 1 )  

(2) 

(3) 

A manager, an assistant manager, a floor person , a pit boss, a shift 
boss , a credit manager, and a count room manager; and , 
A supervisor of security employees , survei l lance employees, 
accounting and auditing employees, and cashiers or count room 
employees; and 
Any employee whatsoever of a casino l icensee so designated by 
the Commission .  

( r) "Casino Non-gaming-Related Suppl ier" means a person who provides for the 
playing of games of chance in a casino, gaming equipment that is not mentioned 
in the defin ition of casino Service P rovider in this section ,  or goods or services 
that relate to the construction , furn ishing , repai r, maintenance ,  or business of a 
casino, but that are not d i rectly related to the playing of games of chance. 

(s) "Casino Security Service" means any non-governmental enterprise provid ing 
survei l lance and/or security services to a casino, a casino l icensee , to an 
approved hotel ,  or to any premises located with a casino hotel complex. 

(t) "Casino Service P rovider" means a person subject to l icensing pursuant to this 
chapter that offers goods or services d i rectly related to casino gaming activities, 
including such persons as gaming equipment manufacturers ,  importers, 
d istributors, or repairers ;  and casino security services, and any other service 
provider or entity the Commonwealth Casino Commission requ ires to be 
l icensed . 

(u) "Chai rman" means the chairman of the Commission appointed , confirmed and 
elected pursuant to the Act or h is designee. 

(v) "Check" means a monetary instrument commanding a bank to pay a sum of 
money. In card games , it means to waive the right to in itiate the wagering,  but 
to retain the right to cal l  after all the other p layers have either wagered or folded . 
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(w) "Chip" means a non-metal or partly metal representative of value issued by a 
l icensee for use at table games or counter games at the l icensee's gaming 
establ ishment. 

(x) "CMC" means the Commonwealth Marianas Code. 
(y) "CNMI "  means the Commonwealth of the Northern Mariana Islands. 
(z) "Commission" means the Commonwealth Casino Commission established by 

the Act. 

§ 1 75-1 0.1 -045 Further Definitions. In this Subchapter 1 75- 1 0 . 1 , the fol lowing 
words have the fol lowing meanings, unless some contrary meaning is requ i red : 

(a) "Commissioner" means the commission member of the Commission appointed 
and confirmed pursuant to the Act. 

(b) "Commonwealth" means the Commonwealth of the Northern Mariana Islands. 
(c) "Confidentia l  I nformation" means any information or data, furn ished to or 

obtained by the Commission from a source , which is considered confidential 
pursuant to the appl icable statutory provis ion ,  jud icial decision , or rule of court .  

(d) "Convention Center" is a place ,  combin ing the requ i rements of a Hotel ,  for a 
formal assembly or meeting of members ,  representatives, or delegates of a 
group ,  such as a pol itical party, fraternity, union,  business, government or 
rel ig ious entity. 

(e) "Counter Game" means a game in which the l icensee is party to wagers and 
wherein the l icensee documents all wagering activity. The term includes, but is 
not l imited to bingo, keno, race books , and sports pools. The term does not 
include table games, card games and slot machines. 

(f) "Counter Games Pay-out" means the total amount of money, chips, tokens ,  
wagering vouchers , payout receipts, and electronic money transfers made from 
a counter game through the use of a cashless wagering system,  that are 
d istributed to a patron as the resu lt of a leg itimate wager. 

(g) "Counter Games Write" means the total amount of money, guaranteed d rafts, 
chips, tokens, wagering vouchers ,  unpaid winning tickets, and electronic money 
transfers made to a counter game through the use of a cash less wagering 
system , that are accepted from a patron as a leg itimate wager. 

(h) "Debit Instrument" means a card , code or other device with wh ich a person may 
i nitiate an electronic funds transfer or a wagering account transfer. The term 
includes, without l im itation ,  a prepaid access instrument 

(i) "Dollar" means the money un it employed as legal tender of the Un ited States of 
America of the value of one hundred ( 1 00) cents. 

0) "Drop" means: 
1 .  For table games, the total amount of money, guaranteed drafts, chips, tokens, 

and wagering vouchers contained in the d rop boxes and any electronic money 
transfers made to the game through the use of a cash less wagering system . 

2. For slot machines, the total amount of money, tokens and wagering vouchers 
contained in the drop box, and any electronic money transfers made to the slot 
machine through the use of a cashless wagering system . 

(k) "Drop Box" means:  
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1. For table games, a locked container permanently marked with the game, sh ift, 
and a number corresponding to a permanent number on the table. Al l markings 
must be clearly visible from a distance of at least twenty (20) feet. The container 
must be locked to the table, separately keyed from the container itself. Al l 
currency exchanged for chips or tokens or credit instruments at the table and al l  
other items or documents pertain ing to transactions at the table must be put i nto 
the container. 

2 .  For slot mach ines, a container in  a locked portion of the machine or its cabinet 
used to col lect the money and tokens retained by the machine that is not used 
to make automatic payouts from the machine. 

(I) "Electronic Money Transfer" means the transfer to or from a game or gaming 
device of a patron's cashable credits, through the use of a cashless wagering 
system,  that have either been provided to the patron by the l icensee , or for 
which the l icensee or its affi l iates have received cash through a wagering 
account. The term a lso includes electronic funds transferred from a financial 
institution to a game or gaming device as a result of an electronic funds transfer 
through a cash less wagering system. 

(m) "Enrollee" or "Enrol led Person" means any attorney, certified publ ic accountant, 
or agent who is authorized to appear or practice before the Commission as 
provided in Part 1 000. 

(n) "Establ ishment" means any premises where business is conducted , and includes 
all bu i ldings, improvements, equipment and facil ities used or maintained in 
connection with such business. 

(0) "Executive Director" means the Executive Director of the Commission appointed 
pursuant to the Act or his designee. 

(p) "Fiscal Year" means the period commencing on October 1 and ending the 
subsequent September 30 .  

(q)  "Funds" means money or any other thing of value. 
(r) "Game" means any activity that includes elements of prize , consideration ,  and 

chance,  or any "game" that is approved by the Commission for the casino's 
purposes. 

(s) "Gaming" means the playing of any game; 
(t) "Gaming Equipment" means any mechanica l ,  electrical ,  or electronic contrivance 

or machine used in connection with gaming or any game and includes , without 
l im itation, rou lette wheels, rou lette tables, big six wheels, craps tables, tables for 
card games , layouts, slot mach ines, cards, d ice , chips, plaques, card deal ing 
shoes, drop boxes, and other devices, machines, equipment, items, or articles 
determined by the Commission to be so uti l ized in gaming as to requ i re l icensing 
of the manufacturers ,  d istributors , or services or as to requ i re Commission 
approval in order to contribute to the integrity of the gaming industry. 

(u) "Guaranteed Draft" means a d raft or check accepted by a l icensee for gaming 
purposes whose drawer is a patron and whose d rawee uncond itional ly 
guarantees payment provided that a l l  requ i red issuance and acceptance 
procedures are adhered to by the d rawee and the l icensee. The term includes , 
but is not l imited to , traveler's checks . The term does not include personal 
checks. 
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(v) "Hand" :  One game in a series, one deal in  a card game, or the cards held by a 
player. 

(w) "Hotel" means a commercial establ ishment that provides lodging and usual ly 
meals, entertainment, and various personal services for the publ ic for a fee. To 
be considered a hote l ,  it must be bu i lt to the standards and contain amenities 
requ i red in the Casino License Agreement entered into between the 
Commonwealth Lottery Commission and the Casino Gaming Licensee. 

(x) " Independent Accountant" means a certified public accountant l icensed by the 
Commonwealth or another state or territory of the Un ited States, who is qual ified 
to practice public accounting in the Commonwealth under the provisions of 4 
CMC 340 1  et. seq . 

(y) "Jackpot Pay-out" means money, tokens, payout receipts, wagering vouchers, 
electronic money transfers made from a slot mach ine through the use of a 
cash less wagering system and the actual cost to the l icensee of personal 
property, other than travel expenses, food , refreshments ,  lodging or services 
d istributed to a slot mach ine player as a resu lt of a legitimate wager. 

(z) "Junket" means a casino junket, as the term is general ly used in the industry in 
all its forms ,  where gamblers traditional ly are flown to an area where legal ized 
gambling is available and booked into a hotel/casino at a d iscount provided by a 
junket promoter or operator who engages in junket activity, wh ich includes but is 
not l imited to the provision of transportation , accommodation , food and drinks, 
discounts, rebates or entertainment with the purpose of promoting wagering in 
exchange for receiving commissions or other compensation paid by a casino 
operator. 

§ 1 75-1 0.1 -050 Further Defin itions. I n  this Subchapter 1 75-1 0 . 1 ,  the fol lowing 
words have the fol lowing mean ings, un less some contrary meaning is required ; 

(a) "Licensee" means a holder of a l icense issued by the Commission 
(b) "Meeting" means the convening of the ful l  membership of the Commission, for 

which notice and a quorum is requ i red in order to make a decision or to 
deliberate toward a decision upon a matter over wh ich the Commission , has 
supervision ,  contro l ,  jurisd iction , or advisory power. It includes, but is not l imited 
to, the consideration of l icense appl ications, transfers of interest, cla ims for tax 
refunds, petitions for redetermination ,  d iscipl inary proceed ings, and exclusion l ist 
proceed ings. 

(c) "Members" mean the Commissioners of the Commonwealth Casino Commission . 
(d) "Operator" means any person that actual ly provides the overal l  management of 

the operations of a casino, whether by ownership,  lease , contract, agreement, or 
otherwise . 

(e) "Payout Receipt" means an instrument that is redeemable for cash and is either 
issued by a game or gaming device , or as a result of a communication from a 
game or gaming device to associated equipment, that cannot be used for 
wagering purposes. 

(f) "Person" includes a natura l  person, as wel l  as a partnership, corporation , 
association , joint venture ,  or other business entity. 
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(g) "Pot" The total amount anted and wagered by players during a hand. 
(h) "Premises" means land together with al l  bui ldings, improvements and personal 

property located thereon.  
( i ) "Prepaid Access Instrument" means a card , code,  electronic serial number, 

mobile identification number, personal identification number or simi lar device that 
al lows patron access to funds that have been paid in advance and can be 
retrieved or transferred at some point in the future through such a device . To 
transfer funds for gaming purposes , a prepaid access instrument must be used in 
conjunction with an approved cashless wagering system , race book or sports 
pool wagering account, or interactive gaming account. 

0) "Promotional Chip" means a chip- or token-l ike object issued by a l icensee for 
use in promotions or tournaments at the l icensee's gaming establishment. 

(k) "Proposition Player": A person paid a fixed sum by the l icensee for the specific 
purpose of playing in a card game who uses his own funds and who retains his 
winnings and absorbs his losses . 

( I) "Raise" : A wager made in an amount greater than the immediately preced ing 
wager. 

(m)" R a ke-off" mea n s  a pe rce ntage of the tota l  a m o u n t  a nted a n d  wagered 
by  p l aye rs d u r i n g  a h a nd in  a ca rd g a m e  wh ich may be taken by the 
l icensee for maintain ing or deal ing the game. 

(n) "Registration" means a fina l  order of the Commission which f inds a partnership, 
l imited partnership ,  association ,  trust, corporation or other legal entity except an 
individual su itable to be a hold ing company with respect to a l icensee. 

(0) "Regulations" (sometimes abbreviated as "Regs . " )  means regulations adopted by 
the Commission .  

(p)  "Resort" means a place, such as a hotel with no fewer than five hundred (500) 
rooms and a meeting ha l l ,  convention center or other large event space capable 
of accommodating one thousand ( 1 , 000) attendees , that is frequented by people 
for relaxation or recreation . To be considered a Resort, it be bui lt the standards 
and contain  amenities requ i red in  the Casino License Agreement entered into 
between the Commonwealth Lottery Commission and the Casino Gaming 
Licensee. 

(q) " R i m  C red it "  means  a l l  extens ions  of c red i t  i n  exchange  fo r ch ips  not 
ev idenced by the im med iate p reparat ion of a c red it i nst rument .  

( r) "Sales Representative" means any person owning an interest in ,  employed by, o r  
representing a casino service industry enterprise l icensed , who solicits the goods 
and services or business thereof. 

(s) "Secretary" means the secretary of the Commission appointed , confirmed and 
elected pursuant to the Act or h is designee. 

(t) "Secure Storage Facil ity" means any area, room , furniture ,  equipment, 
machinery,  or other device used by the Commission for the storage of 
confidential i nformation access to which is l im ited to authorized personnel at al l  
times by lock or other appropriate security precaution . 

(u) "Shi l l "  or "Card Game Shi l l "  means an employee engaged and financed by the 
l icensee as a player for the purpose of starting and/or maintain ing a sufficient 
number of players in a card game. 
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(v) "Slot Mach ine" means a mach ine used for gambling that starts when you put 
coins, dol lars ,  chips, tokens, or credits into it and pul l  a hand le or press a button. 
I t  includes but is not l imited to video poker machines, electronic gaming 
machines and al l  s imi lar machines as determined by the Commission, wh ich can 
be used , for the playing of games or wagering in any fashion . 

(w) "Stake" means the funds with wh ich a player enters a game. 
(x) "Stakes Player" A person financed by the l icensee to participate in a game under 

an arrangement or understanding where by such person is entitled to retain al l  or 
any portion of his winnings. 

(y) "Statements on Auditing Standards" means the auditing standards and 
procedures publ ished by the American Institute of Certified Publ ic Accountants. 

(z) "Statistical Drop" means the dol lar amount of cash wagered by a patron that is 
placed in the d rop box plus the dollar amount of chips or tokens issued at a table 
to a patron for currency, credit instruments or rim cred it. 

§ 1 75-1 0.1 -050 Further Definitions. In  this Subchapter 1 75-1 0 . 1 ,  the fol lowing 
words have the fol lowing meanings ,  un less some contrary meaning is requ i red: 

(a) "Statistical Win" means the dol lar amount won by the l icensee through play. 
(b) "Table Game Bankrol l "  means the inventory of: 

1 .  Chips, tokens and coinage at a table game that is used to make change, 
extend cred it and pay winning wagers ;  and 

2. Unpaid credit at a table game, including credit instruments not yet transferred 
to the cage and outstand ing rim cred it. 

(c) "Table Tray" means a receptacle used to hold the card table bank. 
(d) "Time Buy- in" A charge to a player, determined on a t ime basis, by the l icensee 

for the right to participate in a game. 
(e) "Token" means a metal representative of value issued by a l icensee for use in 

slot machines and at table games or counter games at the l icensee's gaming 
establishment. 

(f) "Treasurer" means the treasurer of the Commission appointed , confirmed and 
elected pursuant to the Act or his designee. 

(g) "Vice Chairman" means the vice chairman of the Commission appointed , 
confirmed and elected pursuant to the Act or h is designee. 

(h) "Wager" or "Wagering" means a contract in which two or more parties agree that 
a sum of money or other thing , tangible or intangible, shal l  be paid or del ivered to 
one of them or that shal l gain or lose on the happening of an uncertain event or 
upon the ascertainment of a fact in d ispute. 

(i) "Wagering Voucher" means a printed wagering instrument, used in a cash less 
wagering system,  that has a fixed dol lar wagering value and is redeemable for 
cash or cash equivalents . 

PART 1 00. COMMONWEALTH CASINO COMMISSION: ORGANIZATION AND 
ADMINISTRATION 
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§ 1 75-1 0.1 -1 01 Commonwealth Casino Commission: 

(a) The Commission is an autonomous public agency of the government of the 
Commonwealth of the Northern Mariana Islands and shal l  consist of five (5) 
Commissioners: 

( 1 )  The Governor shal l appoint from the Third Senatoria l  District three (3) 
members to the Commission , subject to the advice and consent of the 
Saipan and Northern Islands Legislative Delegation .  

(2)  The Mayor of Rota shal l  appoint from the First Senatoria l  District one ( 1 ) 
member to the Commission ,  subject to the advice and consent of the Rota 
Legislative Delegation .  

(3) The Mayor of Tinian and Aguiguan shal l appoint from the Second Senatorial 
District one ( 1 ) member to the Commission , subject to the advice and 
consent of the Tin ian and Aguiguan Legis lative Delegation .  

(4) Each member shal l  serve a term of s ix (6)  years, except that of the members 
first appointed , two (2) shal l  serve a term of four  (4) years, and three (3) 
shall serve a term of six (6) years, however ,  each member shall serve one 
( 1 ) term . A term of a member is defined as the time a member serves as a 
Commissioner regard less of duration . 

(5) The terms of a l l  the members first appointed shal l  begin  from May 1 ,  20 1 4 ,  
regardless of the actual date of appointment. 

(b) Any vacancy shal l  be fil led in the same manner as the orig inal appointment and for 
the unexpired term thereof. A member removed from the Commission for cause shal l 
not be re-appointed to the Commission .  

(c) Qual ifications of Commissioners :  
( 1 )  Each member shal l be a citizen or national of the Un ited States and shal l be a 

resident of and registered to vote i n  the Senatorial District from which they 
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were appointed . 
(2) A Commission member must be an adu lt, and possess a good moral 

character, a bachelor's degree in any field of study from a postsecondary 
educational institution accred ited in the Un ited States or must have at least 
five (5) years of work experience in the fol lowing areas : business 
management, government management, or financial management. 

(3) No person may be appointed who has been convicted of a crime, excepting 
traffic offenses , in any jurisdiction of the U nited States, the Commonwealth or 
any foreign country carrying a maximum sentence of more than six (6) 
months, or any crime or offense involving moral turpitude un less a ful l  pardon 
has been granted . 

(4) No member shal l  serve i n  any other positions establ ished by this chapter or 
shall be an employee or official of the Commonwealth , or of a municipa l ity, 
agency, corporation ,  or other instrumental ity or branch of the Commonwealth , 
or of any agency of local government of the Commonwealth , except that a 
member may serve without add itional compensation on a task force or other 
temporary body the work of which is related to the work of the Commission . 

(5) No ind ividual may serve as a member of the Commission , if such individual ,  
or a parent or chi ld of such ind ividual ,  holds or is an appl icant for any l icense 
under th is title or holds any d i rect or indirect financial interest in any person or 
entity that holds or is an applicant for any l icense under this title. 

(6) The gender and ethn icity requ i rements of 1 CMC § 2901 shal l  not apply to the 
Commission .  

(d)  Removal of Commissioner for Cause Only .  The Governor may, for cause only, 
suspend or remove any Commission member, without regard to who appointed said 
member, subject to jud icial review by the Superior Court, wh ich may stay such removal 
or suspension pend ing such review. 

(e) Membership on the Commission shal l  be automatical ly forfeited upon violation of 
subsection (c) of this section ,  upon conviction of a felony, or upon conviction of any 
crime or offense involving moral turpitude. 

(f) The Commission shal l not be considered an agency of local government for 
purposes of Article VI , Section 8 ,  of the Constitution .  

(g) Compensation . Members of the Commission shal l  each be compensated pursuant to 
law. The members of the Commission are not employees of the Commission or the 
Commonwealth government. 

(h) The members of the Commission shall e lect their chairman,  vice chairman ,  secretary 
and treasurer for terms of one ( 1 )  year, beginn ing from the effective date of their term . 

( i) Quorum.  The min imum number of Members needed to constitute a quorum for the 
conduct of Commission business shal l  be three (3) Members. A Member who appears 
at a Meeting telephonically or via videoconference shal l  be deemed present to 
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constitute a quorum.  

§ 1 75-1 0.1 -1 05 Powers and Duties. The Commission sha l l  have al l  the powers 
and authority necessary to carry out the purposes of the Act, includ ing , without 
l imitation ,  the responsibi l ity: 

(a) To conduct hearings pertain ing to the violation of the Act or regulations promulgated 
thereto; includ ing hearings for the purpose of approving casino l icenses and other 
business al lowed under the Act. 

(b) To promulgate such rules and regulations, as may be necessary to fulfi l l  the intent, 
policies and purposes of the Act. The Commission may use such rules and regu lations 
to interpret, enlarge upon , except provisions defin ing the authority and powers of the 
Commission , or define, any provision of the Act to the extent that such provision is not 
specifical ly defined by the Act. The rules and regulations shal l ,  at a min imum, provide 
for the following: 

( 1 )  A code of eth ics for the members of the Commission and its officers and 
employees; 

(2) Supervision ,  monitoring and investigation or other means to ensure the 
suitabi l ity and compl iance with the legal ,  statutory and contractual obligations 
of owners, operators, and employees of casinos and other persons l icensed 
under this chapter; 

(3) The examination , supervision and mon itoring of the continuing fiscal and 
financial capabi l ity of casino owners ,  operators, concessionaires and other 
parties with any d i rect or ind i rect relation to the sole casino operator l icensee 
and to protect the public in the event that such capabi l ity is s ignificantly 
d imin ished ; 

(4) To collaborate in the defin ition , coord ination and execution of the economic 
pol icies for the operations of the casino games of fortune and other ways of 
gaming , pari-mutuels, wagering and casino gaming activities offered to the 
publ ic; 

(5) To authorize and certify a l l  the equipment and utensi ls used by the operations 
of the concessionai res approved in the respective concessions; 

(6) To issue l icenses for "junket" promoters of casino games of fortune or other 
casino gaming activities and charge fees therefore; 

(7) To examine, supervise and mon itor the el igibi l ity of the single or collective 
junket promoter(s) , thei r partners and principal employees ; 

(8) To examine , supervise and mon itor the activities and promotions of the junket 
promoters in relation to their compl iance with legal ,  statutory, and contractual 
obl igations, and other responsibi l ities stipulated in the applicable legislation 
and contracts; 

(9) To investigate and penalize any administrative i nfractions practiced according 
to the appropriate substantial and procedura l  leg islations;  

( 1 0) To ensure that the relationship of the l icensed gaming operators with the 
government and the publ ic is in compl iance with the Commission's 
regulations and provides the h ighest interest to Commonwealth ; 

Page 1 8  of 1 64 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038642 



TITLE 175: COMMONWEALTH CASINO COMMISSION REGULATIONS 

( 1 1 )  The exclusion and removal of undesirable persons from the sole casino 
operator l icensee's faci l ities . 

( 1 2) Civil penalties for the violation of provisions or regu lations imposed under 
the Act; 

( 1 3) Penalties for the late payment of appl icable fines , or fees; 
( 1 4) Means to exclude from the gaming areas of a casino individuals under 

twenty one (2 1 )  years of age , except such lawful employees of the casino or 
of a resort complex or other facil ity of wh ich the casino forms a part as the 
Commission determines by regulation may be present in such areas; and 

( 1 5) Provisions to attempt to identify and refuse service to gambl ing addicts and 
problem gamblers as they may be defined by the Commission . 

(c) To levy fines and penalties for the violation of provisions of the Act and the 
regu lation promu lgated by the Commission . 

(d) To requ i re and demand access to and inspect, examine, photocopy, and audit a l l  
papers ,  books and records of the casino operator on its premises or elsewhere as 
practical ,  including inspecting the g ross income produced by the casino operators, 
gaming business and verification of their i ncome, and al l  other matters affecting the 
enforcement of the Commission's pol icy or as requ i red pursuant to the Act. 

(e) To determine the types of gaming and games to be covered by the casino l icense 
and their structure. 

(f) To regulate sports betting , pari-mutuel betting , and other wagering ,  which rel ies on 
events occurring with in or without the casinos, regulated by the Commission .  

(g) The Commission shal l  not have the authority to issue l icense to the sole casino 
operator l icensee. The power to issue such l icense l ies with the Commonwealth Lottery 
Commission .  

(h) To requ i re and demand access to and inspect, examine, photocopy, and audit a l l  
papers,  books and records of any casino service provider on its premises or elsewhere 
as practical ,  including inspecting the gross income produced by the provider's business 
and verification of their income, and all other matters affecting the enforcement of the 
Commission's policy or as required pursuant to this chapter. 

( i )  To conduct investigative hearings with publ ic notice which may be conducted by one 
or more members with the concurrence of a majority of the Commission ,  or by a hearing 
examiner appointed by the Commission ,  with or without publ ic notice, at such times and 
places, within the Commonwealth , as may be convenient. 

U) To withhold from publ ic inspection, copying or d isclosure: 
( 1 )  a l l  i nformation and data required by the commission to be furnished pursuant 
to this chapter or the regulations promulgated hereunder, or  which may otherwise 
be obta ined , relative to the internal  controls or to the earn ings or revenue of any 
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appl icant or l icensee except in the course of the necessary admin istration of this 
act, or upon the lawfu l order of a court of competent ju risd iction , or, with the 
approval of the Attorney General , to a du ly authorized law enforcement agency; 

(2) All information and data pertain ing to an appl icant's criminal record , family, 
and background furn ished to or obta ined by the d ivision or the commission from 
any source shal l  be considered confidential and shal l be withheld in whole or in  
part, except that any information shal l  be released upon the lawful order of a 
court of competent jurisdiction or, with the approval of the Attorney General ,  to a 
duly authorized law enforcement agency.  

(3)  Al l  things permitted to be exempt pursuant to the Open Government Act . 

The fol lowing information to be reported periodical ly to the commission by a casino 
l icensee shall not be considered confidential and shall be made available for public 
inspection: 

(A) A l icensee's g ross revenue from al l  authorized casino gaming activities as 
defined in th is chapter, and the l icensee's gross revenue from simulcast 
wagering ; 
(8) ( i )  The dol lar amount of patron checks in itially accepted by a l icensee, ( i i ) the 
dol lar amount of patron checks deposited to the l icensee's bank account, ( i i i )  the 
dol lar amount of such checks in itially d ishonored by the bank and returned to the 
l icensee as uncollected , and (iv) the dol lar amount u ltimately uncol lected after all 
reasonable efforts ; 
(C) The amount of gross revenue tax or investment a lternative tax actually paid 
and the amount of investment, if any, required and al lowed , pursuant to 
Commonwealth law; 
(D) A l ist of the premises and the nature of improvements, costs thereof and the 
payees for a l l  such improvements , wh ich were the subject of an investment 
required and al lowed pursuant to Commonwealth law; 
(E) A l ist of the premises, nature of improvements and costs thereof which 
constitute the cumulative i nvestments by which a l icensee has recaptured profits 
pursuant to Commonwealth law; 
(F) All quarterly and annual financial statements presenting historical data which 
are submitted to the commission ,  including all annual financial statements wh ich 
have been aud ited by an independent certified publ ic accountant l icensed to 
practice in the CNMI ;  and 
(G) The identity and nature of services provided by any person or firm receiving 
payment in any form whatsoever for professional services in connection with the 
authorization or conduct of games conducted at a casino establ ishment. 

(k) Notice of the contents of any information or data released , except to a duly 
authorized law enforcement agency pursuant to paragraph ( 1 ) or (2) of th is subsection , 
shal l be given to any appl icant or l icensee in a manner prescribed by the rules and 
regu lations adopted by the Commission 
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(I) To have the sole authority to amend or revoke the l icense granted to the casino 
operator by the Commonwealth Lottery Commission for operating in an unsu itable 
manner due to violations of law, breaches of the l icense or violations of the Regulations 
promulgated by the Commission ,  as wel l  as any other reason for revocation or 
termination stated in the License . If the Commission revokes the l icense issued by the 
Commonwealth Lottery Commission ,  the Commonwealth Casino Commission shal l 
have the sole authority to re-issue a new casino gaming l icense. At least three (3) 
affirmative votes by Commission members shal l  be required to issue a new casino 
l icense. 

(m) [RESERVED] 

(n) [RESERVED] 

(0) The Commonwealth Casino Commission shal l  have a l l  oversight, responsibi l ity, and 
authority necessary to assure compl iance with this chapter, includ ing but not l im ited to 
authority over: t imelines for construction , the commencement of operations, and 
ach ieving the minimum in itial investment requ i rements . The Commission shall approve 
the casino operator l icensee's set number of games, such as s lot machines or gaming 
tables , either in total or  by category, or  by location .  

(p) To impose reasonable charges and fees for a l l  costs incidental to the review, 
redaction and copying by the Commission of documents subject to publ ic inspection 
without regard to whether the document is merely inspected by the requestor or whether 
copies are requested . 

(q) To summarily seize and remove from al l  premises wherein gaming is conducted or 
gambling devices or equ ipment is manufactured , sold ,  or d istributed , and impound any 
equ ipment, suppl ies, documents or records for the purpose of examination and 
inspection . 

(r) The Commission or any of its members has ful l  power and authority to issue 
subpoenas and compel the attendance of witnesses at any place with in  the 
Commonwealth, to administer oaths ,  receive evidence, and to requ i re testimony under 
oath. The Commission or any member thereof may appoint hearing examiners who may 
issue subpoenas, admin ister oaths ,  and receive evidence and testimony under oath . 

(s) The Commission may pay transportation and other expenses of witnesses as it may 
deem reasonable and proper. The Commission may requ i re any l icensee or applicant 
which is the subject of the hearing to pay for all costs and expenses of said hearing ,  
including the expenses of any witness. 

(t) The Commission shall in itiate regulatory proceed ings or actions appropriate to 
enforce the provisions of the gaming laws of the Commonwealth and the regulations 
promulgated thereto, when appropriate shal l , in conjunction with the Attorney Genera l ,  
sue civil ly to enforce the provisions of the gaming laws of the Commonwealth and the 
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regulations promulgated thereto, and may request that the Attorney Genera l  prosecute 
any publ ic offense committed in v iolation of any provision of the gaming laws of the 
Commonwealth . 

(u) To have sole jurisd iction to resolve d isputes between patrons of a l icensed casino 
and the l icensee wherein the patron is attempting to col lect a payout or other gaming 
debt. The Commission shal l  provide by regulation the procedures by which d isputes 
are to be resolved and may impose charges and fees therefore .  Notwithstand ing any 
other law to the contrary, the Commission's decisions on patron d isputes may be 
reviewed by the Commonwealth Superior Court wh ich may affirm the decision and order 
of the Commission or the hearing examiner, or it may remand the case for further 
proceed ings, or reverse the decision only if the substantia l  rights of the petitioner have 
been prejud iced because the decision is :  

( 1 )  In violation of constitutional provisions; 
(2) In excess of the statutory authority or jurisdiction of the Commission or the 

hearing examiner; or 
(3) Unsupported by any evidence whatsoever. 

(v) To have sole jurisd iction to determine whether a person or entity requires l icensure 
or a finding of suitabi l ity in order to own , be employed by, receive revenue or profits 
(whether d i rectly or indirectly) from, or do business with , a l icensed casino. Further, the 
Commission shal l have sole jurisd iction to determine whether a person or entity remains 
suitable in order to continue to own , be employed by, receive revenue or profits 
(whether d i rectly or indirectly) from,  or continue to do business with , a l icensed casino. 
The Commission's decisions on l icensure or finding of suitabi l ity may be reviewed by 
the Commonwealth Superior Court wh ich may affirm the decision and order of the 
Commission or the hearing examiner, or it may remand the case for further 
proceed ings, or reverse the decision only if the substantial rights of the petitioner, 
appl icant or l icense holder have been prejud iced because the decision is: 

(1) In v iolation of constitutional provisions; 
(2) In  excess of the statutory authority or jurisd iction of the Commission or the 

hearing examiner; or 
(3) U nsupported by any evidence whatsoever. 

(w) The Commission shal l  have concurrent authority to determine the suitab i l ity of any 
location proposed for any portion of the operations of the casino operator l icensee's 
operations in the Commonwealth . The Commission shal l  have the authority to requ i re 
of developers,  owners or financers completion bonds in any amount agreeable to the 
Commission prior to or during the construction of any faci l ity that requ i res, or once 
completed wi l l  requ i re, a l icense from the Commission . The Commission shal l  have the 
authority to require the casino l icensee to obtain completion bonds in any amount 
deemed reasonable to the Commission and of such qual ity satisfactory to the 
Commission to ensure the completion of construction for any construction project bui lt 
by, for, or in  relation to the casino l icensee's operations in the Commonwealth . The 
Commission may but need not regu late the interior design ,  security, cleanl iness or 
sanitation of any portion of the operations of the casino operator l icensee's operations in  
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the Commonwealth or any faci l ity which requires or has a l icense issued by the 
Commission regard less of the location of such faci l ity. 

(x) Final action shal l  occur in an open meeting after appropriate notice has been given 
the publ ic. 

(y) To approve the construction of the various phases of development of the operations 
of the casino operator l icensee's operations in the Commonwealth and to al low gaming 
to commence at any time, and in such locations in Saipan ,  as the Commission deems 
appropriate. Notwithstanding the foregoing , the Commission shal l  regulate one ( 1 ) l ive 
train ing facil ity of temporary duration and al l  permanent facil ities as are consistent with 
the provisions of the Casino License Agreement granted to the exclusive casino 
l icensee and together shal l  be operated by the exclusive casino l icensee. 

(z)The Commission may exercise any proper power and authority necessary to perform 
the duties assigned to it by the Legislature, and is not l imited by any enumeration of 
powers in this section .  

§ 1 75-1 0. 1 -1 1 0 Limitation on Powers and Duties : 

(a) The Commission shal l not regulate betting or wagering associated with cockfighting .  

(b)  The Commission shal l  not have the authority to issue the orig inal l icense to the sole 
casino operator l icensee pursuant to the Act. The power to issue such sole casino 
operator l icense l ies with the Commonwealth Lottery Commission pursuant to the Act. 

§ 1 75-1 0. 1 -1 1 5 Executive Director: 

(a) The Commission shal l  h i re an Executive Director who wil l  be responsible for the 
overal l  admin istration of the Commission and the supervision of the casino operator 
l icensee and others pursuant to the Act. 

(b) Qual ification of the Executive Director. The Executive Director shal l  possess the 
fol lowing min imum qual ification : 

( 1 )  A bachelor's degree from a U nited States accredited educational institution or 
equ ivalent; and 
(2) Five (5) years work experience in professional ,  administrative or management 
in government or private sectors; and 
(3) Good eth ica l  and moral character; and 
(4) The Commission shal l  not h i re any person for the Executive Director's 
position who has been convicted of a crime in any jurisd iction of the United 
States, or any foreign country carrying a min imum sentence of imprisonment of 
more than six (6) months, excepting traffic offenses . 
(5) The Executive Director shal l  not have any interest, d i rectly or indirectly, in  any 
business under the jurisd iction of the Commission . 
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(c) The Executive Director shal l  be the head of the administration of the Commission, 
and subject to the genera l  oversight and d i rection of the Commission ,  shal l organize the 
work of the Commission in a manner that wi l l  ensure its efficient and effective operation 
and , subject to the budgetary authority, the Executive Director may h i re and terminate 
such staff including a legal counsel and other professionals,_necessary to carry out the 
purpose of the Commission .  Such staff shal l be exempt from the civil service. The 
Executive Director shal l  obtain such equipment, rent or bui ld such additional office 
space, and general ly make such regular office expenditure and acquisitions as 
necessary to establ ish and maintain  a working office suitable for the Commission to 
effectively function pursuant to the Act. 

(d) The Executive Director shal l have such other duties as may be assigned or 
delegated by the Commission . 

(e) The Executive Director serves at the pleasure of the Commission. 

(f) The Executive Director's annual  salary shal l  be established by the Commission . The 
Executive Director shal l  be reimbursed for actua l ,  necessary, and reasonable expenses 
incurred in the performance of his or her duties as a l lowed by the Commission , but in 
any event not to exceed Twenty-Five Thousand Dollars ($25, 000 . 00) in reimbursements 
per calendar year. All travel wi l l  be subject to 1 CMC §7407. 

§ 1 75-1 0.1 -1 20 Delegation to Chairman :  

(a) The Commission hereby delegates to  the Chairman the authority to issue 
prel iminary ru l ings on schedu l ing,  procedura l ,  and evidentiary matters , and other 
matters provided by these Regulations, that may be presented to the Commission 
during the course of conducting a meeting, or that may arise when the Commission is 
not meeting. 

(b) The Commission may, upon a majority vote in a specific case, temporarily 
abrogate the general delegation granted pursuant to subsection (a) of this section . 

(c) Any specific rul ing or decision of the Chairman pursuant to subsection (a) of this 
section is subject to consideration by the entire Commission upon the request of any 
Commissioner, or upon timely motion of a person affected by the rul ing or decision. 

(d) The Commission shal l  be deemed to have ratified an action of the Chairman 
taken pursuant to subsection (a) , under the fol lowing circumstances: 

( 1 )  If the Chairman's action occurred during a Commission meeting ,  the 
Chairman's action is ratified if the Commission does not overturn or address 
the action at that meeting.  

(2) I f  the Chairman'S action occurred at a time other than during a meeting ,  i f  the 
Commission does not overturn or address the Chairman's action at the next 
meeting concerning that particu lar matter. 
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(e) The Chairman may s ign a l l  o rders on behalf of the Commission.  

(f) Where the Commission is a party to civ i l  l it igation , the C ha i rman may g ive 
g uidance regard ing the course of the l it igation to the attorney for the Commission .  

§ 1 75-1 0.1 -1 25 Comm issi on Meetings :  

(a )  Regu lar meetings of  the Commission sha l l  be held at least once per  month in 
Saipan ,  C N M I ,  on such dates and at such t imes as the Commission shal l  estab l ish .  

(b )  Special meetings of  the Commission w i l l  be held from time to  time on such dates 
and at such times and p laces as the Commission may deem conven ient. 

(c) Except as otherwise specifical ly p rovided by these regu lations ,  any member of the 
Commission may place an item on a Commission agenda for consideration by the entire 
Commission. 

(d) The Chairman may a lter the order in  which matters on  the Commission agenda 
are heard . 

(e) Requests for special meetings wi l l  be g ranted only upon a showing of exceptional 
c ircumstances . The Commission may requ i re that a person req uest ing a special 
meeting pay the costs associated with such meeting ,  i n  add it ion to those costs usual ly 
assessed against an appl icant. 

(f) In the absence or incapacity of the Cha i rman , the Vice-cha i rman may ca l l  a 
special meeting .  In  the absence or incapacity of both , any two (2) members of the 
Comm ission may ca l l  a special meet ing .  

(g) Un less otherwise ordered by the Chai rman ,  requests for continuances of  any 
matter on the Commission agenda m ust be in  writing ,  m ust set forth in  deta i l  the 
reasons a continuance is necessary, and m ust be received by the Secretary no later 
than two (2) ca lendar days before the meeti ng .  

(h) Un less otherwise ordered by the Chairman,  the orig ina l  of  any documentation 
supplementing an appl ication as requ i red by the Commission m ust be received by the 
Secretary no later than eight (8) ca lendar days before the meeting . Documentation not 
t imely received wi l l  not be considered by the Commission un less the Commission , i n  its 
d iscretion ,  otherwise consents. 

( i) The Chairman may defer to another meeting any matter with respect to which 
documentation has not been timely submitted . The appl icant and its enrol led attorney or 
agent, if any, must appear at the meet ing to which the matter is  deferred , un less the 
Chairman waives their appearances .  
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§ 1 75-1 0.1 -1 30 Resolutions and Minutes :  

(a) The records of the Commission shal l  i nclude a minute book and a resolution 
book. The vote on any matter before the Commission shal l  be set forth in the minutes in  
substantial compl iance with requ i rements of (b )  below, unless the Chairman or  the 
Commission determines otherwise. If the Commission determines to memorial ize the 
vote on a particular matter by the preparation of a formal resolution , the resolution shal l 
be prepared in substantial compl iance with the requ i rements of (c) below and shal l be 
recorded in the resolution book. 

(b) Every vote of the Commission recorded in the minutes shal l  i nclude the fol lowing 
information: 

(1 ) 
(2) 

(3) 

(4) 

The substance of the matter considered ; 
The vote of the Commission ,  including the names of any Commissioner 
d issenting or absta in ing ;  
I f  appropriate, reference to the existence of a formal  resolution concern ing 
the matter; and , 
Certification by the Secretary of the Commission .  

(c) Every formal resolution of the Commission shal l  include the fol lowing information : 
( 1 )  A concise statement of the issues presented and the relevant procedural 

h istory; 
(2) The statutory authority for the action taken; 
(3) A precise statement of the action taken by the Commission , including any 

terms or cond itions attached thereof; and , 
(4) Certification by the Secretary of the Commission .  

(d )  The fai lure to substantial ly comply with the requ i rements of (a) ,  (b )  or (c) above shal l 
not inval idate the vote of the Commission .  

§ 1 75-1 0.1 -1 35 Appearances: 

(a) Except as provided in subsection (b) or un less an appearance is waived by the 
Chairman, all persons, and their enrol led attorneys and agents , if any, must appear at 
the Commission meeting at which their matter is to be heard . Requests for waivers of 
appearances must be in writing ,  must be received by the Secretary no later than eight 
(8) business days before the meeting , and must explain in detai l  the reasons for 
requesting the waiver. If at the time of its meeting the Commission has any questions of 
an applicant who has been g ranted a waiver and is not present, the matter may be 
deferred to another meeting of the Commission .  

(b)  Un less the Commission otherwise instructs , the fol lowing persons, and their 
enrol led attorneys and agents, are hereby g ranted a waiver of appearance for the 
Commission meeting: ( 1 )  Applicants who have received a unanimous recommendation 
of approval from the Commission ;  (2) Licensees and Commission counsel on 
stipulations between the l icensees and the Commission,  where the stipu lations fu lly 
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resolve petitions for redeterminations, claims for refunds or other issues . 

(c) Where the Commission is to consider a stipulation between the Executive 
Director and a l icensee settl ing a d iscipl inary action and revoking ,  suspend ing or 
conditioning a l icense , the l icensee shal l  be prepared to respond on the record to 
questions regard ing the terms of the stipulation and the l icensee's voluntariness in  
entering into the stipulation.  

§ 1 75-1 0.1 -140 Recessed Meetings. Any meeting of the Commission may be 
recessed to consider matters wh ich were du ly noticed as items on the agenda of that 
meeting ,  to such time and place as the Commission may designate . Notice of a 
recessed meeting to consider matters which were du ly noticed as items on the agenda 
may be given by announcement at the meeting , but where any other matters are to be 
considered at a recessed meeting , such matters must be du ly noticed as requ i red by 
these Regulations or as otherwise requ i red by statute . 

§ 1 75-1 0.1 -145 Investigative Hearings. I nvestigative hearings may be conducted 
by one ( 1 )  or more members of the Commission with the concurrence of a majority of 
the Commission at such times and places, with in the Commonwealth , as the member or 
members may deem conven ient. 

§ 1 75-1 0.1 -1 50 Appointment of Committees.  The Chairman may at his discretion 
appoint committees to study and report to the Commission any matter appropriate to the 
Commission's administration of the Act or these regulations. 

§ 1 75-1 0.1 -1 55 Service of Notices i n  Genera l :  

(a) Each l icensee and applicant shal l  provide an electronic mai l  address to the 
Commission for the purpose of send ing notices and other commun ications from the 
Commission . Each l icensee and appl icant shall update this electronic mail add ress 
immediately as often as is otherwise necessary. The original provision and subsequent 
updates of electronic mail addresses shal l be made to the Commission's custod ian of 
records by means designated by the Chairman.  

(b)  Except as otherwise provided by law or i n  these regu lations, notices and other 
commun ications may be sent to an appl icant or l icensee by electronic mai l  at the 
electronic mai l  address of the establ ishment as provided to the Commission for the 
purpose of send ing notices and other communications. Except as otherwise provided by 
law or in these regulations,  notices and other communications sent by electronic mail 
shall satisfy any requ i rement to mai l  a notice or other communication . 

(c) Notices shal l be deemed to have been served on the date the Commission sent 
such notices to the electronic mai l  address provided to the Commission by a l icensee or 
applicant, and the time specified in any such notice shal l commence to run from the 
date of such mai l ing .  
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(d) Any appl icant or l icensee who desires to have notices or  other commun ications 
mai led to a physical address shal l  f i le with the Commission a specific request for that 
purpose , and notices and other comm u nications wi l l ,  in such case, be sent to the 
appl icant or l icensee at such add ress, but the Commission may charge a fee therefore. 

(e) An appl icant or l icensee wi l l  be add ressed u nder the name or style designated in 
the appl ication or l icense, and separate notices or commun ications will not be sent to 
ind iv iduals named in such app l ication or l icense un less a specific request for that 
purpose is filed with the Commission. In the absence of such specific req uest, a notice 
addressed under the name or style designated in  the appl ication or l icense shal l  be 
deemed to be notice to a l l  ind ivid ua ls named in  such appl ication or l icense. 

§ 1 75-1 0.1 -1 60 Subpoenas. The Commission hereby delegates to the Secretary the 
authority to issue subpoenas and subpoenas and subpoenas duces tecum as provided 
by these regu lations.  In the absence of the Secretary, the Cha i rman may deSignate 
another person to issue such subpoenas. 

§ 1 75-1 0.1 -1 65 Employment and Term ination of Comm ission Employees. The 
Executive D i rector shal l  be responsib le for the emp loyment and termination of 
Commission emp loyees . Members of the Comm ission a re responsib le only for the 
employment of the Executive D i rector and shal l  not interfere with the Executive 
Di rector's employment decisions. The Executive D i rector sha l l  create , and from t ime to 
t ime, update , an employee handbook or manua l  which reflect the Commission's 
personnel pol ic ies. At a m in imum,  the handbook or manual  shal l  provide for the h i ring , 
d iscip l ine (up to and including termination) ,  and appeal processes govern ing 
employment with the Commission . 

§ 1 75-1 0 . 1 -1 70 Procedure for Control of Evidence and Destruction of Cheating 
Devices : 

(a) When an agent of the Comm ission seizes any article of property, the custod ian of 
evidence for the Commission sha l l  p lace the evidence in  a secu re faci l ity and enter in  a 
su itab le system sufficient information to establ ish a chain of custody. A fa i l u re to comply 
with this subsection shal l  not render evidence inadmissib le in any proceed i ng before the 
Commission or otherwise. 

(b) Any art icle of property which constitutes a cheating device shal l  not be retu rned 
to a claimant. All cheating devices shal l  become the property of the Commission upon 
the i r  seizu re and may period ica l ly be d isposed of by the Comm ission .  When d isposing 
of a cheating device , the Comm ission shal l  document the date and manner of its 
d isposal. 

(c) The Commission sha l l  notify by f i rst class mai l  each known claimant of a 
cheating device that he or  she has sixty (60) days from the mai l ing of notice with in  
which to f i le  a written c la im to contest its classification as a cheat ing device. 
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(d) Fai lure to timely file a written claim as provided in subsection (c) constitutes an 
admission by al l claimants that the article of property is subject to destruction . The 
Chairman of the Commission shall have complete and absolute authority to rule on a 
claim fi led pursuant to subsection (c) . 

(e) After expiration of the sixty (60) day period , the Commission may retain or 
d ispose of the cheating device in any reasonable manner. 

Part 200 

§ 1 75-1 0 . 1 -201  
§ 1 75-1 0 . 1 -205 
§ 1 75-1 0 . 1 -2 1 0  
§ 1 75-1 0 . 1 -2 1 5  
§ 1 75- 1 0 . 1 -220 
§ 1 75-1 0 . 1 -225 

§ 1 75-1 0 .1 -201 

I N FORMATION AND FILINGS:  

Office Mai l ing Address and Hours 
Official Records; Fees for Copies 
Communications/ Notices to Commission 
Public I nformation Office 
Fi l ing of Petitions and Applications 
Petitions for Ru le-making 

Office Mail ing Address and Hours :  

(a) The main mai l ing address of the Commission is :  

Commonwealth Casino Commission 
P .O .  Box 500237 
Saipan ,  MP 96950 

(b) The normal office hours of the Commission are from 8 :00 A .M .  to 5 :00 P .M . ,  
Monday through Friday, un less otherwise authorized by the Commission. The office of 
the Commission is closed to the publ ic on legal hol idays authorized by the CNMI  
government. 

(c) The Commission may maintain work schedu les for Commission employees 
during any hour of any day. 

§ 1 75-1 0 .1 -205 Official  Records; Fees for Copies :  

(a )  No orig inal official record of the Commission shal l  be released from the custody 
of the Commission un less upon the express d i rection of the Chairman or Executive 
Director or upon the order of a court of competent jurisd iction. 

(b) Copies of the official records of the Commission wh ich are required by law to be 
made avai lable for public inspection wil l  be made avai lable during the hours provided for 
in section 1 75-1 0 . 1 -20 1 , and upon the payment of appropriate fees. 

(c) No person shal l ,  d i rectly or indirectly, procure or attempt to procure from the 
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records of the Commission or from other sources, information of any kind which is not 
made avai lable by proper authority. 

(d) No application, petition, notice, report, document, or other paper wi l l  be accepted 
for fi l ing by the Commission and no request for copies of any forms, pamphlets, records ,  
documents, or  other papers wil l  be granted by the Commission,  unless such papers or  
request are accompanied by the requ i red fees, charges, or deposits . 

(e) The cost of copies of official records of the Commission which are requ i red by 
law to be made avai lable for public inspection where copies a re provided shal l  be One 
Dollar ($ 1 . 00) per page. Where copies are not provided , the cost for the mere 
inspection of documents is seventy cents ($0.70) per minute of the Commission's legal 
counsel's time reviewing ,  redacting and copying the inspected documents . 

(f) All payment of taxes, fees, deposits , and charges wh ich are to be made to the 
Commonwealth Treasury shal l  be made by check payab le to the order of the CNMI  
Treasurer and mailed to the Department of Finance with an orig inal receipt del ivered to 
the main office of the Commission or posted by certified mai l  to the mai l ing address of 
the Commission.  

(g) All payment of fees, deposits , charges, or payments of any kind wh ich are to be 
made to the Commonwealth Casino Commission shal l  be made by check payable to the 
order of the Commonwealth Casino Commission or the CNMI  Treasurer and posted by 
certified mail to the mai l ing address of the Commission . 

(h) The Commission may provide for payment by wi re transfer. 

§ 1 75-1 0. 1 -2 1 0  Communications/Notices to Commission: 

(a) Except as otherwise provided , al l  papers, process, or correspondence other than 
fees deposits or charges, relating to the Commission should be addressed to or served 
upon the Commonwealth Casino Commission at the Commission's main office .  

(b) All such papers ,  process, o r  correspondence shal l  be  deemed to have been 
received or served when del ivered to the main office of the Commission but a 
Commissioner or such individual  members of the Commission's staff as the Chairman 
may designate, may in h is or her discretion receive papers or correspondence or accept 
service of process. 

(c) Notwithstanding any other regulation to the contrary, at least one ( 1 )  copy of the 
Casino Gaming Licensee's annual aud ited financial statements must be del ivered to the 
Commission via US Mai l .  Six (6) additional copies hard must be del ivered to the 
Commission and may be hand del ivered to the Commission's main office in Saipan.  
One ( 1 )  electronic copy shal l  be emai led to the Commission .  

§ 1 75-1 0 . 1 -21 5 Public Information Office. Requests for information regarding the 
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Commission may be sent to: 

Commonwealth Casino Commission 
Attn: Executive Director 
P .O .  Box 500237 
Saipan ,  MP 96950 

§ 1 75-1 0 .1 -220 Fil ing of Petitions and Appl ications. Petitions for formal action 
by the Commission shal l be addressed to the Chairman of the Commission and should 
be certified mailed or del ivered to: 

Commonwealth Casino Commission 
Attn : Chairman 
P .O .  Box 500237 
Saipan,  MP 96950 

§ 1 75-1 0 .1 -225 Petitions for Rule-making : 

(a) Any interested person may fi le a petition with the Commission for the adoption, 
amendment, or repeal of any rule, pursuant to Commission regu lation. Such petition 
shal l be in writing , be signed by the petitioner, and include the fol lowing information :  

( 1 )  The name and address of the petitioner; 
(2) The substance or nature of the requested rulemaking;  
(3) The reasons for the request; 
(4) The specific legal rights , duties , obl igations, privileges, benefits, or other 

specific legal relations of the interested person which a re affected by the 
requested rulemaking ;  and 

(5) Reference to the statutory authority under which the Commission may 
take the requested action ;  and 

(b) A petition for ru lemaking shal l  be scheduled for consideration at a public meeting 
of the Commission .  The petitioner shal l  be g iven an opportunity to make a statement in 
support of the requested rulemaking . 

(c) Within thirty (30) days of receipt of a petition which is in  compliance with this 
section , the Commission shal l mai l  to the petitioner a notice of action on the petition , 
which shal l include the nature or substance of the Commission's action upon the 
petition and a brief statement of reasons for the Commission's actions. 

(d) Commission action on a petition for rulemaking may include: 
( 1 )  Approval o r  denia l  of the petition ;  
(2) Fi l ing a notice of proposed ru le; or 
(3) Referral of the matter for further del iberations, the nature of wh ich wi l l  be 

specified and which will conclude upon a specified date. The results of 
these further del iberations shal l  be mailed to the petitioner. 
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Part 300 

§ 1 75- 1 0 . 1 -301 
§ 1 75- 1 0 . 1 -305 
§ 1 75- 1 0 . 1 -3 1 0  
§ 1 75-1 0 . 1 -320 
§ 1 75-1 0 . 1 -325 

LICENSE A N D  REGISTRATION REQ U I REMENTS : 

Casino License 
Casino Service Provider Licenses 
Licenses General ly Requ i red 
Train ing Courses of Employees 
Mandatory License Requ i rements 

§ 1 75-1 0. 1 -301 Casino License. The Casino License shal l  be granted pursuant to 
the Act by the Commonwealth Lottery Commission . 

§ 1 75-1 0 . 1 -305 Casino Service Provider Licenses. (a) No person shal l provide 
any goods or services to or conduct any business whatsoever with a casino, a casino 
l icensee , its employees or agents, whether or not said goods,  services, or business 
d i rectly relates to casino or gaming activity, un less a casino service provider l icense 
authorizing the particular casino service business shal l  have fi rst been issued to the 
enterprise pursuant to Part 1 300 of these Regulations if such l icensure has been 
requ i red by the Commission . (b) The Casino Licensee shal l  not procure in any fash ion 
goods or services from or conduct any business whatsoever with a person or entity, its 
employees or agents , whether or not said goods, services, or business d i rectly relates 
to casino or gaming activity, un less a casino service provider l icense authorizing the 
particular casino service business shal l  have fi rst been issued to the enterprise pursuant 
to these Regu lations if such l icensure has been required by the Commission.  

§ 1 75-1 0 .1 -3 1 0  Licenses General ly  Requi red : 

(a) Every casino service provider, casino vendor, casino key employee and casino 
employee, except those approved by the Chairman, shal l  wear in  a conspicuous 
manner their l icense credential issued by the Commission at all times wh ile on duty in 
the casino area which includes without l im itation the casino floor, cashier's cage,  
countrooms, the Survei l lance rooms; the Security Rooms, and any area of the premises 
not accessible to the general publ ic. The l icense credential shal l  at a minimum contain 
the name of the hotel/casino complex, a photograph of the employee, the employee 
position and title, and shal l  be numerica l ly control led . 

(b) Neither the Casino Gaming Licensee nor any casino key employee l icensee shal l 
permit any person who should be l icensed as a casino service provider, a casino 
vendor, a casino key employee or casino employee, except those approved by the 
Executive Director, to work in the casino area (as defined above) or any area not 
accessible to the general public without such person obtain ing l icensure from the CCC. 
Neither the Casino Gaming Licensee nor any casino Key employee l icensee shal l 
permit any casino service provider, casino vendor, casino key employee or casino 
employee, except those approved by the Chairman,  to work in the casino area (as 
defined above) without wearing their l icense credential in a conspicuous manner. 
Neither the Casino Gaming Licensee nor any casino Key employee l icensee shal l 
permit any casino service provider, casino vendor, casino key employee or casino 
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employee to be present in  the cash ier's cage ,  countrooms, the Survei l lance rooms; the 
Security Rooms, and any area of the premises not accessible to the general publ ic if the 
employee is not working . 

(c) The Casino Gaming Licensee shal l  provide each such employee with a holder for 
the Commission l icense credential which shal l permit the permanent d isplay of the 
information contained on the l icense credentia l .  Thirty (30) days prior to the use of any 
such holder, a Casino Gaming Licensee shall submit a prototype to the Commission 
along with a narrative description of the proposed manner in which the employee will be 
required to wear such holder. 

(d) In  those situations where a l icense credentia l is lost or destroyed , a casino key 
employee or casino employee may be authorized to enter the casino area to perform 
employment duties so long as: 

( 1 )  The loss or destruction of the l icense is promptly reported i n  writing to the 
Commission ; 

(2) The employee appl ies for a new l icense credential prior to working without 
the credential and pays the fee for obtain ing a replacement l icense; and 

(3) Permission is received from a du ly authorized Commission representative 
to do so. 

(e) An application for renewal as a casino key employee or a casino employee shal l  
be accompan ied by an offer for continued employment by the Casino Gaming Licensee . 
The Casino Employee l icense shal l  be valid for the remainder of the fiscal year i n  which 
it was appl ied for and renewed before every th i rd October 1 thereafter ,  un less the 
l icense is sooner suspended or revoked , the l icensee's authorization to work in the 
Un ited States expires , is terminated or revoked , or the l icensee's employment with the 
Casino Gaming Licensee has ended . The Casino Key Employee License shal l be valid 
for the remainder of the fiscal year in wh ich it was appl ied for and renewed before every 
other October 1 thereafter,  un less the l icense is sooner suspended or revoked , the 
l icensee's authorization to work in the U nited States expires,  is terminated or revoked , 
or the l icensee's employment with the Casino Gaming Licensee has ended . By way of 
example, a Casino Key Employee l icense or casino Employee l icense appl ied for on 
December 3 1 , 20 1 5  is valid through September 30, 201 7  and must be renewed before 
October 1 ,  20 17 .  Key employee l icensees must not beg in work unti l they have been 
granted a provisional key employee l icense or a fu l l  key employee l icense by the 
Commission .  

(f) Al l  suppliers of the Casino Gaming Licensee while conducting business within 
the premise shal l wear in plain view an identification card that identifies the suppl ier. 
Supplier identification cards shall be issued by the Commission .  No supplier shall be 
permitted to be in the casino area which includes without l imitation the casino floor, 
cash ier's cage ,  countrooms, the Surveil lance rooms; the Security Rooms, and any area 
of the premises not accessible to the general public without d isplaying the Commission­
issued identification card . 
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(g) All l icenses and identification cards issued by the Commission remain at al l  times 
property of the Commission and m ust be surrendered to the Commission immediately 
upon request by any Commission member, agent or the Executive Director. 

(h) Neither the Casino Gaming Licensee nor any casino Key employee l icensee or 
casino l icensee shal l  permit any person who is not a holder of a gaming l icense issued 
by the Commission access to: 

( 1 )  any player tracking software or database ; 
(2) any software or database used in any manner whatsoever for the conduct of 

casino gaming or casino accounting; 
(3) Any computer or network settings, configurations or passwords if such 

computer or network settings, configurations or passwords are used in any 
manner whatsoever for the conduct of casino gaming or casino accounting; 

(4) any information or data of any kind whatsoever stored in or collected by any 
software l isted in ( 1 )  or  (2) above; 
un less such person is enrol led pursuant to Part 1 000 or has been granted 
permission to obtain access by the Executive Director. 

§ 1 75-1 0. 1 -31 5 Appl ication for Employee License. An appl ication for a casino 
employee l icense or casino key employee l icense shal l  be made pursuant to Part 1 900. 
The casino l icensee shal l not employ any person unless the requirements of Part 1 900 
and these Regulations have been met. 

§ 1 75-1 0 . 1 -320 Training Courses of Employees : 

(a) The Casino Gaming Licensee shal l provide for person(s) employed or to be 
employed in a casino, train ing courses relating to the playing of games, the conduct of 
games and associated activities in connection with the operations. 

(b) All training courses shal l  be: 
( 1 )  Conducted by the casino operator or, with the approval of the 

Commission , by the nominee of the casino operator; and 
(2) Of such content, format, and duration as approved by the Commission .  
(3) Offered , to the extent possible by the casino l icensee, to prospective 

applicants of the Commonwealth on a period ic basis as approved by the 
Commission .  

(c) The successful completion of an approved train ing course is a prerequisite for: 
( 1 )  The issuance of casino key employee l icense o r  a casino employee 

l icense ; or 
(2) the approval  of the Commission to making of an amendment (and such 

amendment being made) in a l icensee in respect to the type of work 
performed or to be performed by the l icensee and for employment of the 
l icensee in the type of work specified in the l icense, either in the first 
instance pursuant to the amendment, un less the l icensee is qual ified by 
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the experience, satisfactory to the Commission ,  appropriate to the type of 
work to be performed by h im as a l icensee. 

(d) A casino operator may conduct gaming on a simulated basis for the purpose of 
train ing employees, testing gaming equ ipment, and gaming procedures and 
demonstrating the conduct and playing of games provided : 

( 1 )  it has obtained the prior approval of the Commission ;  
(2) is monitored by the Commission ; and,  
(3) has paid all requ i red fees as determined by the Commission . 

§ 1 75-1 0.1 -325 Mandatory License Req u i rements : A cond ition of a casino 
l icense or any casino service provider or casino vendor l icense, the Commission or its 
authorized representatives may inspect and mon itor, at any time and with or without 
notice, any part of the l icensed casino, its gaming operations, equipment, records, and 
related activities and any simi lar area or activity of the l icensed casino service provider 
or casino vendor, and that a law enforcement officer may enter any such area as 
requested by the Commission. The Executive Director may authorize representatives of 
the Commission. 

Part 400 APPLICATION PROCEDURE:  

§ 1 75-1 0 . 1 -401 
§ 1 75- 1 0 . 1 -405 
§ 1 75-1 O. 1 -4 1  0 
§ 1 75-1 0 . 1 -4 1 5 
§ 1 75- 1 0 . 1 -420 
§ 1 75- 1 0 . 1 -425 
§ 1 75-1 0 . 1 -540 

Receipt 
F i l ing 
Processing 
Publ ic I nspection of Information 
Amendment 
Withdrawal 
Reappl ication by Natura l  Person after Denial or Revocation 

§ 1 75-1 0 .1 -401 Receipt. All appl ication papers, un less otherwise d irected by the 
Commission or these Regulations, shal l  in itia l ly be submitted to and received by the 
Executive Director, or such members of the Commission staff as the Executive Director 
may designate. 

§ 1 75-1 0 . 1 -405 Fi l ing. 

(a) The Executive Director, or such members of the Commission staff as the 
Executive Director may designate , shal l  determine the date of fi l ing as to each 
appl ication received and shal l  issue cause to be endorsed thereon the date of such 
fi l ing .  No application shal l  deem fi led unti l the appl icant satisfies a l l  appropriate 
requ i rements, to wit: 

( 1 )  That al l  papers presented conform to a l l  requirements relating to format, 
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signature ,  oath or affi rmation ,  attorney certification ,  and copies; 
(2) That all appropriate appl ication ,  business entity d isclosure forms ,  personal 

h istory d isclosure forms, and supplemental to personal history d isclosure 
forms have been properly completed and presented ; 

(3) That al l  requ i red consents, waivers ,  fingerprint impressions, photographs, 
and handwriting exemplars have been properly presented ; 

(4) That a l l  other information ,  documentation ,  assurances, and other materials 
required or requested at that prel iminary stage pertain ing to qual ifications 
have been properly presented ; and 

(5) That all requ i red fees have been properly paid and al l  requ i red bonds 
have been properly furnished . 

(b) Notwithstanding the foregoing , unti l Apri l 1 ,  20 1 6 , the Executive Director may 
accept an appl ication wh ich lacks the required fingerprint impressions or handwriting 
exemplar provided that the appl icant suppl ies the missing material with in thirty (30) days 
of Commission's receipt of the appl ication . 

§ 1 75-1 0 . 1 -41 0 Processing. Upon a determination that a l l  p rerequisites for fi l ing 
have been met, the Executive Director, or  such members of the Commission staff as the 
Executive Director shal l  designate may: 

(a) Accept the appl ication for fi l ing and cause same to be docketed by the Executive 
Director. 

(b) Notify the appl icant or his attorney, if any, in writing ,  of the fact that the 
appl ication has been accepted for fi l ing and docketed, the date of such acceptance for 
fi l ing and the docket number thereof. The Executive Director shal l  also give notice that 
such acceptance and docketing shal l  constitute no evidence whatsoever that any 
requirement of the act or the regu lations of the Commission have been satisfied . 

(c) Direct the staffs of the Commission to analyze, obta in ,  and evaluate such 
information of either a factual nature or otherwise as may be necessary to determine the 
qual ifications of the applicant and any other matter relating to the appl ication. 

§ 1 75-1 0.1 -415  Publ ic Inspection of Information. No information in the 
possession of the Commission relating to any appl ication shal l  be made avai lable for 
publ ic inspection prior to the time that the said appl ication shal l  be accepted for fi l ing 
and docketed in  accordance with the rules and regu lations. Thereafter, the Commission 
may release information to the publ ic on its own in itiative or upon proper request as may 
be required by law. 

§ 1 75-1 0. 1 -420 Amendment. It shal l  be the duty of each appl icant to promptly fi le 
with the Commission ,  or such members of the Commission staff as the Executive 
Director shal l  designate , a written amendment to the application explain ing any changed 
facts or circumstances whenever any material or sign ificant change of facts or 
circumstances shall occur with respect to any matter set forth in the appl ication or other 
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papers relating thereto. Any appl icant may be permitted by the Executive Director or 
designee to fi le any other amendment to the appl ication at any time prior to final action 
made by the Commission. 

§ 1 75-1 0. 1 -425 Withd rawal .  

(a)  Except as otherwise provided i n  (b)  below, a written notice of withdrawal of 
appl ication may be filed by any appl icant at any time prior to final Commission action .  
No application shal l  be permitted to be withd rawn , however, unless the applicant shal l 
have first establ ished to the satisfaction of the Commission that withdrawal of the 
appl ication would be consistent with the publ ic interest and the policies of the Act. 
Unless the Commission shal l  otherwise d i rect, no fee or other payment relating to any 
application shall become refundable in whole or in part by reason of withdrawal of the 
application. The Commission shal l  not d i rect the refunding,  in whole or in part, of any 
fee or other payment relating to any appl ication unless the Commission determines that 
the refunding of the fee is in the best interest of the Commonwealth. 

(b) Where a hearing on an application has been requested by a party or d irected by 
the Commission, the Commission shall not permit withdrawal of said application after: 

( 1 )  The appl ication matter has been assigned to any other hearing examiner 
authorized by law or these Regulations to hear such matter; or 

(2) The Commission has made a determination to hear the application matter 
directly. 

(c) Notwithstanding the foregoing, the Commission may accept and consider written 
notice of withdrawal after the time specified herein if extraordinary circumstances so 
warrant. 

§ 1 75-1 0 . 1 -430 Reapplication by Natural Person after Denial  or Revocation. 

(a) Any natural person requ i red to be l icensed , qual ified , registered or approved 
under the provisions of the Act or regulations of the Commission whose l icensure, 
qual ifications, registration or approval is either den ied or revoked by the Commission on 
the basis of that person's fai lure to satisfy the affirmative qual ification criteria, or due to 
a Commission finding that such person is d isqual ified under the criteria, or both , may 
reapply for l icensure, qual ification , registration or approval provided the appl icant 
compl ies with the requirements of (b) below. 

(b) Any natural person whose l icensure ,  qual ification , registration or approval is 
den ied or revoked by the Commission on the basis of any of the fol lowing enumerated 
provisions of the Act or regulations of the Commission may reapply, in  accordance with 
the procedure set forth in (c) below, for l icensure, qual ification, registration or approval 
upon satisfaction of the conditions specified herein :  

( 1 )  Lack of financial stabi l ity: Reappl ication is permitted upon said person 
achieving status of financial stabi l ity; 
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(2) Lack of business abi l ity and casino experience : reappl ication is permitted 
upon said person acqu i ring the requis ite business abi l ity and casino 
experience;  

(3)  Fai lure to satisfy age requirement: Reappl ication is permitted upon said 
person atta ining the requ isite age or upon a Commission finding that such 
age wi l l  be attained prior to the completion of the processing of said 
reapplication ; 

(4) Conviction of statutory d isqual ifier or in imical offenses: Reapplication is 
permitted after the lapsed of five years from the date of denial or upon the 
issuance of a jud icial order of expungement, whichever occurs first; 

(5) Prosecution or pend ing charges related to statutory d isqual ifier: 
reappl ication is permitted upon the d isposition of the prosecution or 
pending charges against such person . 

(c) If the l icensure ,  qual ification , registration or approval of any natura l  person has 
been denied or revoked on the basis of two (2) or more statutory or regulatory 
provisions, reapplication shal l  only be permitted upon compliance with the requirements 
of th is regulation as to each statutory or regulatory provision which the Commission 
found to be a basis for such denial or revocation. 

(d) This regulation appl ies with equal force and effect to the denial of any appl ication 
by a natural person for l icensure ,  qual ifications, or approva l ,  and to any denial of any 
reapplication for l icensure ,  qual ification ,  registration or approval permitted under the 
provis ions of this regulation. 

Part 500 

§ 1 75-1 0 . 1 -501 
§ 1 75-1 0 . 1 -505 
§ 1 75-1 O .  1 -5 1  0 
§ 1 75-1 0 . 1 -5 1 5 
§ 1 75-1 0 . 1 -520 
§ 1 75-1 0 . 1 -525 
§ 1 75-1 0 . 1 -530 
§ 1 75- 1 0 . 1 -535 
§ 1 75-1 0 . 1 -540 
§ 1 75- 1 0 . 1 -545 
§ 1 75-1 0 . 1 -550 
§ 1 75-1 0 . 1 -555 
§ 1 75- 1 0 . 1 -560 
§ 1 75-1 0 . 1 -565 
§ 1 75-1 0 . 1 -570 
§ 1 75-1 0 . 1 -575 
§ 1 75- 1 0 . 1 -580 
§ 1 75- 1 0. 1 -585 
§ 1 75-1 0 . 1 -590 

ACCOUNTING REGULATIONS 

Commission D ivisions 
Commission Audit Procedures 
Procedure for Reporting and Paying Gaming Taxes and Fees 
Accounting Records 
On-l ine Slot Metering Systems 
Records of Ownership 
Record Retention ; Noncompliance 
Aud ited F inancial Statements 
Financial Statements: Other Licensees 
I nternal  Control for Casino Licensees 
Gross Revenue Computations 
Uncol lected Baccarat Commissions 
Min imum Bankrol l  Requ i rements 

Treatment of Credit for Purposes of Computing Gross Revenue 
Handl ing of Cash 
Mandatory Count Procedure 
Petitions for Redetermination ; Procedures 
Claims for Refunds; Procedures 
Compliance Committee 

Page 38 of 1 64 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038662 



TITLE 175: COMMONWEALTH CASI NO COMMISSION REGULATIONS 

§ 1 75-1 0. 1 -501 Commission Divisions. The Commission shal l  organize and maintain  
a Division of Administration ,  a Division of Enforcement & Investigations, and a Division 
of Audit and a Division of Compliance. 

§ 1 75-1 0 . 1 -505 Commission Audit Procedures. 

(a) The Division of Audit and the Division of Compliance will have the authority, 
among other tasks assigned by the Executive Director to: 

( 1 )  conduct periodic aud its or reviews of the books and records of l icensees on 
an as-needed basis, in  the discretion of the Executive Director; 

(2) review the accounting methods and procedures used by l icensees; 
(3) review and observe methods and procedures used by l icensees to count and 

handle cash, chips, tokens, negotiable instruments, and credit instruments; 
(4) examine the l icensees' records and procedures in extending credit ,  and to 

confirm with gaming patrons the existence of an amount of debt and any 
settlement thereof; 

(5) examine and review l icensees' internal control procedures; 
(6) examine al l  accounting and bookkeeping records and ledger accounts of the 

l icensee or a person control l ing, control led by, or under common control with 
the l icensee ; 

(7) examine the books and records of any l icensee when conditions ind icate the 
need for such action or upon the request of the Chairman or the Commission ; 
and , 

(8) investigate each l icensee's compl iance with the Act and the Regulations of 
the Commission .  

(b) The D ivision of Audit and the Division of Compliance shal l  at  the request of the 
Executive Director conduct each audit in conformity with the statements on auditing 
standards.  The d ivisions of Audit and Compliance shall prepare an appropriate report 
at the conclusion of each audit and shal l  submit a copy of the report to the 
Commission .  

(c) At the conclusion of each audit or review, the Divisions of Audit and 
Compliance or other applicable d ivision shall confer with and go over the results of the 
audit or review with the l icensee . The l icensee may, with i n  ten ( 1 0) days of the 
conference, submit written reasons why the results of the aud it or review should not 
be accepted . The Commission shal l  consider the submission prior to its 
determination .  

(d) When the Divisions of Audit and Compliance or any other d ivision finds that the 
l icensee is requ i red to pay add itional fees or taxes or finds that the l icensee is entitled 
to a refund of fees or taxes , it shal l  report its findings, and the legal basis upon which 
the findings are made, to the Commission and to the l icensee in sufficient detai l  to 
enable the Commission to determine if an assessment or refund is requ i red . 

(e) Ord inari ly, the Casino Gaming l icensee wil l  not pay the costs of the audit. If 
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the Executive D i rector determines that the aud it wi l l  requ i re excessive costs, such 
excessive costs sha l l  be paid by the Casino Gaming l icensee . If the aud it reveals and 
the Executive D i rector determines that amounts were de l iberately m isreported , 
underreported or  m ischaracterized , the Casino Gaming l icensee shal l ,  i n  add it ion to 
any penalty wh ich may be imposed , pay the costs of the aud it and investigation .  

(f) The Commission may requ i re that a Cas ino Service Provider pay the costs of 
the aud it . 

§ 1 75-1 0. 1 -510  Proced u re for Reporting and Paying Gam ing Taxes and Fees. 

(a) Un less the Commission estab l ishes another proced u re ,  taxes and , fees wh ich are 
to be paid to the Treasurer ,  and a l l  reports relat ing thereto which are requ i red under 
the Act and the Regu lations m ust be received by the Commonwealth Treasurer with an 
orig ina l  receipt p rovided to the Commission not later than the d ue date specified by law 
or regu lation , except that the taxes and reports sha l l  be deemed to be t imely fi led if the 
Casino Gaming L icensee or  Casino Serv ice Provider demonstrates to the satisfaction 
of the Commission that they were deposited in a U nited States post office or ma i lbox , 
with fi rst-c lass postage prepaid , and properly add ressed to the Commonwealth 
Treasurer ,  with in  the time a l lowed for payment of the taxes . The or ig ina l  rece ipt m ust 
be p romptly forwa rded to the Commission . 

(b) Un less the Commission estab l ishes another procedu re ,  fees which are to be paid to 
the Commission and a l l  reports re lat ing thereto m ust be received by the Commission 
not later than the d ue date specified by law or  reg u lation ,  except that the fees and 
reports sha l l  be deemed to be t imely fi led if the Casino Gaming Licensee or Casino 
Service Provider demonstrates to the satisfact ion of the Commission that they were 
deposited in a U n ited States post office or ma i lbox,  with fi rst-class postage p repa id , 
and p roperly add ressed to the Commiss ion , as the case may be ,  with in  the t ime 
a l lowed for payment of the taxes .  

(c) The Casino Gaming L icensee or  Cas ino Service Provider l i censee may elect to 
report and pay its fees ,  and fi le a l l  reports relat ing  thereto , v ia check or pursuant to an 
e lectronic transfer procedu re approved by the Commission . 

§ 1 75-1 0 . 1 -51 5 Accounting Records.  

(a) The Casino Gaming L icensee, and each other l i censee, i n  such manner as the 
Chairman may approve or requ i re ,  sha l l  keep accurate ,  complete , leg ib le ,  and 
permanent records of al l  transactions perta in ing to revenue that is  taxable or subject to 
fees under the Commonwealth Code and these Regu lations .  Each l i censee that keeps 
permanent records in a computerized or m icrofiche fash ion sha l l  provide the D ivisions 
of Aud it and Comp l iance, or the Department of F i nance's app l icab le tax and l icense 
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division, upon request, with a deta i led index to the microfiche or computer record that is 
indexed by department and date. 

(b) The Casino Gaming Licensee shal l  keep genera l  accounting records on a double 
entry system of accounting,  maintain ing detai led ,  supporting , subsidiary records, 
including:  

1 .  Detailed records identifying a l l  revenues, a l l  expenses, a l l  assets, al l  
l iabi l ities, and equity for each establishment; 

2 .  Detailed records of al l  markers, IOU's, returned checks, hold checks, or 
other simi lar  credit i nstruments accepted by the l icensee; 

3 .  Ind ividual and statistical game records to reflect statistical d rop, statistical win , 
and the percentage of statistical win to statistical d rop by table for each table 
game, and to reflect statistical d rop, statistical win ,  and the percentage of 
statistical win to statistical d rop for each type of table game, either by each 
shift or other accounting period approved by the Commission , and individual  
and statistical game records reflecting simi lar  information for a l l  other games; 

4. Slot analysis reports which , by each mach ine, compare actual hold 
percentages to theoretical hold percentages; 

5 .  Journal entries prepared by the l icensee and its independent accountant; 
6. All information pertain ing to any promotional ,  d iscount, or VIP service type 

programs; 
7.  All information pertain ing to any junket or junket-type operators or programs 

including, but not l im ited to all contracts and agreements of any kind , all money 
schedules, settlement sheets, and reports or written commun ications of any 
kind between the l icensee and any junket operator, junket player or junket 
patron of any type . 

8. Any other records that the Commission specifical ly requ i res to be maintained . 

(c) The Casino Gaming Licensee shal l create and mainta in records sufficient to 
accurately reflect gross i ncome and expenses relating to its operations which are 
subject of these Regulations. Every other l icensee shal l  create and maintain records 
sufficient to accurately reflect gross income and expenses relating to its operations 
which are subject of these Regulations. 

(d) If the Casino Gaming Licensee fai ls to keep the records used by it to calcu late 
gross gaming revenue, the Commission may compute and determine the amount of 
taxable revenue upon the basis of an audit conducted by the Divisions of Aud it and 
Compliance,  or any other d ivision, upon the basis of any information with in the 
Commission's possession , or upon statistical analysis. 

(e) Casino Employee or Casino Key Employee l icensees must maintain  such revenue 
and tax records as the Commission requ i res be maintained , i n  addition to any records 
requ i red by the Department of Finance.  

§ 1 75-1 0 .1 -520 On-l ine Slot Metering Systems. The Casino Gaming Licensee shal l 
instal l  and thereafter mainta in an automated or on-l ine slot metering system meeting the 

Page 4 1  of 1 64 

COMMONWEALTH REGISTER VOLUME 3 8  NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038665 



TITLE 175: COMMONWEALTH CASINO COM MISSION R E G U LATIONS 

specifications determ ined by the Commission , as appl icable to its operat ion ,  un less a 
specification is waived by the Commiss ion .  

§ 1 75-1 0 . 1 -525 Records of Ownersh ip. 

(a) Each corporate l icensee or corporate owner of a Casino Gaming L icensee 
shal l  keep on the premises of the Casino Gaming Licensee, or sha l l  provide to the 
Divis ions of Audit and Compl iance , the D iv is ion of Enforcement & I nvestigat ions ,  or 
the D ivis ion of Admin istrat ion ,  upon request, the fo l lowing documents perta in ing to 
the corporat ion :  

( 1 ) A certified copy of the articles of incorporation and any amendments ; 
(2) A copy of the bylaws and any amendments ; 
(3) A copy of the l icense issued by the Commonwealth Secretary of F inance 

authorizing the corporation to transact bus iness in  the Commonwealth 
(4) A l ist of al l cu rrent and former officers and d i rectors ; 
(5) Minutes of a l l  meetings of the stockholders which pertain  to the Casino 

Gaming Licensee ; 
(6) M inutes of a l l  meet ings of the d i rectors which pertain  to the Casino Gaming 

L icensee ; 
(7) A l ist of a l l  stockholders l ist ing each stockholder's name, address , the 

number of shares held , and the date the shares were acqu i red ; 
(8) The stock certificate ledger; 
(9) A record of a l l  transfers of the corporat ion's stock; and 
( 1 0) A record of amounts paid to the corporation for issuance of stock 

and other cap ita l contribut ions.  

(b) Each partnersh ip  l icensee shal l  keep on the p rem ises of its gam ing 
estab l ishment, or provide to the D iv is ions of Audit and Compl iance, the D ivis ion of 
Enforcement & I nvest igations ,  or the Div is ion of Administrat ion ,  u pon request, the 
following documents perta in ing to the partnersh ip :  

( 1 )  A copy of the partnersh ip  agreement and , if appl icab le ,  the certificate of l im ited 
partnersh ip ;  

(2) A l ist of the partners , i nclud ing their names, add resses, the percentage of 
interest held by each ,  the amount and date of each capital contribut ion of each 
partner ,  the date the interest was acq u i red , and the sa lary paid by the 
partnersh ip ;  and 

(3) A record of a l l  withdrawals of partnersh ip  funds or assets . 

(c) Each Casino Gaming Licensee which is a LLC l icensee shal l  keep on the 
p remises of its establ ishment, or shal l  p rovide to the Div is ions of Aud it and 
Compl iance, the D iv is ion of Enforcement & I nvestigations ,  or  the D ivision of 
Admin istration ,  upon req uest, the fol lowing documents perta in ing to the LLC : 

( 1 )  A certif ied copy of the a rticles of organ ization and any amendments ; 
(2) A copy of the operating agreement and any amendments ; 
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(3) A copy of the l icense issued by the Commonwealth Secretary of Commerce 
authorizing the LLC to transact business in the Commonwealth 

(4) A l ist of a l l  current and former Members and Managers; 
(5) Minutes of a l l  meetings of the Members; 
(6) Minutes of a l l  meetings of the LLC; 
(7) A l ist of al l  persons with any d istributional interest in the LLC l isting each 

person's name, address, the percentage of d istributional interested 
owned or control led by the person , and the date the interest was 
acqu ired ; 

(8) The stock certificate ledger; 
(9) A record of all transfers of any beneficial interest in the LLC ; and 

( 1 0) A record of amounts paid to the LLC as capital contributions. 

(d) The operating agreement of any l imited l iabi l ity company which has been g ranted 
a casino gaming l icense , must be in writing and shal l  i nclude any language required by 
the Commonwealth Casino Commission by Order as wel l  as language substantial ly as 
fol lows: 

( 1 )  Notwithstanding anyth ing to the contrary expressed or impl ied in the articles 
or this agreement, the sale, assignment, transfer, p ledge or other d isposition 
of any interest in the l imited-l iabi l ity company is ineffective un less approved 
in advance by the Commonwealth Casino Commission .  If at any time the 
Commission finds that a member which owns any such interest is unsuitable 
to hold that interest, the Commission shall immediately notify the l im ited­
l iabi l ity company of that fact. The l im ited-l iabi l ity company shal l ,  with in ten 
( 1 0) days from the date that it receives the notice from the Commission ,  
return to the unsuitable member the amount of his capital account as 
reflected on the books of the l imited-l iabi l ity company. Beginn ing on the date 
when the Commission serves notice of a determination of unsuitabi l ity , 
pursuant to the preced ing sentence ,  upon the l im ited-l iabi l ity company, it is 
unlawfu l for the unsuitable member: (A) To receive any share of the 
d istribution of profits or cash or any other property of, or payments upon 
d issolution of, the l im ited-l iabi l ity company, other than a return of capital as 
required above ; (B) To exercise d i rectly or through a trustee or nominee, any 
voting right conferred by such interest; (C) To participate in the management 
of the business and affairs of the l imited-l iabi l ity company; or (D) To receive 
any remuneration in any form from the l im ited-l iabi l ity company, for services 
rendered or otherwise . 

(2) Any member that is found unsuitable by the Commission shal l return a l l  
evidence of any ownership in the l imited-l iabi l ity company to the l im ited­
l iabi l ity company, at which time the l imited-l iabi l ity company shal l with in ten 
( 1 0) days, after the l imited-l iabi l ity company receives notice from the 
Commission, return to the member in cash ,  the amount of h is capital account 
as reflected on the books of the l imited-l iabi l ity company, and the unsuitable 
member shal l  no longer have any d i rect or indirect interest in the l im ited­
l iabi l ity company . "  
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§ 1 75-1 0.1 -530 Record Retention ; Noncompliance. Each l icensee shal l  provide 
the Divisions of Audit and Compl iance, the Division of Enforcement & Investigations, 
or the Division of Admin istration ,  upon request, with the records requ i red to be 
maintained by these Regu lations. U nless the Commission approves or requires 
otherwise in writing , each l icensee shal l  retain al l  such records within the 
Commonwealth for at least five (5) years after they are made. Fai lure to keep and 
provide such records is an unsuitable method of operation .  

§ 1 75-1 0 .1 -535 Audited Financial Statements Casino Licensees. 

(a) The Casino Gaming Licensee shal l  prepare i n  such manner and using such forms 
as the Commission may approve or requ i re ,  a financial statement covering a l l  financial 
activities of the l icensee's establ ishments for each fiscal year. If the Casino Gaming 
Licensee or a person control l ing,  control led by, or under common control with the 
Casino Gaming Licensee owns or operates room, food , or beverage faci l ities at the 
establ ishments, the financial statement must cover those operations as wel l  as gaming 
operations. Each Casino Gaming Licensee shal l  engage an independent certified 
public accountant who shal l  audit the l icensee's financial statements in accordance 
with generally accepted auditing standards promulgated by the American Institute of 
Certified Publ ic Accountants (AICPA) . 

(b) The Commission shal l  receive the statements not later than n inety (90) days after 
the last day of the l icensee's business year. The Commission may share such 
statements with any government agency upon request. The Commission may post 
such statements, i n  whole or in part, on its website in its sole and absolute d iscretion.  

(c) Consolidated financial statements may be filed by commonly owned or operated 
establ ishments ,  but the consolidated financial statements must include consol idating 
financial information or consolidating schedules presenting separate financial 
statements for each establ ishment. The independent accountant shall express an 
opinion on the consolidated financial statements as a whole and shall subject the 
accompanying consol idating financial information to the audit ing procedures appl ied in 
the audit of the consolidated financial statements . 

(d) Each Casino Gaming Licensee shal l submit to the Commission five (5) paper copies 
of its audited or reviewed financial statements and shal l transmit electron ical ly one copy. 

(e) Un less the Commission approves otherwise in writing ,  in the event of a l icense 
termination ,  change in business entity, or a change in the percentage of ownership of 
more than ten percent ( 1 0%),  the casino l icensee or former casino l icensee shal l ,  not 
later than n inety (90) days after the event, submit to the Commission five (5) paper 
copies of aud ited or reviewed financial statements covering the period s ince the period 
covered by the previous financial statement and one ( 1 )  electronic copy of the same. If a 
l icense termination, change in business entity, or a change in the percentage of 
ownership of more than ten percent ( 1 0%) occurs with in n inety (90) days after the end 
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of a business year for wh ich a financial statement has not been submitted , the l icensee 
may submit financial statements covering both the business year and the final period of 
business. 

(f) If a l icensee changes its business year, the l icensee shal l  prepare and submit to the 
Commission aud ited or reviewed financial statements covering the "stub" period from 
the end of the previous business year to the beg inn ing of the new business year not 
later than ninety (90) days after the end of the stub period or incorporate the financial 
results of the stub period in the financial statements for the new business year. 

(g) Reports that communicate the results of the audit or review, including management 
advisory letters or activities not related to the gaming operation , must be submitted 
within n inety (90) days after the end of the l icensee's business year. 

(h) The Commission may request additional i nformation and documents from either the 
l icensee or the l icensee's independent accountant, through the l icensee, regarding the 
financial statements or the services performed by the accountant. Fai lure to submit the 
requested information or documents is an unsuitable method of operation.  

§ 1 75-1 0 .1 -540 Financial Statements :  Other Licensees. The Commission may 
requ i re financial statements, audited or otherwise , from other l icensees as the 
Commission deems appropriate .  

§ 1 75-1 0 . 1 -545 Internal Control for Casino Licensees. As used in th is section ,  
" l icensee" means the Casino Gaming Licensee and "chairman" means the chairman 
or other member of the Commission . 

(a) The l icensee shal l  establ ish administrative and accounting procedures for the 
purpose of determining the l icensee's l iabi l ity for taxes and fees under the 
Commonwealth Code and these Regulations and for the purpose of exercising 
effective control over the l icensee's internal fiscal affai rs .  The procedures must 
be designed to reasonably ensure that: 

1, Assets are safeguarded ; 
2 .  Financial records are accurate and rel iable; 
3. Transactions a re performed on ly in accordance with management's 

general or specific authorization ;  
4. Transactions are recorded adequately to permit proper reporting of 

gaming revenue and of fees and taxes , and to maintain 
accountabi l ity for assets; 

5. Access to assets is permitted only in accordance with 
management's specific authorization ;  

6. Recorded accountabi l ity for assets is compared with actual assets 
at reasonable intervals and appropriate action is taken with respect 
to any d iscrepancies; and , 
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7 Functions, duties, and responsibi l ities are appropriately segregated 
and performed in accordance with sound practices by competent 
and qual ified personnel .  

(b) The l icensee shal l  describe, in  such manner and as often as the chai rman may 
approve or requ i re ,  its administrative and accounting procedures in deta i l  in a 
written system of internal  control .  Each l icensee shal l  submit a copy of its 
written system to the Commission . Each written system must include: 

1 .  An organ izational chart depicting each position with in  the company; 
2 A description of the duties and responsibi l ities and procedures to be fol lowed 

by each position shown on the organizational chart ;  
3 A detai led , narrative description of the administrative and accounting procedures 

designed to satisfy the requ i rements of subsection (a) ; 
4,  A written statement signed by the l icensee's chief financial officer and either the 

l icensee's ch ief executive officer or a l icensed owner attesting that the system 
satisfies the requ i rements of this section ;  

5,  If the written system is submitted by an appl icant, a letter from an 
independent accountant stating that the applicant's written system has been 
reviewed by the accountant and compl ies with the requ i rements of this 
section ;  and 

6, Such other items as the Commission may require.  

(c) The Commission may adopt and order min imum standards for i nternal control 
procedures that in the Commission's opin ion satisfy subsections (a) and (b) . Topics for 
the Commission's min imum standards for internal control may include any subject the 
Commission deems necessary includ ing ,  but not l imited to : Key Controls, Rules of the 
Game, Table Games , E lectronic Gaming Devices, Poker Rooms, Drops and Counts, 
Casino Cashiering And Cred it, Casino Accounting ,  Admissions and Ticketing ,  
Currency Transaction Report ing ,  I nternal Aud its , Survei l lance ,  Security, Purchasing 
and Contract Admin istration ,  Excluded Persons, Self-Excluded Persons,  Forms, 
Management Information Systems (MIS) ,  and Tips. The l icensee may not implement a 
system of internal control procedures that does not satisfy the min imum standards.  

(d) The l icensee shal l  requ i re the independent accountant engaged by the l icensee 
to examine the financial statements or to review the l icensee's financial statements to 
submit to the l icensee two (2) copies of a written report of the compl iance of the 
procedures and written system with the min imum internal control standards. Using the 
criteria establ ished by the Commission, the independent accountant shal l  report each 
event and procedure d iscovered by or brought to the accountant's attention that the 
accountant bel ieves does not satisfy the min imum standards or variations from the 
standards that have been approved by the Commission pursuant to subsection (c) . Not 
later than n inety (90) days after the end of the l icensee's business year, the l icensee 
shal l submit a copy of the accountant's report or any other correspondence d i rectly 
relating to the l icensee's systems of internal  control to the Commission accompanied by 
the l icensee's statement addressing each item of noncompl iance noted by the 
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accountant and describing the corrective measures taken .  Un less the chairman 
approves otherwise in  writing ,  i n  the event of a l icense termination ,  change in business 
entity, or a change in the percentage of ownership of more than ten percent ( 1 0%),  the 
l icensee or former l icensee sha l l ,  not later than n inety (90) days after the event, submit 
a copy of the accountant's report or any other correspondence d i rectly relating to the 
l icensee's systems of internal control to the Commission accompanied by the l icensee's 
statement addressing each item of noncompliance noted by the accountant and 
describing the corrective measures taken covering the period since the period covered 
by the previous report. If a l icense termination , change i n  business entity, or a change in 
the percentage of ownership of more than ten percent ( 1 0%) occurs with in  n inety (90) 
days after the end of a business year for wh ich a report has not been submitted , the 
l icensee may submit a report covering both the business year and the final period of 
business. 

(e) Before adding or el iminating a counter game; el iminating a table game; adding 
a table game; adding any computerized system that affects the proper reporting of 
gross revenue; adding any computerized system of betting at a race book or sports 
pool ;  or add ing any computerized system for monitoring slot machines or other 
games, or any other computerized associated equipment, the l icensee must: 

1. Amend its accounting and admin istrative procedures and its written 
system of internal control to comply with the min imum standards; 

2 .  Submit to the Commission a copy of the written system as amended , and a 
written description of the amendments signed by the l icensee's chief financial 
officer and either the l icensee's chief executive officer or a l icensed owner; 

3. Comply with any written requ i rements imposed by the Commission 
regard ing administrative approval of computerized associated equipment; 
and 

4. After subsections ( 1 )  through (3) have been compl ied with , implement the 
procedures and written system as amended . 

(f) The l icensee shal l  annually report any amendments to the l icensee's procedures 
and written system that have been made since the previous annual report. The report 
must include either a copy of the written system as amended or a copy of each 
amended page of the written system , and a written description of the amendments 
signed by the l icensee's ch ief financial officer. 

(g) If the Commission determines that the l icensee's administrative or accounting 
procedures or its written system does not comply with the requ i rements of this section , 
the Commission shal l so notify the l icensee in writing . Within thirty (30) days after 
receiving the notification ,  the l icensee shal l  amend its procedures and written system 
accordingly, and shal l submit a copy of the written system as amended and a 
description of any other remedial measures taken.  

(h) The l icensee sha l l  comply with its written system of internal control submitted 
pursuant to subsection (b) as it relates to compl iance with the min imum standards, and 
any required equipment approvals. 
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( i) Fai lure to comply with 1 75-1 0 . 1 -545 is an unsuitable method of operation. 

U) Using guidel ines, checkl ists , and other criteria establ ished by the Executive 
Director, the l icensee's interna l  auditor shal l  perform observations, document 
examinations, and inquiries of employees to determine compl iance with applicable 
statutes, regulations, and min imum internal  control standards. Two (2) copies of the 
internal auditor's report summarizing al l  instances of noncompliance and management 
responses must be submitted to the Commission within  n inety (90) days after the end 
of the first six (6) months of the l icensee's business year and must include al l  work 
required to be performed during that six (6) months period along with any additional 
procedures that were performed . Noncompl iance noted in the second half of the 
business year must be submitted to the Commission within n inety (90) days after the 
end of the business year. 

(k) The l icensee shal l develop an Anti-Money Laundering (AML) Compliance 
Program, approved by the Chairman or Executive Director, sufficient to ensure 
compliance with a l l  federal anti-money laundering statutes, a l l  other federa l  statutes, 
and a l l  Commonwealth laws and regulations regarding the handl ing and transfer of 
money. The l icensee shal l  develop written pol icies to ensure the implementation of 
the AML Compliance Program . 

§ 1 75-1 0 .1 -550 Gross Revenue Computations. 

(a) For each table game, gross revenue equals the closing table game bankrol l  
plus credit sl ips for cash, chips, tokens, or personal/payrol l  checks returned to the 
casino cage, plus d rop, less opening table game bankrol l ,  fi l ls to the table, money 
transfers issued from the game through the use of a cashless wagering system .  

(b) For each slot mach ine, gross revenue equals d rop less fi l ls to the machine and 
jackpot payouts. Add itional ly, the in itial hopper load is not a fi l l  and does not affect 
gross revenue. The d ifference between the in itia l  hopper load and the total amount that 
is in the hopper at the end of the l icensee's fiscal year must be adjusted accord ingly as 
an add ition to or subtraction from the d rop for that year. If a Casino Gaming Licensee 
does not make such adjustments, or makes inaccurate adjustments, the Divisions of 
Audit and Compliance may compute an estimated total amount in the slot machine 
hoppers and may make reasonable adjustments to gross revenue during the course of 
an audit. 

(c) For each counter game, g ross revenue equals: 
1 .  The counter games write on events or games that occur during the month or 

wi l l  occur in subsequent months, less counter games payout during the 
month ("cash basis") ;  or 

2 Counter games write on events or games that occur during the counter 
games write plus money, not previously included in gross revenue that was 
accepted by the l icensee i n  previous months on events or games occurring 
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during the month , less counter games payouts during the month ("mod ified 
accrual basis") to patrons on winning wagers .  

(d)  For each card game and any other game in which the l icensee is not a party to 
a wager ,  gross revenue equals a l l  money received by the Casino Gaming Licensee as 
compensation for conducting the game. 

(e) I n  computing gross revenue for a slot mach ines, keno and bingo, the actual cost 
to the Casino Gaming Licensee , its agent or employee , or a person control l ing, 
controlled by, or under common control with the l icensee, of any personal property 
d istributed as losses to patrons may be deducted from winn ings (other than costs of 
travel ,  lodging ,  services, food , and beverages) if the l icensee maintains detai led 
documents supporting the deduction .  

(f) If the Casino Gaming Licensee provides period ic payments to satisfy a payout 
resulting from a wager, the in itial instal lment payment when paid and the actual cost 
of a payment plan approved by the Commission and funded by the l icensee may be 
deducted from winn ings. For any funding method which merely guarantees the 
l icensee's performance and under wh ich the l icensee makes payments d i rectly out of 
cash flow (e.g . ,  i rrevocable letters of credits , surety bonds, or other simi lar methods), 
the l icensee may only deduct such payments when paid to the patron .  

(g) The Casino Gaming Licensee shal l  not exclude money paid out on wagers that 
are knowingly accepted by the l icensee in violation of the Commonwealth Code or 
these regulations from gross revenue. 

(h) If in  any month the amount of Casino Gross gaming Revenue is less than zero 
dol lars ($0 . 00) ,  the l icensee may deduct the excess in the succeeding months, unti l 
the loss is fu l ly offset against Casino Gross Gaming Revenue. 

( i) Payout receipts and wagering vouchers issued at a game or gaming device, 
shal l be deducted from g ross revenue as jackpot payouts in the month the receipts or 
vouchers are issued by the game or gaming device. Payout receipts and wagering 
vouchers deducted from gross revenue that are not redeemed within  sixty (60) days of 
issuance shal l be included in gross revenue.  An unredeemed payout receipt or 
wagering voucher previously included in gross revenue may be deducted from gross 
revenue in the month redeemed . For purposes of this section , the term "slot machine" 
means a gaming device for which gross revenue is calcu lated pursuant to the method 
described under section (b) above. Such receipts and wagering vouchers shal l be 
deemed expired if not redeemed on or before the expi ration date printed on the payout 
receipt or wagering voucher or with in one hund red eighty ( 1 80) days of issuance ,  
wh ichever period i s  less. Licensees may redeem expired receipts and wagering 
vouchers in their sole d iscretion but may not deduct amounts paid out from gross 
revenue. 

U) A record of al l  expired payout receipts and wagering vouchers shal l be created 
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and maintained in accordance with the record keeping requ i rements set forth by the 
Commission . 

U) Any amounts paid or rebated to players or patrons in the form of "comps", 
commissions or the l ike are a cost of doing business and shall not be deducted from 
gross revenue. 

§ 1 75-1 0 . 1 -555 Uncollected Baccarat Commissions. 

(a) If the Casino Gaming Licensee does not col lect baccarat commissions due from 
a patron at the conclusion of play and elects to waive payment, such action must be 
authorized and documented in accordance with subsection (b) hereof. The uncollected 
baccarat commission must sti l l  be included in gross revenue computations. 

(b) Concurrently with the decision to not collect the baccarat commission , the 
l icensee must record , in such manner and using such preprinted , pre-numbered forms 
as the Commission has approved : 

1. Date, sh ift and time the l icensee determined to not collect the baccarat 
commission ; 

2 .  The amount of the baccarat commission not collected ; 
3. The baccarat table number; 
4. Patron name, if known; 
5. The dealer's signature ;  and 
6. A baccarat supervisor's signature. 

(c) Such forms shal l  be sent to the accounting department at least every twenty-four 
(24) hours and reconci led numerically to account for a l l  forms.  A form may be used to 
record more than one transaction ;  however each transaction must i ndicate al l  of the 
above requ i red signatures. Descriptions of the forms and procedures util ized must be 
included in the l icensee's submitted system of internal control . 

(d) An uncollected baccarat commission that is not waived in accordance with this 
regulation shall be documented by a credit instrument that clearly ind icates it represents 
an uncol lected baccarat commission , and that conforms to a l l  documentation and 
procedural requirements of the l icensee's submitted system of internal  control .  

(f) Fai lure to comply with these regulations is an unsuitable method of operation .  

§ 1 75-10 . 1 -560 Minimum Requirements. 

(a) The Commission may adopt or revise a bankrol l  formula that specifies the 
minimum bankroll requirements appl icable to the Casino Gaming Licensee, along with 
instructions for computing avai lable bankro l l .  The formula adopted by the Commission 
may require the l icensee to maintain a number of days of cash on hand , util ize a debt­
to service ratio, or util ize any other ratio the Commission deems fit. 
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(b) The Casino Gaming Licensee shal l maintain in accordance with the bankrol l  
formula adopted by the Commission pursuant to the requirements of this section , cash or 
cash equ ivalents in an amount sufficient to reasonably protect the licensee's patrons 
against defaults in gaming debts owed by the l icensee. If at any time the l icensee's 
avai lable cash or cash equivalents should be less than the amount required by this 
section , the l icensee shall immediately notify the Commission of this deficiency and shall 
also detai l  the means by which the l icensee shal l comply with the minimum bankroll 
requirements. Failure to maintain the minimum bankroll requ i red by this section or fai lure 
to notify the Commission as required by this section, is an unsuitable method of 
operation. 

(c) Records reflecting accurate, monthly computations of bankrol l  requirements 
and actual bankroll avai lable shal l be maintained by the Casino Gaming Licensee, and 
mailed to the Commission monthly. 

(d) The casino l icensee shall maintain an unencumbered i rrevocable letter of credit 
from a financial institution acceptable to the Commission in the amount of Fifteen 
Mi l l ion Dollars ($ 1 5 ,000 ,000 .00) ,  or  some other h igher amount requ i red by the 
Commission , to ensure payment to winn ing players .  

(e) The casino l icensee shal l  not accept any wager for which i t  does not have funds 
readi ly avai lable to pay. 

§ 1 75-1 0 . 1 -565 Treatment of Credit for Purposes of Computing Gross Revenue. 

(a) The Casino Gaming Licensee shall : 
(1) Document, prior to extend ing gaming credit, that it: 

( i )  Has received information from a bona fide credit-reporting agency that 
the patron has an establ ished credit history that is not enti rely 
derogatory; or 

(ii) Has received information from a legal business that has extended credit 
to the patron that the patron has an establ ished credit h istory that is not 
entirely derogatory; or 

( i i i )  Has received information from a financial institution at which the 
patron maintains an account that the patron has an establ ished 
credit h istory that is not entirely derogatory; or 

(iv) Has examined records of its previous cred it transactions with the patron 
showing that the patron has paid substantia l ly a l l  of his credit 
instruments and otherwise documents that it has a reasonable basis for 
placing the amount or sum placed at the patron's d isposal ;  or 

(v) Was informed by another l icensee that extended gaming credit to the 
patron that the patron has previously paid substantial ly al l of the debt to 
the other l icensee and the l icensee otherwise documents that it has a 
reasonable basis for placing the amount or sum placed at the patron's 
disposal ;  or 

Page 5 1  o f  1 64 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038675 



TITLE 175: COMMONWEALTH CASINO COMMISSION REGULATIONS 

(vi) If no credit information was avai lable from any of the sources listed in 
subparagraphs (i) through (v) for a patron who is not a resident of the 
United States ,  the l icensee has received , in writing , information from an 
agent or employee of the l icensee who has personal knowledge of the 
patron's credit reputation or financial resources that there is a 
reasonable basis for extend ing credit in the amount or sum placed at the 
patron's d isposa l ;  

(vii) I n  the case of personal checks, has examined and has recorded the 
patron's valid d river's l icense or, if a d river's l icense cannot be obtained ,  
some other document normal ly acceptable as  a means of identification 
when cashing checks, and has recorded a bank check guarantee card 
number or credit card number or has documented one of the credit 
checks set forth in subparagraphs ( 1 ) through (vi ) ;  

(vi i i )  I n  the case of third party checks for which cash ,  chips, or tokens have 
been issued to the patron or which were accepted in payment of 
another cred it instrument, has examined and has recorded the patron's 
valid d river's l icense, or if a d river's l icense cannot be obtained ,  some 
other document normally acceptable as a means of identification when 
cashing checks and has, for the check's maker or d rawer, performed 
and documented one of the credit checks set forth in subparagraphs ( i )  
through (vi ) ;  

(ix) In  the case of guaranteed d rafts, has compl ied with the issuance 
and acceptance procedures promulgated by the issuer. 

(2) Ensure that the patron to whom the credit is extended either signs the credit 
instrument when credit is extended; 

(3) Obtain and record the patron's address before extending the credit. 

(b) The Casino Gaming Licensee shal l ,  after extend ing cred it, document that it has 
attempted to col lect payment from the patron at least once on or before the n inetieth 
day from the issuance of cred it and thereafter once every thirty (30) days until it is 
col lected . 

(d) The Casino Gaming Licensee shall furnish the credit instrument to the 
Commission with in th i rty (30) days after the Commission's request, un less the 
l icensee has independent, written ,  and rel iable verification that the credit 
instrument is in the possession of a court, governmental agency, or financial 
institution ; has been returned to the patron upon partial payment of the 
instrument; has been returned to the patron upon the l icensee's good faith 
bel ief that it had entered into a valid settlement and the l icensee provides a 
copy of the orig inal cred it instrument and a document created 
contemporaneously with the settlement that contains the information requ i red 
by this section ; has been stolen and the l icensee has made a written report of 
the theft to an appropriate law enforcement agency, other than the Commission 
having jurisd iction to investigate the theft; or the chairman waives the 
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requirements of the subsection because the cred it instrument cannot be 
produced because of any other circumstances beyond the l icensee's control .  

( 1 )  Theft reports made pursuant to th is paragraph must be made with in th i rty (30) 
days of the l icensee's d iscovery of the theft and must include general 
information about the al leged crime, the amount of financial loss susta ined , the 
date of the a l leged theft, and the names of employees or agents of the 
l icensee who may be contacted for further information .  The l icensee shal l 
furnish to the Divisions of Audit and Compliance a copy of theft reports made 
pursuant to this paragraph with in th i rty (30) days of its request. 

(2) If the l icensee has returned a credit instrument upon partia l payment, 
consol idation ,  or redemption of the debt, it shal l  issue a new "substituted" 
cred it instrument in place of the orig inal and shal l  furnish the substituted credit 
instrument to the Commission with in  thirty (30) days of its request, un less the 
l icensee has independent, written ,  and rel iable verification that the substituted 
cred it instrument cannot be produced because it is in the possession of a 
court, governmental agency, or financial institution ;  has been stolen and the 
l icensee has made a written report of the theft to an appropriate law 
enforcement agency, other than the Commission, having jurisd iction to 
investigate the theft; or the Commission waives the requ i rements of th is 
subparagraph because the substituted credit instrument cannot be produced 
because of any other circumstances beyond the l icensee's control . 

(d) The Casino Gaming Licensee shall submit a written report of a forgery, if any, of 
the patron's signature on the instrument to an appropriate law enforcement agency, 
other than the Commission,  having jurisd iction to investigate the forgery. The report 
must include general information about the a lleged crime, the amount of financial loss 
sustained , the date of the a l leged forgery, and identification of employees or agents of 
the l icensee who may be contacted for further information .  The l icensee shal l furn ish a 
copy of forgery reports made pursuant to this paragraph to the D ivisions of Audit and 
Compl iance and the Division of Enforcement & Investigations with in th i rty (30) days of 
its request. 

(e) The Casino Gaming Licensee shall permit the Commission within  th i rty (30) days of 
its request to confirm in writing with the patron the existence of the debt, the amount of 
the original credit instrument, and the unpaid balance ,  if any. 

(f) The Casino Gaming Licensee shall retain al l documents showing ,  and otherwise 
make detai led records of, compliance with th is subsection , and furn ish them to the 
Divisions of Aud it and Compliance with in  thirty (30) days after its request. 

(g) The Casino Gaming Licensee shal l  include in gross revenue all or any portion of any 
paid balance on any cred it instrument. 

(h) The Casino Gaming Licensee shall include in gross revenue all of an unpa id 
balance on any cred it instrument un less the Commission determines that, with respect 
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to that cred it instrument, the l icensee has compl ied with the requ i rements of this Part 
and these Regulations and that the publ ic interest wil l  be served if the unpaid balance 
is not included in gross revenue. 

§ 1 75-1 0 . 1 -570 Handling of Cash.  Each gaming employee , owner, or l icensee who 
receives currency of the Un ited States (other than permitted tips or gratuities) from a 
patron in the gaming area of a gaming establ ishment shal l  p romptly p lace the currency 
in the locked box in the tab le or, in the case of a cashier, in the appropriate place in the 
cashier's cage, or on those games wh ich do not have a locked box or on card game 
tables, in  an appropriate place on the table, in the cash register, or other repository 
approved by the Commission.  

§ 1 75-1 0 .1 -575 Mandatory Count Procedure. 

(a) The Casino Gaming Licensee shal l  report annual ly to the Commission, on or before 
July 1 st, the time or times when d rop boxes wi l l  be removed and the times the contents 
wil l  be counted . All d rop boxes must be removed and counted at the time or times 
previously designated to the Commission . Removal and counting of d rop box contents 
at other than the designated times is prohibited un less the l icensee provides twenty­
four  (24) hours advance written notice to the Commission of a change in times or the 
Commission requ ires a change of authorized times. 

(b) On the tenth ( 1 0th) of each month , the Casino Gaming Licensee shal l  submit to the 
Commission a l ist of employees authorized to participate in the count and those 
employees who are authorized to be in the count room during the count ("count 
personnel l ist") for the remainder of the month and for the first ten ( 1 0) days of the next 
month . The count personnel l ist shal l  indicate those persons, if any, who hold an 
interest in  the Casino Gaming License and shal l  ind icate what relationship by blood or 
marriage, if any, exists between any person on such l ist or any interest holder or 
employee of the gaming establ ishment. The count personnel l ist shal l a lso indicate the 
l icense number of each count employee and the job position held by each count 
employee.  No person who is not properly identified on the count personnel l ist shal l  
be al lowed to participate in  the count or be in the count room during the count without 
Commission approval .  

(e) Any person other than a Commission member or Commission employee who 
accesses the count room shal l  record their name, CCC-issued l icense number and the 
date and time of their ingress and egress on a Countroom Ingress/Egress Log 
immediately upon ingress and immed iately prior to egress. 

§ 1 75-1 0 . 1 -580 Petitions for Redetermination;  Procedures. 

(a) A l icensee fi l ing a petition for redetermination with the Commission shal l  serve a 
copy of the petition on the Executive Director, the Secretary of Finance and the 
Attorney General ,  and pay the Petition fee l isted in § 1 75- 1 0 . 1 - 1 225(e)(2) .  
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(b) A l icensee shal l ,  with in th irty (30) days after the petition is filed : 
1 .  Pay al l  taxes, fees , penalties , or interest not d isputed in the petition and 

submit a schedu le to the Divisions of Audit and Compliance that contains its 
calculation of the interest due on non-d isputed assessments; 

2.  Fi le with the Commission a memorandum of points and authorities in 
support of a redetermination, and serve a copy of the memorandum on 
the Executive Director, the Secretary of Finance and the Attorney 
Genera l ;  and 

3.  File with the Commission a certification that it has compl ied with the 
requ i rements of paragraphs (a) and (b) . 

(c) The Executive Director shal l ,  with in th i rty (30) days after service of the l icensee's 
memorandum, fi le a memorandum of points and authorities in opposition to the 
l icensee's petition and shal l  serve a copy on the l icensee. The l icensee may, with in 
fifteen ( 1 5) days after service of the Executive Director's memorandum, fi le a reply 
memorandum.  

(d) The Executive Director and the l icensee may stipulate to extend the time periods 
specified in this section if their  stipulation to that effect is fi led with the Commission 
before the expiration of the pertinent time period . The Commission may extend the time 
periods specified in this section upon motion and for good cause shown . 

(e) The Commission may, at its discretion , deny a petition for redetermination if the 
l icensee fails to comply with the requ i rements of this section or these Regulations. 

§ 1 75-1 0. 1 -585 Claims for Refunds; Procedures. 

(a) A l icensee fi l ing a claim for refund with the Commission shal l serve a copy of the 
claim on the Executive Director, the Secretary of Finance and the Attorney General .  

(b) A l icensee shal l ,  with in th irty (30) days after the c la im is fi led , fi le with the 
Commission a memorandum of points and authorities in support of the cla im,  setting 
forth the legal basis and the l icensee's calculations of the amount of the refund and 
any interest due thereon , and serve a copy of the memorandum on the Executive 
Director, the Secretary of Finance and the Attorney Genera l ,  and file with the 
Commission a certification that it has compl ied with the requ i rements of this 
paragraph. 

(c) The Executive Di rector shal l ,  with in thirty (30) days after service of the l icensee's 
memorandum,  fi le a memorandum of points and authorities in opposition to the 
l icensee's claim and shal l  serve a copy on the l icensee. The l icensee may, with in 
fifteen ( 1 5) days after service of the Executive Director's memorandum, f i le a reply 
memorandum . 

(d) The Executive Director and the l icensee may stipulate to extend the time periods 
specified in th is section if the i r  stipu lation to that effect is fi led with the Commission 
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before the expiration of the pertinent time period . The commission may extend the 
time periods specified in this section upon motion and for good cause shown .  

§ 1 75-1 0 .1 -590 Compliance Committee. 

(a) The Licensee shall develop and maintain a Compl iance Committee to ensure 
compliance with the Bank Secrecy Act (BSA) , a l l  appl icable Interna l  Revenue Service 
laws and policies, a l l  federa l  and Commonwealth laws and regulations, the Min imum 
Internal Control Standards,  and the l icensee's Internal  Controls. The Compl iance 
Committee shall report to the Chief Executive Officer of the l icensee. 

(b) The Committee must have at least one ( 1 )  i ndependent person, acceptable to the 
Commission , not employed by the Company, (but who may be a paid outside consu ltant 
to the Company) , who must have knowledge of appl icable gaming laws and regulations. 
Notwithstand ing the non-employee status of the independent member(s), the Executive 
Director may requ i re the independent member(s) to secure l icensure as if they were 
casino key employees or vendors .  

(c) The Committee shal l  report to the Commission the finding of any violation of any 
applicable law, regulation , or internal  control standard as wel l  as the action 
recommended by the Committee and action taken by the l icensee to correct the 
violation . 

Part 600 

§ 1 75-1 0 . 1 -601 
§ 1 75- 1 0 . 1 -605 
§ 1 75- 1 0 . 1 -6 1 0  
§ 1 75-1 0 . 1 -6 1 5  
§ 1 75-1 0 . 1 -620 
§ 1 75-1 0 . 1 -625 
§ 1 75-1 0 . 1 -630 
§ 1 75- 1 0 . 1 -635 
§ 1 75-1 0 . 1 -640 
§ 1 75-1 0 . 1 -645 
§ 1 75-1 0 . 1 -650 
§ 1 75-1 0 . 1 -655 
§ 1 75- 1 0 . 1 -660 
§ 1 75-1 0 . 1 -665 
§ 1 75-1 0 . 1 -670 

CASINO LICENSE 

Commission Authority over the Casino License 
Term of the Casino License 
Annual License Fee 
Pre-payments of Annual License Fee 
Licensee Assurances 
Development Sites 
I ntegrated Resort (Phase One) 
I n itia l  Gaming Facil ity 
Development Requ i rements (Phase One) 
Development Proposal Requ i rements (Phase Two) 
Liquidated Damages 
Local Training and H i ring Requi rement 
Requirement for Compliance with Appl icable Laws 
Transfer Assignment or Encumbrance Prohibited 
License Suspension or Revocation 

§ 1 75-1 0 .1 -601 Commission Authority over the Casino License. The Commission 
has the authority for the approval of a l l  casino operations and gaming activities 
conducted under the casino l icense granted by the Lottery Commission including,  but 
not l im ited to the establishment of gaming rules and regulations. The authority of the 
Commission includes the abi l ity to suspend or revoke the Casino License for violation of 
the Regulations or the Act. 
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§ 1 75-1 0.1 -605 Term of the Casino License. 

(a) The Casino License is val id for an in itial term of twenty-five (25) years starting on 
the License Issuance Date of August 1 2 , 20 1 4  and ending at 1 1  :59 p .m .  on August 1 1 ,  
2039. 

(b) The casino l icensee has an option to extend the in itial term for an additional 
consecutive period of fifteen ( 1 5) years prior to the expiration of the in itial term . 

§ 1 75-1 0. 1 -61 0 Annual License Fee. 

(a) The Annual License Fee for The Casino License shal l  be Fifteen Mi l l ion Dollars 
($ 1 5 , 000 ,000.00) . 

(b) The Annual License Fee shal l  be paid every year to the Commonwealth 
Treasurer each August 1 2th for the enti re term of The Casino License, except for any 
pre-payments of the Annual License Fee for any particular year as required by law or 
other agreement, in  which case payment for such particu lar year wi l l  not be requ i red . 

(c) The Annual License Fee amount shal l  be adjusted every five (5) years based on 
the cumulative change in the Consumer Price I ndex announced by the Commonwealth 
Department of Commerce for the island of Saipan since the License Issuance Date. 

§ 1 75-10 . 1 -61 5 Pre-payments of Annual License Fee. 

(a) Pursuant to Publ ic Law 1 8-56, the Licensee has prepaid Thirty Mi l l ion Dol lars 
($30 , 000,000. 00) of The Annual License fees reflecting payments of year one ( 1 ) and 
prepayment of year five (5) of the l icense term . 

(b) Licensee shal l  pay Five Mi l l ion Dol lars ($5 , 000 ,000.00) of the Annual License 
Fee for the second year with in fifteen ( 1 5) days after the Commission authorizes the 
Temporary Live Tra ining Faci l ity and the remaining Ten Mi l l ion Dollars ($ 1 0 ,000,000.00) 
of the Annual  License Fee for the second year with in  fifteen ( 1 5) days of the execution 
of the publ ic land lease between the Department of Publ ic Lands and Licensee for the 
area commonly known as the Samoan Housing in Garapan for construction of the I n it ial 
Gaming Facil ity referred to in 1 75-1 0 . 1 -635. Both payments shal l be made pr ior to 
August 1 2 , 201 5  and shal l  comprise fu l l  payment for the second year of the Annual 
License Fee . 

(c) Add itionally, the Licensee agrees to make a pre-payment of the Annual License 
Fee for the eighth year of the License Term, being a min imum of Fifteen Mi l l ion Dollars 
($1 5 ,000 ,000 .00) with in  sixty (60) days from the opening of the In itial Gaming Facil ity 
referred to in § 1 75-1 0 . 1 -635. 

(d) In every case of pre-payment of the Annual License Fee for any particular year, 
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there wi l l  be no requ i rement for payment of the Annual License Fee for such part icular 
year except for any adj ustment based on the change in  the Consumer Price I ndex 
referred to i n  § 1 75- 1 0 . 1 -6 1 0(c) . 

§ 1 75-1 0 .1 -620 Licensee Assurances. 

(a) The award of the Casino License to Imperial Pacific I nternat ional (CNMI )  LLC as 
a L icensee was based on the information and assurances p rovided by the L icensee in: 
( 1 ) the casino resort developer application that was submitted by the Licensee in April 201 4; (2) the 
subsequent business plan that was submitted in May 2014  ("Business Plan"), and information 
provided to Commonwealth Consultants (collectively "Licensee Proposal and Assurances"). The 
Commonwealth has relied on the accuracy and trustworthiness of the Licensee Proposal and 
Assurances in the awarding of The Casino License and they were incorporated as a material 
element of the Casino License Agreement. 

(b) All of the terms, promises and assurances provided in the Licensee Proposal and 
Assurances are binding on Imperial Pacific International (CNMI) LLC, as the Casino Gam ing 
L icensee . These terms, promises and assurances include, but are not l imited to the following 
specific proposed new construction development requirements: 

( 1 ) 2 , 004 hotel guest rooms;  
(2) 1 7 ,000 square meters of total gaming floor area; 
(3) 1 3 ,532 square meters of food and beverage outlets (at least 23 outlets) ; 
(4) 1 5,000 square meters of retai l  space; 
(5) 600 seat theatre; 
(6) 9 ,094 square meters of meeting space including ballroom; 
(7) wedding chapel ;  
(8) 200 villas; 
(9) 1 , 050 sq uare meters of fitness a rea; 
( 1 0) $ 1 00 m i l l ion themed enterta inment fac i l ity; and 
( 1 1 )  1 , 900 sq uare meters of spa faci l ity, 

(col lectively "Licensee Development Proposal Requirements" or "Proposal Requirements") .  

(c) The Casino Gaming Licensee is solely responsible for obtaining al l required government 
approvals, permits and licenses required to honor its obligation to construct the Proposal 
Requirements. 

(d) Nothing in this Part prohibits the Casino Gaming Licensee from developing beyond the 
requirements of the Licensee Development Proposal Requirements ("Licensee Additions"). 

§ 1 75-1 0 . 1 -625 Development Sites . 

(a) The Casino Gaming L icensee is authorized to use up to a total of th ree 
Development S ites to obtain  the requ i red land necessary for the fu l l  development of the 
I n it ia l  Gaming Site , Licensee Development Proposal Requ i rements, and any Licensee 
Add it ions. 
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(b) Al l  gaming activities authorized under the Casino license are strictly l im ited to 
the approved Development Sites and the Temporary Faci l ity referred to in Part 800 .  

(c)  Al l  development at these th ree (3) Development S ites is to be done in  a manner 
that balances the need for protection of is land culture environment and the need for 
economic development. Development sha l l  be done in a manner that preserves , 
en hances , and is consistent with mainta in ing a serene is land cu lture environment. 

(d) The term Development S ite is defined as a s ing le parcel of p roperty or a 
g rouping of adjo in ing connected parcels that p resents a un ified un interrupted parcel that 
is under the control of the Licensee. I nd iv idual  parcels contro l led by the L icensee that 
are separated only by a pub l ic  right of way shal l  be considered as a s ing le Development 
S ite . 

§ 1 75-1 0. 1 -630 Integrated Resort ( Phase One).  

(a) The Casino Licensee shal l bui ld an Integrated Resort as phase one ("Phase-One") of 
the Licensee Development Proposal Requirements. For purposes of this License Agreement, 
the term " Integrated Resort" is defined as a large commercial endeavor in which multiple 
functions of: accommodations, entertainment, retai l ,  seNice providers, and casino faci l ities 
are integrated at a single development site. The total area where actual gaming takes place 
shal l be no more than twenty percent (20%) of the gross floor area of the Integrated Resort. 

(b) All structures and associated elements of the Integrated Resort required herein are to 
be of a uniformly high lUXUry standard .  All guest rooms shall be of similar qual ity as 
established by Triple AAA lodging criteria standards for four or five star developments, with 
associated guest seNices of similar quality. 

§ 1 75-1 0 . 1 -635 Initial Gam ing Facil ity. 

(a) The Casino L icensee shal l  construct or refurbish an I n it ial Gaming Faci l ity which 
is a structure with guest rooms and services of five star qua l ity. 

(b) The I n itial Gaming Faci l ity sha l l  have a min imum of 250 rooms. 

(c)  The structures associated with the I n it ia l  Gaming Faci l ity sha l l  be considered as 
one of the a l lowed Development S ites referred to in § 1 75-1 0 . 1 -625.  

(d) The In it ial Gaming Faci l ity m ust be fu l ly constructed and operations must beg in 
within twenty-four  (24) months of land acqu isit ion but not later than August 1 2 ,  20 1 7 . 

§ 1 75-1 0 . 1 -640 Development Requirements (Phase One).  

(a) Phase One shal l result in the establishment of a fully functional I ntegrated Resort 
and include at a minimum the fol lowing elements and associated support 
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components at a single Development Site: 

( 1 )  An 800 room four or five star lUxury hotel; 
(2) A $1 00,000,000 themed entertainment facil ity with amphitheater; 
(3) 5 ,372 square meters of food and beverage outlets; 
(4) 2 , 500 sq uare meters of meet ing space ( includ ing indoor seating space for 

600 persons) ;  
(5)  5 ,000 square meters of retai l  shops; 
(6) wedding chapel; 
(7) 500 square meter spalfitness area; 
(8) 1 0 , 000 square meters of gaming area (wh ich includes back-of-house 

areas) ; and 
(9) Associated park ing , s ite improvements , landscap ing , fu rn ish i ngs ,  fixtures, 

uti l it ies and i nfrastructure. 

(b) The Casino L icensee shal l  comp lete Phase One with in  th irty-six (36) months of 
land acqu is it ion but not later than January 1 2 ,  20 1 8 . 

(c) Phase One must include the construction of a One Hundred Mi l l ion Dollar 
($1 00,000,000.00) Themed Entertainment Faci l ity which may include show elements. The 
Themed Facil ity shall be an integral part of the unifying design of Phase One which shall be 
reflected throughout the Integrated Resort. The Themed Faci l ity shall provide family 
entertainment that complements the proposed integrated resort as an iconic development. The 
Themed Facil ity shall reflect the high end lUxury style required in Phase One of the Integrated 
Resort. 

(d) Fail ing to complete Phase One when required is an unsuitab le method of operation. 
The Commission may take into account Force Majeure conditions outside the Casino 
Gaming Licensee's control .  

§ 1 75-1 0.1 -645 Development Proposal Requi rements (Phase Two) .  

(a )  A l l  the components of the L icensee Deve lopment Proposal Requ i rements that 
were not comp leted in  Phase One shal l  be completed by August 1 2 ,  2022 . 

(b) Fai l ing to complete Phase Two when required is an unsuitable method of operation . 
The Commission may take into account Force Majeure cond itions outside the Casino 
Gaming Licensee's control .  

§ 1 75-1 0 . 1 -650 Liquidated Damages. 

(a) The Casino Gaming Licensee wi l l pay a l iquidated damage charge of One Hundred 
Thousand Dollars ($1 00,000.00) per calendar day for any delay in achieving completion of 
Phase One or Phase Two of the project. 

(b) The Casino Licensee shall pay al l  assessed Liquidated Damages with in ten ( 1 0) 
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business days of imposition and receipt of notice from the Commonwealth . 

(c) The Casino Licensee agrees that the l iquidated damages are not fines or penalties . 

(d) Fai l ing to complete either Phase as required by the l icense agreement and these 
Regulations is an unsuitable method of operation ;  fai l ing to pay any l iqu idated damage when 
due is an unsuitable method of operation. The Commission may take into account Force 
Majeure cond itions outside the Casino Gaming Licensee's control. 

§ 1 75-1 0 . 1 -655 Local Training and H i ring Requirement. 

(a) The Casino Gaming Licensee shall promote training and h i ring of permanent United 
States residents in a proactive endeavor to achieve an objective of having citizens of the 
United States and permanent United States residents comprise at least sixty-five (65%) 
percent of all employees ("Resident Employment Objective") .  

(b)  In  furtherance of this requirement, the Casino Gaming Licensee shall work with the 
Commonwealth Department of Labor to develop an annual plan ("Annual Plan") evaluating: 
employment needs, local condition and challenges, current residency status of employees, 
and the provision of a proactive plan to ach ieve the Resident Employment Objective. 

(c) This plan to achieve the Resident Employment Objective shall include the funding by 
the Casino Gaming Licensee of necessary training through local educational and trade 
institutions to provide required skil ls. 

(d) The Casino Gaming Licensee will provide quarterly reports to the Commission and 
the Department of Labor on progress in meeting the Resident Employment Objective. 

(e) Fail ing to file a report when due is an unsu itable method of operation . 

(f) Fail ing to abide by the Annual Plan is an unsuitable method of operation . 

§ 1 75-1 0 . 1 -660 Community Benefit Fund . 

(a) With in sixty (60) days of commencing construction work on the first hotel in the 
Integrated Resort, the Licensee shall contribute Twenty Mi l l ion Dollars ($20,000 ,000.00) 
towards its community benefits programs to benefit: education, scholarships, publ ic 
infrastructure ,  health care, and government employee retirement benefits, as may be 
determined in consultation with the Governor. 

(b) Thereafter, upon the first fu l l year of operation of the Casino Gaming Licensee's first 
hotel in the I ntegrated Resort, Licensee shall annually contribute Twenty Mi l l ion Dollars 
($20 ,000,000.00) to be used for community benefit programs to benefit: education, 
scholarsh ips, publ ic infrastructure, health care, and government employee retirement 
benefits, as may be determined in consultation with the Governor. 
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(c) All funds contributed by the Casino Gaming Licensee to the Community Benefit 
Contribution shall remain under the possession and control of the Casino Gaming Licensee 
until d istributed to selected programs or recipients. 

§ 1 75-1 0 .1 -665 Requirement for Compliance with Applicable Laws. 

(a) The continu ing valid ity of this casino gaming l icense is cond itional upon the Casino 
Gaming Licensee's compliance with applicable laws, ru les, and regulations of the 
Commonwealth and the Un ited States. 

(b) The fai lure to comply with an applicable law, rule, or regulation of the 
Commonwealth or the United States or a minimum internal control standard or an internal 
control standard is an unsuitable method of operation ; each noncompliant action or 
omission is a distinct violation subject to penalty. 

(c) The casino gaming l icense shall be interpreted under the laws of the 
Commonwealth of the Northern Mariana Islands and the exclusive jurisdiction of the 
courts hereof. 

§ 1 75-1 0. 1 -670 Transfer Assignment or Encumbrance Prohibited .  

(a) Neither The Casino Gaming License nor the duties entai led may be transferred , 
encumbered , assigned , pledged , or otherwise al ienated without the express written 
authorization of the Commission (collectively "License Transfer") except in the case of 
encumbrances related to the Casino Gaming Licensee financing by financing parties, 
agencies and institutions as may permitted by the Commission. 

(b) In instances where the casino gaming License is to be encumbered in relation to 
financing, confidential notice shall be provided to the Commission .  Encumbrance of this 
License for purposes of financing shall have no effect on authority of the Commission to 
suspend or revoke this License nor shall it provide an encumbering party the right to operate 
the associated faci lities without specific Commission approval .  

(c) Any attempted transfer or  assignment without such consent and approval shall be 
void . 

(d) Any such proposed License Transfer shall be subject to thorough review to 
determine that it is not inconsistent with the intent of the Act or the Regulations. 

(e) Any change in ownership of the Casino Gaming Licensee shall be considered a 
License Transfer except where the change of ownership or common control is that of a 
publicly held corporation that is traded on an established exchange, provided the increase 
in ownership or common control of an individual or entity is less than,  or does not provide, 
ten percent (1 0%) of total equ ity, control or shares of the Licensee. 

(f) Subject to the preceding requirements, any transfer of the casino gaming license shall 
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bind the transferees to al l  terms and cond itions of the transferor. 

(g) Nothing in this section shall prevent the Casino Gaming Licensee from contracting 
with independent agencies to perform designated functions subject to any required review and 
licensing requirements. 

(h) The Commission may deem any person who owns or controls any percentage of 
the Casino Gaming Licensee, or owns or controls any percentage of any entity which owns 
or controls the Casino Gaming Licensee, unsu itable and suspend operations of the Casino 
Gaming Licensee unti l such time as al l  persons who own or control the Casino Gaming 
Licensee or any entity which owns or controls the Casino Gaming Licensee are deemed 
suitable. 

§ 1 75-1 0 . 1 -675 License Suspens ion or Revocation. 

(a) The Casino Gaming Licensee is bound to comply with all terms and conditions of The 
Casino License and a violation of its requ i rements shall be considered a breach thereof. A 
material breach thereof is grounds for suspension or revocation of The Casino License. 
Unless otherwise ind icated in the License Agreement, the procedures established by the 
Commonwealth Admin istrative Procedure Act shall apply to proceed ings for suspension or 
revocation of the Casino License. 

(b) Any one or more of the following events shall constitute material breach of the License 
Agreement ("Material Breach") and g rounds for Casino Gaming License revocation or 
suspension as the Commission sees fit: 

( 1 ) Fai lure to pay any amount due and payable hereunder upon the date when such 
payment is due; 

(2) Failure to materially comply with Licensee Development Proposal Requirements or the 
associated implementation Schedules. 

(3) Material violation of the laws of the Commonwealth or the United States; 
(4) Fa i lu re to observe or perform any material obl igation or  covenant under the 

Casino L icense Agreement ;  
(5) Violation of material elements of the Regulations established by the Commonwealth 

Casino Commission; 
(6) Unauthorized transfer of the Casino Gaming License; 
(7) The appointment of a receiver to take possession of al l  or substantially all of the 

Casino Gaming Licensee's assets, or the filing of a voluntary or involuntary bankruptcy 
petition in bankruptcy by the Casino Gaming Licensee or its creditors, if such 
appointment, assignment, or petition remains undischarged for a period of thirty (30) 
days. 

(8) The appointment of a receiver to take possession of all or substantially all of the 
assets of the owner of the Casino Gaming Licensee, or the filing of a voluntary or 
involuntary bankruptcy petition in bankruptcy by the owner of the Casino Gaming 
Licensee or its creditors , if such appointment, assignment, or petition remains 
undischarged for a period of thirty (30) days. 
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(c) Upon the occurrence of a Material Breach, the Commission may, but shall not be required 
to: ( 1 ) suspend or revoke the Casino License Agreement and some or all of the licenses granted 
pursuant to the Act and the Regulations and or cancel all associated duties and obligations; or (2) 
pursue any other remedy available at law or in equity. 

(d) The Commission may impose civ i l  penalties for the violat ion of any p rovision of 
the Act or any regu lation or  order issued pursuant to the Act . No penalty may exceed 
Fifty Thousand Dol lars ($50 , 000 .00) .  The range of lesser pena lties for m inor, 
intermed iate violations and major violations is i n  Part 2500. The Commission may 
suspend , reduce , or rescind any penalty imposed pursuant to this section and accord ing 
to any and a l l  due p rocess p rotect ions. 

(e) Notwithstanding the foregoing, the Commission shall not revoke or suspend this License 
Agreement unless written notice to the Licensee has been provided of the intention and the 
Licensee has been provided an adequate and reasonable period to cure the issue identified. 

(f) In the event of Casino License revocation, any prepayment of the annual License Fee 
shall be forfeited to the Commonwealth . 

(g) In the event of Casino License revocation, the Commonwealth may institute any and all 
legal proceedings it deems appropriate in courts of its choosing to assert any and al l claims 
against the former Licensee and other parties. 

Part 700 

§ 1 75- 1 0 . 1 -701  
§ 1 75- 1 0 . 1 -705 
§ 1 75-1 0 . 1 -7 1 0 
§ 1 75-1 0 . 1 -7 1 5  

CASINO FAC I LITIES.  

I mpact of the Fac i l it ies 
The Casino 
Duty to Mainta in  and Operate a Superior Qual ity Faci l ity 
Mortgage and ASSignment of Casino License, Etc. 

§ 1 75-1 0 . 1 -701 I mpact of the Faci l ities. The Casino Gaming L icensee shal l  
comply with the min imum investment requ i rements as set forth i n  the Act, the L icense 
g ranted by the Lottery Commission and these Regu lations.  

§ 1 75-1 0 . 1 -705 The Cas ino. Every cas ino on an approved Development S ite 
shal l :  

(a) Contain closed c ircu it survei l lance systems and security a s  approved by the 
Commission ; 

(b) Conta in specifical ly designated and secure areas for the i nspection , repair ,  and 
storage of gaming equ ipment as approved by the Commission ,  

(c) Contain a countroom and such other secure fac i l it ies a s  approved b y  the 
Commission for the i nspection , counting and storage of cash , coins ,  tokens,  checks, 
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d ice , cards, chips, and other representatives of value; 

(d) Contain such faci l ities in the cei l ing of the casino room commonly referred to as 
an "eye-in-the-sky" appropriate to permit d i rect overhead visual survei l lance of a l l  
gaming therein as approved by the Commission;  provided ,  however, that the 
Commission may exempt from its requirements any casino room in any bui lding if its 
satisfied that same contains an acceptable approved alternative and that such 
exemption would not be in imical to Commission ; 

(e) Contain a special ly designated office, located on the casino floor, for the 
exclusive use by the Commission for administrative, enforcement and regulatory 
purposes as approved by the Commission .  Such ded icated survei l lance office shal l  
include the use of such desks, chairs ,  mon itors, camera controls, electronic video and 
audio record ing devices, other reasonable accommodations and access to the 
approved surveil lance system deemed necessary by the CCC for the CCC to properly 
enforce the appl icable federal and Commonwealth laws and these Regulations. The 
desks, chairs ,  mon itors, camera controls ,  electronic video and audio recording 
devices, other reasonable accommodations and access to the approved survei l lance 
system deemed necessary by the CCC provided to the CCC by the l icensee for official 
use by the CCC remain at al l  times property of the l icensee . 

§ 1 75-1 0 . 1 -71 0 Duty to Maintain and Operate a Superior Quality Facil ity. The 
Casino Licensee shal l  have a continuing duty to maintain and operate its entire casino 
complex of a superior qual ity as approved by the Commission,  to submit the said 
complex to inspection by the Commission upon demand at the request of the 
Commission , and to promptly comply with a l l  the requ i rements and the directives of the 
Commission relating to the maintenance and operation of the said complex. 

§ 1 75-1 0. 1 -7 1 5  Mortgage and Assignment of Casino License, Etc. 

(a) The Casino Gaming Licensee shal l  not mortgage, charge , or otherwise 
encumber: a casino l icense, a casino complex to wh ich the casino l icense is related , the 
rights and benefits under the agreement in question without, or any gaming equipment 
without the consent of the Commission . 

(b) Where the mortgagee wishes to enforce his security under the mortgage ,  charge , 
or other encumbrance pursuant to his rights thereunder; 

( 1 )  The casino gaming l icense and the rights, benefits, and obl igations under 
the relevant agreement, shal l  be assigned only to the person approved by 
the Commission ; 

(2) Any receiver and manager appointed shall be a person approved by the 
Commission .  

(c) As a condition precedent to  the approval  by  the Commission, the Commission 
may require that the further agreement in writing be entered into between : 

( 1 )  The Executive Director for and on behalf of the Commission and the 
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proposed assignee; or 
(2) The Executive Director for and on behalf of the Commission and some 

other person whom the Commission considers to be appropriate person to 
be a party to the agreement with a view to the assignment of the casino 
l icense to the proposed assignee contain ing such terms and conditions 
with respect to the assignment and the proposed assignee as the 
Commission th inks fit; 

(d) Any such further agreement shal l  have no force or effect unless and until 
approved by the Commission .  

(e) Prior to  any approval  by the Commission , the Executive Director shal l  cause to 
be undertaken such investigation as are necessary in the d iscretion of the Commission .  
The Commission shal l  also requ i re the proposed person and al l  persons not associated 
or connected or to be associated or connected in the opinion of the Executive Director, 
with the ownership ,  admin istration ,  or management of the operations or business of the 
proposed person to satisfy the Commission that such proposed persons and such 
persons are suitable persons to be associated or connected with the management and 
operations of a casino complex or casino. The cooperation and assistance of the 
Federa l  Bureau of Investigation, I nterpol ,  and other jurisd ictions investigative agencies 
may be sought as appropriate as determined by the Executive D irector. 

(f) A decision by the Commission to approve or not to approve of a transfer 
pursuant to the Regulations is final and conclusive but may be reviewed pursuant to the 
Administrative Procedure Act. 

Part 800 TEMPORARY LIVE TRAINING FACILITY 

§ 1 75-1 0 . 1 -801 
§ 1 75-1 0. 1 -805 
§ 1 75- 1 0 . 1 -8 1 0 
§ 1 75-1 0. 1 -8 1 5 

Temporary Live Train ing Facil ity Authorized 
Appl icabi l ity of Regulations 
Development P lan Requ i rements 
Cessation of Live Training Facil ity 

§ 1 75-1 0.1 -801 Temporary Live Training Faci l ity Authorized. Prior to the 
open ing of the In itia l Gaming Facil ity, the l icensee may establ ish and operate a 
Temporary Live Train ing Facil ity on the first floor of the T Gal leria, Garapan . 

§ 1 75-1 0 . 1 -805 Applicabil ity of Regulations. 

(a) The casino l icensee may not beg in operation of the Temporary Live Train ing 
Facil ity authorized by § 1 75-1 0 . 1 -80 1 unti l the Commission has promu lgated al l 
regulations necessary for the proper regu lation of the Temporary Live Training Facil ity, 
and the Commission has informed the l icensee , in writing ,  that it may proceed with l ive 
operations. 
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(b) Employees of the Temporary l ive Tra in ing Faci l ity m ust receive a l icense as if they 
were an employee of the Casino Gaming Licensee pursuant to the regu lations found in 
§ 1 75-1 0 . 1 - 1 901  et. seq . Al l  regu lations,  restrictions and obl igations which apply to 
Casino Employees and Casino Key Employees apply to Employees and Key Employees 
of the Temporary Live Tra in ing Faci l ity. 

(c) Service Providers of the Temporary Live Tra in ing Faci l ity must receive a l icense as 
if they were a Service Provider of a casino l icensee pursuant to the regu lations found in 
§ 1 75- 1 0 . 1 - 1 301  et. Seq . All regu lations ,  restrictions and obl igations which apply to 
Casino Service P roviders apply to Service Providers of the Temporary Live Train ing 
Faci l ity . 

(d ) Al l  Regu lations deal ing with the Casino Gaming Licensee and the operation of 
gaming by the Casino Gaming Licensee apply to the operation of the Temporary Live 
Train ing Faci l ity. 

§ 1 75-1 0.1 -810  Development Plan Req u i rements. The Temporary L ive Tra in ing 
Faci l ity shal l  not be considered in  evaluating the Licensee's efforts towards meeting the 
Licensee Development Proposal Requ i rements or as one of the a l lowed Development 
Sites as identified in  Section 8 of the l icense g ranted by the Lottery Commission . The 
Casino L icensee is not requ i red to subm it the plan for the Temporary Live Train ing 
Faci l ity to the Development Plan Advisory Committee. The Casino Gaming Licensee 
must submit a fina l  p lan for the Temporary Live Train ing Faci l ity to the Commission 
before commencing operations at the Temporary Live Tra in ing Faci l ity for a 
determination as to whether the p lan is consistent with the appl icable Regu lations. 

§ 1 75-1 0. 1 -8 1 5  Cessation of Live Tra ining Faci l ity .  The casino l icensee shal l  
cease operations at the Temporary Live Tra in ing Faci l ity p rior to the opening of the I n it ial 
Gaming Faci l ity. I n  no event sha l l  the Licensee operate the Temporary Live Train ing 
Faci l ity beyond Apri l  30 ,  20 1 7 . The Commission may extend this date for good cause 
shown . 

Part 900 PERSONS REQUI RED TO BE QUAL I F I E D  

§ 1 75- 1 0 . 1 -90 1 
§ 1 75- 1 0 . 1 -905 
§ 1 75- 1 0 . 1 -9 1 0  
§ 1 75- 1 0 . 1 -9 1 5 
§ 1 75- 1 0 . 1 -920 
§ 1 75-1 0 . 1 -925 
§ 1 75- 1 0 . 1 -930 

Casino L icenses 
Casino Service Provider Licenses 
Employee Licenses 
Scope 
Licensee Standards 
Licensee , Certificate or Permittee Standards (Ch i ld Support) 
Casino Vendor Licensee 

§ 1 75-1 0 . 1 -901 Casino Licenses. The Lottery Commission has a l ready 
determined the q ua l ifications of the Casino Gaming Licensee. The Commonwealth 
Casino Commission sha l l  have sole j u risd ict ion to determine whether the Casino 
gaming Licensee remains su itable. The Commonwea lth Casino Commission sha l l  have 
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sole jurisdiction to determine whether a person or entity remains suitable in order to 
continue to own (whether d i rectly or indirectly) , receive revenue or profits (whether 
d i rectly or indirectly) from, or continue to be in any way associated with,  the Casino 
Gaming Licensee . 

§ 1 75-1 0 .1 -905 Casino Service Provider Licenses. 

(a) No casino service provider or vendor l icense shal l  be issued un less the individual 
qualification of each of the fol lowing persons shal l  have first been established to the 
satisfaction of the Commission : Each such casino service provider enterprise, its 
owners, its management personnel , its supervisory personnel ,  and its principal 
employees. 

(b) Each person in (a) must be qual ified in accordance with the standards for casino 
employees found in 1 75-1 0 . 1 -920. 

§ 1 75-1 0.1 -910  Employee Licenses. No employee l icense or key employee 
l icense shal l be issued un less, the individual qual ifications of the natural person 
applying thereof, shal l  have first been established in accordance with the standards of 
the Act and of these Regulations to the satisfaction of the Commission . 

§ 1 75-1 0. 1 -91 5 Scope. A l icense may be issued to any person qual ified in 
accordance with the standards appl icable to the said person as set forth in the Act and 
Regu lations. 

§ 1 75-1 0 . 1 -920 Licensee Standards. 

(a) General and Affirmative Criteria: 

( 1 ) It shal l be the affirmative responsibi l ity of each appl icant for any l icense, 
certificate ... find ing, registration ,  or permit avai lable under these Regulations, 
or renewal thereof, and l icensee to establish to the satisfaction of the 
Commission by clear and convincing evidence his individual qual ifications; 

(2) Any applicant or l icensee shall truthful ly and completely provide all 
information requ i red and satisfy all requests for information pertain ing to 
qual ification ; 

(3) Al l applicants and l icensees shal l have the continuing obl igation to provide 
any assistance or information requ i red and to cooperate in any inqu i ry or 
investigation conducted by the Commission ; 

(4) Each applicant shal l  produce such information , documentation ,  and 
assurances concern ing financial background and resources as may be 
required to establish by clear and convincing evidence the financial stabi l ity 
and integrity of the appl icant i nclud ing but not l imited to bank references, 
business and personal income, tax returns, and other reports filed with 
governmenta l  agencies; 

(5) Each applicant shall produce such information , documentation ,  and 
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assurances as may be necessary to establ ish by clear and convincing 
evidence the integrity of al l  financia l  backers , i nvestors , mortgagees , 
bondholders and holders of indentures, notes or other evidence of 
indebtedness either proposed or in effect. The integ rity of financial sources 
shal l  be j udged upon the same standards  as the app l icant. The app l icant 
shal l  produce whatever i nformation documentat ion and assurances as may 
be requ i red to estab l ish the adequacy of financia l  resources to be entrusted 
with the p rivi lege of cond ucting gaming in the Commonwealth; 

(6) Each appl icant shal l p roduce such information ,  documentation , and 
assurances as may be requ i red to establ ish by clear and convincing 
evidence the appl icant's good character ,  honesty , and integrity . Such 
information shal l  inc lude but not be l im ited to fam i ly ,  habits , character ,  
reputation , crim ina l  and arrest record , bus iness activities , fi nancial affa i rs ,  
personal , professional and  bus iness associates cover ing a five year period 
immed iately preceding the fi l i ng  of the appl icat ion ;  

(7) Each appl icant shal l  p roduce such i nformation ,  documentat ion , and 
assurances to establ ish by clear and convincing evidence that the appl icant 
has sufficient bus iness ab i l ity and cas ino experience to establ ish the 
l i kel ihood of the ab i l ity to abide by the Act and Regu lations ;  and 

(8) Each appl icant shal l  complete the form concern ing  ch i ld support p romu lgated 
pu rsuant to § 1 75-1 0 . 1 -925 .  

(b) Disqua l ification Criter ia .  The Commission sha l l  deny any l icense, certificate 
find ing ,  registration ,  permit or renewal thereof, incl ud ing  but not l im ited to a Casino Key 
Employee License or Casino Employee L icense to any appl icant who is d isqua l ified on 
the basis of any of the fol lowing :  

( 1 )  Fa i lu re of  the appl ication to prove by clear and convincing evidence that the 
appl icant is q ua l ified in accordance with the p rovis ions of the Act and the 
Regulations to the satisfaction of the Commiss ion .  

(2)  Fa i lure of the appl icant to provide truthfu l and complete information ,  
documentation , or  assurances req uested b y  the Commission or fa i l u re of the 
applicant to reveal any fact material to q ua l ification or the supp lying of 
information which is untrue or m is lead ing as to any material fact. 

(3) Convict ion of the appl icant or any person requ i red to be qua l ified , of any 
offenses in  any ju risd ict ion wh ich would be the same or s im i lar as: 

( i )  6 CMC 1 1 0 1  Murder or 6 CMC 1 1 02 Manslaughter; 
( i i )  6 CMC 1 203 Agg ravated Assau lt or Battery and 6 CMC 1 203 

Assau lt with A Dangerous Weapon;  
( i i i) 6 CMC 1 30 1  Sexual  Assault i n  the F i rst Degree, 6 CMC 1 302 

Sexual Assau lt in the Second Degree or 6 CMC 1 303 Sexual 
Assau lt i n  the Th i rd Degree ; 

( iv) 6 CMC 1 306 Sexual  Assault of a M inor in the F i rst Degree, 6 CMC 
1 307 Sexual  Assau lt of a M inor in  the Second Degree or 6 CMC 
1 308 Sexual Assau lt of a M inor in  the Th i rd Degree 

(v) 6 CMC 1 3 1 4  Un lawfu l Exploitation of a M inor; 
(vi) 6 CMC 1 323 Ch i ld pornog raphy; 
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(vi i) 6 CMC 1 4 1 1 Robbery; 
(vii i )  6 CMC 1 42 1  Kidnapping; 
( ix) 6 CMC 1 471  Stalking in the First Degree; 
(x) 6 CMC 1 50 1  et. seq . Anti-Trafficking Act (any count) ; 
(xi) 6 CMC 1 60 1  et. seq . Theft (any count pun ishable by 1 60 1 (b)( 1 )  or 

(b)(2» ; 
(xi i )  6 CMC 1 609 Theft of Util ity Services (any count punishable by 

1 609(d)( 1  )-(3» ; 
(xi i i )  6 CMC 1 70 1  et. seq . Forgery and Related Offenses (any count 

§§ 1 70 1 - 1 707) ; 
(xiv) 6 CMC 1 722 Identity Theft and 6 CMC 1 722 Aggravated Identity 

Theft; 
(xv) 6 CMC 1 80 1  Burglary 
(xvi) 6 CMC 1 802 Arson and related offenses 
(xvii) 6 CMC 2 1 4 1  Drug Trafficking punishable by 2 1 4 1  (b) (except THC 

or marijuana) 
(xvi i i ) 6 CMC 1 1 42 Drug Possession pun ishable by 2 1 41 (b) (excludes 

marijuana) 
(xix) 6 CMC 2 1 03 Importation of Contraband 
(xx) 6 CMC 3 1 1 3  Terroristic Threatening 
(xxi) 6 CMC 2 1 4 1 (a) and (b)( 1 )  Offenses and penalties for i l legal drug 

use 
(xxii) 6 CMC 2 1 43 Commercial offenses-drugs offenses 
(xxi i i )  6 CMC 3 1 55 Gambling offenses prohib ited 
(xxiv) 6 CMC 3201  Bribery 
(xxv) 6 CMC 3302 Obstructing justice 
(xxvi) 6 CMC 3303 Obstructing justice-interference of services 
(xxvi i) 6 CMC 3304 Tampering with jud icial records or process 
(xxvi i i )  6 CMC 3305 Tampering with jury 
(xxix) 6 CMC 3366 Perjury 
(xxx) 6 CMC 3501 et. seq . Terrorism (any charge) 

(4) Any other offenses under CNMI  law, federal law, or any other jurisd iction 
which ind icates that l icensure of the appl icant would be in imical to the 
pol icy of the Commission and to casino operations; however, that the 
automatic d isqual ification provisions of this subsection (b) shal l  not apply 
with regard to any conviction which d id not occur within  the five (5) year 
period immediately preced ing the appl ication for l icensure or any 
conviction which has been the subject of an executive pardon or judicial 
order of expungement. The five (5) year period is calculated beginning 
from the day after the convict's last day of post-conviction supervis ion 
( including probation or parole or requ i red reg istry as a sex offender under 
federa l ,  Commonwealth , territorial ,  state or tribal law) . Convictions which 
occurred outside the five (5) year period immediately preceding the 
application for l icensure ,  convictions which were pardoned , and 
convictions that were expunged may sti l l  be considered by the 
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Commission as evidence of unsuitabi l ity for l icensure. 
(5) Current prosecution or pending charges in any jurisdiction of the applicant 

or of any person who is requ i red to be qual ified under this regulation for 
any of the offenses enumerated above ; provided , however that at the 
request of the applicant or person charged , the Commission shall defer 
d iscussion upon such appl ication during the pendency of such charge. 

(6) ( i) The identification of the applicant or any person who is required to be 
qual ified under this regu lation as a career offender or a member of a 
career offender cartel or an associate of a career offender or career 
offender cartel in such a manner wh ich creates a reasonable bel ief that 
the association is of such a nature as to be in imical to the policies of the 
ru les and regulations and a casino operations. 

( i i) For purposes of this section ,  career offender shall be defined as any 
person whose behavior is pursued in an occupational  manner or context 
for the purpose of economic gain , uti l izing such methods as are deemed 
crim inal of the publ ic policy of the Commonwealth . A career offender cartel 
shal l be defined as any group of persons who operate together. 

(7) The applicant or any person who is requ i red to be qual ified under the rules 
and regu lations as a cond ition of a gaming l icense may be denied for 
commission of any act or acts wh ich would constitute any offense under 
subsections (b)(3) or (b)(4) above , even if such conduct has not or may 
not be prosecuted under the criminal laws of the CNMI .  

§ 1 75-1 0. 1 -925 Licensee, Certificate or Permittee Standards (Child Support). 

(a) The Executive Director shall promulgate a form which provides the applicant 
for any l icense,  certificate or permit available under the Act or these 
Regulations, or renewal thereof, with an opportunity to ind icate, under penalty 
of perjury,  that: 

( 1 )  The applicant is not subject to a court order for the support of a chi ld ; 
(2) The applicant is subject to a court order for the support of one or more 

children and is in  compliance with the order or is in  compliance with a plan 
approved by the Attorney General or his designee or other publ ic agency 
enforcing the order for the repayment of the amount owed pursuant to the 
order; or 

(3) The applicant is subject to a cou rt order for the support of one or more 
children and is not in compl iance with the order or a plan approved by the 
Attorney General or other public agency enforcing the order for the 
repayment of the amount owed pursuant to the order. 

(b) The form referred to in (a) shall include: ( 1 )  an explanation that "court order" 
includes any court of competent jurisd iction and not just the courts of the 
Commonwealth; (2) a statement that the application for the issuance or renewal of the 
l icense, certificate or permit wi l l  be den ied if the applicant does not ind icate on the 
statement which of the provisions of paragraph (a) ( 1  )-(3) appl ies to the applicant; and 
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(3) a space for the signature of the appl icant. The fai lure of the form to strictly comply 
with this requirement does not inva l idate the form used by the Executive Director or 
release the appl icant from the requ i rement of providing truthfu l and complete 
information . 

(c) Disqual ification Criteria: Ch ild Support .  The Commission shall deny any l icense, 
certificate, finding or permit available pursuant to these Regu lations or any renewal 
thereof, including but not l im ited to Casino Key Employee Licenses or Casino 
Employee Licenses to any appl icant who ( 1 ) Fails to submit the statement required 
pursuant to sUbsection § 1 75-1 0 . 1 -920 (a)(8) ;  or (2) Indicates on the statement 
submitted pursuant to subsection (a)(8) that the appl icant is subject to a court order for 
the support of a chi ld and is not in  compl iance with the order or a plan approved by the 
Attorney General or other public agency enforcing the order for the repayment of the 
amount owed pursuant to the order. 

(d) The Executive Director shall object to the l icensure of, or seek the revocation of 
any l icense, certificate , find ing ,  reg istration ,  or permit avai lable under these Regulations 
of any person found to have provided incomplete or untruthful information on the 
statement requ ired by § 1 75-1 0 . 1 -920 (a)(8) .  

§ 1 75-1 0 .1 -930 Casino Vendor Licensee. The Commission may, by Order, 
provide for the l icensing of other types of individuals (other than patrons) who the 
Commission determines should be l icensed because of their association with or 
presence in the casino, and set and charge fees therefore . Such l icensees shall be 
held to the standards of § 1 75- 1 0 . 1 -920 .  

Part 1 000 

§ 1 75-1 0 . 1 - 1 00 1  
§ 1 75-1 0 . 1 - 1 005 
§ 1 75-1 O.  1 - 1 01 0 
§ 1 75- 1 0. 1 -1 01 5  
§ 1 75-1 0 . 1 - 1 020 
§ 1 75-1 0 . 1 - 1 025 
§ 1 75-1 0 . 1 - 1 030 
§ 1 75- 1 0 . 1 - 1 035 
§ 1 75- 1 0 . 1 - 1 040 
§ 1 75- 1 0 . 1 -1 045 
§ 1 75-1 0 . 1 - 1 050 
§ 1 75- 1 0 . 1 - 1 055 
§ 1 75-1 0 . 1 - 1 060 
§ 1 75- 1 0 . 1 - 1 065 
§ 1 75-1 0 . 1 - 1 070 

ENROLLMENT OF ATTORNEYS AND AGENTS 

Eligibi l ity to Practice 
Scope of Practice 
Qual ifications for Enrol lment 
Procedures for Enrol lment 
Enrol lment for a Particu lar Matter 
Roster of Enrol led Agents 
Suspension and Revocation of Enrol lment 
Reinstatement 
Proof of Authority 
Effect of Representation 
Obligations of Truthfu lness and Di l igence 
Knowledge of Cl ient's Omission 
Certification of Documents 
Duty of Enrol lees Concern ing Violations 
Professional Conduct 

§ 1 75-1 0.1 -1 001 El igibi l ity to Practice. No person shal l  be el ig ible to practice 
before the Commission unless such person is enrol led in accordance with these 
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regu lations,  except that any ind iv idual  may appear, without enro l lment, on h is own 
behalf. 
§ 1 75-1 0. 1 -1 005 Scope of Practice. Practice before the Commission shal l  be 
deemed to include al l matters re lating to the presentation of a c l ient's matter to the 
Commiss ion ,  includ ing the p reparation and fi l i ng of app l ications ,  reports,  systems of 
i nternal contro ls ,  fi nancial  statements, or other documents submitted to the Commission 
on behalf of such c l ient. 

§ 1 75-1 0. 1 -1 01 0  Qua lifications for Enrol lment. 

(a) The fol lowing persons may be adm itted to practice before the Commission as 
attorneys or accountants : 

( 1 ) Attorneys at law adm itted to practice before the Supreme Court of the 
Commonwea lth and who are lawfu l ly engaged in the active practice of their 
profession . 

(2) Certified pub l ic  accountants and publ ic accountants qua l ified to practice 
under Commonwealth law and who are lawfu l ly engaged in  active practice 
as such . 

(b) Other ind iv iduals may, upon motion of an enro l led person,  be admitted to p ractice 
as agents upon presentation of satisfactory p roof of their good character and integ rity, 
professional qual ificat ions and experience ,  comprehensive knowledge of the Act and 
regu lations,  and such other information or references as the Comm ission may requ ire . 
Un less the Comm ission p rovides otherwise, a l l  agents sha l l  on ly be admitted to practice 
before the Commission for the purposes of a part icu lar case or matter .  

§ 1 75-1 0 . 1 -1 01 5  Procedures for Enro l l ment. 

(a) An attorney or accountant meet ing the qua l ificat ions described in  Regu lation 1 75-
1 0 . 1 - 1 0 1 0(a) ( 1 ) or (2) sha l l  be deemed automatica l ly  enro l led at the time the 
attorney or accou ntant fi rst appears for or  performs any act of representation on 
behalf of a cl ient i n  any matter before the Commission .  

(b) Other ind ividuals must submit an appl ication for enro l lment to the Commission 
together with proof of e l ig ib i l ity for enro l lment. The Commission wi l l  consider the 
appl ication at a publ ic meet ing ,  and may either g rant or  deny the appl ication ,  or 
request additional  i nformation from the appl icant. On ly natural persons  may enrol l  
to p ractice before the Commission .  

(c) Prior to enro l lment ,  any person other than one described in (a)( 1 ) or (a)(2) above 
must pay an Enro l lment Appl ication fee of Five Hundred Dol lars ($500) and Two 
Hundred F ifty Dol lars on every October 1 thereafter. 

§ 1 75-1 0. 1 -1 020 Enrol lment for a Particular Matter. 
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(a) The fol lowing persons may, upon motion of an enrol led person ,  be admitted 
to practice before the Commission for the purposes of a particular case or 
matter: 

( 1 )  Attorneys at law who have been admitted to practice before the courts of any 
state or territory or the District of Columbia and who are in good standing with the 
court by which they are l icensed . 

(2) Certified publ ic accountants or public accountants who have duly qual ified to 
practice as such in thei r own names, under the laws and regulations of any state 
or territory or the District of Columbia, and who are in good stand ing with the 
entity by which they are l icensed . 

(b) No person enrol led pursuant to th is section may practice before the Commission 
except in association with the enrol led person who sponsored his enrol lment. 
No person enrolled pursuant to this section may practice before the Commission in any 
manner that violates the rules of the Commonwealth Supreme Court or any other 
branch, agency or board having authority over the respective profession . 

§ 1 75-1 0. 1 -1 025 Roster of Enrol led Agents. The Commission wil l  keep on fi le a 
roster of persons who are enrol led as agents , and wil l  furnish , upon request, information 
as to whether any individual  is enrol led .  

§ 1 75-1 0.1 -1 030 Suspension and Revocation of Enrol lment. 

(a) A person's enrol lment to practice before the Commission shal l  be suspended 
automatically without a hearing under the fol lowing circumstances: 

( 1 )  Where the person is an attorney or an accountant, if his professional l icense is 
suspended or revoked ; 

(2) Where the person is an agent, if he has been convicted of any felony, regard less 
of whether an appeal is pend ing or could be taken .  

(b) Any person enrol led to practice before the Commission as an agent may have his 
enrollment to practice suspended or revoked if ,  after a hearing ,  the Commission finds 
that: 

( 1 )  The agent made a materially false or mislead ing statement with regard to his 
appl ication for enrollment; 

(2) The agent wil lfu l ly fai led to exercise d i l igence in the preparation or presentation 
of any application ,  report, or other document filed with the Commission ,  or 
knowingly misrepresented any material fact to the Commission ;  or 

(3) The agent does not possess the requisite qual ifications or expertise to 
represent others before the Commission , lacks character or integrity, or has 
engaged in unethica l  or improper conduct. 

§ 1 75-1 0.1 -1 035 Reinstatement. 
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(a) Any attorney or accountant whose enrol lment is suspended under § 1 75-1 0 . 1 -
030(a)( 1 ) shall be deemed automatical ly reinstated to practice before the 
Commission at the time he is reinstated to practice law or accounting by the 
appl icable l icensing authority. 

(b) Any agent whose enrollment is suspended or revoked under § 1 75- 1 0. 1 -
030(b) may be reinstated by the Commission ,  upon appl ication ,  if the 
grounds for the suspension or revocation a re subsequently removed by a 
reversal of the conviction ,  or for other good cause shown .  An applicant for 
reinstatement shall be afforded an opportun ity for a hearing before the 
Commission on the appl ication ,  and shal l  pay all reasonable costs of the 
proceed ing and a new enrol lment fee of Five Hundred Dollars ($500. 00) .  

§ 1 75-1 0 .1 -1 040 Proof of Authority. The Commission may requ i re a l l  persons 
seeking to appear before it to d isclose the identity of those they represent and to 
present proof that they are authorized to act on their behalf. 

§ 1 75-1 0 .1 -1 045 Effect of Representation. 

(a) Any person represented by an attorney, accountant, agent, or other person 
before the Commission shal l  be bound by the acts or omissions of such 
representative to the same extent as if he had acted or fai led to act personally. 

(b) In  an appearance by an attorney, accountant, agent, or other representative at 
any hearing or meeting of the Commission , the person represented shall be 
deemed to have waived al l  privi leges with respect to any i nformation in the 
possession of such attorney, accountant, agent, or representative, or any 
testimony by h im,  except for privi leges afforded by the Constitution of this 
Commonwealth or the U nited States ,  where appl icable . 

§ 1 75-1 0.1 -1 050 Obligations of Truthfulness and Diligence. 

(a) Enrolled persons shal l  not be intentionally untruthful to the Commission,  nor 
withhold from the Commission any information which the Commission is entitled to 
receive, nor interfere with any lawful effort by the Commission to obtain such 
information. 

(b) Enrol led persons shal l exercise due d i l igence in preparing or assisting in the 
preparation of documents for submission to the Commission .  

(c) Enrol led persons have a continu ing responsibi l ity on  behalf of their cl ients to 
mon itor the accuracy and completeness of information submitted to the Commission in 
any matter pertain ing to their clients . Whenever an enrol led persons becomes aware 
that information furn ished to the Commission is no longer accurate and complete in 
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any material respect, the enrol led person shall promptly furnish the Commission with 
appropriate supplemental and corrected information .  

§ 1 75-1 0. 1 -1 055 Knowledge of Client's Omission. An enrolled person who knows 
that a client has not compl ied with the Act or the regulations of the commission,  or that a 
client has made a material error in or a material omission from any application , report, or 
other document submitted to the Commission, shal l advise h is client promptly of the fact 
of such noncompliance, error, or omission .  

§ 1 75-1 0 .1 -1 060 Certification of Documents.  Every appl ication ,  report, affidavit, 
written argument, brief, statement of fact, or other document prepared or filed on 
behalf of a cl ient represented by an enrol led person , must be signed by the enrol led 
person ,  and the signature shall be deemed to constitute a certification that the 
document was prepared in conformity with the requ i rements of the Act and 
Regulations, that he has read the said paper and that, to the best of h is knowledge, 
information and bel ief, its contents are true. 

§ 1 75-1 0 .1 -1 065 Duty of Enrollees Concerning Violations. An enrol led person 
shal l ,  when requested by the Commission , a Member, or an authorized employee 
thereof, g ive to the Commission ,  or such member, or employee any information that 
the enrol led person may have concerning violations of the Act or regulations by any 
person,  or of the occurrence of any acts or omissions on the part of an enrol lee that 
would be grounds for suspension or d isbarment of such enrol lee , unless such 
information is privileged under applicable law. 

§ 1 75-1 0 .1 -1 070 Professional Conduct. Each enrol led person shall conduct his 
practice in an eth ical and professional manner. Each enrol led attorney shal l  observe 
the rules of admission and professional conduct adopted by the Commonwealth 
Supreme Court, and each enrolled person who is not an attorney shal l  observe the 
rules of professional conduct adopted by the Commonwealth Board of Accountancy. 

Part 1 1 00 

§ 1 75- 1 0. 1 -1 1 0 1 
§ 1 75-1 0 . 1 - 1 1 05 
§ 1 75-1 0 . 1 - 1 1 1 0 
§ 1 75-1 0 . 1 - 1 1 1 5 
§ 1 75-1 0 . 1 - 1 1 20 
§ 1 75-1 0 . 1 - 1 1 25 
§ 1 75-1 0 . 1 - 1 1 30 
§ 1 75-1 0 . 1 - 1 1 35 
§ 1 75-1 0 . 1 - 1 1 40 
§ 1 75-1 0 . 1 - 1 1 45 
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Duty to Promptly Furnish Information 
I nspection , Monitoring , and Periodic I nvestigations 
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§ 1 75-1 0 . 1 - 1 1 75 Numbers of Copies 

§ 1 75-1 0.1 -1 1 0 1  Affirmative Responsibi l ity to Establish Qual ifications. It shall 
be the affirmative responsibi l ity and continuing duty of each appl icant and l icensee to 
produce and update and keep current such information ,  documentation ,  and 
assurances as may be required to establish by clear and convincing evidence h is 
qual ifications in accordance with the rules and regu lations. 

§ 1 75-1 0 .1 -1 1 05 Duty to Disclose and Cooperate. It sha l l  be the affirmative 
responsibi l ity and continu ing duty of each appl icant, l icensee, and person requ i red to be 
qual ified to provide al l  information ,  documentation ,  and assurances pertain ing to 
qual ifications requ i red or requested by the Commission and to cooperate with the 
Commission in the performance of its duties . Any refusal by any such person to comply 
with a formal request for information ,  evidence, or testimony shal l  be a basis for denial ,  
revocation ,  or disqualifications. 

§ 1 75-1 0.1 -1 1 1 0  Disposition of Property of a Casino Applicant or Licensee. It 
shall be an affirmative responsibil ity of the Casino Gaming Licensee to submit to the 
Commission a copy of all agreements regarding the lease or purchase of, or the option 
to lease or purchase, any real property in Saipan ,  CNMI ,  entered into by the Casino 
Gaming Licensee or any affi l iate of the Casino Gaming Licensee. 

§ 1 75-1 0. 1 -1 1 1 5  Duty to Promptly Furnish Information. It shall be the duty of 
each applicant or l icensee to promptly furnish al l  information , documentation ,  
assurances, consents, waivers, fingerprint impressions, photographs, handwriting 
exemplars,  or other materia ls required or requested by the Commission .  Any request of 
information by the Commission shall be submitted at a reasonable time determined by 
the Commission.  

§ 1 75-1 0.1 -1 1 20 Inspection, Monitoring, and Periodic Investigations. The 
Commission or its authorized representatives may inspect and monitor at any time, the 
l icensed premises of a l icensed casino and the premises of any casino service provider 
or casino vendor l icensee. The Commission must investigate, not later than one ( 1 )  year 
after the commencement of operations in a casino or Temporary Live Tra in ing Facil ity, 
and thereafter at intervals of its choosing the following : 

(a) whether or not the Casino Gaming Licensee is a suitable person to continue to 
hold a casino l icense; 

(b) whether or not the Casino Gaming Licensee is complying with these Regulations, 
the Act and any appl icable law or regulation; 

(c) whether or not the Casino Gaming Licensee is complying with the casino l icense 
issued by the Lottery Commission ;  

(d) whether or not the Casino Gaming Licensee,  casino employees or casino service 
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providers or cas ino vendor l icensee are complying with a l l  agreements which are 
requ i red under these Reg ulations and the Act and any subsequent amendments 
thereto ; 

(e) whether or not it is i n  the pub l ic interest that the Casino Gaming Licensee or 
casino service providers or casino vendor l icensee should cont inue in  force. 

§ 1 75-1 0. 1 -1 1 25 Waiver of Liabi l ity for Disclosure of Information. Each 
appl icant, l icensee , and person requ i red to be qual ified sha l l ,  in writ ing , wa ive l iab i l ity of 
the Commission and its instrumental it ies and agents for any damages resu lt ing from 
any d isclosure or pub l ication of any information du ring any inqu i ries , i nvestigations,  or 
hearings or publ ic records req uests . 

§ 1 75-1 0. 1 -1 1 30 Consent to Exam ination of Accounts and Records : 

(a) Each appl icant and l icensee sha l l , in writ ing consent to the examination of a l l  
accounts , bank accounts, and records in  h is possession or  u nder his control and 
authorize a l l  th i rd parties in  possession or with control of  such accounts or records to 
al low such examination thereof as may be deemed necessary by the Commiss ion .  

(b) The Casino Gaming Licensee must s ign an authorization to inspect its bank 
account records upon demand of the Commission.  

(c)  The Casino Gaming Licensee must mainta in an account in  a bank in the CNMI  
into which a re deposited its revenues from a l l  gaming activities . 

(d ) The Commission may waive any or a l l  of these requ i rement as it deems p rudent. 

§ 1 75-1 0. 1 -1 1 35 F ingerprinting . 

(a) Each appl icant, l icensee , and person requ i red to be qual ified shal l  be 
fingerprinted in dup l icate on f ingerprint impression card forms p rovided by the 
Commission . One ( 1 )  of the said forms shal l  be fi led with the Commission and one ( 1 ) 
shal l  be filed with the Commonwealth Department of Pub l ic  Safety. 

(b) Each person submitt ing fingerprints acknowledges that the Commission may 
provide copies of the fingerprint cards to law enforcement u pon request or upon its own 
in it iative . 

(c) The Commission may waive th is requ i rement as it deems prudent. 

(d) The Comm ission may charge an addit ional one-t ime fee to offset the collection 
and storage of the submitted fingerprints . 

§ 1 75-1 0. 1 -1 1 40 Dig ita l Photographs.  
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(a) Each appl icant, l icensee , and person requ i red to be qual ified sha l l  be d ig ital ly 
photographed . One ( 1 )  set of the said photographs shal l  be fi led with the Comm ission 
and one ( 1 ) shal l be fi led with the Commonwealth Department of Publ ic  Safety . 

(b) Each person submitting photographs acknowledges that the Commission may 
provide copies of the photograph and any associated identifying information to law 
enforcement upon request or upon its own i n itiative . 

(c) The Commission may wa ive this requ i rement as it deems p rudent. 

(d) The Commission may charge an add itional  fee to offset the col lection and 
storage of the submitted photographs .  

§ 1 75-1 0 . 1 -1 1 45 Handwriti ng Exem plars .  

(a )  Each appl icant, l icensee, intermed iary company, ho ld ing  company, and person 
requ i red to be qua l ified sha l l ,  in  writing ,  consent to the supp ly ing of handwriting 
exemplars in  the form and manner d i rected upon the req uest of the Commission . 

(b) Each person submitting handwrit ing exemplars acknowledges that the 
Commission may p rovide copies of the exempla rs and any associated identifying 
information to law enforcement upon request or  upon its own in itiative . 

(c) The Commission may wa ive this requ i rement as it deems p rudent. 

(d) The Commission may charge an add itiona l  fee to offset the col lection and 
storage of the submitted exemplars .  

§ 1 75-1 0. 1 -1 1 50 Oath of Affi rmation and Attorney Certification.  

(a)  Al l  appl icant, reg istration , business enterprise d isclosure ,  ch i ld support 
information and personal h istory d isclosu re forms and a l l  other papers relating thereto 
submitted to the Comm ission by or on behalf of an appl icant sha l l  be sworn to or 
affi rmed and subscribed and dated by the appl icant and , if d ifferent ,  the author of the 
said form or paper before a person lega l ly competent to take an oath or affirmation ,  who 
shal l  h imself subscribe and date the signature of the affiant and ind icate the basis of h is 
authority to take oaths or affi rmations.  The fol lowing statement shal l  immed iately 
precede the sig natu re of the affiant :  

" I  swear (or affi rm) under pena lty of perj u ry that the foregoing statements made by me 
are true. I am aware that if any of the foregoing statements made by me are wi l lfu l ly 
fa lse, I am subject to loss of l icensure and forfeiture of any and a l l  fees paid as wel l  as 
civil and criminal  prosecution and fines and penalties associated therewith . "  
The affiant, if requested sha l l  again swear t o  o r  affirm a n d  subscribe a n d  date any such 
paper in the presence of a representative of the Commission .  

Page 79 of 1 64 

COMMONWEALTH REGISTER VOLUME 3 8  NUMBER 10 OCTOBER 28,  20 1 6  PAGE 03 8703 



TITLE 175: COMMONWEALTH CASINO COMMISSION REGULATIONS 

(b) Al l such forms and papers shal l  also be signed by the appl icant's chief legal 
officer or attorney of record , if any. 

§ 1 75-1 0 . 1 -1 1 55 Untrue Information. The Commission shal l  deny a l icense or 
registration to any applicant who shal l  supply information to the Commission wh ich is 
untrue or mislead ing as to a material fact pertain ing to any information sought by the 
Commission. 

§ 1 75-1 0. 1 -1 1 60 Signatures. All appl ication ,  business enterprise d isclosure and 
personal history d isclosure forms shal l  be signed by each of the fol lowing persons: 

(a) If a corporation ,  by its president, its chairman of the board , any other chief 
executive officer thereof, its secretary, and its treasurer; 

(b) If a partnership ,  by each of its partners ;  if a l imited partnership ,  only by each of its 
general partners; 

(c) If any other business enterprise, organization or association or of a governmental 
agency, by its chief executive officer, its secretary ,  and its treasurer; 

(d) If an LLC, by its Manager or Managing Member and al l  Members; and 

(e) If a natura l  person ,  by the person h imself. 

§ 1 75-1 0. 1 -1 1 65 Form of Signature. All signatures shal l  be signed in b lue ink and 
dated on all orig inal papers ,  but may be photographed , typed , stamped , or printed on 
any copies of such papers .  The name and address of the signatory shal l be typed , 
stamped , or printed beneath each signature. 

§ 1 75-1 0. 1 -1 1 70 Form of Application. 

(a) Each appl icant, l icensee, or person requ i red to be qual ified shal l  provide al l  
information in a form specified by the Commission and shal l  complete and submit a l l  
appropriate appl ication , registration , business enterprise d isclosure ,  and personal 
h istory disclosure forms as d irected by the Commission or the Executive Director. 

(b) The Executive Director is authorized to create any appl ication or form referred to 
or requ i red by these Regu lations, and is further authorized to create any appl ication or 
form he deems necessary for the exped ient conduct of the Commission's business . 

§ 1 75-1 0. 1 -1 1 75 Numbers of Copies. 

(a) All orig inal appl ications and other orig inal papers relating thereto submitted to the 
Commission by the appl icant shall be accompanied by one ( 1 ) orig inal and six (6) 
conformed copies. 
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(b) Add it ional conformed copies of any such papers shal l  be suppl ied upon req uest 
by the Commission .  

Part 1 200 

§ 1 75- 1 0 . 1 - 1 201  
§ 1 75-1 0 . 1 - 1 205 
§ 1 75- 1 0 . 1 - 1 2 1  0 
§ 1 75- 1 0 . 1 - 1 2 1 5 
§ 1 75-1 0 . 1 - 1 220 
§ 1 75- 1 0 . 1 - 1 225 

§ 1 75-10 . 1 -1 201 

FEES 

Genera l  Description of Fees and Deposit Pol icy 
L icense Renewal Genera l  Provisions 
Payment of Fees and Deposits 
Special Fee Assessments for Other Purpose 
No P roration of Fees 
Schedu le of Fees 

General Descri ption of Fees and Deposit Policy.  

(a) The Commission shal l  estab l ish ,  fees for the appl ication issuance and renewal of 
a l l  l icenses pursuant to the Act . 

(b) The d iffer ing treatment of these l icense categories reflects a recogn it ion and 
judgment that cas ino appl icants and l icensees benefit d i rectly or ind i rectly from a l l  
aspects of the regu latory process and are best suited to  bear  the largest share of the 
costs incu rred by the Commission in implementing that p rocess.  Moreover, the actual 
cost of i nvestigation and considering app l ications for i nd ivid ua l  employee l icenses and 
casino service provider l icenses may exceed the amount which those appl icants and 
l icensees may fa i rly be requ i red to pay as fees .  The fee structure establ ished by these 
rules and regu lations is designed to respond to these pol icies and prob lems. 

(c) To the extent reasonably poss ib le ,  each appl icant or l icensee should pay the 
investigatory or regu latory costs attr ibutable to their appl ication or l icense. 

(d) Un less otherwise specifica l ly exempted by the Commission , al l  appl ication fees 
are fu l ly earned when received by the Commonwea lth Treasury or  the Commiss ion .  
The withd rawal of the appl ication by the appl icant or the den ia l  of  the l icense by the 
Commission is not g rounds for a rebate of any portion of any app l ication fee .  

§ 1 75-1 0 . 1 -1 205 License Renewa l Genera l Provisions . 

(a) Al l  classes of gaming l icenses , except the Casino License issued by the Lottery 
Commission wh ich remains in force unt i l  mod ified , cancel led ,  suspended , or 
surrendered pursuant to the Act or these Regu lations ,  a re subject to renewal as 
provided here in .  A l l  c lasses of gaming l icenses, other than the Casino License issued 
by the Lottery Commission , must be renewed before the expiration of the current 
l icense. This requ i rement does not g uarantee renewal and no holder of a l icense has a 
property r ight i n  the renewal thereof. 

(b) Any l icense, other than a casi no l icense , which i s  not renewed prior to expi ration ,  
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wi l l  be considered as forfeited . Reinstatement of such a forfeited l icense wi l l  requ i re 
processing as a new l icense app l ication inc lud ing payment of the p roper fees 
associated with in it ia l  l icense issuance as promulgated here in .  

§ 1 75-1 0 . 1 -1 21 0  Payment of Fees and Deposits .  

(a )  No appl ication sha l l  be accepted for fi l i ng or processed by the Commission 
except upon the proper and t imely payment of al l  requ i red fees and deposits in 
accordance with these Regu lations.  Any port ion of an appl ication fee or deposit which is 
incurred or determined after the fi l i ng of the appl ication or which estimated in 
accordance with this subchapter shal l  be payable upon demand made by the 
Commission .  Fai l u re to p romptly rem it any amount so demanded shal l  be deemed a 
fai l u re to t imely pay the requ i red fee un less the Commission finds cause to perm it an 
extension of t ime in  which to remit the demanded amount .  

(b) Except as otherwise p rovided in  the Act and these Regu lations ,  fa i l u re to t imely 
remit fees , or deposits req u i red under th is subchapter sha l l  result  i n  suspension of the 
affected l icense or appl ication unt i l  such time as the fu l l  amount of such fee or deposit is 
paid un less the Commission finds cause to permit extension of t ime in  which to remit 
the amount d ue. Except as otherwise provided , fa i lu re to rem it fu l l  amount of a fee or 
deposit requ i red under th is section with in th i rty calendar days of the date such fee 
becomes d ue shal l  result i n  permanent forfeiture of the affected l icense or  appl ication 
un less the l icensee or appl icant sha l l  show cause for non-forfeiture acceptable to the 
Commission .  

(c) The Annual License Fee requ i red by  1 75-1 0 . 1 -6 1 0 sha l l  be pa id  by  check made 
payable to the "C NMI  Treasurer" with a notation in  the "Memo" area l i st ing the fee being 
paid , and ma iled to the Commonwea lth's Department of F inance .  No  check so 
presented shal l  be deemed payment unt i l  the Commission shal l  be satisfied that 
sufficient funds are conta ined in  the account against which it is d rawn . An orig ina l  
receipt must be forwarded to the Commission promptly v ia U . S .  Ma i l .  Noth ing herein 
prevents the Commission from receiv ing payment reports from the Department of 
F inance; however such reports do not a l leviate the payor's respons ib i l ity to forward the 
orig ina l  receipt to the Comm ission . 

(d) Al l  other fees shal l  be paid by check made payable to the "CNMI  Treasurer" with 
a notation in the "Memo" a rea l isting the fee being paid , and mai led to the Commiss ion .  
No check so presented shal l  be deemed payment unt i l  the Commission sha l l  be 
satisfied that sufficient fu nds are conta ined in the account against which it is d rawn .  

(e) The Commission may p rovide for wire transfer of any amount owed pursuant to the 
Act or these Regu lations .  

§ 1 75-1 0. 1 -1 2 1 5  Special Fee Assessments for Other Purpose. All i nvestigation 
fees requ i red of the casino l icensee , persons who have ownersh ip  of the entity which 
owns or controls the cas ino l icensee , potential transferees, service p roviders ,  vendors ,  
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junket operators, casino key employees, and casino employee must be shouldered by 
the applicant or employer of the appl icant. In  cases where further investigation is 
warranted , the Commission may requ i re additional funds for the completion of the 
investigation process . The Commission may impose other additional fees as it deems 
necessary. 

§ 1 75-1 0 .1 -1 220 No Proration of Fees. Where fees are to be paid annual ly (whether 
by calendar or) the Commission shal l not pro-rate any fees for the remainder of the year 
based on when the fee was incurred . 

§ 1 75-1 0. 1 -1 225 Schedule of Fees. 

(a) Calculation of casino regulatory fee: The casino regulatory fee wil l  be a flat fee at 
a fixed rate of Three Mi l l ion Dollars ($3 , 000,000.00) annually with a five percent (5%) 
increase every five (5) years for the fol lowing twenty (20) years. After the twentieth year, 
the maximum Casino Regulatory Fee wi l l  be reached and maintained for the remain ing 
duration unti l the end of the exclusive casino l icense term , including all extensions of the 
casino l icense. 

(b) Casino Vendor License. No Casino Vendor License shal l  be issued or renewed 
un less the applicant shal l  have first paid in fu l l  a l icense fee of Two Thousand Dollars 
($2 ,000.00) for the duration of the current fiscal year and the next two fiscal years 
thereafter. A renewal fee must be remitted , in fu l l ,  to the Commission by October 1 st of 
the thi rd fiscal year after the orig inal appl ication and every third October 1 st thereafter. 

(c) Casino Service Provider License. No casino Service Provider License shall be 
issued or renewed un less the appl icant shal l have first paid in fu l l  a l icense fee of Five 
Thousand Dollars ($5 ,000.00) for the duration of the current fiscal year and the next 
fiscal year thereafter.  A biannual renewal fee must be remitted , in fu l l ,  to the 
Commission by October 1 st of the second fiscal year after the orig inal application and 
every second October 1 st thereafter. 

(d) Other Fees: 
( 1 )  Fee for Provisional Service Provider License is Two Thousand Five 

Hundred Dol lars ($2 ,500 .00) .  
(2) License replacement fee is Twenty ($20 .00) Dollars .  
(3) Agent Enrol lment fee is Five Hundred Dollars ($500 .00) .  
(4) Declaratory Rul ing notification l ist fee is One Hundred Dol lars ($1 00.00) .  
(5) Fee for Provisional casino vendor l icense is One Thousand Dollars 

($1 ,000. 00). 
(6) Other fees may be assessed by the Commission as deemed appropriate 

and/or l isted in a Supplemental Statement of Fees publ ished by the 
Commission .  

Part 1 300 CASINO SERVICE PROVIDERS 
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§ 1 75- 1 0 . 1 - 1 301  
§ 1 75-1 0 . 1 - 1 305 
§ 1 75-1 O. 1 -1 31 0 
§ 1 75-1 O.  1 - 1 3 1 5  
§ 1 75-1 0 . 1 - 1 320 
§ 1 75-1 0 . 1 - 1 325 
§ 1 75-1 0 . 1 - 1 330 
§ 1 75-1 0 . 1 - 1 335 
§ 1 75-1 0 . 1 - 1 340 
§ 1 75-1 0 . 1 - 1 345 
§ 1 75-1 0 . 1 - 1 350 
§ 1 75-1 0 . 1 - 1 355 
§ 1 75-1 0 . 1 - 1 360 
§ 1 75- 1 0 . 1 - 1 365 
§ 1 75-1 0 . 1 -1 370 
§ 1 75- 1 0 . 1 - 1 375 
§ 1 75-1 0 . 1 - 1 380 
§ 1 75-1 0 . 1 - 1 385 
§ 1 75- 1 0 . 1 - 1 390 
§ 1 75-1 0 . 1 - 1 395 

Defin itions 
Service Provider License Requ i rements 
Standards for Qual ifications 
Disqual ification Criteria 
Appl ication ;  I nvestigation ;  Supplementary I nformation 
Renewal of Licenses 
Record Keeping 
Record of Gaming Equipment I nventory 
Equipment Testing Cost 
Games of Chance 
Hardware Requ i rements 
Software Requi rement 
Cause for Suspension ,  Fai lure to Renew, or Revocation 
Fees 
Exemption 
Casino Service Provider License 
Master Vendors List 
P rovisional Casino Service Provider License 
Casino Vendor License 
Provisional Casino Vendor License 

§ 1 75-1 0. 1 -1 301 Defin itions. The following words and terms, when used in this 
part, have the fol lowing meaning unless otherwise i ndicated . 

(a) "Gaming equipment" means any mechanica l ,  electrical ,  or electronic contrivance 
or mach ine used in connection with gaming or any game and includes, without 
l imitation , rou lette wheels, rou lette tables , big six wheels, craps tables, tables for card 
games, layouts, slot machines, cards, d ice, chips, plaques, card deal ing shoes, d rop 
boxes, and other devices, machines, equipment, items, or articles determined by the 
Commission to be so util ized in gaming as to requi re l icensing of the manufacturers ,  
d istributors , or services or as to requ i re Commission approval in order to contribute to 
the integrity of the gaming industry. 

(b) "Gaming equ ipment d istributor" means any person who d istributes, sel ls ,  
suppl ies, or markets gaming equipment. 

(c) "Gaming equipment industry" means any gaming equipment manufacturer, and 
any producers or assemblers of gaming equipment(s) .  

(d)  "Gaming equipment manufacturer" means any person who manufactures gaming 
equipment. 

(e) "Gaming equ ipment servicer" means any person who maintains, services, or 
repairs gaming equipment. 

(f) "Sales representative" means any person owning an interest in, employed by, or 
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representing a casino service provider enterprise, who sol icits the goods and services 
or business thereof. 

§ 1 75-1 0. 1 -1 305 Service Provider and Vendor License Requirements. 

(a) Except as otherwise provided for here in ,  any enterprise that provides goods or 
services related to, or transacts business related with , casino or gaming activity with the 
casino l icensee, its employees or agents must be l icensed by the Commission .  The 
fol lowing enterprises must also be l icensed as a casino service provider: 

( 1 )  Any form of enterprise which manufactures, suppl ies or d istributes devices, 
machines, equipment, items, or articles specifical ly designed for use in the 
operation of a casino or needed to conduct a game includ ing , but not l imited 
to, roulette wheels, roulette tables, big six wheels, craps tab les, tables for 
card games, layouts, slot mach ines , cards, d ice, gaming chips, gaming 
plaques, slot tokens, card dealing shoes, and d rop boxes; or 

(2) Any form of enterprise which provides maintenance ,  service , or repair 
pertain ing to devices, machines, equ ipment, items, or a rticles specifical ly 
designed for use in the operation of a casino or needed to conduct a game; 
or 

(3) Any form of enterprise which provides service d i rectly related to the 
operation ,  regulation ,  or management of a casino including , but not l imited 
to, gaming schools teaching gaming and either playing or deal ing 
techn iques, casino security enterprises, casino credit collection enterprises; 
or 

(4) Any form of enterprise which provides such other goods or services 
determined by the Commission to be so util ized in or incidental to gaming or 
casino activity as to requ i re l icensing in order to contribute to the integrity of 
the gaming industry i n  the Commonwealth . 

(b) The Commission may require l icensure as a casino vendor of any other person 
or entity which provides, or is l ikely to provide ,  any gaming or nongaming services of 
any kind to the Casino Licensee or its affi l iated companies in  an amount greater than 
One Hundred Thousand Dollars ($ 1 00 ,000 .00) per fiscal or calendar year. 

(c) The casino l icensee shal l  not buy, purchase, rent, lease, or obtain  any good or 
service from any person or entity who must be l icensed pursuant to this part if such 
person is not in possession of a current, valid l icense. The Casino Gaming Licensee 
shal l immediately terminate its association and business dealings with a person 
licensed pursuant to this Part upon notification from the Commission that the l icense of 
such service provider l icensee has been suspended . 

(d) The Casino Gaming Licensee shal l  ensure that a l l  contracts entered into with any 
vendor include a clause that requires the vendor to apply for a Casino Service Provider 
or Casino Vendor l icense upon demand of the Commission , and a clause cancell ing 
and void ing the contract if the provider e ither does not seekJ. or seeks but does not 
receiveJ. a Casino Service Provider or Casino Vendor l icense if demanded by the 
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Commission .  

(e) Casino Vendor Licenses pursuant to subsection (b) are not required for the 
fol lowing persons provided they engage solely in the fol lowing transactions: 

( 1 )  landlords renting to the casino l icensee or its affi l iated compan ies; 
(2) Landowners sel l ing real estate to the casino l icensee or its affil iated companies; 
(3) Financial compan ies providing banking services to the casino l icensee or its 

affi l iated compan ies; 
(4) Airl ines sel l ing airfare to the casino l icensee or its affi l iated compan ies ; 
(5) Insurance companies sel l ing insurance pol icies to the casino l icensee or its 

affi l iated compan ies : 
(6) Hotels renting rooms to the casino l icensee or its affi l iated companies� 
(7) Agencies or political subd ivisions of the Commonwealth government; 
(8) Regulated publ ic uti l ities; 
(9) Attorneys provid ing legal services; 

( 1 0) Accountants providing accountancy services; 
( 1 1 )  Insurance compan ies underwriting risk or sel l ing pol icies of insurance ;  
( 1 2) Shipping compan ies provid ing transportation of goods; 
( 1 3) Telecommunication companies providing communication service . 

§ 1 75-1 0 . 1 -1 3 1 0  Standards for Qualifications. 

(a) The general ru les and regulations relating to standards for qual ification set forth 
in Part 900 and the Regu lations are incorporated herein . 

(b) Each applicant requ i red to be l icensed as a casino l icensee , casino service 
provider, casino employee, casino key employee , or casino vendor in accordance with 
these Regulations including gaming schools, must, prior to the issuance of any casino 
service provider l icense or other l icense issued by the Commission ,  produce such 
information , documentation ,  and assurances to establ ish by clear and convincing 
evidence: 

(1 ) 
(2) 
(3) 

(4) 

(5) 

(6) 

The financial stabi l ity, integrity, and responsibi l ity of the applicant; 
The applicant's good character, honesty, and i ntegrity; 
That the appl icant, either h imself or through his employees, has sufficient 
business abi l ity and experience to establ ish , operate, and maintain h is 
enterprise with reasonable prospects for successful operation ; 
That a l l  owners, management and supervisory personnel , principal 
employees and sales representatives qual ify under the standards 
established for qual ification of a casino key employee. 
The integrity of a l l  financial backers, i nvestors , mortgagees, bondholders, 
and holders of indentures, notes or other evidence of indebtedness, either 
in effect or proposed , which bears any relationship to the enterprise; and 
The integrity of all officers ,  d i rectors, and trustees of the applicant. 

(c) Each applicant requ i red to be l icensed as a casino service provider or casino 
vendor in accordance with these Regulation shal l ,  prior to the issuance of any casino 
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service provider or vendor l icense, produce such information and documentation ,  
including without l im itation as  to the generality of the foregoing its financial books and 
records, assurances to establish by clear and convincing evidence its good character, 
honesty, and integrity. 

(d) Any enterprise d i rected to fi le an appl ication for a casino service provider or 
casino vendor l icense pursuant to these Regulations may request permission from the 
Commission to submit a mod ified form of such appl ication . The Commission , in its 
d iscretion , may permit such mod ification if the enterprise can demonstrate to the 
Commission's satisfaction that securities issued are l isted , or are approved for l isting 
upon notice of issuance,  on the New York Stock Exchange the NASDAQ, or the 
American Stock Exchange or any other major foreign Stock Exchange . 

(e) Any modifications of a casino service provider or casino vendor l icense 
application permitted pursuant to this section may be i n  any form deemed appropriate 
by the Commission except that the appl ication for mod ification must include the 
fol lowing : 

( 1  ) 

(2) 

(3) 

(4) 
(5) 

The appropriate Personal History D isclosure Forms for al l  those 
ind ividuals requ i red to so fi le by the Commission ;  and 
Copies of al l  fi l ings required by the U nited States Securities and Exchange 
Commission including al l  proxy statements and quarterly reports issued by 
the applicant during the two immediately preced ing fiscal years or reports 
filed pursuant to the requ i rements of another regulatory body deali ng with 
securities ; and 
Properly executed Consents to I nspections, Waivers of Liabi l ity for 
Disclosures of I nformation and Consents to Examination of Accounts and 
Records in forms as promulgated by the Commission; and 
Payment of the fee requ i red by § 1 75- 1 0 . 1 - 1 225(d) ;  and 
Any other information or documentation requ i red at any time by the 
Commission .  

§ 1 75-1 0. 1 -1 31 5  Disqualification Criteria. A casino service provider l icense or a 
casino vendor l icense , must be denied to any applicant for a casino service provider 
license who has fai led to prove by clear and convincing evidence that he or any of the 
persons who must be qual ified under 1 75-1 0 . 1 -905(a) possesses the qual ifications and 
requirements set forth i n  sections 1 75- 1 0 . 1 -920 and 1 75-1 0 . 1 -925 and any other section 
of these Regulations . 

§ 1 75-1 0 . 1 -1 320 Application;  Investigation ; Supplementary Information. 

(a) Each appl icant must apply by completing an application package promulgated by 
the Commission and tendering payment of the amount l isted in § 1 75-1 0 . 1 - 1 225.  

(b) The Commission may inquire or investigate an applicant, l icensee, or any person 
involved with an applicant or l icensee as it deems appropriate either at the time of the 
in it ial application and l icensure or at any time thereafter .  It is the continuing duty of a l l  
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appl icants and l icensees to provide fu l l  cooperation to the Commission in the conduct of 
such inquiry or investigation and to provide any supplementary information requested by 
the Commission. 

§ 1 75-1 0.1 -1 325 Renewal of Licenses. 

(a) An application for renewal of a l icense shal l be fi led annual ly no later than thirty 
days prior to the expi ration of its l icense. The appl ication for renewal of a l icense must 
be accompanied by the promulgated fee and needs to contain only that information 
wh ich represents or reflects changes, deletions, additions, or modifications to the 
information previously filed with the Commission .  

(b) A change in any  item that was a condition of the orig inal l icense or  of a l icense 
renewal must be approved by the Commission .  A change in ownership shal l  inva l idate 
any approval previously g iven by the Commission .  The proposed new owner is required 
to submit an application for l icensure and evidence that he is qual ified for l icensure. 

§ 1 75-10 . 1 -1 330 Record Keeping. 

(a) All Casino service provider or casino vendor l icensees must maintain adequate 
records of business operations wh ich shal l  be made avai lable to the Commission upon 
request; the records must be maintained in a place secure from theft, loss, or 
destruction . Adequate records include: 

( 1 )  All correspondence with the Commission and other governmental 
agencies on the local ,  Commonwealth , and national level ;  

(2) All correspondence concerning the realty, construction ,  maintenance,  or 
business of a proposed or existing casino or related facil ity. 

(3) All copies of promotional material and advertisement; 
(4) All personnel files of each employees or agent of the l icensee, including 

sales representatives; and 
(5) All financial records of al l transactions of the enterprise includ ing ,  but not 

l imited to those concerning the realty, construction ,  maintenance ,  or 
business in any way related to a proposed or existing casino or related 
facil ity. 

(b) Adequate records as l isted in subsection (a) above must be held and remain 
avai lable for inspection for at least seven years .  

§ 1 75-10 . 1 -1 335 Record of Gaming Equipment Inventory. 

(a) A manufacturer of a l l  gaming machines/equipment including but not l imited to slot 
machines, keno games, roulette, and big six wheels shal l  permanently affix an 
identification plate on each piece of gaming equipment that is clearly visible, showing an 
identification or serial number, the date of manufacture, and the name of the 
manufacturer. 
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(b) A manufacturer of the gaming machine/equipment must maintain a record for al l 
periods of registration that it suppl ies a casino l icensee or operator as a casino gaming­
related suppl ier of gaming equipment. 

(c) A casino l icensee must maintain a record of each gaming machine/equipment 
that includes, but not l im ited to: 

( 1 )  Name of the manufacturer of each piece of gaming machine/equipment; 
(2) Date of manufacture ;  
(3) Serial or identification number; 
(4) Date of del ivery to the Casino operator; 
(5) Current post-del ivery status; 
(6) Disposal date and method ; and , 
(7) Name of purchaser at d isposal .  

§ 1 75-1 0. 1 -1 340 Equipment Testing Cost. 

(a) All gaming machine/equipment used in the playing of games of chance in the 
casino wi l l  be subject to random testing by the Commission or its agents at times to be 
determined by the Commission . Al l costs associated with the testing prior to instal lation 
shall be paid or reimbursed to the commission by the equipment manufacturer. 

(b) Al l gaming mach ine/equipment must pay out a mathematical ly demonstrable 
percentage of all amounts wagered subject to the approval of the Commission . 

(c) Malfunctioning gaming machine/equipment which have an impact or effect on the 
performance and/or payout of the game must not be made available for play. 

§ 1 75-1 0 . 1 -1 345 Games of Chance. 

(a) The Casino Gaming Licensee must submit to the Commission for approval ,  a 
complete l isting and description of any game of chance proposed for play i n  a casino 
that the operator intends to offer for play. 

(b) For each game of chance submitted , the Casino Gaming Licensee must provide 
the rules of play to the Commission .  

§ 1 75-10.1 -1 350 Hardware Requirements. 

(a) Identification plates .  
An  unmovable identification plate containing the fol lowing i nformation must appear on 
the exterior of each piece of gaming equ ipment and visibly identify: 

( 1 )  Manufacturer; 
(2) Serial number; and 
(3) Model number. 

Page 89 of  1 64 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 0387 1 3  



TITLE 175: COMMONWEALTH CASINO COMMISSION R EG U LATIONS 

(b) Power interrupts circuit. 
( 1 ) A power i nterrupt c i rcuit must be instal led i n  a l l  appropriate gaming 

equ ipment. 

(2) A battery backup device is requ i red that is capable of mainta in ing accurate 
requ i red information after power is d iscontinued . 

(3) The backup device must be kept with in  the locked or  sealed logic board 
compartment .  

(c) E lectromagnetic interference. 
Each mach ine or other gaming eq u ipment shal l  be designed and constructed so that its 
operation is not adversely affected by static d ischarge or other electro-magnetic 
inte rference. 

(d) The Casino Gaming Licensee must submit its hardware accessories 
requ i rements, operationa l  systems, and control systems,  to the Commission for 
consideration and approval pr ior to use, inc lud ing , but not l im ited to: 

( 1 )  Coin and token mechanisms; 

(2) Bi l l  va l idators , 
(3) Automatic l ight-a larm ; 
(4) Protection of logic boards  and memory components; 
(5) Hardware switches; 
(6) Drop bucket; and 
(7) Hopper. 

§ 1 75-1 0 . 1 -1 355 Software Requi rement. The Casino Gaming Licensee must 
provide to the Commission for the Commission's consideration and prior approval a l l  
software used in or  in  conjunction with gaming equipment and any gaming activ ity or 
gaming accounting .  

§ 1 75-10 . 1 - 1 360 Cause for Suspension, Fai lure to Renew, or Revocation of  a 
License. Any of the fol lowing is cause for suspension ,  refusal  to renew, or revocation 
of a casino service p rovider l icense or  casino vendor l icense; refusal to renew or  a 
revocation may be issued for sufficient cause, so as those l isted but not l im ited to : 

(a) Violation of any provis ion of the Act or these Regu lations;  

(b) Cond uct which would d isqual ify the appl icant, o r  any other person requ i red to be 
qual ified ,  i f  such person were app lying for orig ina l  l icensure ;  

(c) Fai lu re to comply with a l l  app l icab le Commonwea lth , federa l ,  state , and local 
statutes , ord inances, and regu lations ;  

(d )  A material departure from any  representation made in  the appl ication for 
l icensure ;  

(e) Conduct by the l icensee which involves issuance or acceptance of po l it ical 
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favors, kickbacks , undue pressure ,  manipulation or inducement of a publ ic official for 
politica l ,  regu latory, or financial ga in ;  

(f) Any other action or inaction by the l icensee which causes the Commission to 
question the l icensee's integrity, honesty, or which , in the Commission's sole judgment 
tends to d iscredit the Commonwealth or the Commonwealth's gaming industry. 

§ 1 75-1 0. 1 -1 365 Fees. 

(a) The fees for a Service Provider License are l isted in Part 1 200. 

(b) The fees for a Provisional Service Provider License are l isted in Part 1 200 . 

(c) The casino regulatory fee are l isted in part 1 200. 

(d) The fees for a Casino Vendor License are l isted in Part 1 200 

(e) The fees for a Provis ional Casino Vendor License are l isted in Part 1 200. 

§ 1 75-1 0. 1 -1 370 [Reserved] 

§ 1 75-1 0 . 1 -1 375 Casino Service Provider License. No casino service provider or 
casino vendor l icense wil l  be issued un less the individual qual ifications of each of the 
following persons have first been establ ished in accordance with a l l  provisions, 
including those cited , in  the Act and of the Regulations: 

(a) The enterprise; 

(b) If the enterprise is, or if it is to become a subsid iary, each holding company and 
each intermed iary company which the Commission deems necessary in order to further 
the purposes of the Act; 

(c) Each owner of the enterprise who d i rectly or indirectly holds any beneficial 
interest or ownership in excess of twenty percent (20%) of the enterprise; 

(d) Each owner of a hold ing company or intermed iary company who the Commission 
determines is necessary in order to further the purposes of the Act; 

(e) Each d i rector of the enterprise except a d i rector who ,  in the opinion of the 
Commission is significantly not i nvolved in or connected with the management or 
ownership of the enterprise shal l  not be requ i red to qual ify; 

(f) Each officer of the enterprise who is significantly involved in or has authority over 
the conduct of business d i rectly related to casino or gaming activity and each officer 
whom the Commission may consider appropriate for qual ification in order to ensure the 
good character, honesty, and integrity of the enterprise; 
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(g) Each officer of a hold ing company or intermediary company whom the 
Commission may consider appropriate for qual ification in order to ensure the good 
character, honesty, and integrity of the enterprise; 

(h) The management employee supervising the regional or local office which 
employs the sales representative who wi l l  solicit business or deal d i rectly with a casino 
l icensee; 

(i) Each employee who will act as a sales representative or otherwise engage in the 
solicitation of business from casino l icensees ; and 

U) Any other person whom the Commission may consider appropriate for approval 
or qual ification .  

§ 1 75-1 0.1 -1 380 Master Vendors List. 

(a) The Casino Gaming Licensee must establ ish a l isting of a l l  vendors, whether 
gaming or nongaming, with wh ich it conducts business irrespective of the amount of 
business transacted . This l isting must include, at a min imum, the fol lowing information : 

( 1 )  Name of the company o r  individual ,  if sole proprietor; 
(2) Physical address and email of company or sole proprietor; 
(3) Amount of business for the month ; 
(4) If the vendor is a company, then a l isting of the owners and managers of 

the company; 
(5) A l isting of the employees of the vendor involved with the casino gaming 

l icensee ; and 
(6) Any other information the Commission determines to be necessary to 

track levels of business and compliance with the Act . 

(b) By no later than the tenth of each month , the Casino Gaming Licensee shal l  fi le 
with the Commission its master vendor l ist with the information set forth in subsection 
(a) above . 

§ 1 75-1 0. 1 -1 385 Provisional Casino Service Provider License. 

(a) The Executive Director may, in  his sole and absolute d iscretion ,  issue a 
Provisional Service Provider License to any person who appl ies for a l icense as a 
Casino Service Provider required by § 1 75- 1 0 . 1 -1 305, provided such applicant also 
applies for a Provisional License pursuant to this section. 

(b) The Provisional Casino Service Provider License shal l be val id for such t ime as 
the appl icant's Casino Service Industry License is pending with the Commission for 
investigation , consideration, determination of su itabi l ity and any other period before the 
Commission ( 1 ) grants the l icense; or (2) rejects the appl ication. 
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(c) If the applicant withdraws his application for a Casino Service Provider License 
required by § 1 75- 1 0 . 1 -1 305, the Provisional License issued by the Executive Director 
pursuant to § 1 75- 1 0 . 1 - 1 385(a) shal l  immediately expire .  

(d) I n  determining whether to issue a Provisional Service Provider License pursuant 
to § 1 75- 1 0. 1 - 1 385(a) ,  the Executive Director must consider whether issuing such 
provisional l icense wil l  bring d isrepute to the Commonwealth or the gaming industry. 

(e) The Executive Director shal l  not issue a Provisional Service Provider License to 
any provider who is not currently l icensed as a casino service provider authorized to 
transact business with casinos in the State of Nevada or any other US ju risd iction . The 
Executive Director shal l  only issue a Provisional Service Provider License to a provider 
who is l icensed as a casino service provider authorized to transact business with 
casinos in Nevada or any other US jurisd iction only for the l im ited purpose of provid ing 
the exact devices and services the provider is l icensed to provide to casinos in the State 
of Nevada or any other US jurisd iction .  No holder of a Provisional Service Provider 
License may provide any device, mach ine, service or thing it is not presently l icensed to 
provide to unrestricted l icensees i n  the State of Nevada or any other US jurisd iction . 

(f) The Executive Director may use the information the appl icant suppl ied with h is 
application for a Casino Service I ndustry License requ i red by § 1 75-1 0 . 1 -1 305 in 
considering whether to issue the Provisional License, and may requ i re any additional 
information he deems necessary for consideration of the issuance of the Provisional 
License . 

(g) The application fee for the Provisional License is one half of the amount charged 
by the Commission for a Casino Service I ndustry License requ i red by § 1 75-1 0 . 1 - 1 305. 
This amount must be paid at the time of fi l ing of the appl ication for the l icense,  is a 
separate fee and wil l  not be cred ited to any other amount owed by the applicant to the 
Commission or the Commonwealth . 

§ 1 75-1 0. 1 -1 390 Casino Vendor License. 

(a) Any person or entity who is not a holder of a casino service provider l icense issued 
pursuant to § 1 75-1 0 . 1 - 1 305 who transacts more than One Hundred Thousand Dollars 
($1 00 ,000 .00) per calendar or fiscal year with the Casino Licensee (including any and 
all of its affi l iate compan ies) must obta in from the Commission a Casino Vendor License 
or a Provisional Casino Vendor License. 

(b) The Casino Licensee (including any and a l l  of its affi l iate companies) shal l  not 
transact more than One Hund red Thousand Dollars ($1 00,000.00) per calendar or fiscal 
year with any person,  entity, or affil iated group of persons or entities if said person, 
entity or affi l iated group of persons or entities does not possess a valid Casino Vendor 
License or Provisional Casino Vendor License issued pursuant to these Regulations. 

(c) Casino Vendor Licenses pursuant to subsection (a) are not requ i red for the 
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fol lowing persons provided they engage solely in  the fol lowing transactions: 
( 1 ) Landlords renting to the casino l icensee or its affil iated companies; 
(2) Landowners sel l ing real  estate to the casino l icensee or its affil iated 

compan ies; 
(3) Financial companies provid ing banking services to the casino l icensee or 

its affi l iated compan ies; 
(4) Airli nes sel l ing a irfare to the casino l icensee or its affi l iated compan ies; 
(5) I nsurance companies sel l ing insurance policies to the casino l icensee or 

its affi l iated companies; 
(6) Hotels renting rooms to the casino l icensee or its affi l iated companies; 
(7) Agencies or pol itical subd ivisions of the Commonwealth government; 
(8) Regulated public uti l ities; 
(9) Attorneys providing legal services; 
( 1 0) Accountants provid ing accountancy services; 
( 1 1 )  Insurance companies underwriting risk or sel l ing policies of insurance;  
( 1 2) Shipping compan ies providing transportation of goods; 
( 1 3) Telecommunication compan ies provid ing commun ication service . 

§ 1 75-1 0.1 -1 395 Provisional Casino Vendor License. 

(a) The Executive Director may, in  h is sole and absolute d iscretion , issue a 
Provisional Service Provider License to any person who appl ies for a l icense as a 
Casino Vendor required by § 1 75-1 0 . 1 - 1 390, provided such appl icant a lso appl ies for a 
Provisional License pursuant to this section .  

(b)  The Provisional Casino Service Provider License shal l  be valid for such time as 
the applicant's Casino Vendor License is pending with the Commission for investigation , 
consideration ,  determination of suitabi l ity and any other period before the Commission 
( 1 )  grants the l icense; or (2) rejects the appl ication. 

(c) If the applicant withdraws his appl ication for a Casino Service Provider License 
requ i red by § 1 75-1 0 . 1 - 1 390, the Provisional License issued by the Executive Director 
pursuant to § 1 75-1 0 . 1 - 1 395(a) shal l immediately expire. 

(d) In determining whether to issue a Provisional Service Provider License pursuant 
to § 1 75-1 0 . 1 -1 395(a) ,  the Executive Director must consider whether issuing such 
vendor l icense wil l b ring d isrepute to the Commonwealth or the gaming industry. 

(e) The Executive Director shal l  not issue a Provisional Vendor License to any 
provider who must register as a Casino Service Provider or Casino Service I ndustry 
License requ i red by § 1 75-1 0 . 1 - 1 305.  

(f) The Executive Director may use the information the applicant suppl ied with his 
appl ication for a Casino Vendor License requ i red by § 1 75-1 0 . 1 - 1 390 in considering 
whether to issue the Provisional License, and may requ i re any additional information he 
deems necessary for consideration of the issuance of the Provisional License . 
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(g) The appl icat ion fee for the P rovis ional  L icense is one ha lf of the amount charged 
by the Commission for a Casino Vendor License. This amount m ust be paid at the t ime 
of fi l i ng of the appl ication for the provis ional l icense, is a separate fee and wi l l  not be 
cred ited to any other amount owed by the app l icant to the Commission or the 
Commonwea lth. 

Part 1 400 

§ 1 75- 1 0 . 1 - 1 40 1  
§ 1 75- 1 0 . 1 - 1 405 
§ 1 75-1 0 . 1 - 1 4 1 0  
§ 1 75- 1 0 . 1 - 1 4 1 5 
§ 1 75-1 0 . 1 - 1 420 
§ 1 75- 1 0 . 1 - 1 425 
§ 1 75- 1 0 . 1 - 1 430 
§ 1 75- 1 0 . 1 - 1 435 

§ 1 75-1 0 . 1 -1 401 

H EARI N G S :  G E N E RAL PROVISIONS 

Defin it ions 
Appl icabi l ity of Ru les 
Conduct of Contested Case Hearings 
Ru les Concerning Al l  Contested Cases 
Rights to Hearing ;  Req uest; Written Notice 
Procedu re when No Hearing is Held 
Burden of Proof 
Approva l and Den ia l  of Appl ications 

Defin itions. As used in  th is chapter, the term : 

(a) "Contested case" means any proceed ing ,  i nclud ing any l icens ing p roceed i ngs ,  i n  
which the lega l  r ight, d uties, ob l igations ,  privi leges , benefits , o r  other lega l  re lation of 
specific parties a re requ i red by constitutional rights or by statute to be determ ined by 
any agency by decisions ,  determinat ions, or orders , addressed to a party or d isposing 
of its interest after opportun ity for an agency hearing . 

(b)  " I nterested person" means any person whose specific legal r ights, duties, 
ob l igations, privi leges, benefit, or other specific legal relation are affected by the 
adoption ,  amendment, or repeal of a specific regu lation or by any decis ion ,  order ,  or 
ru l ing of the Commission .  

(c) "Party" means any person or entity d i rectly involved in  a contested case , 
inc lud ing petit ioner, respondent, i ntervener, or agency of the Commonwealth of the 
Northern Mariana Is lands proceed ing in any such capacity ; .  

( d )  "Emergency Orders" means an order issued by  the Commission for immed iate 
action/rel ief. 

§ 1 75-1 0 . 1 -1 405 Applicabi l ity of Rules. 

(a) In add ition to the Admin istrative Procedu re Act (APA) ,  the p rovisions of the Act 
and these Regu lations apply to an appropriate contested case hearing . 

(b) To the extent that the Act inconsistent with APA, the Act sha l l  app ly .  To the 
extent that these Regu lations a re inconsistent with the APA, the APA shal l  apply un less 
the Act a l lows for the Commission to promulgate Regu lations inconsistent with the APA, 
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in  which case the Regulations shal l apply. 

§ 1 75-1 0 . 1 -1 41 0  Conduct of Contested Case Hearings. 

(a) At al l hearings of the Commission in contested cases, un less the Commission 
hears the matter d i rectly, the Chairman may designate a member of the Commission to 
serve as a hearing Commissioner or shal l  designate a hearing examiner to serve as a 
hearing officer. When the Commission hears the matter d i rectly, the Chairman must 
serve as presid ing officer, unless he be absent in which case the Vice-Chairman shal l  
serve as presiding officer. 

(b) In the event that the designated hearing commissioner is unavai lable prior to the 
fi l ing of the recommended report and decision for consideration by the Commission , the 
Chairman may either designate another hearing Commissioner or transfer the 
proceed ings to the entire Commission . In such event, and consistent with the 
requirements of due process , the Commission or the designated hearing Commissioner 
may either continue the hearing and render a decision upon the enti re record or beg in 
the hearing anew. 

§ 1 75-1 0 . 1 -1 41 5  Rules Concerning All Contested Cases. 

(a) Whether a contested case hearing is conducted by the Commission , by a hearing 
Commissioner or Hearing Examiner, in add ition to any authority g ranted in the Act or 
the APA, the Chairman,  the Hearing Commissioner or the Hearing Examiner, as the 
case may be, has the authority to: 

( 1 )  Admin ister oaths and to require testimony to ; 
(2) Serve process or notices in a manner provided for the service of process 

and notice in civil actions in accordance with the rules of court; 
(3) Issue subpoenas and compel the attendance of witnesses ; 
(4) Propound written interrogatories; 
(5) Take official notice of any general ly accepted information or technical or 

scientific manner in the field of gaming and any other fact which may 
judicial ly noticed by the courts of th is Commonwealth ; and 

(6) Permit the fi l ing of amended or supplemental pleadings. 

(b) Whether a contested case hearing is conducted by the Commission ,  a hearing 
commissioner or hearing examiner, and in add ition to any rights g ranted in the Act or 
the APA, the parties have the right to: 

( 1 )  Cal l and examine witnesses ; 
(2) Introduce exhibits relevant to the issues of the case, including the 

transcript of testimony at any investigative hearing conducted by or on beha lf of the 
Commission;  

(3) Cross examine opposing witnesses in any matters relevant to the issues 
of the case; 

(4) 
(5) 

Impeach any witness, regardless of which party called h im to testify; 
Offer rebuttal evidence; and 
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(6) Stipulate and agree that certain  specified evidence may be admitted , 
although such evidence may be otherwise subject to objection .  

(c) In any contested case, the Commission has authority to : 
( 1 )  Grant testimonial immunity , and 
(2) Order a rehearing.  

(d) In any contested case held , the fol lowing special rules of evidence apply: 
( 1 ) Any relevant evidence, not subject to a claim of privilege, may be admitted 

regard less of any rule of evidence which would bar such evidence in 
jud icial matters; 

(2) Evidence admitted pursuant to (c) ( 1 )  above is sufficient in itself to support 
a find ing if it is the sort of evidence upon wh ich responsible persons are 
accustomed to rely i n  the conduct of serious affairs ;  and 

(3) If an appl icant, l icensee, reg istrant, or person that is qual ified pursuant to 
the Act and these Regulations is a party, then such party may testify on its 
behalf; the party may also be called and examined as if under cross­
examination in a jud icial matter. 

§ 1 75-1 0 .1 -1420 Rights to Hearing;  Request; Notice. 

(a) When the Commission has been provided with all requ i red information necessary 
for action , the Commission must serve the appl icant personally by certified mai l ,  to the 
address on fi le with the Commission or by facsim ile or electronic mai l ,  or secured emai l ,  
a written notice of the appl icant's right to a hearing and the appl icant's responsibi l ity to 
request a hearing ; the Commission may on its own motion d i rect a hearing to be held . 

(b) The applicant may file with the Commission a request for hearing with in  fifteen 
( 1 5) days after service of the written notice of right to a hearing and responsibi l ity to 
request a hearing .  

§ 1 75-1 0 .1 -1425 Procedure when No Hearing is Held.  I n  any case in which no 
timely request for a hearing has been fi led in which the Commission has not d i rected a 
hearing , the Commission must take a final action on the appl ication with in ninety days 
after the receipt of a l l  requ i red i nformation and the completion of any investigation . 

§ 1 75-1 0. 1 -1 430 Burden of Proof for Applications. 

(a) The applicant, l icensee, or registrant has the affirmative responsibi l ity of 
establ ishing its ind ividual qual ifications by clear and convincing evidence. 

(b) An applicant for a casino l icense has the affirmative responsibi l ity of establ ish ing 
by clear and convincing evidence: 

( 1 )  I nd ividual qua l ification ; 
(2) The qual ification of each person who is requ i red to be qual ified under 

these Regulations; and 
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(3) The qual ification of the faci l ity in  which the cas ino is  to be located . 

§ 1 75-1 0 . 1 -1 435 Approva l and Denia l  of Appl ications. 

(a) The Commission has the authority to g rant or  deny any app l ication pursuant to 
the provisions of the Act and of these Regu lations ;  

(b) Before g rant ing any appl ication other than for a casino l icense, the Commission 
must :  

( 1 )  Limit o r  p lace such restrict ions thereupon a s  the Commission may deem 
necessary in the pub l ic i nterest; and 

(2) Req u i re the appl icant to tender a l l  l icense fees as requ i red by law and 
regu lations adopted pursuant to the Act. 

Part 1 500 RULES CONC ERNING PROC EEDINGS AGAI NST APPLICANTS, 
LICENSEES,  AND REGISTRANTS . 

§ 1 75- 1 0 . 1 - 1 50 1  
§ 1 75- 1 0 . 1 - 1 505 
§ 1 75-1 0 . 1 - 1 5 1 0  
§ 1 75-1 0 . 1 - 1 5 1 5  
§ 1 75- 1 0 . 1 - 1 520 
§ 1 75- 1 0 . 1 - 1 525 

Commencement of Compla int 
Service of Compla int 
Notice of Defense 
R ig ht to Hear ing ; Waiver 
Notice of Hearing 
Revocation of License or Reg istration ;  Hearing 

§ 1 75-1 0.1 -1 501 Commencement of Complaint. Any p roceed ing against an 
appl icant, temporary l i censee, provis ional  l icensee, or l icensee must be in it iated and 
ind icated by a written compla int ;  the compla int must include a statement set forth in  an 
ord inary and concise language the charges and acts or omissions support ing such 
charges. 

§ 1 75-1 0 . 1 -1 505 Service of Complai nt. With in  fourteen ( 1 4) d ays of fi l i ng of the 
complaint , the Commission must serve a copy upon the appl icant ,  temporary l icensee, 
provis ional l icensee, or l icensee persona l ly, by cert ified mai l ,  by facs imi le ,  or electron ic 
mai l  or by secured emai l  to the physical or emai l  address on the file with the 
Commission .  

§ 1 75-1 0 . 1 -1 51 0  N otice of  Defense. 

(a) With in  fifteen ( 1 5) days after serv ice of the complaint ,  the appl icant, l icensee, or 
reg istrant may fi le with the Commission a notice of defense ,  i n  which he may: 

( 1 ) Request a hearing ;  
(2) Admit or  deny the a l legations in whole or in  part ;  
(3) Present new matters or exp lanations by way of defense; or 
(4) State any legal  objection to the compla int .  

(b) With in the t ime specified , the appl icant or l icensee may fi le one or more notices 
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of defense upon any or al l of the above g rounds .  

(c) The fai lure to specifical ly deny any fact, issue or part of  the compla int serves as 
an admission thereto. 

§ 1 75-1 0 . 1 -1 51 5  Right to Heari n g ;  Waiver. The appl icant or l icensee is entitled to 
an evidentiary hearing on the comp la int if it fi les and serves the requ i red notice of 
defense with in the time al lowed here in ;  such notice of defense is deemed a specific 
admission of al l  parts of the compla int which are not expressly den ied . Fa i lure to fi le and 
serve a notice of defense with in  such time constitutes a waiver of the right of the 
hearing ,  but the Comm ission ,  in its d iscretion may neverthe less order a hearing . Al l  
affi rmative defenses must be specifical ly stated , and un less objection is taken ,  as 
provided therein ,  a l l  objections to the form of complaint is deemed waived . 

§ 1 75-1 0 . 1 -1 520 N otice of Heari n g .  The Commission wi l l  determine the t ime and 
place of hearing as soon as is reasonably p ractical after receiving the notice of defense. 
The Commission wi l l  del iver or send by certified mai l ,  facs imi le ,  or emai l  a notice to al l  
parties at least ten ( 1 0) days p rior to the hearing . 

§ 1 75-10 . 1 -1 525 Revocation of  License or  Reg istration ; Heari n g .  

(a )  The Commission wi l l  not revoke or suspend any  l icense un less i t  has  fi rst 
afforded the l icensee opportun ity for a hearing .  

(b) Notwithstand ing (a) above, the Executive Di rector may suspend a temporary 
casino employee l icense or temporary key employee l icense pursuant to 1 75- 1 0 . 1 - 1 9 1 5  
without a hearing b ut notice must be p rovided to the employee o r  key employee and the 
casino l icensee of such suspension and the appl icant shal l  be g iven an opportun ity to 
cure the deficiency promptly. 

§ 1 75-10 . 1 -1 530 Emergency O rders ;  Hearings;  Complaints.  Within  five (5) days 
after the issuance of an emergency order pursuant to these Regu lation ,  the 
Commission wil l  cause a complaint to be filed and served upon the person involved in 
accordance with the provisions of this Part .  Thereafter, the person against whom the 
emergency order has been issued and served is entitled to a hearing before the 
Commission . A person may request a hearing in  accordance with the p rovisions of § 
1 75- 1 0 . 1 - 1 5 1 0 .  

Part 1 600 

§ 1 75-1 0 . 1 - 1 601  
§ 1 75-1 0 . 1 - 1 605 
§ 1 75- 1 0 . 1 - 1 6 1  0 
§ 1 75- 1 0 . 1 - 1 6 1 5 
§ 1 75-1 0 . 1 -1 620 
§ 1 75- 1 0 . 1 - 1 625 

P ETITIONS FOR DECLARATORY R U L I N G S  

Defin it ions 
Purpose of Declaratory Ru l ings 
Petit ions for Declaratory Ru l ings 
Schedul ing of Petitions for Hearing 
Response, Comments , B riefs , Appearances 
D isposit ion of Petit ions for Decla ratory Rul ings 
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§ 1 75-10 . 1 -1 601 Definitions. 

(a) Defin itions: 
1. "Contested case" means any pending l icense suspension or revocation 

proceed ing pursuant to these Rules. 
2.  "Declaratory rul ing" means a rul ing on the meaning or appl ication of a statute, 

regulation or decision or order entered by the Commission ,  and does not 
include the g ranting of approvals, findings of suitab i l ity, or other determinations 
that requ i re the fi l ing of an appl ication as defined by the Commission . 

3 " Interested person" means any appl icant, l icensee, registrant, person found 
suitable or unsuitable, or a g roup or association of such l icensees, registrants or 
persons. The term also includes a governmental agency or pol itical subdivision 
of the Commonwealth . 

4. "Petitioner" means an interested person who has filed a petition for a declaratory 
ru l ing in accordance with the provisions of subsection§ 1 75- 1 0 . 1 -230(c) . 

5. "Regulatory comment" means a written statement or prepared testimony of the 
Executive Director that analyzes any issue raised by a petition for a declaratory 
ru l ing without taking a position in opposition to or in support of such a petition .  

§ 1 75-1 0.1 -1 605 Purpose of Declaratory Rul ings .  A declaratory rul ing i s  an 
extraord inary remedy that may be considered by the Commission only when the 
objective of the petitioner cannot reasonably be achieved by other means and when the 
ru l ing wou ld be significant to the regu lation of gaming or to the gaming industry. 

§ 1 75-1 0. 1 -1 61 0  Petitions for Declaratory Rul ings. 

(a) Any person may petition the Commission for a declaratory rul ing .  

(b)  A petition for a declaratory ru l ing shal l  be filed with the Secretary,  together with a 
nonrefundable fi l ing fee in to the Commission in the amount of Two Hundred Dollars 
($200.00) unless the petitioner is the Commission or a governmental agency or 
pol itical subd ivision of the Commonwealth , in  which case there shal l  be no fi l ing fee. A 
copy of the petition must be served by the petitioner upon the Attorney General with in 
three (3) working days of the date of fi l ing . 

(c) The Secretary shal l  maintain  and keep current a l ist of persons who have 
requested notice of petitions for declaratory rul ings and shal l  transmit a copy of such l ist 
to a petitioner as soon as practicable after the fi l ing of a petition for declaratory rul ing .  
Persons shal l  pay a fee of One H undred Dollars ($1 00 .00) per fiscal year for inclusion 
on the l ist, but such fee is waived for governmental agencies and pol itical subdivisions of 
the Commonwealth . The petitioner shal l  serve a copy of the petition by personal 
del ivery or first-class mai l  upon each person on such l ist no later than seven (7) days 
after receiving such l ist and shal l  provide an affidavit of service to the secretary. Each 
person receiving a copy of the petition for declaratory rul ing may, within seven (7) days 
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after receipt, request the Secretary to provide him notice of the time set for the hearing 
on the petition for declaratory ru l ing.  

(d) The petition for a declaratory ru l ing must contain :  

( 1 )  The name, business address and telephone number of the petitioner; 
(2) A statement of the nature of the interest of the petitioner in obta in ing the 

declaratory rul ing;  
(3) A statement identifying the specific statute, regulation or commission decision 

or order in question ; 
(4) A clear and concise statement of the interpretation or position of the petitioner 

relative to the statute, regu lation or commission decision or order in question ; 
(5) A description of any contrary interpretation, position or practice that g ives rise 

to the petition ; 
(6) A statement of the facts and law that support the i nterpretation of the 

petitioner; 
(7) A statement of any contrary legal authority including authority that is binding 

and merely persuasive ; 
(8) A statement showing why the subject matter is appropriate for Commission 

action in the form of a declaratory rul ing and why the objective of the 
petitioner cannot reasonably be achieved by other administrative remedy; 

(9) A statement identifying all persons or groups who the petitioner believes wi l l  
be affected by the declaratory ru l ing ,  including the gaming industry as a 
whole, and the manner in which the petitioner believes each person wi l l  be 
affected ; 

( 1 0) The signature of the petitioner or h is legal  representative; and 
( 1 1 )  An affidavit of service upon the Attorney Genera l .  

(e) An interested person may not file a petition for declaratory ru l ing involving 
questions or matters that are issues in a contested case in which the interested person 
is a party. 

§ 1 75-1 0. 1 -1 6 1 5  Schedul ing of Petitions for Hearing. 

(a) I f ,  within thirty (30) days of the date the petition for declaratory ru l ing was fi led , 
the Chairman does not cause the Secretary to schedule the petition for 
declaratory rul ing for hearing at a meeting of the Commission,  the Secretary 
shal l notify the other members of the Commission . Any member of the 
commission may, with in fifteen ( 1 5) days of such notification , cause the 
secretary to schedu le the petition for declaratory rul ing for hearing at a meeting 
of the Commission . 

(b) The Executive Director shal l  notify the Chairman through the secretary within 
thirty (30) days of the date the petition for declaratory ru l ing was filed if the 
Executive Director objects to consideration of the petition .  
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(c) The Chairman and any other Member may consult with the Executive Director or 
legal counsel or any employee of the Commission before decid ing whether to 
cause a petition for declaratory ru l ing to be scheduled for hearing at a meeting of 
the Commission .  

(d)  If a petition for declaratory judgment is not scheduled for hearing pursuant to this 
subsection ,  it is deemed d ismissed . 

§ 1 75-1 0 .1 -1 620 Response to Petition ; Regulatory Comments ;  Briefs and 
Appearances by Interested Persons. 

(a) If a petition is scheduled for a hearing at a meeting of the Commission , the 
Secretary shal l give the Petitioner, the Executive Director and each person requesting 
notice of hearing pursuant to § 1 75-1 0 . 1 -1 61 0(c) at least thirty (30) days' notice of the 
time set for the hearing .  

(b) The Executive Director may file with the Commission a written response in 
opposition to or in support of a petition for declaratory ru l ing no later than thirty (30) 
days after notice from the Secretary, un less the time is extended by the Chairman.  

(c)The Executive Director may fi le with the Commission a regulatory comment at any 
time at least ten ( 1 0) days before the time set for the hearing on the petition for a 
declaratory ru l ing .  

(d) The Petitioner and any interested person may fi le a brief in  support of or in 
opposition to a petition for declaratory ru l ing at least th irty (30) days before the time set 
for the hearing on the petition for declaratory rul ing .  Such brief shal l substantia l ly 
comply with the requirements for petitions for declaratory ru l ings provided in  § 1 75-
1 0 . 1 - 1 6 1 0 . 

(e) The petitioner may fi le a reply to a response by the Executive Director or a brief by 
another interested person at least fifteen ( 1 5) days before the time set for the hearing on 
the petition for declaratory rul ing .  
(f) The Commission , in the d iscretion of the Chairman,  may permit the Petitioner or 
interested person , whether or not he fi led a brief, to present oral argument at the 
hearing on the petition for declaratory ru l ing .  

§ 1 75-1 0 . 1 -1 625 Disposition of Petitions for Declaratory Rul ing.  

(a)  The Commission,  with or without oral argument, may d ismiss the petition ,  in whole 
or in part, for any reason .  

(b) I f  the Commission issues a rul ing on  the petition ,  its order shal l del ineate the 
Commission's interpretation of the meaning or appl ication of the statute, regulation , 
decision or order that is the subject of the petition .  

Part 1 700 HEARING ON REGULATIONS 
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§ 1 75- 1 0 . 1 -1 701 Hearings on Regu lations 

§ 1 75-1 0 .1 -1 701 Hearings on Regulations. 

(a) The Commission must adopt, amend , and repeal regulations in accordance with 
the provis ions of the Admin istrative Procedure Act; 

(b) Consistent with the requi rements of the Act and the Admin istrative Procedu re 
Act, the Commission may, in  its d iscretion ,  conduct hearings concerning the adoption, 
amendment, or repeal of its regu lations. 

(c) Any publ ic hearing held in connection with the propose regulation shal l be 
conducted in accordance with the Admin istrative Procedures Act. 

(d) The Commission must p rovide at least fifteen ( 1 5) days' notice of any publ ic 
hearing conducted in connection with the proposed regu lation. Such notice must be 
publ ished in the Commonwealth Register or p rovided in a manner reasonably 
calculated to reach the interested public in  accordance with 1 CMC § 9 1 04 .  

(e) At the hearing held in connection with the proposed regulations, a l l  people wil l  be 
afforded the opportunity to attend and to appear before the Commission to 
submit oral testimony in support of or in opposition to the proposed regulations. 
Such participation does not include the right to present evidence or  to cross­
examine witnesses , which may be permitted solely in the d iscretion of the 
Commission . 

( 1 )  The Commission may requi re notice i n  advance of the date of the 
proceed ings of any individual 's intent to participate. 

(2) This section shal l  not be construed to establish a right of any individual to 
appear before the Commission in the event that the Commission may act 
at a subsequent date to adopt the proposed regulations. 

Part 1 800 OPERATION GENERALLY 

§ 1 75-1 0. 1 -1 801  
§ 1 75-1 0. 1 - 1 805 
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§ 1 75-1 0. 1 - 1 820 
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§ 1 75-1 0 . 1 -1 830 
§ 1 75-1 0 . 1 - 1 835 
§ 1 75-1 0 . 1 -1 840 
§ 1 75-1 0. 1 - 1 845 
§ 1 75-1 0. 1 - 1 850 
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Grounds for Discipl inary Action 
Publ ication of Payoffs 
Criminal Convictions as Grounds for Revocation 
Violation of Law or Regu lations 
Investigation of Conduct of Licensees Genera lly 
Reports of Violations and Felony Convictions 
Access to Premises and Production of Records 
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Unauthorized Games 
Un l icensed Games or  Devices 
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§ 1 75-1 0 . 1 - 1 855 
§ 1 75-1 0 . 1 - 1 860 

§ 1 75-1 0.1 -1 801 

Col lection of Gaming Credit 
Survei l lance Systems 

Methods of operation. 

(a) I t  is the policy of the Commission to require that al l  establ ishments wherein 
gaming is conducted in this Commonwealth be operated in a manner suitable to protect 
the publ ic health , safety, morals, good order and general welfare of the inhabitants of 
the Northern Mariana Islands. 

(b) Responsibi l ity for the employment and maintenance of su itable methods of 
operation rests with the l icensee , and wil lfu l or persistent use or toleration of methods 
of operation deemed unsuitable wil l  constitute grounds for l icense revocation or other 
d iscip l inary action . 

§ 1 75-1 0.1 -1 805 Grounds for Discipl inary Action. 

(a) The Commission deems any activity on the part of the Casino Gaming Licensee, 
its agents or employees, that is in imical to the publ ic health , safety, morals, good order 
and genera l  welfare of the people of the Commonwealth , or that would reflect or tend 
to reflect d iscred it upon the Commonwealth of the Northern Mariana Islands or the 
gaming industry, to be an unsuitable method of operation and shal l be grounds for 
d iscipl inary action by the Commission in accordance with the Act and the Regulations. 

(b) Without l imiting the general ity of the foregoing ,  the fol lowing acts or omissions, in 
addition to any other act or omission deemed an unsuitable method by the 
Commission , may be determined to be unsuitable methods of operation :  

1 .  Fai lure to exercise d iscretion and sound judgment to prevent incidents which 
might reflect on the repute of the Commonwealth and act as a detriment to the 
development of the industry. 

2. Permitting persons who are visibly intoxicated to participate in gaming activity. 
3.  Complimentary service of intoxicating beverages in the casino area to 

persons who are visibly intoxicated . 
4 Fai lure to conduct advertising and public relations activities in accordance with 

decency, d ign ity, good taste , honesty and inoffensiveness, including,  but not 
l imited to, advertising that is false or material ly m islead ing.  

5.  Catering to , assisting , employing or associating with , either socially or in 
business affairs ,  persons of notorious or unsavory reputation or who have 
extensive pol ice records ,  or persons who have defied congressional 
investigative committees ,  or other officia l ly constituted bod ies acting on behalf 
of the Un ited States, or any state, or commonwealth or territory, or persons 
who are associated with or support subversive movements, or the employing 
either d i rectly or through a contract, or any other means, of any firm or 
ind ividual in any capacity where the repute of the Commonwealth or the 
gaming industry is l iable to be damaged because of the unsuitabi l ity of the 
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firm or individual or because of the unethical methods of operation of the firm 
or individual .  

6.  Employing in a position for which the individual could be required to be 
l icensed as a key employee pursuant to the provisions of these Regulations, 
any person who has been den ied a Commonwealth gaming l icense on the 
grounds of unsuitabi l ity or who has fai led or refused to apply for l icensing as 
a key employee when so requested by the Commission .  

7 .  Employing in any gaming operation any person whom the Commission or 
any court has found gu i lty of cheating or using any improper device in 
connection with any game, whether as a l icensee, dealer, or player at a 
l icensed game or device;  as wel l  as any person whose conduct of a l icensed 
game as a dealer or other employee of a l icensee resu lted in revocation or 
suspension of the l icense of such l icensee. 

B. Fai lure to comply with or make provision for compl iance with all federa l ,  
Commonwealth , state and local laws and regulations and with a l l  Commission 
approved cond itions and l im itations pertain ing to the operations of a l icensed 
establ ishment including, without l imiting the general ity of the foregoing,  
payment of a l l  l icense fees, withhold ing any payrol l  taxes , l iquor and 
entertainment taxes. The Commission in the exercise of its sound discretion 
can make its own determination of whether or not the l icensee has failed to 
comply with the aforementioned , but any such determination shall make use 
of the establ ished precedents in interpreting the language of the appl icable 
statutes. Nothing in this section shal l  be deemed to affect any right to judicial 
review. 

9. ( 1 )  Possessing or permitting to remain in or upon any l icensed premises any 
cards, d ice, mechanical device or any cheating device whatever, the use 
of which is prohibited by statute or regulation , or 

(2) Conducting ,  carrying on ,  operating or deal ing any cheating or th ieving 
game or device on the premises, either knowing ly or unknowingly, which 
may have in any manner been marked , tampered with or otherwise placed 
in a condition , or operated in a manner, wh ich tends to deceive the publ ic or 
which m ight make the game more l iable to win or lose, or which tends to 
alter the normal random selection of criteria wh ich determine the results of 
the game. 

1 0. Fai lure to conduct gaming operations in accordance with proper standards of 
custom, decorum and decency, or permit any type of conduct in the gaming 
establishment which reflects or tends to reflect on the repute of the 
Commonwealth and act as a detriment to the gaming industry. 

1 1  Issu ing credit to a patron to enable the patron to satisfy a debt owed to 
another l icensee or person ,  including an affil iate of the l icensee. 

12 .  Whenever a l icensed game, machine or gaming activity is available for play 
by the public, fai l ing to have a l icensed employee of the l icensee present on 
the premises to supervise the operation of the game, mach ine or activity; 

1 3 . Denying any Commission member or agent, upon proper and lawful 
demand , access to , inspection or d isclosure of any portion or aspect of a 
gaming establ ishment as authorized by appl icable statutes and regulation . 
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§ 1 75-1 0 .1 -1 81 0 Publication of Pay-ofts. 

(a) Except as specifical ly provided herein , payoff schedu les or award cards 
appl icable to every l icensed game or slot machine shal l  be d isplayed at a l l  times 
either on the table or machine or in a conspicuous place immed iately adjacent 
thereto . In the case of craps, keno and faro games the foregoing requirement wi l l  be 
satisfied if publ ished payoff schedules are maintained in a location read ily accessible 
to players and notice of the location of such schedule is posted on or adjacent to the 
table . In the case of slot machines, the foregoing requ i rements will be satisfied if: 

1 .  The player is at al l  times made aware that payoff schedules or award cards 
applicable to any game offered for play are read i ly accessible and wil l  be 
d isplayed on the video d isplay screen of the device upon the in itiation of a 
command by the player, or 

2 The award cards of any game offered for play are d isplayed at a l l  times when 
the device is avai lable for play. 

(b) Payoff schedu les or award cards must accurately state actual payoffs or awards 
applicable to the particular game or device and shal l  not be worded in such manner as 
to m islead or deceive the publ ic. Maintenance of any misleading or deceptive matter on 
any payoff schedu le or award card or fai lure on the part of a l icensee to make payment 
in strict accordance with posted payoff schedu les or award cards may be deemed an 
unsuitable method of operation. 

§ 1 75-1 0. 1 -1 81 5 Criminal Conviction Grounds for Revocation or Suspension. 
The Commission may revoke or suspend any l icense issued by the Commission or 
finding of suitabi l ity of a person who is convicted of a crime, even though the 
convicted person's post-conviction rights and remedies have not been exhausted , if 
the crime or conviction d iscred its or tends to d iscredit the Commonwealth or the 
gaming industry. 

§ 1 75-1 0 .1 -1 820 Violation of Law or Regulations. Violation of any provision of the 
Act or of these Regu lations by a l icensee, his agent or employee shall be deemed 
contrary to the publ ic health , safety, morals, good order and genera l  welfare of the 
inhabitants of the Commonwealth and grounds for suspension or revocation of a 
l icense. Acceptance of a Commonwealth gaming l icense or renewal thereof by a 
l icensee constitutes an agreement on the part of the l icensee to be bound by al l  of the 
regulations of the Commission as the same now are or may hereafter be amended or 
promulgated . It is the responsibi l ity of the l icensee to keep h imself informed of the 
content of a l l  such regu lations, and ignorance thereof wil l  not excuse violations. 

§ 1 75-1 0.1 -1 825 Investigation of Conduct of Licensees, General ly. Any 
gaming l icense, including but not l im ited to: a casino l icense, a service provider 
l icense, a vendor l icense , a casino employee l icense and a key casino employee 
l icense is a revocable privilege, and no holder thereof shal l be deemed to have 
acquired any vested rights therein or thereunder. The burden of proving h is 
qualifications to hold any l icense rests at a l l  times on the l icensee. The Commission is 
charged by law with the duty of observing the conduct of a l l  l icensees to the end that 
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l icenses shal l not be held by unqual ified or d isqual ified persons or unsuitable persons 
or persons whose operations are conducted in an unsuitable manner. 

§ 1 75-1 0 .1 -1 830 Reports of Violations and of Felony Convictions. 

(a) The Casino Gaming Licensee, each service provider l icensee , each casino 
employee l icensee and each key casino employee l icensee shall immediately notify 
the Commission by telephone of: ( 1 ) any violation or suspected violation of any 
gaming law regarding wh ich the l icensee has notified the local police and (2) the 
d iscovery of any violation of the Act, Regulations, M in imum Internal Control 
Standards, or Internal Control Standards.  

(b) Any person hold ing a l icense,  reg istration ,  or find ing of suitabi l ity who is convicted 
of a felony in the Commonwealth or is convicted of an offense in  another state or 
jurisd iction which would be a felony if committed in  the Commonwealth shal l notify the 
Commission in writing with in ten ( 1 0) business days of such conviction . 

§ 1 75-1 0 .1 -1 835 Access to Premises and Production of Records. 
(a) No applicant for any gaming l icense, includ ing but not l im ited to: a casino gaming 
l icense,  a service provider l icense , a casino employee l icense and a key casino 
employee l icense, shal l neglect or refuse to produce records or evidence or to give 
information upon proper and lawful demand by a Commission member or any agent 
of the Commission or shal l  otherwise interfere, or attempt to interfere ,  with any proper 
and lawfu l efforts by the Commission ,  or  any Commission agent to produce such 
information .  

(b)  No l icensee or enrol led person shal l neg lect or refuse to produce records or 
evidence or to give information upon proper and lawful demand by a Commission 
member or any agent of the Commission or shal l  otherwise interfere, or attempt to 
interfere, with any proper and lawfu l efforts by the Commission , or any Commission 
agent to produce such information . 

(c) Each l icensed manufacturer, l icensed distributor or seller, l icensed casino and 
l icensed casino service provider, shall immed iately make avai lable for inspection by 
any Commission member or agent a l l  papers ,  books and records produced by any 
gaming business and al l  portions of the premises where gaming is conducted or where 
gambling devices or equipment are manufactured , sold or d istributed . Any Commission 
member or agent shall be g iven immediate access to any portion of the premises of 
any casino l icensee or casino service provider for the purpose of inspecting or 
examining any records or documents requ i red to be kept by such l icensee under the 
Regulations and any gaming device or equipment or the conduct of any gaming 
activity. 

§ 1 75-1 0 .1 -1 840 Summoning of Licensee. The Commission may summon any 
l icensee or its agents or employees to appear to testify before it or its agents with 
regard to the conduct of any l icensee or the agents or employees of any l icensee. All 
such testimony shall be under oath and may embrace any matters wh ich the 
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Commission or its agents may deem relevant to the d ischarge of its official duties. Any 
person so summoned to appear shall have the right to be represented by counsel .  Any 
testimony so taken may be used by the Commission as evidence in any proceed ing or 
matter then before it or wh ich may later come before it .  Fai lure to so appear and testify 
ful ly at the time and place designated ,  un less excused by the Commission,  shal l 
constitute grounds for the revocation or suspension of any l icense held by the person 
summoned , h is principal or employer. 

§ 1 75·1 0.1 ·1 845 Unauthorized Games. No Casino Gaming Licensee shal l permit 
any game to be operated or played without fi rst applying for and receiving permission 
from the Commission to operate such game. The violation of th is regulation may be 
deemed an unsu itable method of operation. 

§ 1 75-1 0. 1 -1 850 Unl icensed Games or Devices. 

(a) No unl icensed gambling games shal l  be operated upon the premises of the 
Casino Gaming Licensee , nor shal l  the l icensee expose in an area accessible to the 
publ ic any machine,  fixture ,  table, or device which may be used in the operation of a 
gambling game without first having paid a l l  current fees and taxes applicable to such 
games. 

(b) Whenever the Casino Gaming Licensee desires to temporarily remove or suspend 
a game from a l icensed status ,  the l icensee shal l  provide advanced written notice to the 
Commission stating the type and number of games sought to be suspended , the in itial 
date and duration of the proposed suspension ,  and in add ition to such notice, the 
l icensee shal l  thereafter physically remove the gaming device from any area exposed 
to the publ ic. 

(c) Before any game or gaming device suspended from a l icensed status in 
accordance with the foregoing procedure may be reactivated and placed into play, the 
Casino Gaming Licensee shal l  advise the Commission in writing of its intention and 
date to reactivate such game, and pay all fees and taxes appl icable to said game, and 
upon the Commission's re-inspection of any gaming device previously sealed , the 
game may be exposed to play. 

§ 1 75-1 0 . 1 ·1 855 Col lection of Gaming Credit. 

(a) Only bonded , du ly l icensed collection agencies , or a l icensee's employees, junket 
representatives, or attorneys, may collect, on the Casino Gaming Licensee's behalf 
and for any consideration ,  gaming credit extended by the l icensee. 

(b) Notwithstand ing the provisions of subsection (a) , the Casino Gaming Licensee 
shal l not permit any person who has been found unsuitable , or who has been den ied a 
gaming l icense of any kind , or who has had a gaming l icense of any kind revoked , to 
col lect, on the l icensee's behalf and for any consideration , gaming credit extended by 
the Casino Gaming Licensee. 
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(c) Each l icensee shal l maintain for the Commission's inspection records that describe 
credit collection arrangements and that include any written contracts entered into with 
the persons described in subsection (a). 

(d) The Casino Gaming Licensee and its agents shal l  be requ i red to col lect, at a 
min imum, the greater of $ 1  mi l l ion or 1 0% of the gaming cred it with in ninety (90) days 
of the settled gaming credit from each respective patron .  If the Casino Gaming 
Licensee fai ls to collect this requ i red min imum, the Casino Gaming Licensee must 
provide with in  thirty (30) days after this n inety (90) day min imum amount col lection 
period the fol lowing:  
1 .  A schedule l isting the patron(s) who fai led to pay this min imum amount and 
balances due to the Casino Gaming Licensee, and 
2 .  Copies of the documentations substantiating good faith efforts made in 
collection attempts. 

§ 1 75-1 0 . 1 -1 860 Surveil lance Systems. 

(a) The Commission shal l adopt standards for the instal lation , maintenance and 
operation of casino survei l lance systems at all l icensed establ ishments .  The purposes 
of a casino survei l lance system are to assist the Casino Gaming Licensee and the 
Commonwealth in safeguarding the l icensee's assets, in deterring ,  detecting and 
prosecuting criminal acts , and in mainta in ing public confidence and trust that l icensed 
gaming is conducted honestly and free of criminal  elements and activity. 

(b) The Casino Gaming Licensee shal l insta l l ,  maintain and operate a casino 
survei l lance system in accordance with the casino survei l lance standards adopted by 
the Commission. The fai lure of a l icensee to comply with this section and the casino 
survei l lance standards adopted by the Commission is an unsuitable method of 
operation . 

(c) The Casino Gaming Licensee must submit a written casino survei l lance system 
plan to the Commission. The plan must be in a form approved or required by the 
Commission , and must include a description of all equipment uti l ized in the casino 
survei l lance system, a blueprint or d iagram that shows al l  of the areas to be mon itored 
and the placement of survei l lance equipment in relation to the activities being 
observed , a description of the procedures uti l ized in the operation of the casino 
survei l lance system , and any other information requ i red by the casino survei l lance 
standards. If the l icensee does not conduct an activity that is addressed in the casino 
survei l lance standards, then the plan must include a statement to that effect. The plan 
must be amended and the amendments to the plan or the plan as amended must be 
submitted to the Commission on an annual basis by the l icensee, to reflect any 
mod ification made to the l icensee's casino survei l lance system during the preced ing 
year that resulted from ( 1 ) the repeal or revision of any existing casino survei l lance 
standard or the adoption of any new casino survei l lance standard ,  (2) a change in the 
layout or configuration of any area requ i red to be mon itored , or (3) any exemption 
granted by the Commission. If no such mod ifications were made, then the l icensee 
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must submit a statement to the Comm ission to that effect. 

Part 1 900 

§ 1 75- 1 0 . 1 - 1 901  
§ 1 75-1 0 . 1 - 1 905 
§ 1 75-1 0 . 1 - 1 9 1 0  
§ 1 75- 1 0 . 1 - 1 9 1 5  

§ 1 75- 1 0 . 1 - 1 920 
§ 1 75-1 0 . 1 - 1 925 
§ 1 75-1 0 . 1 - 1 930 
§ 1 75-1 0 . 1 - 1 935 

§ 1 75-1 0 . 1 - 1 940 
§ 1 75-1 0 . 1 - 1 945 
§ 1 75-1 0 . 1 - 1 950 

GAMING EM PLOYEE LIC ENSURE 

Licensure Requ i red : Casino Employee 
Licensure Requ i red: Casino Key Employee 
Temporary Licensure and Provisional Licensure 
Suspension and Reinstatement of Temporary or Provis ional 
L icensure 
I nvestigation ,  Criter ia for Objection ; Objection 
Duties of Casino Licensee 
System of Records ,  Contents 
Petition for Hearing to Reconsider Objection to Reg istration or to 
Reconsider Suspension or Revocation of Reg istrat ion 
Crim inal  Convict ions as Grounds for Revocation 
Violat ion of Law or Regu lations 
Registration of Non-gaming Employees 

§ 1 75-1 0 . 1 - 1901 Licensu re and reg istrati on req u i red:  Casino Em ployee. 

(a) No person shal l  be employed as a cas ino employee un less such person is  
temporari ly l icensed or l icensed as a casino employee in  accordance with these 
Regulations.  L icensure shal l  last for the du ration specified by the Commission ; 
provided that annual  reg istrat ions of the Casino Employee l icense are requ i red in a form 
to be determined by the Executive D i rector or by the Commission . 

§ 1 75-1 0 . 1 - 1905 Licens u re and Registration Req u i red ; Casino Key E m p l oyee. 

(a) No person shal l  be employed as a casino key employee un less such person is 
provisiona l ly l icensed or l icensed as a casino key employee in  accordance with these 
Regulations .  L icensure shal l  last for the du ration specified by the Commission ;  
provided that annua l  reg istrat ions of the Casino Key Employee l icense are req u i red in a 
form to be determined by the Executive D i rector or  by the Commission.  

§ 1 75-1 0. 1 -1 9 1 0  Tempora ry Licensure ;  Provisional  Licens u re .  

(a )  A person is deemed temporari ly l icensed as a cas ino employee upon submission 
by the casino l icensee of an Appl ication for Licensure to the Commission for the 
appl icant, un less otherwise determ ined by the Commission or the Executive D i rector .  
The person to be employed is not the appl icant and is merely a benefic iary of the 
appl ication p rocess . The Casino L icensee may withdraw the appl ication at any time 
without notice to or approva l from the proposed employee beneficiary. 

(b) The Appl ication for Licensure is an appl ication package ,  i n  e lectron ic or  paper 
form , conta in ing al l  the components of a complete appl ication for registration for a 
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casino employee or a casino key employee or renewal of l icensure of the same 
consisting of, at a min imum: 

1 The onl ine or paper form for appl ication promulgated by the Executive 
Director for Licensure or renewal of l icensure as a casino employee or 
casino key employee in electronic or paper form ; and 

2.  Two (2) sets of fingerprints of the appl icant or, if appl icable, proof that the 
appl icant's fingerprints were previously submitted electronica l ly or by 
another means to the Commission; 

3.  The appl icable fee for l icensure or renewal ;  and 
4. The statement promulgated in § 1 75-1 0 . 1 -925. 

(c) Temporary l icensure as a casino employee is val id for a period of one hundred 
eighty ( 1 80) days after an appl ication for l icensure is received by the Commission , 
unless objected to by the Executive Director, or otherwise suspended or revoked . 

(d) The Executive Director may promulgate d ifferent forms for casino employees 
and casino key employee applications. 

(e) The Executive Director may, in  his sole and absolute d iscretion , issue a Provisional 
Casino Key Employee License to any person who applies for a l icense as a Casino Key 
Employee by § 1 75-1 0 . 1 - 1 905 ,  provided such appl icant appl ies for a Provisional 
License pursuant to this section .  

(f) The Provis ional Casino Key Employee License shal l be val id for such time as the 
appl icant's Casino Key Employee l icense appl ication is pend ing with the Commission 
for investigation , consideration ,  determination of suitabi l ity and any other period before 
the Commission ( 1 )  grants the l icense; or (2) rejects the appl ication . 

(g) If the applicant withdraws his appl ication for a Casino Key Employee License 
requ i red by § 1 75-1 0 . 1 - 1 905, the Provisional License issued by the Executive Director 
pursuant to § 1 75-1 0 . 1 - 1 91 0(e) shal l immediately expire .  

(h )  In  determining whether to issue a Provisional Casino Key Employee l icense 
pursuant to § 1 75- 1 0 . 1 - 1 9 1 0(e), the Executive Di rector must consider whether issuing 
such l icense wil l bring disrepute to the Commonwealth or the gaming industry. 

(i) The Executive Director shal l  not issue a Provisional Key Employee License to any 
person who is not currently l icensed as a casino key employee in the CNMI  or any other 
US jurisd iction,  but the Executive Di rector may issue a Provisional Key Employee 
License to any person who was l icensed as a casino key employee any other US 
jurisd iction within the last five (5) years ,  but who surrendered their l icensure whi le i n  
good standing upon termination of their employment in the jurisd iction. 

U) The Executive Di rector may use the information the appl icant supplied with h is 
application for a Casino Key Employee l icense required by § 1 75-1 0 . 1 - 1 905 in 
considering whether to issue the Provisional License, and may require any additional 
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information he deems necessary for consideration of the issuance of the Provisional 
License. 

§ 1 75-1 0.1 -1 91 5  Suspension and Reinstatement of Temporary or Provisional 
Licensure. 

(a) The Executive Director may suspend the temporary or provisional l icensure of an 
appl icant if  he determines that: 

or 

1 .  The appl ication for l icensure received from the appl icant is not complete; 
2. The handwriting exemplar is i l leg ible; 
3 .  The fingerprints submitted by the appl icant are i l leg ible or unclassifiable; 

4. The protection of the publ ic welfare requ i res immediate suspension . 
(b) The Executive Director shal l  suspend the temporary or provisional l icensure of 
an applicant if he determines that the statement promulgated in § 1 75-1 0. 1 -925 is not 
completed , not signed , or the appl icant ind icates on the statement that he is subject to 
a court order for the support of a child and is not in compl iance with the order or a plan 
approved by the Attorney Genera l  or other publ ic agency enforcing the order for the 
repayment of the amount owed pursuant to the order. 

(c) If the Executive Director suspends the temporary or provisional Licensure of an 
appl icant pursuant to subsections (a)( 1 )  or (2) , he shal l  notify the applicant and the 
Casino Gaming Licensee of such suspension . 

(d) An appl icant whose temporary or provisional l icensure is suspended pursuant to 
subsections (a)( 1 )  or (2) ,  shal l  not be el igible to work as a casino employee or casino 
key employee unti l such time as he rectifies the cause for such suspension and the 
Executive Director reinstates his temporary or provis ional Licensure .  If an appl icant 
rectifies the cause for his suspension and the Executive Director reinstates his 
temporary or provisional Licensure ,  the period of t ime in wh ich the appl icant's 
temporary or provisional l icensure was suspended pursuant to th is regulation shal l  not 
be included in measuring the one hundred eighty ( 1 80) day period in wh ich the 
Executive Director may object to such temporary Licensure of the applicant, if 
appl icable. An applicant whose temporary or provisional l icensure is suspended 
pursuant to subsections (a)(4) ,  shal l  not be el igible to work as a casino employee or 
casino key employee unti l such time as the Executive Director or the Chairman l ifts the 
temporary suspension prior to a hearing ,  or the Commission l ifts the suspension after a 
hearing. 

§ 1 75-1 0 .1 -1 920 Investigation;  Criteria for Objection ; Objection.  

(a)  Upon receipt of an appl ication for Licensure as a casino employee or casino key 
employee (provisional or otherwise) ,  the Executive Director shal l  review it for 
completeness . 

(b) Unless the Executive Director, after reviewing an appl ication for l icensure, 
suspends the temporary l icensure of the appl icant pursuant to 1 75-1 0. 1 -1 9 1 5 , he 
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shal l  conduct an investigation of the app l icant to determi ne whether he is e l ig ib le to 
be or continue to be l icensed as a casino emp loyee or casino key employee . 

(c) The Executive D i rector may object to the l icensu re of an appl icant with in one 
hundred eighty ( 1 80) days after receipt of a complete app l ication for l icensure based 
on any action or inaction of the appl icant that the Executive D i rector determines is 
in im ical to the pub l ic health , safety , mora ls ,  good order and general welfare of the 
people of the Commonwea lth , or  that wou ld reflect or  tend to reflect d iscred it upon the 
Commonwea lth or the gaming industry .  The Executive D i rector may object to the 
l icensure of an app l icant based on the association of the appl icant with any person 
who the Executive D i rector determines is i n imical to the pub l ic health , safety, mora ls ,  
good order and general welfare of the people of the Commonwea lth , or who reflects or  
tends to reflect d iscredit upon the Commonwea lth or the gaming industry. 

(d ) If the Executive D i rector objects to the Licensure of an app l icant pursuant to 
th is regu lation ,  the Executive D i rector shal l  notify :  

1 The appl icant of the objection and the r ight to apply for a hearing pursuant to 
these Regu lations ;  and 

2 , The casino l icensee . 

(e) The fai l u re of an appl icant to seek review of a determ ination that he is not 
e l ig ible for l icensure as a casino employee or casino key emp loyee shal l  be deemed to 
be an admission that the objection is wel l  founded and such fa i l u re p recludes 
ad min istrative or j ud icial review. 

(f) If, after receiving notice per (d)(2) above , the Casino Gam ing Licensee no longer 
wishes to emp loy the appl icant, it shal l  provide notice to the Executive D i rector and 
withdraw the appl ication . If the cas ino l icensee withd raws the appl ication , no l icense 
wi l l  be final ly g ranted , the temporary l icense wi l l  be revoked , the matter wi l l  be deemed 
closed , and the Commission may d ism iss the Compla int sua sponte or upon motion of 
the Executive Director without a hearing .  

(g )  If the Executive D i rector does not object to  the l icensure of  an appl icant pursuant 
to this Part ,  the appl icant sha l l  be deemed l icensed as a casino employee or cas ino key 
emp loyee and is e l ig ib le for employment with the Casino Gaming Licensee in the 
Commonwealth unt i l  such reg istration expires per its terms or per these Regu lations ,  is  
suspended , or is revoked per these Reg u lations .  

§ 1 75-1 0. 1 -1 925 D uties of Casino Licensee. 

(a) The Casino Gaming Licensee shal l  not knowi ngly emp loy any person as a cas ino 
emp loyee or cas ino key employee un less such person is temporari ly l icensed or 
l icensed as a cas ino emp loyee or  cas ino key emp loyee . A l icensee shal l  check, and 
may rely on, the system of records mainta ined by the Commission to verify the 
temporary l icensure ,  l icensure or e l ig ib i l ity of a person seeking employment as a casino 
emp loyee or casino key employee . 
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(b) The Casino Gaming Licensee shal l  on ly access the system of records after a 
person appl ies for a position as a casino employee or casino key employee solely to 
determine whether the person is l icensed , temporari ly l icensed , or subject to objection ,  
suspension or revocation ,  or to in itiate an appl ication transaction in the Commission's 
onl ine gaming employee l icensure system. The Casino Gaming Licensee shal l  maintain 
written documentation establ ishing that i t  received an appl ication for employment from 
a person for a position as a casino employee or casino key employee prior to 
accessing the system of records and shal l retain such documentation for at least five 
(5) years. 

(c) Before the Casino Gaming Licensee grants any employee access to the system 
of records maintained by the Commission , it shal l  provide the Commission with the 
name, social  security number and date of birth of such employee. Upon the termination 
of employment of such employee or the reassignment of such employee to a position 
that no longer requires him to access the system of records ,  the Casino Gaming 
Licensee shal l immediately notify the Commission of such termination or reassignment. 
The information contained with in the system of records is confidential and must not be 
disclosed by such employee or the Casino Gaming Licensee. 

(d) If the Casino Gaming Licensee determines, after accessing the system of 
records mainta ined by the Commission , that a person seeking employment or 
renewal as a casino employee or casino key employee with such l icensee is not 
temporari ly l icensed or l icensed as a casino employee or casino key employee, and is 
not subject to objection , suspension or revocation , the casino l icensee shal l  provide 
the person with a form for appl ication , the chi ld support statement promu lgated in § 
1 75-1 0 . 1 -925 and instruct the person to : 

1 .  Complete the form for appl ication and the chi ld support statement; 
2. Obtain two complete sets of fingerprints; 
3. Complete an onl ine payment by cred it or debit card through the 

Commission's onl ine gaming employee l icensure system or obtain a 
money order, cash ier's check or voucher in the amount promu lgated by 
the Commission in accordance with these Regulations, or arrange for the 
casino l icensee to make the payment; and 

4 .  Unless otherwise promulgated by  the chairman,  complete the appl ication 
for gaming employee l icensure onl ine via the Commission's onl ine gaming 
employee l icensure system or return a completed paper appl ication for 
l icensure to the l icensee in a sealed envelope, or in any other confidential 
manner permitted by the Commission,  for the casino l icensee's 
submission to the Commission .  

(e) I f  the Casino Gaming Licensee determines, after accessing any system of 
records maintained by the Commission ,  that a person seeking employment or renewal 
as a casino employee or casino key employee with such l icensee is subject to 
objection ,  suspension or revocation , the Casino Gaming Licensee shal l :  

( 1 )  Not accept an appl ication for l icensure from such person ;  and 
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(2) Notify the person that he must contact the Commission in order to pursue 
reversal or removal of such objection ,  suspension or revocation .  

(f) The Casino Gaming Licensee which instructs a person to obtain two (2)  complete 
sets of fingerprints shal l be responsible for payment of the fees charged by the 
Commonwealth , the Federal Bureau of Investigation ,  or any other agency the 
Commission approves , for processing such fingerprints . 

(g) Upon receipt of an appl ication for l icensure ,  the Casino Gaming Licensee shall 
mail or deliver it to the Commission with in five (5) business days . 

(h) The appl ication for l icensure is confidential and shal l  not be accessed or used for 
any purpose by a l icensee un less otherwise permitted by law, or prior, written consent is 
given by the person seeking employment. 

(i) The Casino Gaming Licensee shal l  immediately reassign to a position that does 
not require l icensure as a casino employee or casino key employee a person it has 
employed or contracted with as a casino employee or casino key employee if the 
Executive Di rector notifies a l icensee that the temporary or provisional l icensure or 
l icensure of the person it has employed as a casino employee or casino key employee 
has been objected to by the Executive Director, or otherwise suspended or revoked . 
The Casino Gaming Licensee also may, in its sole judgment, terminate the employment 
relationship. 

U) On or before the tenth ( 1 0th) day of each month , the casino l icensee shal l submit a 
written report to the Commission contain ing the name, socia l  security number, position 
held , and date of h i re of each casino or casino key employee (temporary, provisional or 
otherwise) h i red during the previous month . 

(k) On or before the tenth ( 1 0th) day of the ensuing month after a calendar quarter, the 
casino l icensee shal l  enter a termination date for a l l  casino employees or casino key 
employees (temporary,  provisional or otherwise) terminated or separated from service 
within the preced ing quarter into the Commission's onl ine gaming employee l icensure 
system or submit a written report to the Commission contain ing the name, social 
security number, position held , and date of termination or separation of a l l  casino 
employees or casino key employees (temporary,  provisional or otherwise) terminated or 
separated from service with in the preceding quarter. 

( I )  The casino l icensee must maintain a photo of every gaming employee employed by 
the l icensee . The l icensee shal l maintain the photo for a period of no less than five (5) 
years after the date in wh ich the gaming employee is no longer employed by the 
l icensee as a gaming employee. The photo must be large enough and of sufficient 
clarity to be able to clearly identify the gaming employee from the photo. The photo may 
be in the form of a photograph or it may be digitally stored , but it must be capable of 
being reproduced and provided at the request of the Commission .  
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(m) Any violation of 1 75-1 0 . 1 - 1 925(a) or (b) constitutes an unsuitable method of 
operation and shal l  be grounds for d iscipl inary action by the Commission in accordance 
with the Act and the Regulations. 

§ 1 75-1 0.1 -1 930 System of Records: Contents ; Confidential ity. 

(a) The Commission shal l create and mainta in a system of records that: 
1 .  Contains information regarding each person who is l icensed as a casino 

employee or casino key employee; and 
2. Identifies each person whose l icensure as a casino employee or casino key 

employee has expired , was objected to by the Executive Director, or was 
otherwise suspended or revoked . 

(b) The system of records may be accessed by the Commission at any time and in 
any manner and may only be accessed by the Casino Gaming Licensee by on-l ine 
Internet connection or in person during the Commission's normal office hours and only 
by those persons or entities authorized by the Commission.  

§ 1 75-1 0.1 -1935 Petition for Hearing to Reconsider Objection to Registration 
or to Reconsider Suspension or Revocation of Registration.  

(a) Any person whose appl ication for l icensu re as a casino employee or casino key 
employee has been objected to by the Executive Di rector ,  or whose l icensure as a 
casino employee or casino key employee has been suspended or revoked pursuant to 
these Regulations ,  may request a hearing for reconsideration of the final admin istrative 
or jud icial action wh ich resu lted in such objection ,  suspension or revocation . 

(b) The aggrieved person may obtain the reconsideration hearing by fi l ing a petition 
with the Commission wh ich sets forth the basis of the request for reconsideration . The 
aggrieved person shal l ,  upon fi l ing such petition , include the chi ld support statement 
promulgated in § 1 75-1 0 . 1 -925 and , if requested by the Commission , two (2) new 
complete sets of fingerprints together with the fee charged therefore .  

(c) Upon receipt of a petition , the Commission shal l conduct an investigation of the 
person who filed such petition and schedule a hearing .  At the hearing ,  the Commission 
or its appointee a shall take any testimony deemed necessary. The Commission may 
appoint a hearing examiner and authorize that person to conduct the hearing ,  including,  
but not l im ited to , any of the functions required of the Commission in the case of hearing 
conducted pursuant to these Regulations or the Admin istrative Procedure Act. 

(d) After conducting a hearing pursuant to subsection (c) , the Commission or its 
appointee shall render a decis ion sustain ing ,  mod ifying or withd rawing the objection 
which shal l be mai led to the person with in forty five (45) days after the date of the 
hearing;  or 

(e) The Commission , in reviewing a decision or recommendation of the Executive 
Director, may susta in ,  mod ify or reverse the decision or recommendation of the 
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Executive D i rector or any appointed hearing officer, may revoke, suspend , or 
terminate the l icense, or remand the petition to the Executive Director or hearing 
officer for such further i nvestigation or reconsideration as the commission may order .  

(f) An aggrieved person who fi les a petit ion pursuant to th is reg u lation may subm it 
a written request for withd rawa l of such petit ion to the Comm ission at any t ime before 
the Commission has acted upon a decision or recommendation of the Executive 
D i rector or appointee . 

§ 1 75-1 0. 1 -1 940 Criminal  Conviction G ro u nds for Revocation or S uspension.  
The Commission may revoke or suspend the casino employee l icense or casino key 
employee l icense or fi nd ing of su itab i l ity of a person who is convicted of a cr ime, even 
though the convicted person 's  post-conviction r ights and remedies have not been 
exhausted , if the crime or convict ion d iscred its or tends to d iscred it the 
Commonwea lth or  the gaming ind ustry. 

§ 1 75-1 0 . 1 945 Violation of Law or Reg u lations.  Violation of any provis ion of the 
Act or of these Regu lations by a casino employee or cas ino key employee shal l  be 
deemed contrary to the publ ic hea lth , safety, mora ls ,  good order and general welfare of 
the inhabitants of the Commonwea lth and g rounds for suspension or revocation of a 
l icense. Acceptance of a Commonwea lth gaming l icense or  renewal thereof by a 
l icensee constitutes an agreement on the part of the l icensee to be bound by a l l  of the 
regu lations of the Commission as the same now are or may hereafter be amended or 
promu lgated . It is  the respons ib i l ity of the l icensee to keep h imself informed of the 
content of all such regu lations, and ignorance thereof wi l l  not excuse vio lations .  

§ 1 75-1 0 . 1 950 Reg istration of Non-gaming Employees . Al l  employees of the 
Casino Licensee who a re not holders of a Casino Emp loyee l icense or a Casino Key 
Employee l icensee must reg ister with the Comm ission with in  two (2) weeks of thei r  
employment and annual ly thereafter in  a form to be  determined by  the Executive 
Director or by the Commiss ion .  

Pa rt 2000 
§ 1 75-1 0 . 1 -2001 
§ 1 75-1 0 . 1 -2005 
§ 1 75- 1 0 . 1 -201 0  
§ 1 75-1 0 . 1 -20 1 5  
§ 1 75-1 0 . 1 -2020 
§ 1 75-1 0 . 1 -2025 
§ 1 75- 1 0 . 1 -2030 
§ 1 75-1 0 . 1 -2035 
§ 1 75-1 0 . 1 -2040 
§ 1 75- 1 0 . 1 -2045 

C H I PS AND TOKE NS 
Approval of Ch ips and Tokens; Appl ications and Proced ures 
Specifications for Ch ips and Tokens 
Specifications for Ch ips 
Specifications for Tokens 
Use of Chips and Tokens 
Redemption and D isposal of Discontin ued Ch ips and Tokens 
Destruction of Counterfeit Ch ips and Tokens 
Promotional and Tou rnament Ch ips and Tokens 
Other Instrumenta l it ies 
Ch ips and Tokens Requ i red 

§ 1 75-1 0 . 1 -2001 Approval of C h i ps and Tokens; Appl ications and Proced u res. 
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(a) A l icensee shal l  not issue any chips or tokens for use in  its gaming establ ishment, 
or redeem any such chips or tokens, un less the chips or tokens have been approved in 
writing by the Commission .  A l icensee shal l  not issue any chips or tokens for use in its 
gaming establ ishment, or redeem any such chips or tokens, that are mod ifications of 
chips or tokens previously approved by the Commission,  un less the modifications have 
been approved in writing . 

(b) Appl ications for approval of chips, tokens, and mod ifications to previously­
approved chips or tokens must be made, processed , and determined in such manner 
and using such forms as the Commission may prescribe. On ly casino l icensees or the 
manufacturer authorized by these l icensees to produce the chips or tokens, may apply 
for such approval .  Each appl ication must include, in add ition to such other items or 
information as the Commission may require :  

( 1 )  An  exact d rawing ,  in color or in  black-and-wh ite, of each side and the edge 
of the proposed chip or token , drawn to actual s ize or d rawn to larger than 
actual size and in scale, and showing the measurements of the proposed 
chip or token in each d imension ; 

(2) Written specifications for the proposed chips or tokens; 
(3) The name and address of the manufacturer; 
(4) The l icensee's intended use for the proposed chips or tokens; and 
(5) A verification upon oath or notarized affirmation ,  executed by the ch ief 

operating officer of the chip or token manufacturer, or a person with 
equivalent responsib i l ities, that it has a written system of internal control ,  
approved by the Commission ,  wh ich describes in detai l  the current 
administrative , accounting and security procedures which are util ized in the 
manufacture ,  storage and shipment of the chips, tokens and related 
materia l .  The written system must include at a min imum, a detai led , 
narrative description of the procedures and controls implemented to ensure 
the integrity and security of the manufacturing process , from design through 
sh ipment, including but not l im ited to those procedures and controls 
designed specifical ly to: 

I. Provide for the secure storage or destruction of a l l  pre-production 
prototypes, samples, production rejects and other nonsellable product .  

i i .  Provide security over the fin ished art work, hubs, plates, d ies, molds, 
stamps and other related items which are used in the manufacturing 
process. 

i i i .  Prevent the unauthorized removal of product from the production facil ity 
through the util ization of security devices such as metal detectors , and 
surveil lance cameras. 

iv. Restrict access to raw materia ls, work-in-process, and fin ished goods 
inventories to authorized personnel . 

v. Establish procedures for documenting approval of production runs. 
vi .  Establish and maintain  a perpetual inventory system which adequately 

documents the flow of materials through the manufacturing process. 
vi i .  Establish procedures which reconcile the raw material used to the finished 

product on a job-by-job basis. Significant variances are to be documented , 
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investigated by management personnel , and immed iately reported to the 
Commission and to the l icensee who authorized the manufacturer to produce 
the chips or tokens. 

vi i i .  Provide for quarterly physica l  inventory counts to be performed by 
individual(s) independent of the manufacturing process wh ich are reconci led 
to the perpetual inventory records. Significant variances are to be 
documented , investigated by management personnel ,  and immediately 
reported to the Divisions of Audit and Compliance .  

ix. Establish a framework of procedures wh ich provide for the security and 
accountabi l ity of products and materials sent to or received from 
subcontractors or satel l ite production faci l ities. 

x. Document controls over the sh ipment of fin ished product, and 
xi .  Provide such other or add itional information as the Commission may require .  

(c) The Commission may approve variations from the specific requ i rements of this 
regulation if in the opinion of the Commission the alternative controls and procedures 
meet the objectives of this regu lation. 

(d) If, after receiving and reviewing the items and information described by th is 
regulation ,  the Commission is satisfied that the proposed chips, tokens and related 
information conform to the requ i rements of this regulation ,  the Commission shall notify 
the l icensee or the manufacturer authorized by the l icensee to produce the chips or 
tokens in writing and shall request, and the l icensee or the manufacturer shall provide a 
sample of the proposed chips or tokens in final ,  manufactured form . If the Commission 
is satisfied that the sample conforms with the requirements of th is regulation and with 
the information submitted with the l icensee's application, the Commission shal l approve 
the proposed chips or tokens and notify the l icensee in writing .  As a cond ition of 
approval of chips or tokens issued for use at the licensee's race book, sports pool ,  or 
specific table or counter game, the Commission may proh ibit the l icensee from using the 
chips or tokens other than at the book, pool ,  or specific game. The Commission may 
retain the sample chips and tokens submitted pursuant to this Regulation. 

(e) At the time of approval of a system of internal control ,  the Commission may 
require the manufacturer to provide,  and thereafter mainta in with The Casino Gaming 
Licensee, a revolving fund in an amount determined by the Commission ,  which amount 
shal l not exceed Ten Thousand Dollars ($ 1 0 ,000.00) .  The Commission and its staff 
may use the revolving fund at any time without notice, for the purpose of implementing 
the provisions of this regu lation . 

§ 1 75-1 0 .1 -2005 Specifications for Chips and Tokens. 

(a) Ch ips and tokens must be designed , manufactured , and constructed in 
compliance with all appl icable statutes, regulations, and pol icies of the Un ited States, 
the Commonwealth , and other states, and so as to prevent counterfeiting of the chips 
and tokens to the extent reasonably possible. Chips and tokens must not deceptively 
resemble any current or past coinage of the Un ited States or any other nation. 
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(b) In add ition to such other specifications as the Committee may approve: 
1 The name of the issuing gaming establ ishment must be inscribed on each 

side of each chip and token ,  and "Saipan ,  CNMI"  must be inscribed on at 
least one side of each chip and token;  

2 .  The value of the chip or token must be inscribed on each side of each chip 
and token, other than chips used exclusively at roulette; 

3. The manufacturer's name or a d istinctive logo or other mark identifying the 
manufacturer must be inscribed on at least one side of each chip and 
token; and 

4. Each chip must be designed so that when stacked with chips and tokens of 
other denominations and viewed on closed-circuit ,  black-and-wh ite 
television ,  the denomination of the chip can be d istingu ished from that of 
the other chips and tokens in the stack. 

(c) The Commission may approve any other th ickness, d imension , size , shape, 
denomination and material for chips and tokens as it deems necessary and prudent. 

§ 1 75-1 0.1 -201 0 Specifications for Chips.  

(a)  Unless the Commission approves otherwise , chips must be d isk-shaped , 
must be . 1 30 inch th ick, and must have a d iameter of: 

1 .  1 . 55 inches, for chips used at games other than baccarat; 
2.  1 .55 inches or 1 .6875 inches, for chips used at baccarat; and 
3.  1 .6875 inches, for chips used exclusively at race books and sports pools or 

other counter games. 

(b) Each side of each chip issued for use exclusively at a race book, sports pool ,  
or particu lar game must bear an inscription clearly ind icating that use of the chip is 
so restricted . 

(c) The Commission may approve any other th ickness, d imension , size, shape, 
denomination and material for chips as it deems necessary and prudent. 

§ 1 75-1 0.1 -2015  Specifications for Tokens. 

(a) Un less the Commission approves otherwise , tokens must be d isk-shaped and 
must measure as fol lows: 

1 .  No token may be smaller than 1 .459 inches or larger than 1 .95 inches in 
d iameter, and no token may be from 1 .475 through 1 .525 inches in diameter; 

2. One dollar denomination tokens must be from 1 .459 through 1 .474 inches in 
diameter, from . 095 through . 1 1 5  inch thick, and , if the token has reeds or 
serrations on its edges ,  the number or reeds or serrations must not exceed 
1 50 ;  
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3 Five dol lar denomination tokens must be 1 .75 inches in diameter, from . 1 1 5  
through . 1 35 inch th ick, and , if the token has reeds or serrations on its edges, 
the number of reeds or serrations must not exceed 1 75 ;  

4 .  Twenty-five dol lar denomination tokens must be larger than 1 .75 inches but no 
larger than 1 .95 inches in d iameter (except that such tokens may be 1 .654 
inches (42 mi l l imeters) in d iameter if made of 99 .9  percent pure si lver) , must be 
. 1 0  inch th ick, and,  if the token has reeds or serrations on its edges, the number 
of reeds or serrations must not exceed 200 ; and 

5. Tokens of other denominations must have such measurements and edge reeds 
or serrations as the chairman may approve or require.  

(b) The Commission shal l  not approve any tokens of denominations lower than one 
dol lar. 

(c) Tokens must not be manufactured from material possessing sufficient magnetic 
properties so as to be accepted by a coin mechanism , other than that of a slot mach ine. 

(d) Tokens must not be manufactured from a three-layered material consisting of a 
copper-n ickel al loy clad on both sides of a pure copper core , nor from a copper-based 
materia l ,  unless the total of zinc, n ickel ,  a luminum, magnesium,  and other al loying 
materials is at least 20 percent of the token's weight. 

(f) The Commission may approve any other th ickness, d imension , size, shape , 
denomination and material for tokens as it deems necessary and prudent. 

§ 1 75-1 0 .1 -2020 Use of Chips and Tokens. 

(a) Ch ips and tokens are solely representatives of value which evidence a debt 
owed to their custod ian by the Casino Gaming Licensee and are not the property of 
anyone other than the l icensee. 

(b) The Casino Gaming Licensee uses chips or tokens at its gaming establ ishment 
shal l :  

1 .  Comply with a l l  appl icable statutes , regulations, and pol icies of the 
Commonwealth and of the United States pertain ing to chips or tokens; 

2 Issue chips and tokens only to patrons of its gaming establishment and only at 
their request; 

3. Promptly redeem its own chips and tokens from its patrons by cash or check 
d rawn on an account of the l icensee; 

4. Post conspicuous signs at its establishment notifying patrons that federal law 
prohibits the use of the l icensee's tokens, that Commonwealth law prohibits the 
use of the l icensee's chips, outside the establ ishment for any monetary purpose 
whatever, and that the chips and tokens issued by the l icensee are the property 
of the l icensee, only; and 
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5.  Take reasonable steps, including examin ing chips and tokens and segregating 
those issued by other l icensees to prevent the issuance to its patrons of chips 
and tokens issued by any other casino. 

(c) The Casino Gaming Licensee shal l  not accept chips or tokens as payment for 
any goods or services offered at the l icensee's gaming establ ishment with the exception 
of the specific use for wh ich the chips or tokens were issued , and shal l  not give chips or 
tokens as change in any other transaction .  Notwithstanding the foregoing, Value chips 
of Five Hundred Dollars ($500 .00) or less may be accepted as payment for food or 
beverage in the gaming areas of the operations of the casino operator l icensee's 
operations in the Commonwealth . 

(d) The Casino Gaming Licensee shal l  not redeem its chips or tokens if presented by 
a person who the l icensee knows or reasonably should know is not a patron of its 
gaming establ ishment, except that a l icensee shal l  promptly redeem its chips and 
tokens if presented by an employee or key employee of the l icensee who presents the 
chips and tokens in the normal course of employment. 

(e) The Casino Gaming Licensee shall redeem its chips and tokens if presented by 
an agent of the Commission in the performance of his official duties or on behalf of 
another governmental agency. 

(f) The Casino Gaming Licensee shal l  not knowingly issue , use, permit the use of, 
or redeem chips or tokens issued by any other l icensee . 

(g) Ch ips whose use is restricted to uses other than at table games or other than at 
specified table games may be redeemed by the issuing l icensee at table games or non­
specified table games if the chips are presented by a patron,  and the l icensee redeems 
the chips with chips issued for use at the game, places the redeemed chips in the 
table's drop box, and separates and properly accounts for the redeemed chips during 
the count performed pursuant to the l icensee's system of internal control required by 
Part 500. 

§ 1 75-1 0 .1 -2025 Redemption and Disposal of Discontinued Chips and Tokens. 

(a) If the Casino Gaming Licensee permanently removes from use or replaces 
approved chips or tokens at its gaming establ ishment, or ceases operating its gaming 
establ ishment whether because of closure or sale of the establ ishment or any other 
reason ,  must prepare a plan for redeeming d iscontinued chips and tokens that remain 
outstand ing at the time of discontinuance .  The l icensee must submit the p lan in writing 
to the Commission not later than sixty (60) days before the proposed remova l ,  
replacement, sa le, o r  closure ,  un less the closure o r  other cause for d iscontinuance of 
the chips or tokens cannot reasonably be anticipated , in which event the l icensee must 
submit the plan as soon as reasonably practicable.  The Commission may approve the 
plan or requ i re reasonable mod ifications as a cond ition of approva l .  Upon approva l of 
the plan , the l icensee shal l  implement the plan as approved . 
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(b) In add ition to such other reasonable provisions as the Commission may approve or 
require, the plan must provide for: 

1 .  Redemption of outstanding ,  d iscontinued chips and tokens in  accordance with 
this regulation for at least one hundred twenty ( 1 20) days after the removal or 
replacement of the ch ips or tokens or for at least one hundred twenty ( 1 20) days 
after operations cease, as the case may be, or for such longer or shorter period 
as the Commission may for good cause approve or requ i re ;  

2 .  Redemption of the chips and tokens at the premises of the gaming establ ishment 
or at such other location as the Commission may approve ; 

3. Publ ication of notice of the d iscontinuance of the chips and tokens and of the 
redemption and the pertinent times and locations in at least two newspapers of 
general circu lation in  the Commonwealth at least twice during each week of the 
redemption period , subject to the Commission's approval of the form of the 
notice, the newspapers selected for publ ication ,  and the specific days of 
publ ication ; 

(c) Conspicuous posting of the notice described in paragraph (b) at the gaming 
establ ishment or other redemption location ;  and 

(d) Destruction or such other d isposition of the d iscontinued chips and tokens as the 
Commission may approve or requ i re .  

§ 1 75-1 0 . 1 -2030 Destruction of Counterfeit Chips and Tokens. 

(a) As used in this section, "counterfeit chips or tokens" means any chip- or token-l ike 
objects that have not been approved pursuant to these Regulations, including objects 
commonly referred to as "slugs," but not including coins of the United States or any 
other nation.  "Law enforcement officer" includes any sworn officer of the Commonwealth 
or the Un ited States of America . "Attorney General" means the Attorney Genera l  for the 
Commonwealth . 

(b) Unless a law enforcement officer or the Attorney General  instructs or a court of 
competent jurisdiction orders otherwise in a particular case, the Casino Gaming 
Licensee shal l destroy or otherwise d ispose of counterfeit chips and tokens discovered 
at its establ ishments in such manner as the Commission may approve or require.  

(c) Un less a law enforcement officer instructs or a court of competent jurisd iction 
orders otherwise in a particu lar case , the Casino Gaming Licensee may d ispose of 
coins of the Un ited States or any other nation d iscovered to have been unlawful ly used 
at their establishments by including them in their coin inventories or, in the case of 
foreign coins, by exchanging them for Un ited States currency or coins and includ ing 
same in their currency or coin inventories, or by d isposing of them in any other lawful 
manner. 
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(d) The Casino Gaming Licensee shal l record , in addition to such other 
information as the Commission may require:  

1 .  The number and denominations, actual and purported , of the coins and 
counterfeit chips and tokens destroyed or otherwise d isposed of pursuant to 
this section ;  

2 .  The month during which they were d iscovered ; 
3 .  The date , place,  and method of destruction or other d isposition,  includ ing,  in the 

case of foreign coin exchanges, the exchange rate and the identity of the bank, 
exchange company, or other business or person at which or with whom the 
coins are exchanged ; and 

4.  The names of the persons carrying out the destruction or other disposition on 
behalf of the l icensee. 

(e) The Casino Gaming Licensee shal l  maintain each record required by this 
subsection for at least five (5) years ,  un less the Commission approves or requires 
otherwise . 

§ 1 75-1 0 .1 -2035 Promotional and Tournament Chips and Tokens. 

(a) Promotional chips must be designed , manufactured , approved , and used in 
accordance with the provisions of the regulations appl icable to chips and tokens, 
except as fol lows: 

1 .  Promotional chips must be of such shape and size and have such other 
specifications as the Commission may approve or requ i re ;  

2 Each side of each promotional chip must conspicuously bear the 
inscription "No Cash Value"; 

3.  Promotional ch ips must not be used , and l icensees shal l not permit their use, in 
transactions other than the promotions or tournaments for which they are 
issued ; and 

4.  The provisions of section § 1 75-1 0 . 1 -2025 shal l not apply to promotional 
chips. 

§ 1 75-1 0 .1 -2040 Other Instrumental ities. Other instrumental ities with which 
gaming is conducted must be designed , manufactured , approved , used , d iscontinued , 
destroyed , or otherwise d isposed of in accordance with the provisions of Regulations 
appl icable to ch ips and tokens, except that such other instrumental ities must be of such 
shape, size ,  and design and have such other specifications as the Commission may 
approve or require;  and the Commission,  in its sole and absolute d iscretion ,  may deny 
approval of instrumental ities other than chips and tokens or may grant approval subject 
to such conditions as it considers appropriate. 

§ 1 75-1 0 .1 -2045 Chips and Tokens Required. 

(a) All wagering must be conducted with chips, tokens, wagering instruments or other 
instrumentalities approved by the Commission , or with wagering credits or the legal 
tender of the Un ited States.  No foreign chips or tokens may be used to wager. 
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(b) The Executive D i rector may a l low wagering to occur with chips, tokens ,  wagering 
instruments, wagering vouchers, or wager ing credits in fore ign currencies in  h is sole 
d iscretion .  The Executive D i rector shal l  requ i re all computations and reports of 
revenue,  d rop,  settlement sheets , and the l i ke be in U n ited States Dol lars .  The 
Executive D irector shal l  take steps to sh ift, as much as he deems practicable ,  the risk 
of loss due to changes in exchange rates away from the Commonwealth and to the 
casino l icensee. 

Part 2 1 00 

§ 1 75- 1 0 . 1 -2 1 0 1  
§ 1 75- 1 0 . 1 -2 1 05 
§ 1 75- 1 0 . 1 -2 1 1 0  

§ 1 75- 1 0 . 1 -2 1 1 5  
§ 1 75- 1 0 . 1 -2 1 20 
§ 1 75- 1 0 . 1 -2 1 25 
§ 1 75-1 0 . 1 -2 1 30 
§ 1 75- 1 0 . 1 -2 1 35 
§ 1 75-1 0 . 1 -2 1 40 

CARD GAMES 

Card Game Drop Box Proced u res 
Sale of Stakes 
Accounting for Transactions between Card Table Bank and Card 
Room Bank 
Lim itations on the Use of Card Room Banks and Card Table Banks 
Rake-off and Time Buy- in  
Sh i l l s  Proh ib ited 
Proposit ion Players Proh ib ited 
Restrict ions on Other Players 
Post ing of Ru les 

§ 1 75-1 0. 1 -2 1 0 1  Card Game Drop Box P rocedures. 

(a) Each card table shal l  have one card game d rop box with the d rop s lot located at 
least four  (4) inches in  front of the tab le tray and to the right thereof, un less the table is 
equ ipped with a d rop s lot located at least two (2) inches to the right of and even with 
the top right-hand corner of the table tray, with a cover over the d rop s lot , wh ich when 
activated will cause the rake to d rop d i rectly into the d rop box. The card game d rop 
box shal l  be a locked conta iner marked with a permanent number correspond ing to a 
permanent number on the card table and permanently marked to ind icate game and 
sh ift, a l l  of which markings shal l  be clearly v is ib le at a d istance of twenty (20) feet. The 
locked conta iner shal l  be locked to the card table and shal l  be separately keyed from 
the container itself. 

(b) All card game d rop boxes shal l  be removed from their respective card tab les at 
the times previously designated in writ ing to the Commission . The remova l of card 
game d rop boxes shal l  be without any interruptions so that an observer may be able to 
observe the markings on the boxes.  The boxes must be transported d i rectly to the 
room designated for count ing where they shal l  be stored in a secu re p lace or 
immed iately counted . 

§ 1 75-1 0 . 1 -21 05 Sale of Stakes . No cash or ch ips received for the sale of 
stakes shal l  be comming led with any rake-offs or other compensation received by the 
l icensee from the p layers for the right to p lay. 

§ 1 75-1 0 . 1 -21 1 0  Accou nti ng for Transacti ons between Card Ta ble Bank and 
Card Room Ban k.  
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(a) When the card table bank is to be rep lenished with chips from the card room 
bank,  a l l  cash or chips to be transferred must be counted down by the dealer in  
publ ic view on the card table and verified by the person who transports the cash or 
ch ips .  

(b) The transfer shal l  be preceded by the p lacement of appropriately designated 
marker buttons ( Iammer) on the card table of a value equ ivalent to the cash or chips to 
be transferred to the card room bank .  Such marker buttons may on ly be removed by 
the dealer after the transaction has been completed . A transfer document noting the 
terms of the transfer is  also a l lowable .  

(c)  Upon written Commission approva l ,  those l icensees wish ing to uti l ize the casino 
cage in  l ieu of a card room bank may do so p rovided that the same p rocedu res as set 
forth in § 1 75- 1 0 . 1 -2 1 1 0 , § 1 75- 1 0 . 1 -2 1 1 5 , and related provis ions thereto ,  shal l  be 
fol lowed by the casino cage for such transactions .  

§ 1 75-1 0 . 1 -21 1 5  Lim itations on the Use of Card Room Ba n ks and Card Ta ble 
Ban ks.  

(a) Card room banks shal l  be used exclus ively for the purposes of the maintenance 
of card tab le banks used in  card games, and the issuance of ch ips to and redemption of 
chips from p layers . 

(b) Card table banks shal l  be used only for the purposes of making change or  
hand l ing p layer buy-ins .  

§ 1 75-1 0 . 1 -2 1 20 Rake-off a n d  Time Buy-i n .  

(a) Rake-ofts shal l  not exceed twenty percent (20%) of a l l  sums wagers in  the hand . 
Rake-ofts shal l  only be pu l led from the pot by the dealer in  an  obvious manner after 
each wager and ca l l  or at the completion of the hand .  The rake-oft shal l  be p laced in  a 
designated rake c i rcle and shal l  remain in  the designated rake c ircle unti l  a winner is 
declared and paid .  The rake-oft shal l  then be d ropped into the card game d rop box. 

(b) The designated rake c ircle must be clearly visible to al l  p layers and shal l be 
pos itioned in a location on the table where it is at least fou r  inches from and in  front of 
the table tray and at least e ight (8) i nches from the table d rop s lot ,  u n less the table is 
equ ipped with a d rop slot located at least two (2) i nches to the r ight of and even with the 
top right-hand corner of the table tray, with a cover over the d rop s lot, wh ich when 
activated wi l l  cause the rake to d rop d i rectly into the d rop box; such d rop s lot shal l  serve 
as the rake c i rcle . 

(c) All t ime buy- ins or  other fees charged shal l  be immed iately p laced into the card 
game d rop box. 

§ 1 75-1 0 . 1 -2 1 25 Shi l ls .  The use of sh i l ls by a casino l icensee is prohibited . 

Page 1 26 of 1 64 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038750 



TITLE 1 75:  COMMONWEALTH CASINO COMMISSION REGULATIONS 

§ 1 75-1 0. 1 -21 30 Proposition Players Prohibited.  The use of proposition players 
by a casino l icensee is prohibited . 

§ 1 75-1 0 .1 -21 35 Restrictions on Other Players. 

(a) Stakes players shal l  not be uti l ized by any l icensee. 

(b) No dealer may wager in any game in wh ich he is deal ing .  

§ 1 75-1 0 .1 -21 40 Posting of Rules. 

(a) The rules of each game shall be posted and be clearly leg ible from each table 
and must designate : 

1. The maximum rake-off percentage, time buy- in ,  or other fee charged . 
2. The number of raises al lowed . 
3. The monetary l imit of each raise. 
4. The amount of ante. 
5. Other rules as may be necessary. 

Part 2200 

§ 1 75-1 0 . 1 -2201 
§ 1 75-1 0 . 1 -2205 
§ 1 75-1 0. 1 -22 1 0  
§ 1 75-1 0 . 1 -221 5  
§ 1 75-1 0 . 1 -2220 
§ 1 75-1 0 . 1 -2225 
§ 1 75-1 0. 1 -2230 
§ 1 75-1 0. 1 -2235 
§ 1 75-1 0. 1 -2240 
§ 1 75-1 0 . 1 -2245 
§ 1 75-1 0 . 1 -2250 
§ 1 75-1 0 . 1 -2255 

§ 1 75-1 0 .1 -2201 

EXCLUDED AND EXCLUDABLE PERSONS 

Casino Licensee's Right to Exclude Patrons 
List of Exclusion and Ejectment 
Defin itions 
Entry of Names 
Distribution and Contents of the List 
Notice of Candidacy 
Hearing 
Petition to Remove from the List 
Duty of Licensee to Exclude 
Programs to Address Problem Gambling 
U nder 2 1  Years of Age 
Special Exclusion Area 

Casino Licensee's Right to Exclude Patrons. 

(a) The casino l icensee or operator may refuse service to and refuse entry to or reject 
from the premises any patron or potential patron as such l icensee or operator sees fit. 

(b) The casino l icensee or operator may establ ish and enforce a d ress code for its 
patrons and a code of conduct for its patrons, and any person who fails to comply with 
such codes on the premises may, at the d iscretion of the casino l icensee or operator, be 
deemed an undesirable person and ejected or excluded from the premises . 

(c) The rights to refuse service and of exclusion and ejectment granted in 
subsections (a) and (b) above do not include the rights to base such refusal , exclusion 
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and/or ejectment on the basis of the patron's race, ethn icity, color, creed , relig ion , 
national orig in ,  ancestry or sex. The l icensee shal l not violate any appl icable federal or 
Commonwealth law that prohibits d iscrimination by private persons against individuals 
general ly or against any protected class of individuals. 

§ 1 75-1 0 .1 -2205 List of Exclusion and Ejectment. 

(a) The Commission hereby declares that the exclusion or ejection of certain 
persons from l icensed gaming establ ishments wh ich conduct pari-mutuel wagering or 
operate any race book, sports pool or games, is necessary to effectuate the pol icies of 
the Act and to maintain effectively the strict regulation of l icensed gaming . Accord ingly, 
the Commission hereby establ ishes a l ist of persons who are to be excluded or ejected 
from l icensed gaming establishments that conduct gaming , wagering, pari-mutuel 
wagering or operate any horse race book, sports pool or games because their 
presence therein is determined by the Commission to pose a threat to the interests of 
the Commonwealth or to l icensed gaming , or both . 

(b) The Commission may include a person on the l ist if the Commission finds to its 
satisfaction that the person :  

( 1 ) Has a prior conviction of a crime wh ich i s  a felony in this Commonwealth o r  
under the laws of the U nited States ,  or a crime involving moral turpitude or a 
violation of the gaming laws of any state; 

(2) Has violated or conspired to violate the provisions of the Act or these 
Regulations relating to: 

(i) The fai lure to d isclose an interest in a gaming establ ishment for wh ich 
the person must obtain a l icense;  or 

(ii) Wil lful evasion of fees or taxes ; 
(3) Has a notorious or unsavory reputation which would adversely affect public 

confidence and trust that the gaming industry is free from criminal or 
corruptive elements; or 

(4) Is the subject of a written order of a tribunal or governmental agency wh ich 
authorizes the exclusion or ejection of the person from an establishment at 
wh ich gaming or pari-mutuel wagering is conducted . 

(c) A finding that any one criteria l isted in (b) above is sufficient for inclusion .  

(d)  Evidence of notorious or unsavory reputation, as that term is used in (b)(3) 
above, may be establ ished by, among other things, identification of a person's criminal 
activities in publ ished reports of various federal and state leg islative and executive 
bod ies that have inquired into various aspects of criminal activities including but not 
l imited to the fol lowing : 

1 .  Cal iforn ia Crime Commission;  
2 .  Ch icago Crime Commission;  
3 .  McClellan Committee (Senate Subcommittee on Investigation) ;  
4 .  New York Waterfront Commission;  
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5. Pennsylvania Crime Commission Report; 
6 .  Senate Permanent Subcommittee on Investigations; 
7 .  State of Colorado Organized Crime Strike Force ; 
8 .  President's Commission on Organized Crime; 
9. Nevada Gaming Control Commission and Board 

(e) Further, evidence of notorious or unsavory reputation as that term is used in 
(b)(3) above, may be establ ished by, among other things, identification of a person's 
criminal activities with respect to wagering on or attempting to influence the result of a 
colleg iate sport or ath letic event in a publ ished report by: 

1 .  Any federal ,  state or local leg islative , executive or jud icial body or officer; or 
2.  Any association of col leges and un iversities devoted to the regu lation and 

promotion of intercol leg iate athletics , includ ing , but not l im ited to the National 
Col leg iate Athletic Association .  

§ 1 75-1 0 .1 -221 0 Defin itions. As used in this Part, the fol lowing terms shal l have the 
fol lowing meanings: 

"Cand idate" means any person who the Commission bel ieves should be placed 
on the l ist. 

2. "Excluded person" means any person who has been placed upon the l ist by 
the Commission and who has fai led to timely request a hearing as provided in 
these Regulations, or who remains on the l ist after a final determination by the 
Commission. The term shal l  be synonymous with "ejected person" or " l isted 
person . "  

3 .  "List" means a l ist of names of persons who are requ i red to be excluded or 
ejected from l icensed gaming establishments that conduct pari-mutuel 
wagering or operate any horse race book, sports pool or games. The term shall 
be synonymous with "exclusion l ist . "  

§ 1 75-1 0 .1 -221 5 Entry of Names. The Commission may place on the l ist the 
name of any person who, by reason of any of the criteria set forth in 1 75-1 O. 1 -2205(b) 
is to be excluded or ejected from l icensed gaming establ ishments that conduct pari­
mutuel wagering or operate any horse race book, sports pool or games, whenever 
such exclusion or ejectment is in the best interests of the Commonwealth or of 
l icensed gaming, after the same has been determined as hereinafter provided : 

1 .  Before a name is placed on the l ist, the Commission shal l fi rst informal ly review 
the information and evidence in its possession and make a determination that 
there is sufficient reason to bel ieve that any one of the criteria specified in 1 75-
1 0. 1 -2205(b) is appl icable to the candidate . At least two Members shal l concur 
in such decision at an investigative hearing ,  but no formal meeting of the 
Commission shal l be required to reach a decision . 

2 Except as hereinafter provided , the operative effect of such l ist shall not occur 
as to any given individual unti l such time as that person whose name has 
been placed upon the l ist has had notice and an opportun ity for a hearing as 

Page 1 2 9  of 1 64 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038753 



TITLE 1 75: COMMONWEALTH CASINO COMMISSION REGULATIONS 

provided for by this regu lation , and unti l such time as the Commission's 
decision becomes final .  

3.  The commission may g rant a stay upon appropriate terms. 

§ 1 75-1 0.1 -2220 Distribution and Contents of the List. 

(a) The l ist shal l be open to publ ic inspection and shal l  be distributed to : 
1 .  Every l icensed gaming establ ishment with in the Commonwealth that conducts 

pari-mutuel wagering or operates any game; 
2 , Law enforcement agencies situated in the Commonwealth . 

(b) The fol lowing information and data shal l  be provided for each excluded person:  
1 .  The fu l l  name and al l  a l iases the person is bel ieved to have used ; 
2 .  Description of the person's physica l  appearance,  including height, weight, type of 

bui ld , color of hair  and eyes, and any other physical characteristics which may 
assist in the identification of the person ;  

3 .  Date of birth ; 
4. The effective date the person's name was placed on the list; 
5. A photograph and the date thereof. 

§ 1 75-1 0.1 -2225 Notice of Candidacy. 

(a) After the Commission has determined an ind ividual should be p laced upon the 
l ist, notice of such determination shal l  be g iven to said person by: 

1 .  Personal service; 
2. Certified mai l  to the address of such person last known to the Commission ; 
3. Posting on the Commission's website, in the Commission's Office, on the first 

floor of the Governor's executive bu i lding in Capitol H i l l ,  Saipan and the first 
floor of the Jud icial complex in Susupe,  Saipan ;  or 

4. Publ ication once a day for seven (7) consecutive days in  a newspaper of general 
circu lation ,  publ ished in Saipan ,  CNMI .  

(b) All reasonable efforts shal l  be made to g ive such candidate actual notice of the 
proceed ings, but the methods of notice are cumulative , and each may be uti l ized with , 
after, or independently of the above-stated or other methods of notice. 

(c) A notice shal l  be d irected to the candidate by his fu l l  name and by any al iases 
known to the Commission and shal l  state in essence as fol lows : 

TO: (Name of candidate) 
You are hereby notified that the Commonwealth Casino Commission deems you to 

be a person to be excluded from l icensed gaming establ ishments with in the area 
subject to its jurisdiction that conduct pari-mutuel wagering or operate any horse race 
book, sports pool or games, other than slot machines only, for the reasons specified in 
1 75-1 0. 1 -2205(b) [designate subsection or subsections as grounds] . You are further 
advised that you may request, with in thirty (30) days from the date of service, a hearing 
before the Commonwealth Casino Commission pursuant to the regulations of the 

Page 1 30 of 1 64 

COMMONWEALTH REGISTER VOLUME 38  NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038754 



TITLE 1 75: COMMONWEALTH CASINO COMMISSION REGULATIONS 

commission so as to show cause why your  name shal l  be excluded from said l ist. 
DATED th is _ day of , 20-------
(Executive Director) 

(d) In the event notice by publ ication is made, the notice shall specify that the request 
for hearing may be made any time with in sixty (60) days after the last day of 
publ ication . 
(e) After a candidate has requested a hearing before the Commission, the candidate 
shal l be entitled to receive , upon request, a bi l l  of particulars from the Executive 
Director specifying the grounds upon wh ich a determination of exclusion was made. 
Such bi l l  of particu lars shal l  be furn ished the cand idate at least twenty (20) days prior to 
the hearing before the Commission .  

(f) In the event a candidate does not request a hearing ,  the Executive Director wi l l  file 
with the Commission the bi l l  of particulars heretofore specified , and the Commission 
may make its decision thereon and any other information it may request from the 
Executive Di rector. 

§ 1 75-1 0.1 -2230 Hearing. 

(a) The procedures, rights ,  and remedies specified in these Regulations for the 
conduct of proceed ings before the Commission in the appl icable sections of these 
Regulations shall apply to any hearings provided to the candidate . As used throughout 
the above-mentioned sections of these Regu lations dealing with Hearings, the fol lowing 
terms shall have the fol lowing mean ings: 

1 , "Respondent" shal l mean "cand idate"; 
2. "Complaint" shal l  mean "notice of exclusion , "  or "bi l l  of particulars" ; 
3.  "Notice of defense" shal l  mean " request for hearing . "  

(b) Written notice of the Commission's decisions shal l  be  given to the cand idate and 
to all l icensed gaming establ ishments with in the Commonwealth that conduct pari­
mutuel wagering or operate any game. 

(c) When the Commission determines a person should not be placed upon the l ist, 
or should be removed pursuant to the provis ions of section 1 75-1 0 . 1 -2235, notice of the 
decision shal l be made in the same manner as notice under 1 75-1 0 . 1 -2225, and 
additional ly in  the case of removal proceed ings under section 1 75-1 0. 1 -2235, notice 
shal l be g iven to a l l  l icensed gaming establ ishments with in the state that conduct pari­
mutuel wagering or operate any horse race book, sports pool or games. 

§ 1 75-1 0 .1 -2235 Petition to Remove from the List. 

(a) Any person who, after a final determination by the Commission ,  has been placed 
upon the l ist may petition the Commission in writing and request that h is name be 
removed from such l ist. The petition shal l be verified and state with specificity the 
grounds bel ieved by the petitioner to constitute good cause for removal of his name. 
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(b) The Commission shal l  have ninety (90) days in wh ich to entertain such petition ,  
after wh ich time the Commission shal l  e ither set the petition for hearing or deny the 
petition . In the event the Commission elects to entertain the petition , a date for hearing 
shal l  be specified , and thereafter the procedures specified in section 1 75-1 0 . 1 -2230 
above shall apply. 

(c) The record of evidence and testimony, if any, used by the Commission in making 
its orig inal determination of exclusion may be considered by the Commission; 
provided , however, said record shal l not be reopened except upon the express 
consent of the Commission . Un less otherwise al lowed by the Commission , only 
evidence relevant as to the ground specified in the petition shall be heard ; provided , 
however, the Commission may request additional investigation in this regard .  The 
burden of showing good cause for removal shal l  at a l l  times rest with the petitioner. 

§ 1 75-1 0 .1 -2240 Duty of Licensee to Exclude. 

(a) The area within a l icensed gaming establishment from which an excluded person 
is to be excluded is every portion of said gaming establ ishment including but not 
l imited to the casino, bar, lounge, and a l l  other related facil ities of said gaming 
establ ishment. 

(b) Whenever an excluded person enters or attempts to enter or is upon the premises 
of a l icensed gaming establ ishment and is recognized by the l icensee, its agents or 
employees, then the l icensee and its agents or employees must do the fol lowing : 

1. Immediately notify the Commission of the presence of the excluded person 
in any area of the gaming establishment; 

2 Request such excluded person to not enter or if on the premises to immediately 
leave; 

3.  Notify the appropriate local law enforcement agency and the Commission if 
such excluded person fai ls to comply with the request of the l icensee , its 
agents or employees. 

(c) Fai lure to request such excluded person to leave or to prohibit entry of such 
person upon its premises in a timely fashion or fai lure to properly notify the 
Commission of the presence of such excluded person is an unsu itable method of 
operation . 

(d) Catering to any excluded person ,  including the granting of compl imentary room, 
food or beverage or the issuance of credit to any such person , by any l icensed 
gaming establ ishment is an unsuitable method of operation. 

§ 1 75-1 0.1 -2245 Programs to Address Problem Gambling. 

(a) The Casino Gaming Licensee sha l l  demonstrate its commitment and efforts to 
combat compulsive gambling and a ded ication to community mitigation ,  and shal l 
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recogn ize that the privi lege of l icensure bears a respons ib i l ity to identify, address and 
m in imize any potential negative consequences of its business operation .  The 
Licensee shall post or provide in conspicuous places in or near gaming and cage areas 
and cash d ispensing machines located in gaming areas written materia ls concerning the 
nature and symptoms of problem gambl ing and the tol l -free telephone number of the 
National Counci l on Prob lem Gambl ing or a s imi lar  entity approved by the Executive 
D i rector that provides information and referral services for problem gamblers. 

(b) The Cas ino Gaming L icensee shal l  imp lement proced ures and tra in ing for a l l  
emp loyees who d i rectly interact with gaming patrons in  gaming areas .  That tra in ing 
sha l l ,  at a min imu m ,  consist of information concern ing the natu re and symptoms of 
problem gambl ing behavior and assisting patrons in  obta in ing information about 
problem gambl ing prog rams.  This subsection sha l l  not be construed to requ i re 
employees of l icensees to identify p roblem gamblers .  Each l icensee shal l  designate 
personnel responsib le for mainta in ing the program and add ressing the types and 
frequency of such tra in ing and procedures.  

(c)  The Casino Gaming Licensee shal l  imp lement a program conta in ing the elements 
requ i red by Part 2900.  

(d) The Executive D i rector may request that the Casino Gaming L icensee submit any of 
the elements of the l icensee's problem gambl ing p rog rams described in (b) or (c) above 
to the Executive D i rector for review. If the Executive D i rector makes an admin istrative 
determ ination that the l icensee's program does not adeq uately add ress the standards 
as set forth above , then the Executive Di rector may issue such a determ ination 
identifying the deficiencies and specify ing a time certai n  with in  which such deficiencies 
must be cu red . Any l icensee affected by such an ad min istrative determination may 
appeal the determ ination to the Comm ission .  

(e) Fa i lure by the Casino Gaming L icensee to  comply with the requ i rements of  (a) ,  
establ ish the programs set forth in  (b) or  (c) above, o r  to cu re a deficiency identified 
pursuant to subsection (d) ,  constitutes an unsu itable method of operation and is 
g rounds for d iscip l ina ry action . 

§ 1 75-1 0 . 1 -2250 Under 2 1  Years of Age. The Casino Licensee shal l  exclude from 
the gaming areas of a casino ind ivid uals under 2 1  years of age, except such lawful 
emp loyees of the casino or of a resort complex or other faci l ity of which the casino 
forms a part as the Comm ission determines by regu lation may be present in  such 
areas. 

§ 1 75-1 0 . 1 -2255 Special Exc l usion Area The Casino L icensee may designate 
any port ion of a casino or L ive Tra in ing Faci l ity as a p lace where a fee may be charged 
to any patron for entry under such terms and cond it ions as the Comm ission shal l  
approve. 

PART 2300 MISCE LLAN EOUS 
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§ 1 75-1 0 . 1 -2301 
§ 1 75-1 0 . 1 -2305 
§ 1 75- 1 0 . 1 -231 0 
§ 1 75-1 0 . 1 -231 5  
§ 1 75-1 0 . 1 -2320 
§ 1 75-1 0 . 1 -2325 
§ 1 75-1 0. 1 -2330 

Defin itions 
Persons Inel ig ib le for Employment 
Commission I neligible for employment 
Gambling by Commission Prohibited 
Gambling by Licensees Prohibited 
Internsh ip Programs 
Advertising 

§ 1 75-1 0 . 1 -2301 Definitions. I n  this Part, " immediate family" means an 
unemancipated child residing in the Member's household , a spouse of the Member, or 
an individual claimed by that Member or that Member's spouse as a dependent for tax 
purposes. 

§ 1 75-1 0 . 1 -2305 Persons Inel igible for Employment. 
(a) Members of the 1 8th CNMI  legislature and their immediate fami ly shall not be paid 
or receive any financial consideration nor shal l  they be retained as independent 
contractors or employed d i rectly or indirectly by any casino l icensed under this chapter 
in its current form or as amended , or by said casino's affi l iates or agents, for a period of 
five years beg inning from the date of the issuance of said casino's l icense. 

(b) The casino l icensed under the Act must certify to the Commission yearly in a 
document signed by the Casino's ch ief executive or operating officer and ch ief financial 
officer that no financial consideration or payment has been made to any prohibited 
person in violation of this regulation 

§ 1 75-1 0 . 1 -231 0 Commission Inel igible for Employment. 

(a) No member, employee , or agent of the Commission shal l  knowingly be an employee 
of or have any business or financial association with or interest in any casino or casino 
service provider or vendor l icensee under this title or any business reasonably related to 
such l icense. 

(b) Cool off period . No member or employee of the Commission , except clerical 
employees of the Commission , shall work for or be a consultant to the casino l icensee 
or any poker, pach inko or electronic gaming facil ity in  the Commonwealth , wh ich is 
regulated by the Commission for a period of one ( 1 )  year after separation from the 
Commission.  

§ 1 75-1 0 . 1 -231 5 Gambling by Commission Prohibited.  

(a )  No member, officer, employee, or agent of the Commission shal l  play any game 
in or make any bet or wager: 

( 1 )  in the casino under the jurisdiction of the Commission;  
(2)  in any other gaming establ ishment reasonably associated with any such 

casino; or 
(3) in any gaming establ ishment, the owner, lessee , operator, or manager of 
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which is an appl icant for a l icense from the Commission , or is a potential 
appl icant that has entered into d iscussions with the Commission prior to such 
application and has not clearly abandoned its interest in a l icense, or is 
reasonably associated with such an appl icant or potential appl icant; un less 
such playing of games or making of bets or wagers is done in the course of 
the officer's, employee's ,  or agent's employment with the Commission .  

(b) No member, officer, employee, or agent of the Commission shal l play any game in  
or make any bet or wager in any poker, pach inko or electronic gaming facil ity in the 
Commonwealth wh ich is regu lated by the Commission .  

§ 1 75-1 0 . 1 -2320 Gambling by Licensees Prohibited.  No owner, lessee , 
operator, manager, officer, employee, agent, or other person associated with a casino 
l icensed under this chapter shal l play any game or make any bet or wager in such 
casino. 

§ 1 75-1 0.1 -2325 Internship Programs. (a) The casino l icensee may enter into 
approved agreements with approved entities to provide internship train ing opportunities 
to qual ified interns. (b) The casino l icensee may not enter into any internship agreement 
that is not an approved agreement and may not enter into any internsh ip agreement with 
an entity that is not an approved entity. (c) The casino l icensee may provide internship 
opportun ities only to qual ified interns.  The casino l icensee may not provide internship 
opportun ities to interns who are not qual ified . (d) Participation in an approved 
agreement is a privilege , is not a right of any kind , and is subject to the continuing 
approval of the Executive Director, who may withd raw or rescind his approval at any time 
for any reason ,  with or without prior notice to the casino l icensee, the approved entity or 
the intern. (e) The Executive Director may charge a fee for applying and/or participating 
in an approved internship program .  Such fees shal l be paid by the proposed intern or 
the entity and shall not exceed Fifty Dol lars ($50 .00) for fingerprinting and l icensure .  The 
proposed intern must provide, at the intern's expense, pol ice clearances as may be 
required by the Executive Director sufficient to demonstrate good character of the 
applicant. (f) For the purpose of th is section ,  the fol lowing terms have the fol lowing 
meanings: 

( 1 )  "approved agreement" or "approved agreements" means an agreement 
approved by the Executive Director, which wi l l  specifical ly determine the time, 
place, manner, scope, duration and location of permissible internship activity; 

(2) "approved entity" or "approved entities" means the Northern Marians College, 
the Workforce Investment Agency and any other entity approved by the 
Executive D i rector; 

(3) "qualified intern" or "qual ified interns" means a person of at least 1 8  years of 
age deemed suitable by the Executive Director for gaming positions and a 
person under eighteen years of age deemed suitable by the Executive 
Di rector in non-gaming positions. In  making this determination , the Executive 
Director shal l use the suitabi l ity standards in these Regulations for casino 
employment. 
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§ 1 75-1 0.1 -2330 Advertising. The Casino Licensee's advertising and public 
relations activities shal l be displayed with decency, d ign ity, good taste and 
honesty . False advertisement, materially m islead ing i nformation,  and advertising which 
offends commun ity standards of decency by the casino l icensee or its agents is an 
unsu itable method of operation . 

Part 2400 

§ 1 75-1 0 . 1 -2401  
§ 1 75-1 0 . 1 -2405 
§ 1 75-1 0 . 1 -241 0  

§ 1 75-1 0.1 -2401 

CLOSING OF BUSINESS; INSOLVENCY 

Surrender of License on Closing of Business 
Closing Due to Natural Disasters 
I nsolvency of a Licensee 

Surrender of License on Closing of Business. 

(a) If a gaming establ ishment is conveyed to a secured party who does not possess 
the l icenses necessary to operate the establ ishment, and the l icensee ceases gaming 
operations as a result, the l icensee must immediately surrender his gaming l icense and , 
upon written notification from the Commission that the surrender is accepted , the 
l icense shal l be deemed to have lapsed . The Commission may, upon its own in itiative or 
upon a request by the former secured party of the establ ishment, petition a court for the 
appointment of a supervisor to ensure the continuation of the gaming operation upon 
lapse of the l icense. 

(b) Except as provided in subsection (a) , any l icensee who surrenders, abandons or 
quits h is l icensed establ ishment, or who closes all of his l icensed games for a period 
exceed ing one ( 1 )  month , shal l  with in ten ( 1 0) days after surrendering,  qu itting or 
abandon ing h is l icensed establ ishment or so closing h is games, surrender his l icense 
to the Commission. The Commission may, upon request, authorize closing for longer 
periods; however, such extension wi l l  not permit closing for an enti re calendar quarter. 

§ 1 75-1 0.1 -2405 Closing Due to Natural Disasters. 

(a) Subsection (b) of § 1 75-1 0 . 1 -2401 shal l not apply if the Commission authorizes 
closure of any l icensed gaming establ ishment that temporarily ceases the operation of 
a l l  l icensed games because of natura l  d isaster, fi re or other physical destruction of the 
l icensed gaming establ ishment. In such circumstances, the l icensee shal l notify the 
Commission of the circumstances requ i ring closure of the l icensed games pend ing 
rebui lding or repa ir  of the premises ; the anticipated duration of the closure; and the 
intent of the l icensee to commence operation as soon as rebu i lding or repairs have 
been completed . Upon receipt of such notice , the Commission ,  if satisfied that the 
premises are in fact unusable for continu ing gaming , may authorize closure for such 
time as is necessary provided that any and all fees continue to be paid when they 
become due. 

(b) Any l icensee granted temporary closure by the Commission under subsection 
(a) is a continu ing gaming l icensee subject to the provisions of the Act and Regulations 
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adopted thereunder,  and shal l  a lso be subject to such cond itions ,  by way of p lacement 
of a bond , reporting ,  or otherwise, as may be deemed necessary by the Commission . 

§ 1 75-1 0 . 1 -241 0 Inso lvency of a Licensee. 

(a) In the event that a cas ino l icensee fi les any petit ion with the bankruptcy cou rt for 
re l ief as a debtor or  has such a petition fi led against it ,  o r  a receiver is appointed for 
such l icensed business or an assignment of such business is made for the benefit of 
cred itors , the l icensee, trustee , receiver or assignee, as the case may be , shal l  
immed iately notify the Comm ission of such fact in  writi ng .  Such written notice shal l  have 
attached a copy of the petition fi led with the court ,  and any relevant cou rt  orders such as 
orders appoint ing trustees , receivers ,  or assignees. 

(b) No l icensed estab l ishment sha l l  be operated by any trustee , receiver or assignee 
for the benefit of cred itors unti l  such operation has been authorized by the Commission . 
I n  an emergency situation , any three (3) members of the Commission may authorize the 
continuation of such operation pend ing action by the Commission .  

(c) Any such trustee , receiver, or assignee desiring t o  continue operation of the 
l icensed establ ishment shal l  immed iately make appl ication for permission to do so. 
Appl ication sha l l  be made in  the same manner as an appl ication for an in it ia l  l icense; 
but the operation , if approved , shal l  be deemed to cont inue under the exist ing l icense of 
the establ ishment. 

(d) Perm ission for such trustee, receiver, or ass ignee to conti nue the operation of the 
l icensed establ ishment may be summari ly withd rawn at any t ime in the d iscretion of the 
Commission witho ut the necessity of any hearing or proceed ings for revocation or 
suspension .  

PART 2500 

§ 1 75-1 0 . 1 -250 1 
§ 1 75-1 0 . 1 -2505 
§ 1 75-1 0 . 1 -25 1 0  
§ 1 75-1 0 . 1 -25 1 5  
§ 1 75-1 0 . 1 -2520 
§ 1 75-1 0 . 1 -2525 
§ 1 75-1 0 . 1 -2530 
§ 1 75-1 0 . 1 -2535 
§ 1 75-1 0 . 1 -2540 
§ 1 75-1 0 . 1 -2545 
§ 1 75- 1 0 . 1 -2550 

Penalti es 

Leg islative Mandate 
Suspension of Penalties 
Defin it ions 
Theories of Liab i l ity 
Casino Operator Licensee Liabi l ity 
M u lt ip le Offenses from Sing le Action 
Self-Reporting Determination 
Determination of Offense Level 
Mandatory Offense Levels 
Penalties 
Burden of Proof 

§ 1 75-1 0 . 1 -2501 Leg islative Mandate. (a) The Leg islature has g ranted the 
Commission the responsib i l ity to levy fines and penalties for the violation of provis ions of 
the gaming act and the regu lations promulgated and orders issued by the Commission . 
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(b) The Leg is latu re has req u i red that these Regu lat ions,  at a m in imum,  provide civi l  
penalties for the violation of p rovis ions of the law or  regu lations imposed under this 
chapter as wel l  as pena lties for the late payment of appl icable fines, or fees .  

§ 1 75-1 0 . 1 -2505 S us pension of Pena lties. (a) The Commission may suspend , 
reduce ,  or rescind any penalty imposed at any t ime upon such terms as it deems just. 

§ 1 75-1 0 . 1 -251 0  Defin itions. As used in th is Part ,  un less the context p la in ly 
requ i res a d ifferent defin it ion :  (a) "offense" means a v io lat ion of any: federa l ,  state or  
Commonwea lth law; federa l ,  state or Commonwealth Regu lation ;  any order  issued by 
the Commiss ion ; any I nterna l  Control Standard approved by the Commission ; or any 
Min imum I nternal Contro l Standard ordered by the Commiss ion .  (b)  "Person" means a 
person or bus iness entity who is  or  who must be l icensed , regu lated or reg istered by 
the Commission , or  who holds or  is  the benefic iary of a l icense issued by the 
Commission . 

§ 1 75-1 0.1 -251 5 Theories of Liabil ity .  (a) Every person is pun ishable as a 
pr incipal who, by action or  omiss ion ,  commits an offense. (b)  Every person is  
pun ishable as a pr incipal who a ids ,  abets , counsels ,  commands,  induces, or  procures 
the commission of an offense . (c) Every person is pun ishable as a princ ipal  who 
causes an act to be done,  which , if d i rectly performed by that person , wou ld be an 
offense. (d ) No d istinct ion is made between pr incipals in the fi rst and second degrees , 
and no d ist inction is  made between a p rincipal and what has heretofore been ca l led an 
accessory before the fact. (e) Every person who, knowing that an offense has been 
comm itted , receives , re l ieves , comforts, or assists the offender in order to h inder or 
prevent the offender's d iscovery, tria l ,  pun ishment ,  or admin istrative adjud ication , is an 
accessory after the fact and pun ishable as a p rinc ipa l .  (f) Every person who has 
knowledge that an offense has been committed who does not immed iately inform the 
Commission of the occurrence of the offense and the facts surround ing the offense is 
pun ishable as a pr incipa l .  

§ 1 75-1 0.1 -2520 Casino Operator Licensee Liabi l ity .  (a )  The casino l icensee is  
l iab le for the offenses of  its cas ino key emp loyees and casino employees as i f  the 
casino l icensee had committed the offense. (b) Both the employee and the casino 
l icensee may be fined separately for the acts and omissions of the employee . (c) The 
employee and the casino l icensee may be fined in d ifferent amounts for the acts and 
omissions of the emp loyee . 

§ 1 75-1 0.1 -2525 M u ltiple Offenses from S i n gle Action or O m ission . (a) A s ing le 
action or omission which vio lates mu lt ip le laws , reg u lations ,  orders or  the l i ke may be 
charged as mu lt ip le offenses and mu lt ip le pun ishments may be levied for each offense. 
(b) By way of example ,  an  action or omission which v io lates federa l  law, 
Commonwealth law, and a Commission Reg u lation is three d istinct offenses . 

§ 1 75-1 0 . 1 -2530 Self-reporti n g  Determ i nation . (a) The Commission , the Executive 
D i rector, or the Hearing Examiner ,  as the case may be, shal l  determine whether the 
l icensee immed iately ,  p romptly or belated ly self-reported the offense (and the facts 
giv ing rise thereto) to the Commission,  or  whether the l icensee fai led to report the 
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offense in a timely manner or at a l l .  

§ 1 75-1 0.1 -2535 Determination of Offense Level .  (a)  For each offense not l isted in 
§ 1 75-1 0 . 1 -2 1 40 ,  the Commission , the Executive Director, or the Hearing Examiner, as 
the case may be , shal l determine whether the offense should be penal ized as a minor 
offense , an intermed iate offense, or a major offense and impose the penalty permitted 
by § 1 75- 1 0 . 1 -2 145 .  (b) In  making the determination requ i red by (a) above, the 
Commission,  the Executive Director, or the Hearing Examiner, as the case may be, 
shal l consider the tota lity of the circumstances , including but not l imited to: whether the 
offense was an act of commission or omission ; the self-reporting determination required 
by § 1 75-1 0 . 1 -2 1 30; whether the l icensee promptly accepted responsib i l ity for the 
offense; whether the l icensee has committed any previous offenses in the 
Commonwealth ; whether the l icensee has committed any previous offenses in any other 
jurisd iction ; the relative harm suffered by the Commonwealth ; the relative harm suffered 
by the gaming industry generally; and any other aggravating or mitigating factor deemed 
relevant. (c) The Commission , the Executive Director ,  or the Hearing Examiner, as the 
case may be, may determine that an offense has occurred and may determine the 
offense level after a hearing or by a stipu lation with the l icensee. 

§ 1 75-10.1 -2540 Mandatory Offense Levels . (a) U nless the Commission , the 
Executive Director, or the Hearing Examiner, as the case may be, determines that 
substantial aggravating factors exist such that a h igher offense level is appropriate, the 
fol lowing are minor offenses: neg l igently al lowing a person under 2 1  to loiter on the 
gaming floor; fai l ing to affix a requ i red signature to a required report; fai l ing to timely fi le 
a report (for fewer than 48 hours) ; (b) Un less the Commission ,  the Executive Director, 
or the Hearing Examiner, as the case may be, determines that substantia l  aggravating 
factors exist such that a h igher offense level is appropriate, the fol lowing are 
intermed iate offenses: intentional ly a l lowing a person under 2 1  to lo iter on the gaming 
floor; negl igently allowing a person under 21 to p lace a wager; fai l ing to timely fi le a 
report (for more than 48 but fewer than 96 hours) ; fai l ing to make any tax ,  fee, or 
penalty payment when due (for fewer than 1 2  hours) ;  (c) The fol lowing are major 
offenses: fai l ing to make any tax, fee,  or penalty payment when due (for more than 1 2  
hours) ; paying a minor a winning wager; intentionally a l lowing methamphetamine 
possession or sales on the premises; violating F INSEN and money laundering-type 
laws and regulations. 

§ 1 75-1 0.1 -2545 Penalties. (a) Each Minor offense may be pun ished by: no 
punishment; a written warning;  a fine not to exceed Ten Thousand Dollars ($1 0 ,000 .00) 
and/or ( in the case of a l icensee NOT the casino operator) suspension of the l icense for 
a period not to exceed one ( 1 )  month . (b) Each Intermediate offense may be punished 
by: a fine not to exceed Twenty Thousand Dollars ($20 ,000 . 00) and/or ( in the case of a 
l icensee NOT the casino operator) suspension of the l icense for a period not to exceed 
six (6) months. (c) Each Major offense may be pun ished by: no pun ishment; a written 
warning;  a fine not to exceed Fifty Thousand Dollars ($50 , 000 .00) and/or ( in the case of 
a l icensee NOT the casino operator) suspension of the l icense for any period of time up 
to and including l icense revocation . (d) The casino operator l icense may be suspended 
or mod ified at the d iscretion of the Commission upon a finding that one ( 1 )  or more 
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major offenses have occurred . (e) The casino operator l icense may be terminated at 
the d iscretion of the Commission upon a find ing that major offenses have repeatedly 
occu rred . (f) Any t ime a l icense is suspended for any period of t ime , the Comm ission or 
Executive D irector may impose restrict ions and cond it ions of any type deemed 
necessary which must be fol lowed by the l icensee after the period of suspension has 
ended . 

§ 1 75-1 0.1 -2550 B u rden of Proof. I n  an enforcement hearing the Executive 
Di rector must prove the al leged violation by a preponderance of the evidence. Once a 
vio lation is estab l ished , the violator bears the burden of p roving by a preponderance of 
the evidence that the Executive D irector fa i led to assess the penalty i n  accordance with 
these Regu lations. 

PART 2600 

§ 1 75-1 0 . 1 -2601 
§ 1 75-1 0 . 1 -2605 
§ 1 75-1 0 . 1 -26 1 0  
§ 1 75-1 0 . 1 -26 1 5  
§ 1 75-1 0 . 1 -2620 
§ 1 75-1 0 . 1 -2625 
§ 1 75-1 0 . 1 -2630 
§ 1 75-1 0 . 1 -2635 
§ 1 75-1 0 . 1 -2640 
§ 1 75-1 0 . 1 -2645 
§ 1 75-1 0 . 1 -2650 

§ 1 75-1 0 . 1 -2601 

J U N KETS AND COMPLIM ENTARY 

Defin it ions 
Licensu re and Registration Requ i red 
Rol l ing Chip Program 
Ad herence to Reg ulations and Orders 
Junket Key Employees 
Form and Content of Junket Agreements 
Obl igation of Casino Licensee and Junket Operators 
Methods ,  Proced ures and Forms 
Requ i red Fees 
Compl imentary 
Proh ib ited Compl imentary Activ ity 

Defi n itions: 

(a) As used in this part ,  the fol lowing terms have the following defin it ions, un less the 
context clearly requ i res a d ifferent defin it ion : 

( 1 )  "J unket" means a n  independent activity, i n  and for organ iz ing ,  p romoting or 
conduct of a cas ino marketing arrangement i n  or  with respect to a l icensed 
casino ,  arranged by a Junket Operator for a p layer or g roup of players to visit 
and participate in  gaming activities at the casino(s) operated by the Casino 
Licensee. 

(2) "Junket Activity" means activities undertaken by a Junket Operator in furtherance of 
a Junket, whether or not conducted in the CNMI  

(3) "Junket Ag reement" means a contract between the Casino L icensee and the 
Junket Operator that states the terms and cond it ions in  relation to the organ iz ing ,  
promoting or cond uct of a casino marketing arrangement in  or with respect to a 
cas ino l icensed by the Commission,  and the terms of rebate or other rewards 
from the Junket Activity payable to the Junket Operator by the Casino Licensee .-
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(4) "Junket Operator" means an individual or business entity other than the casino 
l icensee, who engages in Junket Activity. 

(5) "Junket Operator License" means the l icense granted by the Commission to the 
Junket Operator to engage in Junket Activity under and subject to these 
Regulations. 

(6) "Junket Representative" means any individual  who is d i rectly or indirectly 
employed by a Junket Operator; and who conducts Junket Activity in or 
concerning the casino(s) operated by the Casino Licensee. 

§ 1 75-1 0.1 -2605 Licensure and Registration Required. 

(a) All Junket Operators must be l icensed by the Commission. 

(b) All Junket Representatives must be registered with the Casino Licensee before 
any Junket Activity can be conducted at the casino(s) of the Casino Licensee. 

(c) It is an unsuitable method of operation for the Casino Licensee to permit a Junket 
Operator or Junket Representative to conduct any Junket Activity at the casino(s) 
of the Casino Licensee, unless the Junket Operator has been licensed by the 
Commission and the junket Representative has been registered with the Casino 
Licensee. 

(d) A Junket Operator must meet with the criteria and standards of Part 900 in 
applying for a Junket Operator License. The Commission has absolute d iscretion 
to deny, suspend or revoke a Junket Agent License at any time . A Junket 
Operator License shal l be valid for two (2) years .  

(e) The Commission has authority to grant a Provisional Junket Operator License upon 
submission by an appl icant, to the satisfaction of the Commission, of a l l  required 
fees and forms ,  and a current l icense issued for the same or substantial ly the 
same activities as the Junket Activity and issued by a gaming regulatory authority 
from the United States of America , Austra l ia ,  South Korea , Macao, Singapore, or 
any other country as approved by the Commission . The Provisional Junket 
Operator License shal l  be valid for a period not to exceed one ( 1 )  year. Any 
person or entity that holds a Provisional Junket Operator License may apply for a 
Junket Operator License at any time during the period of provisional l icensure. 

§ 1 75-1 0 .1 -261 0 Rol l ing Chip Program : 

(a) The licensee may util ize a rol l ing chip program for junket or non-junket patrons 
only as authorized by the Commission or the Executive Director. 

(b) As used in th is subsection ,  the definition of "rol l ing chip program" has the definition 
as the term is traditionally used in gaming in Asia and includes, but is not l imited to 
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the use of "dead" ,  "non-negotiable" , or "free play" chips. 

§ 1 75-1 0.1 -261 5 Adherences to Regulations and Orders.  

(a) No Junket may be organ ized or permitted and no Junket Activity of any kind may 
occur or be permitted except in accordance with the provisions of these 
Regulations and the Orders of the Commission . 

(b) No person may act as a Junket Operator, except in accordance with the 
provisions of these Regulations and the Orders of the Commission. 

(c) The Commission is empowered to cond ition , suspend or revoke the Junket 
Operator License or to enter any Order necessary for the regulation of Junket 
Activity. The Commission or Executive Director is al lowed to suspend or 
terminate the registration of any junket representative. 

(d) All Junket Operators and Junket Representatives who engage in Junket Activity 
must, at al l  times, comply with al l CNMI and Federal laws and regulations. 

§ 1 75-1 0.1 -2620 Key Employees for Junket Activity. 

(a) Any employee or board member of the casino l icensee or an affi l iate of a casino 
l icensee who engages in any Junket Activity including , inducing junket patrons to 
wager or negotiating terms of any rebate or commission for junket activity shal l  
be l icensed as a casino key employee in accordance with the provisions of these 
Regulations; provided , however, that said l icensee need not be a resident of the 
Commonwealth . 

(b) Any employee or board member of the casino l icensee or an affi l iate of the 
casino l icensee who make decisions concerning the extension or col lection of 
credit to junket operators or patrons must be l icensed as casino key employees, 
regardless of whether they reside in the Commonwealth. 

§ 1 75-1 0.1 -2625 Form and Content of Junket Agreements. 

(a) Every Junket Agreement must contain all terms and conditions between the 
Casino Licensee and the Junket Operator; and must be in writing and signed by 
al l  parties. 

(b) Every junket agreement entered into by a casino l icensee and a junket operator 
or representative shal l be deemed to include a provision for its termination 
without l iabi l ity on the part of the casino l icensee , if the Commission orders the 
termination upon the suspension,  l imitation, conditioning, denial or revocation of 
the l icensure of the junket operator, or as a penalty imposed against the casino 
l icensee. Fai lure to expressly include such a condition in the agreement shal l not 
constitute a defense in any action brought to terminate the agreement. 
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(c) A copy of a l l  Junket Agreements shal l  be provided to the Commission upon 
execution of the contract. 

§ 1 75-1 0 . 1 -2630 Obligation of Casino Licensee and Junket Operator. 

(a) The Casino Licensee must keep a log of the Junket Representatives registered by 
the Junket Operator and make it available to the Commission upon request. 

(b) The Commission may order restitution or impose penalties or such other relief as 
the Commission considers fit against the Junket Operator for any violation or 
deviation from the terms of any of these Regulations or activities of a Junket 
Operator and l imit or prohibit the engagement of any Junket Operator by the 
Casino Licensee . 

§ 1 75-10 .1 -2635 Methods, Procedures and Forms. 

(a) The Commission or the Executive Director shal l ,  by Order prescribe methods, 
procedures and forms for the del ivery and retention of information concerning the 
conduct of a Junket by the Casino Licensee and persons engaged in Junket 
Activity. 

(b) The fai lure to follow any ordered method or procedure or the fai lure to complete 
or submit any ordered form is an unsuitable method of operation. 

(c) Every Junket Operator must provide to the Executive Director an exact copy of 
every tax or other document, form , or return filed with or provided to the 
Commonwealth's Secretary of F inance ,  the Department of Finance,  or the 
Division of Revenue & Taxation with in  three (3) days of such fi l ing or provision , 
without regard as to whether the document ,  form or return was filed or provided 
by the Junket Operator or on behalf of the operator by an agent or third party. 

§ 1 75-1 0.1 -2640 Required Fees. 

(a) Appl ication for a Junket Operator License m ust be submitted to the Commission 
with a non-proratable, non-refundable l icense fee of One Thousand Dollars 
($ 1 ,000.00) .  The Appl ication for a Junket Operator License must also be 
accompan ied by a non-proratable , non-refundable investigation fee of Six 
Thousand Dol lars ($6 , 000) . 

(b) The regular Junket Operator License shal l be valid for a period of two (2) years 
un less revoked by the Commission. A non-proratable, non-refundable l icense 
fee of One Thousand Dollars ($ 1 ,000.00) shal l  be payable to the Commission for 
each renewal .  Each renewal application must a lso be accompanied by a non­
proratable, non-refundable investigation fee of Six Thousand Dol lars ($6 ,000) . 

(d) The appl ication for a Provisional Junket Operator License must be submitted to 
the Commission with a non-pro ratable and non-refundable l icense fee of One 
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Thousand Dol lars ($ 1 , 000 . 00) .  The Provis ional  L icense is  va l id for one ( 1 )  year. 

§ 1 75-1 0 . 1 -2645 Complimentary. 

(a) The Licensee may engage in a program of extending wagering chips, instruments ,  
o r  credits as  al lowed by  Commission Order o r  by  Order of the Executive Di rector. 

(b) Compl imentary/Promotional Ch ips ,  instruments and wagering cred its used as 
wager shal l  form part of table cap ita l and therefore be included in the Gross 
Gaming Revenues.  

(c) No money expended on any compl imentary item or serv ice shal l  be deducted 
from Gross Gaming Revenues.  

§ 1 75-1 0.1 -2650 Prohibited Complimenta ry Activity. 

(a) The l icensee shal l  not offer or provide compl imentary cash ,  chips,  wagering 
cred its or instruments to any restricted person at any t ime. 

(b) The l icensee may offer or provide compl imentary room,  food , beverage, 
transportat ion ,  or (non-wagering) enterta inment expenses to restricted persons 
on ly if such good , service , or d iscount is offered to a l l  members of the genera l  
pub l ic i n  l ike circumstance. 

(c) As used in this section ,  " restricted person"  means any Commonwealth board 
member, officer, or employee . 

PART 2700 
§ 1 75-1 0 . 1 -270 1 
§ 1 75- 1 0 . 1 -2705 
§ 1 75-1 0 . 1 -27 1 0  
§ 1 75-1 0 . 1 -271 5  
§ 1 75-1 0 . 1 -2720 1 1 75-1 0 . 1 -2725 1 75-1 0 . 1 -2730 1 75- 1 0 . 1 -2735 1 75-1 0 . 1 -2740 1 75-1 0 . 1 -2745 
§ 1 75-1 0 . 1 -2750 

S U RV E I LLAN C E  
General Survei l lance Requ i rement 
Survei l lance Department; I ndependence 
Control and Access 
Casino F loor Plan 
Ded icated Coverage Generally 
Specific Survei l lance Requ i rements 
Survei l lance Room Access and Control 
Mandatory Monitor ing and Record ing 
Survei l lance Release Log 
Panic Alarms 
Duty to Notify Commission 

§ 1 75-1 0.1 -2701 General  S u rvei l lance Req u i rement. (a) C losed circu it survei l lance 
systems and survei l lance coverage of the cas ino operator l icensee shal l  continuously 
comply with al l  req u i rements of the Regulat ions and the M ICS promulgated by the 
Commission by Rule or Order. 

§ 1 75-1 0.1 -2705 S u rveil lance Department; Independence. (a) The casino l icensee 
shal l  have a Survei l lance Department. The Surve i l lance Department shal l  be 
independent of al l other departments and headed by a Vice P resident who also may 
head the Secu rity Department. (b) Survei l lance personnel  shal l  have no other duties 
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within the operation. (c) Survei l lance personnel are prohibited from receiving or 
consuming any intoxicating substance whi le on the premises . (d) Surveil lance 
Department members are not al lowed to accept tips , gratuities or gifts of any kind from 
any player or patron. 

§ 1 75-1 0.1 -271 0  Control and Access. (a) Unless otherwise specifical ly authorized 
by the Commission , only Survei l lance and Commission personnel shal l be permitted 
d i rect or indirect control ,  use of, or access to Survei l lance Department camera systems 
or Survei l lance Department room . (b) Security may operate a closed circuit televis ion 
(CCTV) system to mon itor non-gaming areas. Survei l lance may have access or override 
authority for Security's CCTV. However, Security shal l not have access to the system 
operated by Surveil lance .  (c) The Vice President in charge of Surveil lance may have a 
surveil lance mon itor and related equipment necessary to select and d i rect various 
Survei l lance Department cameras in his office offsite at the Casino Licensee's sole risk; 
however, both the Survei l lance Department and CCC shal l  be able to override the 
controls in the Vice President for Survei l lance's office. Neither the Surveil lance 
Department nor the Vice President for Survei l lance shall have the capabi l ity to monitor 
any camera inside the Commission's Surveil lance room . A video recorder shall be 
maintained by the Surveil lance Department that records al l  video d isplayed on the Vice 
President for Survei l lance's mon itor. Video record ings from the Vice President for 
Surveil lance's recorder shal l  be mainta ined by the Survei l lance Department for at least 
30 days and be immediately available to any Commission agent upon request. (d) 
Neither the Casino's Survei l lance Department nor the Vice President for Survei l lance 
shal l have the abil ity to view any camera in the Commission's Survei l lance room . 

§ 1 75-1 0 . 1 -271 5 Casino Floor Plan. (a) A copy of the current casino floor plan 
showing the placement of al l surveil lance cameras shal l be posted in the Surveil lance 
Department room with in 24 hours of any change. (b) A copy of the current casino floor 
plan showing the placement of al l  survei l lance cameras shal l  be provided to the 
Commission for posting in the Commission's survei l lance room within 24 hours of any 
change . (c) The floor plans referred to in (a) and (b) shal l l ist whether each camera is 
fixed or PTZ. (d) The Casino floor p lans (both former and current) are deemed 
confidential and not suitable for public inspection or copying . 

§ 1 75-1 0. 1 -2720 Dedicated Coverage Generally. (a) All requi red dedicated camera 
coverage shall remain in the Commission approved position . (b) When changes to 
required ded icated camera coverage are needed , the CCC shal l  approve the new 
coverage prior to use . (c) The Commission's order approving survei l lance coverage is 
deemed confidential and not subject to publ ic inspection or copying. (d) All PTZ 
cameras wil l have a commission approved home position.  

§ 1 75-1 0.1 -2725 Specific Survei l lance Requirements .  (a) Survei l lance coverage 
of slot machines shal l  provide sufficient clarity to read both the asset number and game 
outcome. (b) Survei l lance coverage of table games shal l  meet the fol lowing 
standards: ( 1 ) Fixed cameras shall provide views that enable a layperson to clearly 
determine table number, chip values, cash denominations, card values (includ ing pips, 
face cards [K, Q or J] and , if relevant, su its) , and game outcome (e.g . ,  abi l ity to 
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reconstruct hands) ; (2) Ded icated coverage of the game outcome on table games is 
only required for games which do not have an automated game h istory that records at 
least the last 50 rounds of play; (3) Table bank trays , betting areas and card placement 
shal l be continuously covered . Rai l-to-ra i l  fixed coverage is not requ i red ; (4) P layer's 
and Dealer's hands shal l  be recorded by Survei l lance anytime the person's hands touch 
cards, chips in the betting a rea , or the chip tray. If table s ize or field of view is such that 
one fixed camera cannot provide the required coverage, whatever number of cameras 
needed to meet the coverage requ i rements shal l  be used ; (5) If PTZ cameras are used 
to provide the requ i red continuous coverage, they shal l  be locked in position dedicated 
to that location and shal l  function as a fixed camera ; (6) Any signage d isplaying the 
value of a progressive or bad beat award shal l  have dedicated coverage . (c) 
Survei l lance coverage in the cage shal l  be recorded with sufficient clarity to identify al l  
paperwork and the denomination of chips and currency. (d) Survei l lance coverage of 
the entry and exit areas shal l  be sufficiently clear to permit identification of persons .  (e) 
Panic a la rms shal l  be audib le in the Surve i l lance room . 

§ 1 75-10 .1 -2730 Survei l lance Room Access and Control .  (a) Unless otherwise 
specifically authorized by CCC, access to the survei l lance room is restricted to 
Survei l lance and CCC personnel . Management h igher than the Vice President for 
Survei l lance and/or Vice President for Security may enter the room if accompanied by a 
CCC agent and their access shal l be recorded on a Survei l lance I ngress/Egress Log . 
(b) Any person other than a person l isted in (a) need ing access to the survei l lance room 
shal l  obtain prior permission of the Commission and their access shal l  be recorded on a 
Survei l lance Ingress/Egress Log . (c) The Executive Di rector shal l  be notified prior to 
internal or external  aud itors accessing the survei l lance room. Aud itor access shal l be 
l im ited to the fol lowing:  ( 1 )  I nterna l  Audit may access the survei l lance room to perform 
audit work up to fifty (50) hours per calendar quarter. Add itional hours may be granted 
by the Executive D i rector upon request; and (2) External Audit personnel may access 
the survei l lance room to perform audit work up to twenty-five (25) hours per calendar 
quarter. Add itional hours may be granted by the Executive D i rector upon request. (d) 
The surveil lance equ ipment in the casino's surveil lance room shall be able to mon itor 
and record without being overridden by anyone other than the CCC . Only Survei l lance 
and Commission personnel shal l have the abi l ity to monitor the camera(s) instal led in the 
casino's survei l lance room . (e) The survei l lance equipment in the Commission's 
survei l lance room shall be able to monitor and record without being overridden . Only 
Commission personnel shal l have the abi l ity to mon itor the camera(s) instal led in the 
Commission's survei l lance room . 

§ 175-1 0.1 -2735 Mandatory Monitoring and Recording .  (a) Survei l lance personnel 
shall video record in its entirety and continuously monitor all d rops and counts, including 
drops and counts of pooled dealer, cage cashier and slot attendant tips. (b) The 
Commission may requ i re monitoring and requ i ring of any other event the Commission 
deems necessary in the MICS.  

§ 1 75-1 0.1 -2740 Surveil lance Release Log . (a) A Survei l lance Release Log shal l be 
maintained recording who receives a copy of video recordings. (b) The casino operator 
shal l provide al l  images and record ings to the Commission or its agent upon request. (c) 
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Video record ings of criminal or regu latory investigations or violations shal l  not be 
released to anyone without the approval of a CCC agent, except that images or 
record ings of the outside of the facil ity and surrounding areas and roadways may be 
freely given upon request of any law enforcement officer acting in h is or her official 
capacity. 

§ 1 75-1 0.1 -2745 Panic Alarms. (a) Whenever panic alarms are activated the 
Commission and Security shal l  be notified . (b) Tests of al l  panic alarms shal l be 
conducted as requ i red by the Commission . 

§ 1 75-1 0 . 1 -2750 Duty to Notify Commission. (a) Survei l lance personnel must 
immediately inform the Commission any time i l legal activities or violations of regulations, 
MICS,  or internal controls are suspected . (b) If a video record ing exists of the suspected 
i l legal activity or violation of regu lations or MICS,  the surveil lance personnel must 
immediately notify the Commission agent of the video record ing's existence. 

PART 2800 
§ 1 75-1 0. 1 -2801 
§ 1 75-1 0 . 1 -2805 1 1 75-1 0 . 1 -28 1 0  

1 75-1 0. 1 -281 5  
1 75-1 0 . 1 -2820 1 1 75-1 0 . 1 -2825 
1 75-1 0 . 1 -2830 
1 75-1 0 . 1 -2835 
1 75-1 0 . 1 -2840 

SECURITY 
General Security Requirement 
Survei l lance Department; I ndependence 
Mandatory Reporting 
Security Incident Log 
Emergency Response P lan 
Min imum Internal Controls 
Casino Access Control: Minors 
Casino Access Control :  Visibly I ntoxicated Persons 
Prohib ition on Transactions 

§ 1 75-1 0 .1 -2801 General Security Requirement. (a) Security systems and 
personnel of the casino operator l icensee shal l continuously comply with a l l  
requirements of the Regulations and the Min imum I nternal Control Systems (MICS) 
promulgated by the Commission by Rule or Order. 

§ 1 75-10 .1 -2805 Security Department; Independence. (a) The casino l icensee 
shal l have a Security Department. The Security Department shal l  be independent of a l l  
other departments . (b)  Security personnel shal l  only report to and be supervised by a 
Vice President who also may supervise Survei l lance. (c) Security personnel are 
prohibited from receiving or consuming any intoxicating substance while on the 
premises. (d) Security personnel are not al lowed to accept tips, gratu ities or gifts of any 
kind from any player or patron . 

§ 1 75-1 0.1 -281 0  Mandatory Reporting. (a) Security personnel shal l promptly 
report to the Commission any facts which the l icensee has reasonable grounds to 
bel ieve ind icate a violation of law (other than minor traffic violations) , or Commission 
ru les (to include Commission Regulations, M ICS,  I nternal Control Systems, and other 
orders of the Commission) committed by l icensees, their employees or others, 
including , without l imitation ,  the performance of l icensed activities d ifferent from those 
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permitted under their l icense .  (b) The Commission shall also be immediately notified of 
al l  inquiries made by law enforcement or other government officials concerning the 
conduct of any l icensee. 

§ 1 75-1 0.1 -281 5 Security Incident Log. (a) The Commission shal l be provided , on 
a weekly basis, a copy of the Security I ncident Log of a l l  Security Incident Reports 
generated during the reporting period . 

§ 1 75·1 0 . 1 ·2820 Emergency Response Plan. Security personnel shal l  be trained 
to implement the mandatory Emergency Response Plan wh ich the casino operator must 
submit to the Commission for review. 

§ 1 75-1 0.1 -2825 Minimum Internal Controls. (a) I n  add ition to any other 
requirement requ i red by the Commission, the casino l icensee's Internal Control System 
shall contain detai led procedures, including who participates i n  each activity, their duties 
and responsibi l ities , forms completed , signatory responsibi l ities, and al l  applicable 
controls for the fol lowing :  ( 1 )  Medical emergencies; (2) intoxicated persons; (3) 
d isorderly/d isruptive patrons; and (4) eviction procedures. (b) The Internal Control 
System shall include detailed procedures for preparation and processing of Security 
Incident Reports, including who participates, their duties and responsibi lities , signatory 
requirements ,  d istribution and al l  applicable controls. (b) The Commission shal l 
promu lgate by Order or rule other Min imum Internal Controls for the Security Department 
and every other department of the casino l icensee. 

§ 1 75-1 0.1 -2830 Casino Access Contro l :  Minors .  (a) Persons under 2 1  years of 
age shal l not be permitted access to the casino floor un less l icensed by the 
Commission.  (b) Persons under 21 years of age shal l  not be al lowed to loiter near a 
gaming table or machine. (c) Persons under 2 1  years of age shal l  not be a llowed to 
place a wager. (d) Persons under 2 1  years of age shall not be al lowed to col lect a 
winning wager in any manner. (e) The enforcement of admission and gambling 
restrictions for persons under 21 years of age shal l include, at a min imum, checking thei r  
government-issued photo identification. 

§ 1 75-1 0.1 -235 Casino Access Contro l :  Visibly I ntoxicated Persons. (a) Persons 
who are visibly intoxicated shal l not be permitted access to or al lowed to remain on the 
casino floor. (b) Persons who are visibly i ntoxicated shal l  not be a l lowed to place a 
wager. 

§ 1 75-1 0.1 -2840 Prohibition on Transactions. (a) Security personnel shal l  not 
conduct cash transactions without approval of the CCC agent on duty. (b) Security 
personnel shal l not conduct chip or ticket redemptions without approval of the CCC 
agent on duty. 

Part 2900 SELF-EXCLUSION LIST 

§ 1 75-1 0. 1 -2901 Self-Exclusion Policy 
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§ 1 75-1 0 . 1 -2905 
§ 1 75-1 0 . 1 -291 0  
§ 1 75-1 0 . 1 -291 5 
§ 1 75-1 0. 1 -2920 
§ 1 75-1 0 . 1 -2925 
§ 1 75-1 0. 1 -2930 
§ 1 75-1 0 . 1 -2935 
§ 1 75-1 0 . 1 -2940 
§ 1 75-1 0 . 1 -2945 
§ 1 75-1 0 . 1 -2950 

§ 1 75-1 0 . 1 -2955 
§ 1 75- 1 0. 1 -2960 

§ 1 75-1 0 .1 -2901 

Establ ishment of Self-Exclusion List 
Locations to Execute Self-Exclusion Forms 
Information Requ i red for Placement on the Self-Exclusion List 
Sanctions for Fai lure to Adhere to Voluntary Self-Exclusion 
Distribution and Avai labi l ity of Confidential Self-Exclusion List 
Duties of Licensees 
Request for Removal from the Self-Exclusion List 
Requ i red I nformation , Recommendations, Forms and I nterviews 
Appeal of a Notice of Denial  of Removal 
Duties of Casino Licensee to Persons Removed from the Self­
Exclusion List 
Placement on the List Following Removal 
Duties of the Commission 

Self-Exclusion Policy. 

(a) The Executive Director shall provide a procedure whereby a person who 
acknowledges that he or she has a gambling problem may self-identify and self-exclude 
h imself or herself from the gambl ing or gaming facil ities l icensed by the Commission.  
The procedure shal l  requ i re self-excluded persons to agree not to enter the facil ity 
l icensed by the Commission un less the self-excluded person is working and agree to be 
removed voluntarily from al l  mai l ing ,  marketing and promotional l ists and databases. 

(b) This pol icy is to be interpreted broad ly and shal l  apply to any gambl ing , gaming, or 
simi lar faci l ity over wh ich the Commission has jurisd iction .  

§ 1 75-1 0 . 1 -2905 Establishment of Self-Exclusion List. 

(a) Any person who acknowledges that he or she has a gambl ing problem may 
request of the Executive Director that he or she be excluded voluntari ly from the 
gambling or gaming faci l ities l icensed by the Commission on a permanent basis, except 
as l imited by § 1 75- 1 0. 1 -2935. A person shal l  be p laced on the Self-Exclusion List upon 
submission of all i nformation and completion and execution of a l l  forms required under § 
1 75-1 0 . 1 -291 5, as enforced by the Executive Director. 

(b) Any person p laced on the Self-Exclusion List shal l  be prohibited for a minimum 
of five (5) years from entering the gambl ing or gaming facil ities l icensed by the 
Commission . Any gaming regu latory agency in any state or ju risd iction with which the 
Commission enters into an agreement to share confidentia l ly the information contained 
in the Self-Exclusion List may, in its sole discretion ,  prohibit a person placed on the Self­
Exclusion List from entering any gaming operation with in its jurisd iction. 

(c) The Executive Director shal l  maintain the Self-Exclusion List in a confidential 
manner. 

§ 1 75-1 0 .1 -291 0 Locations to Execute Self-Exclusion Forms. Any person may 
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seek placement on the Self-Exclusion List by contacting any agent of the Commission 
who may be present in any gambling or gaming facil ity l icensed by the Commission 
when gambling or gaming is conducted , appearing at the offices of the Commission in 
Gualo' Rai ,  Saipan ,  during regu lar business hours ,  or  appearing before a person 
designated by the Executive Director as a registration agent. Persons who are unable to 
travel to the Commission office due to employment, financial or  medical reasons may 
request, in writing ,  a reasonable accommodation in a manner or at a site and time 
designated at the sole d iscretion of the Executive Director .  Noth ing in this Section shal l 
require that an accommodation be granted . 

§ 1 75-1 0. 1 -291 5 Information Required for Placement on the Self-Exclusion List. 

(a) The Executive Director shal l  determine the information and forms to be requ i red 
of a person seeking placement on the Self-Exclusion List. Such information may 
include, but not be l imited to , the fol lowing : 
( 1 )  Ful l  name, including maiden name and al ias information ;  
(2) Home Street Address and/or P .O .  Box; 
(3) Date of Birth ; 
(4) Social Security Number; 
(5) A copy of his or her d river's l icense; 
(6) A physical description 
(7) A current photograph ;  
(8) A certification that s/he is a problem/ d isordered gambler and wants to self-ban ;  
(9) A certification that s/he agrees that casino has no i ndependent knowledge of the 

veracity of the claim certified in (8) above ; 
( 1 0) A statement that s/he understands that returning to the premises constitutes a 

material breach of the contract; 
( 1 1 )  An agreement to notify the Casino with in 24 hours of the breach ; 
( 1 2) An admission that his/her presence in the l icensed faci l ity when on the Self­

Exclusion l ist is unlawful and unauthorized ; 
( 1 3) An admission that any entry into a facil ity l icensed by the Commission whi le on the 

Self-Exclusion l ist interferes with the peacefu l use and enjoyment of the property of 
another, 

( 14) An admission that his/her presence in the Self-Exclusion l ist conclusively 
demonstrates that he/she has been lawfu lly advised to leave the l icensed facility, 
and his/her presence in the faci l ity is a refusal to promptly leave the faci l ity; or 
desist refuses to promptly do so. 

( 1 5) An agreement that h is/her fai lure to comply with this voluntary ban may result in 
trespass arrest and prosecution ;  and 

(b) Fai lure to provide any information or requested admission or to execute any 
forms deemed necessary by the Executive Director may resu lt in  a denial of a request 
for placement on the Self-Exclusion List. 

(c) Such forms shal l i nclude a request to waive the l iabi l ity of the Commission, its 
agents, and the Commonwealth for any damages that may arise out of any act or 
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omission related to p lacement or non-placement on or removal or non-removal from the 
Self-Exclusion List. 

(d) Such form shall requ i re the casino to agree: 

( 1 ) to al low the patron to self-exclude and to remove the patron or have them 
arrested for trespass in the event the gambler is found on the premises; 

(2) that any losses incurred by a self-excluded gambler fol lowing a ban wi l l  be 
donated to the Commonwealth if the casino has been provided an updated Self­
Exclusion List which contains the name of the self-excluded gambler. 

§ 1 75-1 0 .1 -2920 Sanctions for Fai lure to Adhere to Voluntary Self-Exclusion. 

(a) A person seeking placement on the Self-Exclusion List shal l ,  at the t ime of the 
request to be placed on the List, agree in writing that he or she wi l l :  

( 1 )  Not enter the premises of a facil ity l icensed by the Commission un less he or 
she is reporting for work; and 

(2) Forfeit to the Commonwealth genera l  fund al l  claimed or unclaimed jackpots 
and winn ings, and al l  chips, tokens, vouchers or electronic cred its in play or 
in  plain view in  the possession or control of the self-excluded person , at the 
time he or she is apprehended , as a sanction for entering the faci l ity 
l icensed by the Commission after voluntary placement on the Self-Exclusion 
List. This sanction does not apply to employees entering the facil ity to work. 

§ 1 75-1 0 .1 -2925 Distribution and Availabi l ity of Confidential Self-Exclusion 
List. 

(a) The Executive Director shal l  maintain and keep current the Self-Exclusion List. The 
List shal l be updated and distributed in its entirety to the l icensed casino facil ity on a 
regular basis. 

(b) Upon p lacement on the Self-Exclusion List by the Executive Director, the name and 
identifying information of the self-excluded person shall be d istributed to the l icensed 
casino. 

(c) The l icensed casino may not d isclose the name of any person on the Self-Exclusion 
List to any third party un less specifical ly authorized by these Regulations or requ ired by 
a court order specifical ly requ i ri ng the release of mental health records and information . 

(d) No owner l icensee, appl icant or l icensed casino employee or casino key employee 
or casino employee or casino key employee appl icant who obtains identifying 
information about a person on the Self-Exclusion List from any source may disclose the 
name or identifying information of the self-excluded person , except as necessary to 
effectuate , or as specifical ly permitted by, these Regulations. 
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(e) Any l icensee or appl icant for l icense and any approved casino employee or casino 
key employee or casino employee or casino key employee applicant who knowingly 
d iscloses, authorizes d isclosure, permits a d isclosure ,  or otherwise assists in  the 
disclosure of the identity of a person on the Self-Exclusion List shal l be subject to 
d iscipl ine for each d isclosure ,  including but not l imited to any disclosure by any of its 
officers, d i rectors, employees, attorneys , agents and contractors, u nless the d isclosure 
compl ies with the fol lowing provisions: 
( 1 ) The d isclosure is made on the same need to know basis restriction applicable to 

mental health information to staff for the sole purpose of effectuating the approved 
I nternal Control responsibi l ities . 

(2) The disclosure is made for the sole purpose of effectuating the Self-Exclusion 
program and this Part as to any customer tracking system,  customer identification 
system , chips and token exchange system,  financial transactions system, or check 
and credit system.  

(3) The disclosure is  made i n  compl iance with the approved I nternal Controls. 

(f) Nothing in th is Section prohibits d isclosure of the name of a person on the Self­
Exclusion List to the Commission or its staff or to a person authorized in writ ing by the 
self-excluded person on the Self-Exclusion List to receive such information . 

§ 1 75-1 0 . 1 -2930 Duties of Licensees. 

a) No l icensee shal l knowing ly a l low any person placed on the Self-Exclusion List to 
enter the l icensed faci l ity , or engage in  gaming,  check cashing ,  or gambling at, the 
l icensed facil ity. The l icensed casino shal l  cause the name and address of any person 
on the Self-Exclusion List to be flagged on all mai l ing ,  marketing or promotional l ists or 
databases, except as provided i n  this Part. No l icensee shal l  knowing ly send marketing 
or promotional materials to any person placed on the Self-Exclusion List. 

(b) The l icensed casino shal l  mainta in ,  a system designed to detect persons on the 
Self-Exclusion List so as to enforce these Regu lations. 

(c) Forfeiture. 

( 1 )  A l icensee must immediately notify a Commission agent upon making a 
determination that a person l isted on the Self-Exclusion List has entered 
l icensed faci l ity for purposes other than l icensed employment and remove the 
person from the facil ity. 

(2) Upon ascertain ing that a person on the Self-Exclusion List is present i n  the 
l icensed facil ity for purposes other than l icensed employment, a l icensee must 
inventory, i n  the presence of a CCC agent, a l l  claimed or unclaimed jackpots 
and winnings, and al l  chips, tokens, vouchers or electron ic credits in  play or in  
plain view in  the possession or control of the self-excluded person ,  at  the time 
he or she is apprehended . The owner l icensee shal l  provide a receipt to the 
self-excluded person for a l l  items inventoried . 
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(3) The casino l icensee shall refrain from paying out jackpots under $ 1 ,200 and 
from paying out al l  jackpots in amounts of $1  ,200 or over won by patrons on 
the Self-Exclusion List. The casino l icensee shall refrain from paying out any 
winnings of any kind to persons on the Self-Exclusion List. 

(d) The casino l icensee shall cause the name and address of any person on the Self­
Exclusion List to be flagged on a l l  check-cash ing ,  credit issuance, and other financial 
el igibi l ity l ists or databases uti l ized by the casino l icensee for any purposes, except as 
authorized by this Part. Licensees shal l not knowingly cash checks for, extend gaming 
operation credit to , or otherwise assist a person on the Self-Exclusion List to obtain 
funds for gambling purposes. 

§ 1 75-1 0 . 1 -2935 Request for Removal from the Self-Exclusion List. 

(a) Upon the expiration of 5 years from the date of placement on the Self-Exclusion 
List, any person who has been placed on the Self-Exclusion List may request the 
Executive Director to remove h is or her name from the Self-Exclusion List. The request 
must be in writ ing, state with specificity the reason for the request and be submitted to 
the Executive Director at the Commission's office in Saipan .  The request must be 
based on the el imination of a mental health or medica l  condition underlying the person's 
acknowledgment that he or she has been a problem gambler and unable to gamble 
responsibly. I nformation as to mental health or med ical conditions wi l l  be maintained 
pursuant privacy provisions of the Commonwealth constitution and other applicable 
federal and Commonwealth laws. 

(b) If the Executive Director approves the request, the Executive D irector shal l  i nform 
the casino l icensee of the removal no later than 1 0  days after approval .  If the 
Executive Director denies the request, the Executive Director shal l  send to the person 
who has requested removal a Notice of Denial of Removal from the Self-Exclusion List 
by certified mai l .  The casino l icensee may continue to deny gambl ing privi leges to self­
excluded persons who have been removed from the List. 

(c) A decision whether to remove a person from the Self-Exclusion List shal l be within 
the discretion of the Executive Director, subject to the fu lfi l lment of al l  requirements 
under § 1 75-1 0 . 1 -2940 and further subject to the process provided by § 1 75-1 0 . 1 -2945. 

§ 1 75-1 0 .1 -2940 Required Information, Recommendations, Forms and 
Interviews. 

(a) A person requesting removal from the Self-Exclusion List must, in  connection with 
the request, provide the Executive Director with a l l  of the following : 

( 1 )  Documentation as to treatment received for the person's gambl ing problem , length 
of treatment, and names and qual ifications of treatment providers. 

(2) A written recommendation , from a treating physician or qual ified menta l  health 
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professional who is a certified gambl ing counselor, as to the self-excluded person's 
capacity to participate in gambl ing without adverse health and mental health risks or 
consequences related to gambl ing. For purposes of this Subpart, "certified 
gambling counselor" means an individual who has completed a specific course of 
study in the treatment of problem gambl ing and has been certified by a certification 
organization acceptable to the Commission and l isted on the Commission's 
website. 

(3) Upon request of the Executive Director, a written recommendation , from a second 
or subsequent physician or qual ified mental health professional who is a certified 
gambling counselor, as to the self-excluded person's capacity to participate in 
gambling without adverse health and mental health risks or consequences related 
to gambling. 

(4) All information required under Section § 1 75-1 0 . 1 -291 5(a)( 1 )-(7) .  
(5) A statement informing the Executive Director whether the person has been present 

at the l icensed casino wh ile not working whi le on the Self-Exclusion List and , if so, 
the dates and times of attendance .  

(6) A waiver of l iabi l ity of the Commission , its agents and the Commonwealth for any 
damages that may arise out of any act or omission committed by the person as a 
consequence of his or her removal from the Self-Exclusion List, including any 
monetary or other damages sustained in connection with the person's renewal of 
any gambling or gaming activities of any kind . 

(7) A verified , written consent to the release of a l l  of the person's medical and 
counsel ing records related to the proposed removal from the Self-Exclusion List. 

(8) Any additional information,  forms, recommendations, or other materia ls necessary, 
as determ ined by the Executive D irector, to demonstrate the el imination of the 
mental health or med ical condition underlying the person's acknowledgement that he 
or she has been a problem gambler and unable to gamble responsibly. 

(b) Upon request of the Executive Director, a person seeking removal from the Self­
Exclusion List shal l  appear for an interview at an office of the Commission designated 
by the Executive Director during regular business hours .  Persons who are unable to 
travel to a Commission office due to employment, financial or  med ical reasons may 
request, in writing,  a reasonable accommodation in a manner or at a site and time 
designated at the sole d iscretion of the Executive Director. Noth ing in this Section shal l 
require that an accommodation be granted . 

(c) The Executive Director shal l ascertain to the extent possible whether a person 
requesting removal from the Self-Exclusion List was ever present in the area with in the 
l icensed facil ities for purposes other than work whi le on the l ist. 

(d) The Executive Director shal l  not rule on a request for removal from the Self­
Exclusion List unti l a l l  requirements of this Section have been fu lfi l led .  

§ 1 75-10 . 1 -2945 Appeal of a Notice of Denial of Removal .  

(a) A denial by the Executive Director of a request by a self-excluded person to be 
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removed from the Self-Exclusion List pursuant to § 1 75-1 0 . 1 -2935 shal l  be subject to 
review by the Commission upon a verified written petition submitted to the Commission 
with in 1 5  days after the issuance of the Notice of Denial of Removal ,  which shall be 
deemed to be notice required by § 1 75-1 0 . 1 - 1 420(a) .  

(b) The petition shal l state with specificity facts bel ieved by the petitioner to constitute 
clear and convincing evidence for removal of his or her name from the Self-Exclusion 
List. The petition shall be notarized and shall include a certification in the fol lowing form : 

The undersigned certifies that the statements set forth in this petition are true and 
correct, except as to matters in the petition stated to be on information and bel ief. As to 
matters stated to be on information and bel ief, the undersigned certifies that he or she 
bel ieves these matters to be true and correct. 

(c) The Commission shal l either deny the petition or set the petition for hearing. The 
Commission may deny a petition if: 

( 1 ) The petition fai ls to comply with any of the requ i rements of subsection (a) or (b) of 
this Section; 

(2) The facts contained in the petition are the same or substantially the same facts that 
the petitioner set forth in a previous petition filed under this Section ;  or 

(3) The petition ,  assuming all facts contained in it are true and correct, does not 
establ ish a prima facie case . 

(d) In  the event the Commission elects to set the petition for hearing , the procedures 
specified for other Contested Cases. 

(e) For purposes of hearings conducted under this Section, all information ,  
recommendations, forms, records of interviews and other materials, formal and informal ,  
obtained by the Executive Director shal l  be considered official Commission records and 
therefore admissible into evidence .  

(f) All proceed ings related to an  administrative hearing on  a Notice of Denial of 
Removal shal l  be closed to members of the public unless otherwise consented to in 
writing by the self-excluded person or al lowed by federal or State law. 

(g) The Commission's denial of a petition brought under this Section is a final decision 
of the Commission .  

§ 1 75-1 0 .1 -2950 Duties of Casino Licensee to Persons Removed from the Self­
Exclusion List. 

a) The casino l icensee shal l establ ish its own pol icies and procedures for al lowing 
or d isallowing any person removed from the Self-Exclusion List to enter for purposes 
other than l icensed employment or game in its facil ity subsequent to the person's 
removal from the Self-Exclusion List. 
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b) Noth ing in this Part shal l require any l icensee under the Act to provide 
assistance to a person removed from the Self-Exclusion L ist. 

§ 1 75-1 0 . 1 -2955 Placement on the Self-Exclusion List Following Removal . 
A person whose name has been removed from the Self-Exclusion List may 
subsequently request to be placed again on the l ist. The procedure for placement on 
the Self-Exclusion List under this Section shall be the same as that for a person 
requesting placement on the l ist for the first time. A placement of a person on the Self­
Exclusion List under this Section shal l be permanent, notwithstanding any other 
provision of this Subpart. 

§ 1 75-1 0 .1 -2960 Duties of the Commission. The Commission may assist a 
person who acknowledges that he or she has, or has had , a gambl ing problem as 
provided in this Part. The Executive Director may provide to a person seeking 
placement on, or removal from, the Self-Exclusion List pertinent i nformation about 
problem gambling and post-treatment assistance,  deemed appropriate . The Executive 
Director may refer any inquiries for assessment, evaluation ,  treatment or post-treatment 
assistance from a person seeking to be placed on,  or removed from , the Self-Exclusion 
List to the Commonwealth Health Corporation or another appropriate source of 
information . 

Part 3000 

§ 1 75- 1 0 . 1 -3001 
§ 1 75-1 0. 1 -3005 
§ 1 75-1 0 . 1 -301 0 
§ 1 75-1 0 . 1 -301 5 
§ 1 75-1 0. 1 -3020 
§ 1 75-1 0 . 1 -3025 
§ 1 75-1 0. 1 -3030 
§ 1 75-1 0 . 1 -3035 
§ 1 75- 1 0 . 1 -3040 
§ 1 75-1 0 . 1 -3045 
§ 1 75-1 0. 1 -3050 
§ 1 75-1 0 . 1 -3055 
§ 1 75- 1 0 . 1 -3060 
§ 1 75-1 0 . 1 -3065 
§ 1 75-1 0 . 1 -3070 
§ 1 75- 1 0 . 1 -3075 
§ 1 75-1 0 . 1 -3080 
§ 1 75- 1 0 . 1 -3085 

§ 1 75-1 0 . 1 -3001 

PATRON DISPUTES 

I nvestigation and Decision of Executive Director 
Construction 
Service 
In itiation Of Hearing Procedure ;  Notice Of Hearing 
Pre-Hearing Motions 
Nature of Hearing 
Presentation of Evidence 
Admissibi l ity of Evidence 
Subpoenas 
Discovery 
Amended or Supplementa l Plead ings 
Communications 
Default 
[Reserved] 
Burden of Proof 
Decision of the Hearing Examiner 
Appeal to Commission 
Jud icial Review 

Investigation and Decision of Executive Director. 

(a) Whenever the casino l icensee, or its employee , refuses payment of alleged winn ings 
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to a patron,  the l icensee and the patron are unable to resolve the d ispute to the 
satisfaction of the patron and the dispute involves: 

( 1 ) At least F ive H undred Dollars ($500.00) ,  the l icensee shal l  immediately notify 
the executive d i rector; or 

(2) Less than F ive Hundred Dollars ($500 .00) ,  the l icensee shal l i nform the 
patron of his right to request that the executive d i rector conduct an 
investigation . 

(b) The executive d i rector shal l  conduct whatever investigation is deemed necessary 
and shall determine whether payment should be made. Thereafter, the Executive 
Director shal l  issue an appropriate Order. This Order shal l not constitute a waiver, 
suspension , or modification of the requ i rements of the CCC Regulations, which remain 
in fu l l  force and effect. Issuance of this Order is not an election by the Commission, 
Executive Director, or the Commonwealth to forego any civi l or any criminal  action 
otherwise authorized by any other appl icable law or regu lation .  

(c) The executive d i rector shal l  provide written notice to the commission, the l icensee 
and the patron of his decision resolving the dispute with in th irty (30) days after the date 
the executive d irector first receives notification from the l icensee or a request to conduct 
an investigation from the patron .  

(d)  Fai lure to notify the executive d i rector or patron as provided in subsection (a)  is an 
unsuitable method of operation .  

(e) The decision of the executive d i rector is effective on the date the aggrieved party 
receives notice of the decision . The date of receipt is presumed to be the date specified 
on the return receipt, if the notice was mai led . 

(f) Notice of the decision of the executive d i rector shal l be deemed sufficient if it is 
mai led to the last known address of the l icensee and patron .  The date of mai l ing may be 
proven by a certificate signed by an employee of the executive d i rector that specifies 
the time the notice was mailed . The notice is presumed to have been received by the 
l icensee or the patron five (5) days after it is deposited with the U nited States Postal 
Service with the postage thereon prepaid . 

§ 1 75-1 0 .1 -3005 Construction. (a) This Part should be l iberal ly construed to 
ach ieve fair , just, equ itable, and exped ient resolutions of a l l  d isputes 

§ 1 75-1 0 .1 -301 0  Service. Except as otherwise provided in this Part: 

(a) Al l pleadings, notices, and other papers required by this Part to be served may be 
served by personal del ivery or certified mai l .  

(b) A party serving a plead ing, notice or other paper requ i red by  this Part to be served 
must fi le a proof of service in the form of a certificate signed by the party or his 
representative and stating the date and manner of service. 
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§ 1 75-1 0.1 -301 5 Initiation Of Hearing Procedure;  Notice Of Hearing. 

(a) Proceedings to review a decision made by the Executive Director pursuant to § 1 75-
1 0 . 1 -3001 must be in itiated by the fi l ing and service of a petition in accordance with this 
chapter or be barred . 

(b) A copy of the petition must be served on the respondent. 

(c) The respondent may fi le and serve a written response with in 1 5  days after being 
served with a copy of the petit ion. 

(d) After the time for respondent to fi le and serve a written response to the petition has 
expi red , the hearing examiner appointed by the Executive Director or the Commission 
shall determine the date , time and place of the hearing on the petition .  

(e) Notice of the hearing must be served by the hearing examiner o n  each of the parties 
at least 20 days before the hearing , un less the hearing examiner reasonably determines 
that a lesser notice period is appropriate. 

§ 1 75-1 0.1 -3020 Pre-Hearing Motions. Unless otherwise ordered by the hearing 
examiner, a l l  pre-hearing motions must be fi led and served at least ten ( 1 0) days before 
the hearing . 

§ 1 75-1 0 . 1 -3025 Nature of Hearing.  

(a)  Un less the hearing examiner reasonably determines that a d ifferent procedure is 
appropriate, the hearing may be conducted in accordance with the fol lowing 
procedures: 
1 .  The petitioner may present an open ing statement on the merits and the respondent 

may then make a statement of the defense. The respondent may reserve his 
statement of the defense for the presentation of h is case. 

2 .  After h is open ing statement, if made, and the respondent's statement of the defense, 
if not reserved , the petitioner shall present his case in chief in  support of the petition . 

3. Upon conclusion of the petitioner's case in ch ief, the respondent may move for 
d ismissal of the petition .  The hearing examiner may grant, deny, or reserve decision 
on the motion , with or without argument. 

4. If no motion to d ismiss is made, or if such motion is denied or decision is reserved 
thereon,  the respondent shal l  then present h is case in defense . 

5 .  Upon conclusion of the respondent's case , the petitioner may present rebuttal 
evidence. 

6. After the presentation of the evidence by the parties, the petitioner may present a 
closing argument. The respondent may then present his closing argument and the 
petitioner may then present a rebuttal argument. Thereafter the matter wi l l  stand 
submitted for decision. 

(b) All or part of the hearing may be conducted by telephone or videoconference. 
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(c) The hearing must be recorded by the hearing examiner on audio tape or other 
means of sound reproduction , un less it is reported stenographically for a party at the 
party's own expense, in which case the party must provide the orig inal  hearing transcript 
to the hearing examiner. 

(d) Un less otherwise ordered by the hearing examiner, the parties may submit written 
memoranda of points and authorities at any time before the hearing. The hearing 
examiner may order or al low the parties to fi le written memoranda of points and 
authorities after the conclusion of the hearing .  

(e) Continuances of the hearing date may be granted upon a showing of good cause by 
the party requesting the continuance .  

§ 1 75-1 0. 1 -3030 Presentation of Evidence. 

(a) Oral evidence may be taken only upon oath or affirmation administered by the 
hearing examiner. 

(b) Affidavits may be received in evidence . 

(c) Each party may: 
1 .  Call and examine witnesses; 
2. Introduce exh ibits relevant to the issues of the case , including the transcript of 

testimony at any investigative hearing;  
3 .  Cross-examine opposing witnesses on any matter relevant to the issues of the case, 

even though the matter was not covered in a d i rect examination ;  
4.  Impeach any witness, regard less of which party fi rst cal led h im to testify ;  and 
5. Offer rebuttal evidence . 

(d) If a party does not testify on his own behalf he may be cal led and examined as if 
under cross- examination .  

(e) The hearing examiner may take official notice of any generally accepted information 
or technical or scientific matter with in the field of gaming , and of any other fact which 
may be jud icially noticed by the courts of this Commonwealth . The parties must be 
informed of any information , matters or facts so noticed and must be g iven a reasonable 
opportun ity, on request, to refute such information ,  matters or facts by evidence or by 
written or oral presentation of authorities. The manner of such refutation shal l be 
determined by the hearing examiner. 

§ 1 75-1 0 . 1 -3035 Admissibi l ity of Evidence. 

(a) The hearing need not be conducted according to technical rules relating to evidence 
and witnesses. Any relevant evidence may be admitted and is sufficient in itself to 
support a find ing if it is the sort of evidence on wh ich responsible persons are 
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accustomed to rely in  the conduct of serious affairs ,  regard less of the existence of any 
common law or statutory rule which might make improper the admission of such 
evidence over objection in a civil action .  

(b)  The parties or their counsel may by stipu lation agree that certain evidence be 
admitted even though such evidence might otherwise be subject to objection .  

(c) I rrelevant and unduly repetitious evidence should not be admitted . 

§ 1 75-1 0 .1 -3040 Subpoenas. At the request of a party, subpoenas may be issued 
by the hearing examiner. 

§ 1 75-1 0 .1 -3045 Discovery. No d iscovery shal l  be permitted except upon a finding 
of good cause justifying the d iscovery sought. Notwithstanding the foregoing ,  the 
Executive Director at a l l  times retains the authority to requ i re the casino l icensee to 
provide any requested document, statement, or video or aud io evidence .  

§ 1 75-1 0. 1 -3050 Amended or Supplemental  Pleadings . The hearing examiner 
may, before submission of the case for decis ion , permit the fi l ing of an amended or 
supplemental petition or response, including an amended or supplemental plead ing that 
conforms to the evidence presented during the hearing . A request for permission to fi le 
an amended or supplemental plead ing may be made oral ly during the hearing or in 
writing . If the request is in writ ing, a copy must be served on the opposing party. The 
hearing examiner thereafter shal l  provide the opposing party a reasonable opportunity 
to make objections thereto. If an appl ication for leave to fi le an amended or 
supplemental plead ing is granted , the hearing examiner must permit the parties to 
introduce add itional evidence with respect to any new matter contained in the plead ing.  

§ 1 75-1 0 .1 -3055 Communications. 

(a) Un less required for the d isposition of ex parte matters authorized by statute or 
regulation : 
1 .  Neither a party nor h is representative shal l communicate , d i rectly or indirectly, with 

any Commission member or the hearing examiner regarding any matter related to the 
hearing ,  except upon notice and opportun ity to al l  parties to participate. 

2 .  Neither a Commission member nor the hearing examiner shal l  communicate, d i rectly 
or ind i rectly, with any party or his representative regarding any matter related to the 
hearing , except upon notice and opportun ity to al l  parties to participate . 

(b) This section does not preclude: 
1 .  Any Commission member or the hearing examiner from consu lting with Commission 

counsel concern ing any matter related to the hearing .  
2 .  A party or his counsel conferring with the hearing examiner, the Commission 

Chairman, or Commission counsel on procedural matters . 

§ 1 75-1 0 .1 -3060 Default. The unexcused fai lure of a party to appear at the hearing 
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may constitute a default and an admission of any facts that may have been al leged by 
the opposing party. The hearing examiner may take action based on such default or 
admission or on any other evidence without further notice to the defaulting party . If the 
hearing examiner takes action based on an admission , the record must include the 
evidence upon which the action is based . 

§ 1 75-1 0 .1 -3065 [Reserved.] [Contempt.] 

§ 1 75-1 0.1 -3070 Burden of Proof. The person aggrieved by the decision of the 
Executive Director bears the burden of showing by a preponderance of the evidence 
that the decision made by the Executive Director pursuant to § 1 75-1 0 . 1 -3001 should be 
reversed or mod ified . 

§ 1 75-1 0 . 1 -3075 Decision of the Hearing Examiner. 

(a) No later than thirty (30) days after the hearing ,  the hearing examiner shal l  render a 
written decision on the merits that sustains, mod ifies or reverses the in itial decision of 
the Executive Director. 

(b) The decision of the hearing examiner must contain findings of fact and a 
determination of the issues presented . 

(c) A copy of the decision must be served on each party. The decision must be 
accompan ied by proof of service in the form of a certificate signed by an agent or 
employee of the Commission and stating the date and manner of service. The decision 
is effective and final upon service on all parties, un less otherwise ordered by the 
hearing examiner. If the decision is sent by mai l ,  it wi l l  be presumed to have been 
served five calendar days after it is mai led . 

§ 1 75-1 0 .1 -3080 Appeal to Commission. 

(a) Any party aggrieved by a final decision of the hearing examiner may appeal to the 
Commission .  

(b)  The Commission's review wi l l  be l imited to the evidence before the hearing 
examiner. The Commission may remand the case to the hearing examiner for additional 
evidence if sufficient reason exists for the fai lure to present the evidence at the hearing. 

(c) The Commission may affirm , mod ify, or reverse the decision of the hearing 
examiner. 

(d) No later than thirty (30) days after hearing the appeal ,  un less the time is extended by 
the Commission , a copy of the Commission's decision must be served on each party. 
The decision must be accompanied by proof of service in the form of a certificate signed 
by an agent or employee of the Commission and stating the date and manner of 
service. The decision is effective and final upon service upon al l  parties, un less 
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otherwise ordered by the Commission.  If the decision is sent by mai l  it wi l l  be presumed 
to have been served five ca lendar days after it is mai led .  

§ 1 75-1 0 . 1 -3085 J U d icial  Review. Jud icia l  review of a fina l  decision of the 
Commission may be had in accordance with appl icable Commonwealth law. 

Part 001 

§ 1 75-1 0 .2-1 0 1  
§ 1 75-1 0 .2- 1 05 
§ 1 75-1 0 .2-1 1 0  
§ 1 75- 1 0 .2- 1 1 5  
§ 1 75- 1 0 .2-120 
§ 1 75- 1 0 .2- 1 25 

S U BC HAPTER 1 75-1 0 . 2  
COMMISSION C O D E  OF ETH ICS 

CODE OF ETHICS 

Commission to Fol low Government Eth ics Act 
Responsib i l it ies of Pub l ic  Office 
Commission Pol icies 
Confl ict of I nterest 
Pol itica l  Activity 
Non-d iscrim ination Pol icy 

§ 1 75-1 0.2-1 01 Commission to fol low government Eth ics Act. The Commission 
and its employees shal l  be subject to and fol low the Government Eth ics Act found in  1 
CMC § 8501 et. seq. 

§ 1 75-1 0 . 2-1 05 Responsibi l ities of Publ ic  Office. I nd ivid ua ls appointed to the 
Commission are agents of the pub l ic  and serve for the benefit of the publ ic .  They shal l  
uphold and act in accordance with the Constitution of the Un ited States of America , the 
Constitution of the Commonwea lth of the Northern Mariana Is lands ,  and the rules, 
Regu lations and pol icies pu rsuant to the Act and the Government Ethics Act. 

§ 1 75-1 0 . 2-1 1 0  Comm ission Policies. Commissioners and staff shal l  comply fu l ly 
with the pol icies and standard p roced ures approved by the Commission .  

§ 1 75-1 0.2-1 1 5  Conflict o f  I nterest. There is a pub l ic trust to  be  protected from the 
danger of confl ict of interest. 

(a) A confl ict occu rs when an officia l 's responsib i l it ies , d uties or activities confl ict with 
the offic ia l 's pr ivate i nterests , whether they are of a bus iness, fam i ly ,  social or other 
nature .  

(b) A Commissioner has an automatic confl ict of  interest i n  matters affect ing a 
Commissioner's spouse , ch i ld ren and s ib l ings .  A Commissioner must automatical ly 
refra in from voting or engag ing in  any d iscussions relating to such fam i ly members . 

(c) Commissioners and Commission staff sha l l  comp ly with the fol lowing Confl ict of 
I nterest restrict ions: 
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1 .  Shal l not use their office/staff to seek employment or conduct business . 2 .  Shall not use their  position to obtain private ga in  or advantage for 
themselves, a relative or an entity in which they have a present or 
potential financial interest. 

3 .  Shall not disclose or use confidential information that is not general ly 
available to the publ ic for h is/her own or another person's financial benefit. 4 .  Shall not participate in transactions that they may influence if they know 
that a spouse , chi ld , or sibl ing has a substantial financial interest. 

5 .  Shal l  not use publ ic funds, time or equipment for their own private gain ,  
unless authorized by law. 

6 .  Shall not participate in ,  vote on ,  influence or attempt to influence an official 
decision if they, or the business they are associated with , have a financial 
interest or can potentia l ly benefit from the matter, un less the interest or 
benefit is incidental to their position or would normally accrue to them in 
their profession ,  occupation or class. 

7. Shal l  not participate or engage in any conduct or activity that is prohibited 
by the Act. 

§ 1 75-1 0.2-1 20 Political Activity. Each Commissioner, Executive Director and 
Commission staff must be aware of the ru les that l imit permissible political activity. The 
fol lowing is intended to h igh light the kind of activities that can and cannot be engaged 
i n .  

(a) Permissible Activities: 
1 .  Voting for the candidate of his/her choice. 2 .  Expressing opinions on al l  pol itical subjects and cand idates. 
3 .  Membership in any political party, organ ization o r  club. 4.  Making voluntary contributions to a pol itical organ ization for its general 

expend itures. 
5 Lobbying and supporting publ ic ,  Leg is lative or other Constitutional 

amendments. 
(b) Proh ibited Activities: 

1 .  Use of Commission funds, time, personnel or equipment for political 
activity un less that use is authorized by law or is incidental to a legal ly 
authorized or requ ired activity. 2 .  Engag ing in  the d ischarge, promotion ,  demotion o r  changing of the status 
or compensation of any employee for supporting an official or candidate or 
promising or threatening to do so. 

3 .  Use of their office o r  the Commission o r  influence to interfere with an  
election, o r  affect its resu lts, o r  coerce the political action of any person or 
party. 4 .  Being obl iged to contribute to any political fund , render any political 
service or be removed for refusing to do so. 

5 . Pressuring or coercing staff to participate in pol it ica l  activities or to support 
political parties or candidates under threat of losing one's employment. 

6 .  Sol iciting or receiving political contributions from anyone whi le on 
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Commission time or on Commission or government property. 
7 Campaign ing for any cand idate for publ ic office during official working 

hours. 
8. Promoting or opposing legislation relating to programs of departments on 

behalf of the Commission in  contravention of Commission authority. 

§ 1 75-1 0.2-1 25 Non-discrimination Policy. 

(a) It is the pol icy of the Commission that d iscrim ination , for or against any employee, 
because of race, creed , color, gender ( including sexual harassment) , sexual orientation , 
national orig in ,  age,  rel igion , pol itical affi l iation ,  organ izational membership , veterans 
status, d isabi l ity, or genetic information is prohib ited and will not be tolerated . No 
adverse action or h iring decision shal l be made on the basis of any of the above factors 
except that veterans status may be considered positively as permitted by law. 

(b) The Commission shal l  maintain every workplace free from unlawful harassment, 
including sexual harassment. Any employee or official who engages in any act of 
d iscrimination or harassment on the basis of any of the above factors violates 
Commission pol icy, and such misconduct wi l l  subject the employee to corrective action 
ranging from counsel ing to d iscipl inary action up to and including termination . Such 
harassment by a non-employee (for example, a cl ient or contractor) is also prohibited . 
The Commission shal l not tolerate any such outside harassment and shal l  take 
necessary action to prevent its continuation or recurrence .  

(c) Any employee who feels that he or she has been d iscriminated against on the basis 
of any of the above factors, or sexual ly harassed , should immediately report such 
incidents to a supervisor at any level without fear of reprisal .  Confidentia l ity wi l l  be 
maintained to the extent permitted by the circumstances. 

(d) An employer who receives a claim of d iscrimination or harassment in violation of this 
pol icy shal l take such complaint seriously and immediately advise the Executive 
Director or the Commonwealth Equal Employment Opportun ity (EEO) Coord inator of 
the situation. The Executive Director, with the assistance of the EEO Coord inator, if 
sought, wi l l  ensure that it is investigated promptly, privately, and with as much 
confidential ity as possible, consistent with the need to determine the facts. The 
investigation wi l l  be documented by an investigative report that wi l l  be retained in a 
confidential file by the Executive Director or EEO Coord inator. Any person accused of a 
violation shal l be al lowed the opportun ity to rebut the charges. 

(e) After determining the facts through the investigation , the Executive Director shall 
take corrective action as requ i red by the circumstances. This may include counseling 
any employee, whether or not a violation has occurred ; imposing an appropriate 
sanction , includ ing d iscip l inary action; making sure that this pol icy is reiterated to al l  
employees or any group. An employer, or any supervisory staff, who does not take 
appropriate action also violates this policy and exposes the Commonwealth government 
to l iabi l ity. 
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PREFACE 

The purpose of this manual is to assist you in understanding the 

nature, organization, operation, and policies of our office. It is 

a resource guide for the staff when exercising judgment and 

discretion in their respective areas of responsibility; it is also a 

statement of expectations of staff. 

Staff members are responsible for reading and knowing the 

contents of this manual so that they may comply accordingly. 

If you have any questions about an item, it is important that you 

raise them with your supervisor. This manual is not an 

exclusive statement of expectations and requirements; staff are 

expected to adhere to others articulated by the Attorney 

General, or management, and to exercise sound professional 

judgment and public service values. 

The manual is not intended to create rights beyond those 

granted by statute. From time to time, items will be added, 

modified, waived, or deleted with or without notice. 
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1 General Office Structure and Management 

(General sources: NMI Const. art. III, § 1 1 ; 1 CMC §§ 2 1 5 1 -2 1 57, 8282; 6 

CMC §§  2208, 9 1 0 1 -9 1 12) 

1 . 1  Divisions and Offices 

The Office of the Attorney General consists of the following divisions and 

offices with their respective responsibilities: 

1 . 1 . 1 Civil Division 

The Civil Division is responsible for all civil litigation including URESA 

actions, child support, wardships, and commitments for mental illness. 

1 . 1 .2 Office of Consumer Counsel 

A Consumer Counsel is designated within the Office of the Attorney 

General to coordinate preventive and remedial consumer protection 

programs of the Commonwealth Government and to vigorously prosecute 

those who violate the consumer protection laws of the Commonwealth. 

1 . 1.3  Solicitors Division 

The Solicitors Division is responsible for providing advice to government 

agencies, preparing Attorney General opinions, and responding to requests 

for comment on legislative bills. 

1 .1 .4  Administrative Support Division 

The Administrative Support Division is responsible for providing 

document, e-filinglmanual filing, service and delivery, inventory 

assistance and information technology system services and support to the 

entire Office. The Division is also responsible for publishing the 

Commonwealth Register and registering of the Notaries Public. 

1. 1. 5 Criminal Division 

The Criminal Division is responsible for the prosecution and appeals of all 

felony, misdemeanor, and traffic violations. It is also responsible for 

prosecution of all matters in Juvenile Court. 
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1 . 1. 6 Attorney General 's Investigation Division 

The Attorney General's Investigation Division is responsible for providing 

investigative support to the other divisions within the Office. 

1 . 1 . 7 Victim Witness Advocacy Office 

The Victim Witness Advocacy Office is headed by the Victim Witness 

Coordinator. Under the supervision of the Chief of the Criminal Division, 

the Office provides and disseminates information on victims' bill of rights; 

facilitates the flow of information between and among the Criminal 

Division, the Department of Public Safety, the Office of the Public 

Defender, the Division of Youth Services, and victim support 

organizations and agencies; and serves as an advocate for victims of crime 

to obtain aid and services for health, education, counseling, and 

rehabilitation from public and private agencies. 

1 . 1 .8 Domestic Violence Intervention Center 

The Domestic Violence Intervention Center is responsible for providing 

assistance to victims of domestic violence in obtaining protective orders 

from Superior Court and making arrangements for assistance by service 

providers. 

1 .2  Division Chief or Office Supervisors 

Each division will be supervised by a division chief or office supervisor. 

In addition to responsibilities noted in other sections of this Manual, the 

chief or office supervisor is responsible for the following: 

• Allocating work assignments within his or her respective division or 

office; and 

• Preparing monthly reports on division or office activities for submission 

to the Attorney General. 

1 .3  Management Committee 

The Management Committee shall consist of representatives from each 

division and shall be chaired by the Deputy Attorney General. The 

Committee shall be responsible for monitoring and arranging maintenance 
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ofthe legal resources of the Office, computer systems, vehicles, and any 

other equipment used in the Office. The Committee shall also assist the 

Attorney General in formulating policies, plans, and programs, including 

recruitment and retention of employees. 

1 .4 Meetings and Reports 

1 .4. 1  Meetings 

The following meetings shall be held on a regular basis to review pending 

cases or work assignments, discuss policy matters, training, etc. :  

1 .4. 1 . 1  Weekly Meetings 

Each division or office shall meet every week. 

1 .4.2 Personnel Responsiblefor Submitting Monthly Reports 

The following personnel will submit a monthly report on activities to the 

Attorney General: 

• Each division chief or office supervisor; 

• Consumer Counsel; 

• Chief Solicitor; and 

• Assistant Attorneys General, including Special Assistant Attorneys 

General, assigned to departments and agencies. 

1 .5  Deputy Attorney General 

The Deputy Attorney General is primarily responsible for administrative 

matters in the office and other legal matters as may be assigned from time 

to time by the Attorney General. The Deputy Attorney General shall stand 

in for the Attorney General when the Attorney General is absent from the 

Commonwealth. 

1. 6 Attorney General 

The Attorney General supervises and directs the overall administration 

and operation of the Office of the Attorney General. As head of the Office 

of the Attorney General, the Attorney General is the Chief Legal Officer 

Employee Policies and Procedure Manual (2016 edition) 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 201 6  PAGE 03 8804 

Page 3 



of the Commonwealth Government and shall be responsible for providing 

legal advice to the Governor and Executive departments (including public 

corporations and autonomous agencies), representing the Commonwealth 

in all legal matters, and prosecuting violations of Commonwealth law. 

2 New Employees 

(General sources: 1 CMC § 8 10 1  et seq. (Civil Service Act); 1 CMC 

§§ 821 1 -82605; NMIAC §§ 10-20.2-201 thru 253 , 10-10- 10 1  thru 120) 

2. 1 Advertising and Interviewing Applicants 

The Attorney General or designee will be responsible for advertising and 

interviewing applicants, sending an initiation letter or email to new 

employees, initiating and monitoring travel arrangements, and answering 

questions of prospective employees. 

2.2 Orientation and Other Administrative Matters 

If a new employee is recruited from off-island, upon a new employee's 

arrival on island, the Administrative Support Division supervisor shall be 

responsible for orienting them on housing, utility connections, and 

shopping resources. The chief of the division or office where the employee 

will be working will also ensure that the new employee is properly sworn 

in before the appropriate courts; has been assigned an office computer 

connected to the internet; and has reviewed this Office Policy Manual. 

2. 3 Mentors 

New employees shall be assigned a "mentor" in their office or division 

who will be available for advice and miscellaneous assistance during their 

fIrst six weeks. 

2.4 Six-Month Re\'iew 

During the fIrst six months of employment, new employees shall submit 

their work product to their office or division chief for review and 

approval. This period may be shortened or lengthened at the discretion of 

the division or office chief. 
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2.5 Excepted Service Contract Expiration Dates 

The Administrative Support Division supervisor will monitor excepted 

service contract expiration dates and will advise the Attorney General and 

the employee 60 days before expiration. Employees should infonn the 

Attorney General 60 days prior to the end of the contract tenn of his or her 

intent as to their future with the Office. 

3 Appearance and Conduct 

3. 1 Attire 

3. 1 . 1  Office Attire 

All office personnel shall maintain a neat and professional appearance 

during business hours. Shorts and zories/flip flops are strictly prohibited. 

Ties and blazers are not required in the office. 

3. 1 .2 Courtroom Attire 

• When appearing in NMI Superior Court or Supreme Court, Assistant 

Attorneys General must strictly adhere to the Supreme Court's rules on 

courtroom attire. 

• When appearing in NMI District Court, Assistant Attorneys General 

must strictly adhere to Local Rule 83.3 regarding appropriate courtroom 

attire. Although not stated in the rule, the District Court requires all male 

attorneys to wear a jacket when appearing in court. 

3.2 Personal Conduct 

3.2. 1 Exercising Discretion in Personal Conduct Befitting of the Office 's 
Primary Responsibility for Law Enforcement 

All employees shall keep in mind that this Office has primary 

responsibility for law enforcement in the CNMI. The conduct of all 

employees, both in and out of the office, is subject to public scrutiny. All 

personnel shall exercise discretion in their personal conduct and conduct 

themselves in a manner that is consistent with the Office's responsibilities 

and that upholds the integrity of the Office. 

Employee Policies and Procedure Manual (2016 edition) 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038806 

Page 5 



3.2.2 Discrimination-Free Work Environment 

All employees shall remember that the Office is an equal opportunity 

employer that is committed to maintaining a discrimination-free work 

environment. Employees are responsible for maintaining this standard in 

their behavior within the office. To maintain this standard, employees, 

among other things, should not tell inappropriate jokes, make 

inappropriate physical contact, or put inappropriate signs, photographs, 

calendars, or art on the wall. 

4 Attendance 

(Source: NMIAC §§ 10-10-120(c), 10-20.2-342, 344) 

4. 1 Office Hours 

4. 1 . 1 Standard Workweek 

The standard government workweek is Monday through Friday, with a 

standard workday of7:30 a.m. to 4:30 p.m. All staff are expected to be in 

attendance during those hours. 

4. 1 .2 Discretionary Adjustment of Attendance 

Supervisors shall have discretion to adjust attendance by any employee in 

their division to accommodate unusual demands of filing deadlines, court 

appearances, etc. The supervisor shall ensure that each employee achieves, 

at a minimum, a 40-hour work week. 

4.2 On-Call Duties 

4.2. 1 Attorney Advisory Functions Outside of Office Hours 

Assistant Attorneys General in the Civil and Criminal Divisions may be 

required to perform certain advisory functions outside of office hours. The 

areas that most frequently require emergency attention are criminal 

investigations, mental commitments, and Customs matters . Thc 
supervisors in charge of these offices shall be responsible for assigning 

these duties within their offices. 
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5 Domestic Violence in the Workplace 

(Source: 6 CMC § 1461)  

5. 1 Policy Against Domestic Violence in the Workplace 

Incidents of domestic violence have a tremendous and negative impact on 

the workplace. The purpose of this policy is to provide guidance and 

education to all Office of the Attorney General staff regarding domestic 

violence and its impact on the workplace. 

5.2 Consequences of Domestic Violence 

Domestic violence is abusive and/or harassing behavior that is physical, 

sexual, andlor psychological, that is employed by one family or household 

member and directed at another member with the intent to establish and 

maintain control over the abused member. 

5.3 Safe Work Environment 

The Office of the Attorney General is committed to providing a work 

environment in which employees feel safe from harm and high levels of 

productivity are fostered. All employees must take the problem of 

domestic violence and its effect in the workplace seriously. The Office of 

the Attorney General will strive to take all reasonable steps to foster a safe 

working environment for all employees and clients. 

5.4 Available Resources 

The Office of the Attorney General will make available, upon request by 

an employee, information regarding help, resource and referral, 

counseling, and certified treatment resources. An employee's  request for 

information and any preventive or responsive measures will be kept 

confidential to the extent possible. The CNMI law on domestic violence is 

codified at 6 CMC §§ 1461 et seq. 

5. 5 Zero-Tolerance Policy 

The Office of the Attorney General will not tolerate domestic violence in 

the workplace. This includes any harassment of any staff or client while in 

the Office of the Attorney General's facilities, work sites, or vehicles, or 
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while on government business. This includes the display of any violent or 

threatening behavior, verbal or physical, that may result in physical or 

emotional injury or otherwise place one' s  safety and productivity at risk. 

5. 6 Consequences of Policy Violations 

Any staff who uses government resources, including but not limited to, 

work time, telephones, fax machines, mail, e-mail or other means, to 

threaten, harass, or abuse someone at the workplace or from the 

workplace, may be subject to corrective or disciplinary action, up to and 

including dismissal. Disciplinary action under this section is in addition to 

any criminal charges that may be brought. 

5. 7 Procedures for Implementation 

5. 7. 1 Procedures for Chiefs/Managers/Supervisors 

Chiefs, managers, and supervisors shall do the following: 

• Participate in domestic violence training. 

• Be aware of physical or behavioral changes in employees and consult 

with Administrative Support Division supervisor and/or the Office of 

Personnel for advice as necessary. 

• hnmediately contact the Administrative Support Division supervisor for 

assistance if an employee who is either the victim or perpetrator of 

domestic violence asks for help. 

• Maintain confidentiality to the extent necessary to address a particular 

situation to the extent authorized by law . 

• Recognize that information about individual staff members should only 

be given to others on a need-to-know basis . 

• Work with the Administrative Support Division to address issues of 

victim's needs. 

• Encourage staff to become familiar with domestic violence and its 

impact on the workplace. 
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• With the assistance of the Administrative Services Division staff, post 

infonnation about domestic violence in the work area. 

• Consult with Administrative Services Division supervisor concerning 

appropriate corrective or disciplinary action to be imposed against any 

staff member who misuses government resources to perpetrate domestic 

violence; harasses, threatens or commits any act of domestic violence in 

the workplace or while conducting government business; or is arrested, 

convicted or issued a pennanent injunction as a result of domestic 

violence when that action has a direct relationship to the employee's 

duties as a government employee. 

• Honor all Civil Protection Orders, and when appropriate, participate in 

court proceedings in obtaining protection orders on behalf of the Office of 

the Attorney General. 

5. 7.2 Procedures for Administrative Support Division Staff 

The staff of the Administrative Support Division shall do the following: 

• Participate in domestic violence training. 

• Maintain a list of services available to victims and perpetrators of 

domestic violence. 

• Provide assistance to staff, managers and supervisors with options for 

handling domestic violence in the workplace. Make referrals to the 

appropriate outside agencies, such as law enforcement, safe-place shelters, 

etc. 

• Work with staff in addressing needs for victims in the workplace, which 

may include workplace safety plans. 

• Advise and assist supervisors and managers in taking corrective or 

disciplinary actions against staff engaged in workplace acts of domestic 

violence. 

• Maintain confidentiality to the extent authorized by law. 

• Make domestic violence education information available to all staff. 
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6 Drug and Alcohol Policy 

(Source: NMIAC §§ 1 0-20.2-414, 10-20.2-4 1 8, and 10-10-325) 

6. 1 Policy on Drugs and Alcohol 

The Office of the Attorney General is committed to providing a safe, 

healthy and productive work environment for its employees. This policy 

addresses the effect that drug and alcohol use may have on employees' 

safety, job performance, attendance, and behavior during their work hours; 

outlines the Office's responsibility to provide safe, effective service to the 

public; and establishes employee standards. This policy does not limit the 

authority of the Attorney General to take appropriate disciplinary action in 

any situation where conduct on or off duty affects an individual's  ability to 

perform his or her job duties. 

6.2 Prohibitions Involving Drugs and Alcohol 

Employees are prohibited, while in a government building, office, or 

vehicle, or while otherwise on official business, from unlawfully 

manufacturing, distributing, dispensing, possessing, transporting, using, or 

from being under the influence of illegal drugs. Employees are also 

prohibited from being under the influence of alcohol in a government 

building, office, or vehicle, or while otherwise on official business. 

Employees found in violation of this policy may be subject to formal 

disciplinary action up to and including dismissal. 

6.3 Prohibitions against Being under the Influence of Drugs and/or 
Alcohol in the Workplace 

Employees exhibiting specific objective signs of being under the influence 

of alcohol and/or drugs while engaged in official activities shall be 

relieved from their job duties for the remainder of the work day. 

Employees who are determined to be under the influence of alcohol or 

drugs in a government building, office, or vehicle, or while engaged in 
official activities may be subject to disciplinary action. 
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6. 4 Dealing with Drugs and Alcohol in the Workplace 

6. 4. 1 Employee Responsibilities 

Employees-

• Shall not be under the influence of alcohol and/or drugs in a government 

building, office, or vehicle, or while conducting official government 

business. 

• Shall not illegally manufacture, use, consume, sell, transport, possess or 

transfer drugs in a government building, office, or vehicle, or while 

conducting official government business. 

• Shall not operate government vehicles or equipment while under the 

influence of alcohol and/or drugs. 

• Shall exercise prudence in consuming alcohol while representing the 

Office at official functions. 

• Shall notify their supervisor in writing within five days of ( 1 )  any 

criminal conviction for an alcohol or drug-related crime, or (2) any 

criminal charges for an alcohol or drug-related crime. 

6.4.2 Supervisor Responsibilities 

Supervisors shall promptly report any above-mentioned drug/alcohol­

related conduct, charges, or convictions, or other incidents of being under 

the influence to the division chief or other appropriate supervisor. 

6.4.3 Division Chief Responsibilities 

Division chiefs-

• Shall encourage employees to voluntarily seek assistance in dealing with 

alcoholism and drug dependency. 

• Shall maintain confidentiality consistent with applicable law. 

• Shall promptly report to the Deputy Attorney General ( 1 )  the criminal 

conviction of an employee for an alcohol- or a drug-related crime, (2) any 

criminal charge against an employee for an a1cohol- or a drug-related 
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crime, and, (3) any serious incident or continuing problem relating to 

drugs or alcohol. 

6.4.4 Deputy Attorney General Responsibilities 

• In the case of an employee working on any matter funded by a federal 

grant or contract, the Deputy Attorney General shall ensure that the federal 

grant or contract agency is notified of a criminal drug conviction as 

required by the grant or contract. 

• The Deputy Attorney General shall report to the Attorney General on 

violations of this policy. 

6.4.5 Attorney General Responsibilities 

The Attorney General shall, within 30 days following a report by a 

supervisor of drug- or alcohol-related misconduct, charges or conviction 

of an alcohol- or a drug-related crime, or incidents of being under the 

influence, either initiate appropriate disciplinary action and/or require 

successful participation in an approved substance abuse assistance or 

rehabilitation program pursuant to the applicable personnel regulations. 

7 Employee Interpersonal Conflicts 

7. 1 Employee Conflicts Policy 

It is the policy of the Office to resolve conflicts at an early stage, and to do 

so fairly, with due consideration given to the positions of the conflicting 

parties. Successful resolution of employee conflicts requires an open and 

honest exchange of information, a willingness to see a situation from a 

different perspective, an appreciation for the challenges and expectations 

of the jobs of both the employee and the supervisor, appropriate use of 

flexibility, and an understanding of the goals and needs of the Office of 

the Attorney General. 

7.2 Employee Conflicts Review and Resolution 

Employee conflicts are best resolved informally and directly between an 

employee and the supervisor pursuant to the applicable personnel 

regulations. However, the Office of the Attorney General recognizes that 
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there are situations when a fonnal process may be beneficial and where 

additional perspectives may be needed to review a dispute. 

An excepted service employee who disagrees with the action of the 

Deputy Attorney General, a division chief, office supervisor, or any other 

employee, may seek direct review of the decision or action by the 

Attorney General, or a vail him or herself of the mediation procedure in the 

Excepted Service Regulations (NMIAC § 1 0- 10-301 ). Civil Service 

employees may avail themselves of the grievance and/or appeals process 

outlined in the Personnel Service System Rules and Regulations (subparts 

F and G of subchapter 1 0-20.2). 

8 Ethics 

(Source: 1 CMC §§ 8501-8577 (Government Ethics Code), the NMI Rules 

of Professional Conduct, and the NMI Rules of Practice) 

8. 1 Government Ethics Code 

All employees of the Office are expected to be familiar with the provisions 

of the Government Ethics Code (GEC) and to act in a manner consistent 

with the provisions and the policies of those laws. Employees who have 

questions about their obligations under the GEC should consult with their 

supervisor. 

8.2 NMI Rules of Professional Conduct 

Assistant Attorneys General shall also be acquainted with and abide by the 

NMI Rules of Professional Conduct. 

8.3 Release of Information in Criminal and Civil Cases 

Assistant Attorneys General shall be acquainted with and abide by the 

NMI Rules of Practice governing the release of infonnation in criminal 

and civil cases, and shall exercise discretion in discussing any office­

related business outside of the office. 
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8.4 Non-attorney Staff Bound by Ethics Laws and Regulations and 
Information Disclosure 

Non-attorney staff shall be acquainted with and abide by the statutes and 

regulations governing ethics. Non-attorney staff shall not disclose 

personnel matters of the Office without prior authorization from their 

supervisor or the Attorney General. 

8.5 Government Ethics Laws on Acceptance of Gifts and Honoraria 

The GEC restricts the acceptance of gifts or honoraria by all government 

officers and employees. Individuals in the Office of the Attorney General 

are expected to be familiar with the provisions of the GEC and to act in a 

manner consistent with the provisions and the policies of those laws. 

While individuals can and should consult their supervisors and assistant 

attorneys general within the Office who are knowledgeable about the 

provisions of the ethics laws, compliance is an individual responsibility. 

8. 6 Confidentiality 

8. 6. 1  Confidentiality Policy 

It is the policy of the Office to maintain the confidentiality of all 

information received and maintained. Information within the OAG's 

custody and control is confidential unless otherwise deemed public by the 

Attorney General or his designee. All information should be treated with 

the same care, regardless of whether the information refers to victim(s), 

perpetrators( s), person( s) of interest, staff, or pending cases. 

8. 6.2 Non-Disclosure 

No employee may discuss or review any information maintained by the 

Office for any personal reasons. No employee may reveal any information 

maintained by the Office to anyone not employed by the Office without 

first obtaining the approval of the Attorney General or his designee. Strict 

compliance of the confidentiality policy is required; any violation of the 

policy may result in the immediate termination of employment. 

8. 6.3 Confidentiality Agreement 

Employees will be required to sign the Office's confidentiality agreement 

attached as Appendix A. 
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9 General Office Operations 

9. 1 Administrative Staff Assistance 

9. 1 .1  Office Administrative Staff 

The Office has administrative staff who perfonn general office duties, 

including, but not limited to, assistance with the service of process, filing 

and service of litigation-related documents, and delivery of documents to 

various agencies. 

9. 1.2 Document Assistance 

All requests for document assistance shall be made to the Administrative 

Support Division supervisor, or his or her designee, in the manner 

prescribed by that person. Document assistance consists of copying, 

faxing, service of process, word processing, file management, and e-filing 

and manual filing of court documents. The office supervisor shall be 

responsible for assigning and monitoring completion tasks perfonned by 

the Administrative Support Office. 

9. 1 .3  Document Pick Up and Delivery 

The administrative staff is responsible for obtaining documents filed in the 

boxes located at the Superior Court, Supreme Court, and the U.S.  District 

Court on a daily basis and promptly delivering them to the appropriate 

division, office, or individual within the Office. 

9. 1.4 Restriction on Requesting Administrative Support Assistance for 
Personal Business 

Assistant Attorneys General shall not request assistance from 

Administrative Support Division employees for personal business. 

9. 2 Computers 

9.2.1 Computer with Internet Access Assigned to Each Attorney 

Each Assistant Attorney General will be assigned an office computer with 

Internet access and linked to the office copiers for the printing of 

documents. Request for equipment and maintenance shall be made to the 

supervisor of the Administrative Support Division. 
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9. 2.2 Restriction on Loading Personal Software on Office Computers 

Assistant Attorneys General and employees shall not load personal 

software into office computers. All software related issues are to be 

handled by the supervisor of the Administrative Support Division. 

9. 3 Conference Rooms 

9. 3. 1 Locations 

There are currently two conference rooms for use by members of the 

office. One is located in the Office of the Criminal Division in Susupe. 

The other is located in the Capitol Hill office. These rooms are available 

for meetings involving more than three people. 

9. 3.2 Maintenance of Capitol Hill Conference Room/Library 

Employees should keep in mind that the Capitol Hill conference room 

doubles as the library. Each person using the room is responsible for 

cleaning up after meetings and/or researching. Employees doing research 

shall replace all materials when the research task is completed. The 

conference room may not be used as a personal office. 

9. 3.3 Scheduling 

Scheduling of the conference room in the Criminal Division shall be the 

responsibility of the Chief of the Criminal Division or designee. 

Scheduling of the conference room in the Capitol Hill office shall be 

determined according to a calendar posted on the office bulletin board by 

the Administrativc Support Division. Priority is on a first-come, first­

served basis. 

9.4 Copiers 

9. 4. 1 Location 

Copiers are located in the Criminal Division and the Capitol Hill office. 

Thcy are for office usc and not for personal usc. 

9. 4.2 Maintenance 

Any maintenance problems shall be immediately reported to the person 

designated by the supervisor of the Administrative Support Division. 
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9.5 Correspondence and Other Documents 

9.5. 1 Circulation of Important Items 

Items having immediate importance shall be circulated according to a 

distribution list from the Attorney General or his designee. Assistant 

Attorneys General shall ensure that these items are reviewed and 

distributed promptly. 

9.5.2 Court Opinions, Decisions, Recently Enacted and Pending 
Legislation 

CNMI Supreme Court and Superior Court opinions and decisions and 

recently enacted legislation are available online on the Commonwealth 

Law Revision website (www.cnmilaw.org). Pending legislation may be 

accessed in the Northern Marianas Commonwealth Legislature website on 

www.cnmileg.gov.mp. Assistant Attorneys General must periodically 

review these documents on the two websites to keep informed of 

developments in Commonwealth law. 

9.5.3 Incoming Memoranda and Correspondence File 

The Attorney General will assign a staff to maintain an incoming file 

containing memoranda and correspondence deemed pertinent to office 

members in general. Assistant Attorneys General shall review this file on a 

monthly basis. 

9. 5.4 Review of Incoming Correspondence and Distribution to Staff 
Attorneys 

The Attorney General or his designee will review incoming 

correspondence addressed to the Office in general and distribute it to the 

appropriate Assistant Attorney General or other employee. Personnel 

anticipating certain correspondence in their area of expertise should alert 

the Attorney General or his designee. 

9. 6 Fax/Long-Distance Calls/Emails/lnternet Use 

9. 6. 1 Long-Distance Calls and Faxes 

Long-distance phone calls must be placed through the receptionist and 

logged accordingly. All long-distance faxes and all personal faxes must 

also be logged. The supervisor of the Administrative Support Division 
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shall assign an employee for the Criminal Division and the Capitol Hill 

office to maintain journals for this purpose. 

9.6.2 Appropriate Computer and Internet Usage 

While working at the office, employees must use the computer and 

Internet for work-related purposes and must keep personal use to a 

minimum. 

9. 6.3 Office Email Accounts 

9. 6.3. 1  The Office will establish email accounts for each employee. 

9. 6.3. 1 .1  Privacy 

Each employee shall use the email accounts established by the Office for 

all office communications. All email messages in office accounts are the 

property of the Office. Employees should have no expectation of privacy 

with regard to their use of the office email account, except for attorney­

client privileged material. Legal precedent supports an employer's right to 

access electronic email as the owner of the electronic email system, and 

consistent with such, the Office may access and/or monitor office email 

accounts as provided in this policy. 

Email shall not be used to distribute attorney-client privileged material 

beyond the intended recipients. 

9. 6. 3. 1. 2  Records Retention 

Email messages are considered "public records" under the Open 

Government Act and, barring any applicable exception, are subject to 

public disclosure. Employees shall manage and maintain all email 

correspondence in accordance with the Office's policy on records 

retention and destruction. Email messages can and will be accessible 

within the boundaries of the Open Government act, subject to the act's  

limitations and exceptions to public disclosure. 

9. 6. 3. 1 .3  Acceptable Uses 
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Email, including attachments, should be used in lieu of hard copy 

memoranda and other documents whenever possible in order to conserve 

resources and reduce costs. 

The office email shall not be used for the following: 

• To transmit content that promotes discrimination on the basis of 
race, creed, color, gender, religion, sensory, mental, or physical 
disability, or sexual orientation; 

• To transmit content that promotes sexual harassment or sexual 

misconduct; 
• To transmit obscene materials; 
• To transmit content that infringes on copyright; 
• For any campaign, political, or religious purpose; 
• To conduct outside business; 
• For any unlawful purpose or activity; or 
• To disseminate "chain letters." 

Employees shall use the office email system to primarily conduct office 

business. Employees may use the office email system to conduct other 

business within the scope of their employment, such as work for the bar 

association or other public service work. 

Employees may send incidental personal messages that are insignificant in 

cost and resource usage, provided that the messages comply with 

statements in this policy. These messages must not come at any cost to 

the Commonwealth, must not interfere with the performance of the 

employee's  official duties, must be brief in duration, and must not 

compromise the security and integrity of Commonwealth information or 

software. Examples of incidental personal use include (but are not limited 

to): 

• Communication for those who are hearing-impaired (rather than 

using telephones). 
• Promotion of organizational effectiveness or enhances the job­

related skills of a state officer or state employee. 
• Notice of social and public service events, such as fundraisers 

for non-political civic organizations, e.g., the American Red 
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Cross or Make-A-Wish Foundation, typhoon relief drives, or 
blood drives, public interestlhumanities events etc. 

• Notice of staff gatherings (lunches, birthdays, receptions, etc.) 
• Agency-wide notifications that are used for communicating 

goodwill among employees (holiday greetings, congratulatory 
messages, etc.) 

Email communications shall be professional in content. Employees 

should always be mindful that any transmitted email message could be 

printed andlor forwarded to others outside the Office, and that the content 

and tone of a message reflects on the Attorney General and the Office. 

9. 6.3. 1 .4  Security 

Employees shall take precautions to prevent the unauthorized use of their 

office email accounts. Precautions include: 

• Logging out of the office network before leaving the office for 

extended periods of time; 

• Not leaving email displayed on monitors while away from the 

office; 

• Periodically changing passwords and not disclosing them to 

others; and 

• Using extreme caution when sending personal, confidential, or 

sensitive information via email. 

Employees shall not read the email of an employee where there is no 

substantial business purpose for obtaining access to the communication of 

that employee. This also includes disclosure of other employees ' 

messages, internally or externally, solely for the purpose of embarrassing 

the sender or receiver. 

Employees shall not send email under another employee's name without 

that employee's authorization. Sending a message using someone else's 

computer and email session with permission and in compliance with this 

policy does not violate this policy. Doing so without permission is a 

violation. 
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9. 6.3. 1 .5 Monitoring/Access 

Other than nonnal audit trail activities, email monitoring or access shall 

not take place except when conducted as part of: 

• An authorized training program or planned application design; 

• An official investigation into suspected misuse or unlawful 

activities; 

• Network trouble shooting procedures (and where effected 

employees are knowledgeable of the activity); or 

• A follow-up to an employee's  departure from the agency, where 

files could not be reassigned to another employee. 

9. 6.3. 1. 6 External Email Systems 

All email generated by employees at the Office is the property of the 

Office of the Attorney General. All email communication must be 

generated using the Office's  email system maintained by Google at 

cnrnioag.org. Use of other email systems while on the office network is 

prohibited. This includes all internet-based email systems accessed 

through the employee's Internet browser such as Hotrnail, Yahoo, 

Outlook, or Gmail. 

Employees are allowed to route messages and attachments to and from 

their personal email accounts. The Office does not allow "auto­

forwarding" or "auto-replying" to external email systems unless 

pennission is granted by the supervisor of the Administrative Support 

Division and the employee's division chief. 

9. 7 Files 

Assistant Attorneys General shall maintain working files in a central 

location designated by the Attorney General or his designee for access by 

other members of the staff when the attorney is absent. 

9.8 Individual Offices 

9.8. 1 Individual Offices Are Public Property 

Employees should keep in mind that offices and their contents are deemed 

public property and may be accessed by any member of the Attorney 
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General staff for office-related purposes. Confidential personal property 

should not be stored in the office. The Office of the Attorney General and 

the Commonwealth Government are not liable for loss or damage to any 

individual's personal property left in the office. 

9.8.2 Maintenance of Individual Offices 

All employees shall keep their offices in a clean and orderly condition. 

9.8.3 Shutting Down and Securing Equipment in Individual Offices 

Each individual occupying an office is responsible for the shutting down 

and securing of equipment in the office at the end of the working day. 

Division supervisors shall be responsible for securing the equipment of 

offices in their respective offices in the event of a typhoon or natural 

disaster warning that occurs outside of normal office hours. 

9.9 Personnel and Payroll Records Access and Maintenance 

The Office maintains separate personnel and payroll files for each 

employee of the Office. The following establishes policy and procedures 

for the maintenance and release of information from personnel and payroll 

files: 

9.9. 1 Contents of Official Personnel File 

• Personnel action forms; 

• Emergency contact information; 

• General personnel documents, such as application forms and letters of 

appointment; 

• Education and training records, such as affidavits of work experience, 

individual profile of training activity, and school transcripts; 

• Job performance/employee evaluations, including corrective action 

memoranda, disciplinary letters, letters of commendation, performance 

evaluations, and rebuttal documents; and 

• Miscellaneous documents, such as employment verification and 

information release forms. 
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9.9.2 Contents of Official Payroll File 

• Attendance; 

• Garnishments; 

• Insurance; 

• Payroll; and 

• Payroll infonnation from other agencies 

9.9.3 Disclosure 

Infonnation maintained in personnel files may be subject to disclosure 

pursuant to the Open Government Act ( 1  CMC §§  9901-991 8) and where 

otherwise required by law. 

9.9.4 Official Depository 

The official depository for personnel infonnation and payroll records is 

the Administrative Support Division. The custodian of the records is the 

Administrative Support Division supervisor. 

9.9.5 Review of File 

Employees may review their personnel or payroll file. 

9.9.5. 1 Copies Required 

No job perfonnance infonnation shall be inserted in an employee's 

personnel file unless the employee has been provided a copy of that 

infonnation. 

9.9.5.2 Administrative Support Required 

Employee review of his or her personnel or payroll file must be in the 

presence of an Administrative Support Division staff designated by the 

supervIsor. 

9.9.5.3 No Removal of Information 

Employees shall not remove material from their personnel, medical, or 

payroll files, but copies shall be given to employees upon request. 
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9.9. 6 Personnel Authorized to Review Personnel and Payroll Files 

Persons authorized to review personnel or payroll files or obtain personnel 

or payroll infonnation may do so only in the presence of an employee of 

the Administrative Support Division designated by the supervisor of the 

Administrative Support Division. Authorized persons include the 

following: 

• An employee's authorized representative, whose written authorization 

from the employee shall be retained in the employee's  personnel and/or 

payroll file; 

• Official representatives of Commonwealth and federal agencies, who 

have legal authority to and who require access to personnel and payroll 

files in the perfonnance of their duties; 

• Supervisors and chiefs of divisions and offices responsible for a specific 

employee's work perfonnance (personnel file and leave infonnation). 

• Attorney General staff whose official duties require access to personnel 

or payroll files, such as designated employees in the Administrative 

Support Division. 

9.9. 7 Personnel and Payroll Information Requests. 

All requests for personnel and payroll infonnation must be in writing and 

shall be referred to the Administrative Services Division supervisor. 

9. 9. 7. 1 Procedure 

Upon receiving the written request, the Administrative Support Division 

supervisor shall review the request, and detennine if the release of the 

information is appropriate. 

9.9. 7.2 Copies 

Employees shall receive a copy of all job perfonnance infonnation before 

it is placed in their personnel file. In addition, employees may receive a 

reasonable number of copies of file material upon request and at no cost. 

The supervisor of the Administrative Support Division may charge fees 
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for excessive requests for copies based on the fees established for copies 

of public records. 

9. 10 Public Contact 

9. 10. 1  Staff Must Identify Themselves in Official Public Contacts 

All employees must identify themselves in their contacts with the public 

while on official assignments. 

9. 10.2  Support StajJHandling of Callers and Messages 

Support staff shall identify the caller for all incoming calls. They shall 

ensure that phone messages are reduced to writing and promptly delivered 

to the appropriate person. Messages shall identify the person calling, the 

person's  phone number, the nature of their business, and the time of the 

call. Support staff shall also ensure that faxes are promptly delivered to the 

appropriate staff. 

9. 10. 3  Returning Telephone Calls 

All personnel shall be responsible for returning phone calls and 

correspondence in a prompt manner. 

9. 1 1  Publicity 

9. 11 . 1  No Public Announcements without Attorney General 's Prior 
Written Approval 

Except as authorized under paragraph 9 . 12.b below, no personnel shall 

make any public announcement regarding the Office's business without 

the prior written approval of the Attorney General. 

9. 1 1.2  Coordination of Public Announcement 

Public announcements must be coordinated through the Public 

Information Office for the Office of the Attorney General. 

9. 1 1.3  Compliance with NMI Rule of Practice 24 Regarding Public and 
Media Communications 

Assistant Attorneys General may not make any comments to the public or 

to the media about court cases for which they are directly responsible if 

doing so would violate NMI Rule of Practice 24. 
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9. 12 Reception Desk 

When leaving the office, all employees shall inform the receptionist of 

their destination and expected return time. 

9. 13 Record Retention and Destruction 

9. 13. 1 Retention of Records 

All public records shall be and remain the property ofthe government. For 

purposes of this policy, "public record" shall mean any paper, 

correspondence, completed form, bound record book, photograph, film, 

sound recording, map drawing, machine-readable material, or other 

document, regardless of physical form or characteristic, and including 

such copies thereof that have been made by or received by the Office of 

the Attorney General in connection with the transaction of public business. 

9. 13.2 Recycling of Drafts and Duplicate Copies of Office Documents 

The Office encourages recycling of office documents that are not legally 

required to be retained. 

9. 13.3 Destruction of Drafts and Duplicate Copies of Official Records 

The Attorney General recognizes that office files frequently contain drafts 

or duplicate copies of records which ( 1 )  are attorney work product, 

attorney-client privileged, personnel-related, or highly sensitive 

investigative documents; (2) are not legally required to be retained; or (3) 

need to be destroyed in a manner which does not compromise 

confidentiality. If documents fit into one of these criteria, they may be 

destroyed in accordance with division-specific standards and procedures 

on document destruction. 

9. 13.4  Procedures for Destruction and Retention of Records 

9. 13.4. 1 Responsibility: Administrative Support Division Supervisor 

Provides retention schedules to divisions with guidance as needed and 

coordinates archive training to staff on record-retention requirement. 
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9. 13. 4.2  Responsibility: Division Chief 

Ensures that records are retained, archived, and disposed of in accordance 

with appropriate laws and retention schedules. 

9. J 3. 5 Procedures for Implementation 

9. J 3.5. J Responsibility: Division Chief or Administrative Support 
Division Supervisor 

Develops division-specific standards for docmnent destruction as 

necessary to address the specific needs of the division, and ensures that 

such standards are consistent with this policy. 

9. 13.5.2  Responsibility: Deputy Attorney General 

Approves division-specific standards and procedures. 

9. 14 Refraining From Providing Personal Legal Advice or 
Recommending Specific Private Attorneys to the Public 

All personnel must refrain from providing personal legal advice and/or 

recommending specific private attorneys to members of the public. 

Employees shall inform members of the public who ask for personal legal 

advice that they may contact the CNMI Bar Association for a private 

attorney referral. 

9. 15 Supplies 

It shall be the responsibility of the Administrative Support Division to 

maintain a consistent inventory of office supplies for use by the Assistant 

Attorneys General and staff. Requests for supplies shall be made to the 

appropriate Administrative Support Division staff as designated by the 

supervlsor . 

9. 16  Travel 

9. J 6. J Request for and Approval of Office Travel. 

All requests for official travel must be approved by the Attorney General 

or his designee. Requests must state the purpose and dates of travel. Upon 

approval, the request will be forwarded to the Administrative Support 

Division for processing. 
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9. 16.2  Submission of Travel Voucher Form after Travel Completion 

Upon completion of travel, employees are required to complete and 

submit a travel voucher on the form provided by the Department of 

Finance. Employees must also submit to the Attorney General, with a 

copy to their division chief, a report regarding the nature of the travel 

performed. The report must be submitted no later than 1 0  business days 

from the date of the employee's return. 

9. 1 7  Vehicles 

9. 1 7. 1  Assignment of Vehicles 

The Office has vehicles assigned to the respective divisions and offices. 

The supervisor of the Administrative Support Division shall maintain a list 

of the fleet of vehicles. 

9. 1 7.2  Availability and Use of Vehicles during Office Hours 

During office hours, all vehicles shall be available to all office personnel 

for office-related business. The division supervisors shall coordinate use 

of the vehicles. 

9. 1 7. 3  Supervisors Responsibility and Use of Assigned Vehicles 

The division supervisors shall be primarily responsible for the vehicles 

assigned to their respective divisions/offices. Supervisors shall be 

responsible for keeping the vehicles clean, and shall ensure that the 

vehicles are properly refueled and that periodic maintenance is performed. 

Employees may not operate an Office vehicle outside of normal working 

hours, unless authorized to do so in a writing signed by the Attorney 

General pursuant to 1 CMC § 7406. 

9. J 7.4 Vehicle-Usage Restrictions and Liability for Non-OfJice-Related 
Use 

Office vehicles may be used for office-related business only. Employees 

operating office vehicles must have a CNMI government driver's  license . .  

Using an Office vehicle for a purpose unrelated to office business is  a 

violation of I CMC § 7407(d). 
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9. 18 Office Identification Cards and Keys 

9. 18. 1 Identification Cards 

Office identification cards will be issued to all employees of the Office. 

Upon separation, employees must surrender their identification cards to 

the Administrative Support Division on the last day of their employment. 

9. 18.2 Keys 

Administrative Support Division will maintain and keep track of all office 

keys issued to employees. Employees who are given keys to the office 

must surrender those keys on the last day of their employment. 

10 Inter-Agency Conflicts and Dispute Resolution 

(Source: State Attorneys General Powers and Responsibilities, Emily 

Myers ed., National Association of Attorneys General 3d ed., 201 3) 

10. 1  Inter-Agency Dispute Resolution 

The Office of the Attorney General and the agencies to which it provides 

legal services share a common goal: to serve the interests of the citizens of 

the Commonwealth of the Northern Mariana Islands effectively and 

efficiently. This goal can be accomplished best when agencies work 

together to achieve desired results. Disputes between agencies are costly, 

diverting time, money, and talent from program implementation to dispute 

resolution. When disputes do arise, the Commonwealth's citizens are best 

served by resolving those disputes without resorting to litigation or other 

formalized dispute resolution systems. 

1 0.2  Complex, Legal, Factual, or Policy Issues 

Disputes between agencies can involve complex, legal, factual or policy 

issues. While the role of the Attorney General's Office focuses primarily 

on legal issues, we must also strive to recognize and help resolve disputes 

involving other issues as well. 

10. 3  Attorney and Staff Role in Avoiding or Resolving Disputes 

The Assistant Attorneys General and staff are expected to work in a 

collegial manner with each other and with agency representatives to 
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explore and assess methods by which to avoid disputes among our client 

agencies, if possible, and to resolve them when they do arise. Emphasizing 

this responsibility should not be read as minimizing the role that agency 

staff play in avoiding or resolving disputes or suggesting that this 

responsibility is unilaterally that of the Office, nor does this detract from 

the attorney's duty to zealously represent their client's interests. 

10.4 Amicus Brief 

It is expected that use of this policy will sometimes serve to resolve 

disputes that might give rise to the need for an amicus brief by one 

government agency that opposes the position of another government 

agency. If a dispute is not resolved informally and litigation ensues, the 

Attorney General may authorize amicus participation if important policy 

considerations exist and such participation is deemed to be in public 

interest. In such a situation, an Assistant Attorney General may file an 

amicus brief on behalf of an agency if authorized to do so in a writing 

signed by the Attorney General. 

1 0.5  Procedures for Implementation 

10.5. 1  Responsibility: Assistant Attorney General 

• Identifies existing and potential disputes among government agencies, 

and attempts to work with colleagues and with client agencies to avoid or 

resolve them; 

• When a dispute cannot be resolved, notifies the Attorney General or 

designee of the existence of and nature of the dispute, and the efforts made 

to resolve the matter; 

• In working with colleagues, presents all relevant information, including 

known facts and legal research, in an open and straightforward manner, to 

ensure that, at a minimum, all information that could be discovered in 

litigation is provided. 

• Initiates litigation involving a government agency only upon the express 

approval of the Attorney General or his designee. 
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• When litigation results, zealously advances arguments on behalf of the 

agency client. 

• Conducts litigation in a manner that is efficient, fair, and respects the 

professionalism and dignity of government agency opponents. For 

example, to the extent that it would be consistent with ethical obligations, 

Assistant Attorneys General should stipulate to facts and narrow legal 

issues to expedite resolution of the dispute, and share information with 

representatives of government agencies to the maximum extent that would 

be required in discovery. 

• Refrains from seeking sanctions, costs, or attorney's fees against another 

Commonwealth agency unless approved by the Attorney General, and 

refrains from seeking to impose sanctions against another Assistant 

Attorney General. 

• Files an amicus brief opposing the position of another government 

agency only upon written approval of the Attorney General. 

1 0.5. 2  Responsibility: Civil Division Chief 

• Assures that agency staff at appropriate level have been apprised of and 

are involved in attempts to avoid or resolve a dispute. 

• If litigation results, oversees the conduct of the litigation to assure that it 

is carried out consistent with this policy, and implements the appropriate 

separation of functions of Assistant Attorneys General to give confidence 

to the public that the matter is being handled fairly. 

• Refrains from overseeing the conduct of litigation if it would result in a 

conflict of interest. In such cases, the Attorney General or his designee 

shall assign senior Assistant Attorneys General to oversee the conduct of 

litigation on behalf of the respective client agencies. 

• Keeps the Attorney General and Deputy Attorney General apprised of 

disputes and efforts to resolve them. 
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10.5.3 Responsibility: Chief Solicitor (Inter-Agency Dispute Coordinator) 

• Develops forums and processes for Assistant Attorneys General and their 

client agencies to resolve the issues referred to them. 

• May request assigned Assistant Attorneys General to supply a statement 

of agency' s  position on the dispute that addresses both essential legal 

questions and material facts. 

• When efforts by staff of the Office of the Attorney General does not 

resolve the dispute(s), works with the Attorney General and Deputy 

Attorney General to further attempt to resolve the dispute(s). 

10.5.4 Responsibility(s): Attorney General or Designee 

• Approves the initiation of litigation between two or more government 

agencies if doing so is deemed in the public interest and all efforts, both 

within the Office and otherwise, to resolve the dispute have been 

unsuccessful. 

• Reviews and approves request for amicus participation by one 

government agency which opposes the position of another government 

agency. 

1 1  Intra-Office Coordination of Legal Issues/Screening for Conflicts 

(Source: Rules of Professional Conduct RPC 1 . 1 1(c), 1 .  12(a), RPC 1 .7(b)) 

1 1. 1  Coordination of Client Advice and Litigation Concerning Common 
Legal Issues 

The Office of the Attorney General encourages coordination of client 

advice and litigation concerning legal issues that are common among 

various divisions of the Office and our clients. The Office should not take 

inconsistent positions with respect to legal issues, unless doing so is 

necessary for individual Assistant Attorncys General to represent their 

respective clients fairly and responsibly and in a manner consistent with 

the Office's established Inter-Agency Conflicts and Dispute Resolution 

Policy in section 1 0  and the Intra-Office Coordination of Legal 

Issues/Screening for Conflicts in this section. 
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1 1. 2  Non-Exclusive List 0/ Examples 0/ Lega/ lssues Appropriate for 
Coordination 

The Office relies upon the professional judgment of the Assistant 

Attorneys General in recognizing when an issue is appropriate for 

coordination. A non-exhaustive list of examples of the types of legal 

issues appropriate for coordination includes the following: (a) 

constitutional challenges to statutes; (b) issues arising under statutes or 

case law applicable to multiple government agencies (e.g., Administrative 

Procedures Act, Open Government Act, Government Ethics Code Act of 

1 992); (c) caseslissues being addressed by a division for an agency-client 

which also receives legal services by another division; and (d) federal 

issues involving Commonwealth-Federal relations. 

1 1.3  Ability to Recognize When Legal Issues Are Appropriate/or 
Coordination 

The ability to recognize when legal issues are appropriate for coordination 

is an essential component of accomplishing the goal of this policy and 

requires knowledge of the work conducted by the various divisions of this 

office. The Office will provide training opportunities to Assistant 

Attorneys General to enhance identification of issues appropriate for 

coordination. 

1 1.4  Staff Knowledge and Experience 

Attorneys in the office have acquired a wealth of knowledge and 

experience in various fields of law. The diversity of our collective 

experience is a powerful resource that can be best utilized by identifying 

each attorney's particular areas of expertise and their assigned agency 

clients, and making this information available to all office staff 

1 1 . 5  Procedures for Implementation 

1 1 . 5. 1  Responsibility: Chief Solicitor 

The Chief Solicitor shall: 
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• Annually distribute surveys asking Assistant Attorneys General to 

identify areas in which they have acquired substantial experience; 

• Compile and annually update a sUbject-experience list from the 

responses obtained in the annual surveys; and 

• Distribute updated SUbject-experience lists to attorneys in the Office. 

1 1.5. 2  Responsibility: Deputy Attorney General or Designee 

The Deputy Attorney General shall: 

• Maintain a current list of the primary counsel for each client agency; and 

• Establish meeting dates, set agenda, facilitate communication, and 

maintain a brief/advice bank on agency issues. 

1 1.5. 3  Responsibility: Civil Division Chief 

The Civil Division Chief shall: 

• Provide a description of issues appropriate for coordination in monthly 

division reports to the Attorney General and Deputy Attorney General, 

which will be shared with the Management Committee; 

• Identify issues being worked on by the division which apply to more 

than one division and consult with the respective division chief(s) to 

ascertain whether Assistant Attorneys General can ethically discuss the 

issues and coordinate efforts to better assure consistency in addressing the 

issues; and 

• Identify issues that might be resolved in an inconsistent manner due to 

representation of agency clients with conflicting positions, and implement 

the mteragency Dispute Resolution Policy where appropriate. 

11 .5.4  Responsibility: Criminal Division Chief 

The Criminal Division Chief shall: 

• Coordinate with the Public Auditor, the Department of Public Safety and 

the Attorney General 's  Investigation Division and takes appropriate action 

on criminal matters; 
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• Provide a description of issues appropriate for coordination and response 

in monthly division reports to the Attorney General and Deputy Attorney 

General on a separate page, which will be shared with the Management 

Committee. 

• Identify issues being worked on by the division that apply to more than 

one division and consult with the respective division chief(s) to ascertain 

whether Assistant Attorneys General can ethically discuss the issues and 

coordinate efforts to better assure consistency in addressing the issue. 

11 .5.5  Responsibility: Assistant Attorney General 

Assistant Attorneys General shall: 

• Identify issues which may be appropriate for coordination and notify 

hislher division chief, and, if the issues involve the constitutionality of a 

statute, the Chief Solicitor, of such issues; 

• Consult as needed with individuals identified on subject-experience 

roster as having experience with issues on which they are working; and 

• Respond in a reasonably prompt manner to provide information and 

guidance when contacted by a colleague regarding a matter in which the 

attorney has significant experience as indicated on the subject-experience 

roster. 

11 .6  Screening for Conflicts/Separation of Functions 

The Office of the Attorney General is committed to assuring that staff 

members perform their duties consistent with the Rules of Professional 

Conduct and free of conflicts of interest. Individual members of the staff 

will be screened from participation in matters when such screening is 

required by the Rules of Professional Conduct. Individuals may also be 

screened from matters when circumstances give the appearance of a 

conflict. 

1 1 . 6. 1  Formal Screening 

Formal screening should be considered under the following circumstances: 
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1 1 . 6. 1 . 1  Prior Personal and Substantial Involvement 

An Assistant Attorney General who, prior to employment with the Office, 

was involved personally and substantially in a matter in which the 

government is also involved should be screened from participating in that 

matter on behalf of the Commonwealth, unless the former client gives 

informed consent, confIrmed in writing. 

1 1 . 6. 1 . 2  Prior Adjudicative Involvement 

An Assistant Attorney General who, prior to employment with the Office, 

was a judge, adjudicative officer, or law clerk and, in that capacity, 

participated personally and substantially in a matter in which the 

government is involved can participate in the matter on behalf of the 

government only if all parties consent in writing after disclosure. If all 

parties do not consent, the Assistant Attorney General should be screened 

from the matter. 

1 1 . 6. 1. 3  Adverse Government Agencies 

There are occasional situations where multiple Assistant Attorneys 

General participate in the same matter, either in different capacities or 

representing different government agencies whose positions in the matter 

are truly adverse. Screening is not necessarily required by the RPC in such 

situations since the government and not the individual agency is the client. 

However, imposing a level of separation between the activities of those 

attorneys in such circumstances both eliminates any question of 

compliance with the Rules of Professional Conduct and assures the public 

that the OffIce is carrying out its responsibilities in a fair and equitable 

manner. In addition, screening may be used to avoid impermissible ex 

parte communications under the Administrative Procedure Act. 

1 1 . 6. 1 . 4  Personal or  Financial Interest 

There may be situations where an Assistant Attorney General or other 

employee, or a relative or household member of an employee, has a 

personal or fInancial interest in a matter being handled by the Office. In 

such situations, the employee should not participate in the matter to ensure 

that the matter is being handled free of any actual or perceived influence 
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by such individual. Formal screening may not be required, depending on 

the circumstances. 

11 .6.2 "Intermediate Screening " 

Occasionally, the Office of the Attorney General is involved in matters 

that affect a broad category of personnel that may include members of the 

staff that are working on the matter, or their relatives or household 

members. Examples include actions affecting the rights and 

responsibilities of public employees, members of certain professions, 

residents of a particular community, etc. The fact that individual 

employees of the Office may be affected by the outcome of the matter as 

part of a larger class does not preclude them from working on the matter. 

In some circumstances, however, an individual employee may believe that 

his interest (or the interests of his relatives or household members) in the 

matter are such that the employee cannot fulfill his responsibility to 

protect the interests of the government, thus creating a conflict. Employees 

shall inform their supervisor if a conflict arises in this fashion, and the 

supervisor shall determine if intermediate screening is appropriate. 

1 1.6. 3  Staff Located in Same Division or Same Physical Office Location 

11 .6.3 .1  Separate Files 

Separate files will be created for screened matters . There should be a 

conspicuous indication on the outside of the file that named individual(s) 

are not to have access to the file. The file should be physically separated 

from the regular filing system to which the screened staff routinely have 

access. Electronic files for screened matters will be password protected; 

no screened employee will have access to the files. 

11 .6. 3.2  Support Staff 

Support staff assigned to work on a screened matter should be different 

from those who work with the screened Assistant Attorney General. 

11 .6.3. 3  Written Notice 

Written notice shall be given to screened staff and to those working on the 

screened matter, including support staff, that named individuals are 
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screened and that the matter is not to be discussed in the presence of such 

individual(s). The notice should include directions about what information 

can be made available to screened staff (such as the status of matter) and 

the process through which the information can be obtained. 

11 .6. 3.4  Supervisors 

If the screened staff would normally supervise the screened matter, an 

alternative supervisory arrangement should be made with respect to the 

screened matter. 

1 1 . 6. 3. 5  Ongoing Screening 

If the circumstances indicate that screening is appropriate in a significant 

number of cases on an on-going basis, these arrangements should be 

institutionalized as part of routine operations in the affected divisions. 

11 .6.4  Procedures for Implementation 

1 1 . 6.4. 1  Responsibility: All Staff 

All staff shall: 

• Be sensitive to situations described above that indicate that screening 

or other separation of functions should be considered. 

• Report potential conflicts to the appropriate supervisor; 

• Adhere to instructions regarding screening; 

• If a screen is compromised, report such to the appropriate supervisor 
and follow remedial instructions.  

1 1. 6. 4.2  Responsibility: Hiring Coordinator(s) 

The hiring coordinator shall determine whether newly hired Assistant 

Attorneys General or other employees are required to be screened from 

particular matters and, if so, notify the chief of the division handling the 

matter and the division to which the new staff is assigned. 

11 .6.4.3 Responsibility: Division Chief 

• Ensures that screening or other separation-of-function mechanism is 

implemented in circumstances where appropriate. 
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• Upon becoming aware of a staff person who or a matter that should be 

subject to screening or other separation-of-function mechanism, 

implements such and/or notifies the division chief of other affected 

divisions of the situation. 

• Monitors the effectiveness of techniques used for screening and other 

separation-of-function mechanisms, and modifies as necessary. 

• Reports situations or issues relating to the screening of conflicts to the 

Attorney General or his designee. 

• If a screen or other separation-of-function mechanism is compromised, 

ensures that appropriate notification is made if required by the applicable 

the Rules of Professional Conduct and reestablishes the screen or other 

separation-of-function mechanism in an appropriate manner. 

• Ensures that Assistant Attorneys General who leave the Office are 

advised that notice required by RPC 1 . 1 1  should be addressed to the 

Office of the Attorney General, as the "appropriate government agency." 

1 1. 6. 4. 4  Responsibility: Management Committee 

The Management Committee is responsible for monitoring the office-wide 

implementation of this policy. 

1 1. 7 Recusal and Affidavit of Prejudice 

1 1 .  7. 1 Full and First Access to the Courts for Dispute Resolution 

It is the policy of the Office of the Attorney General that persons and 

business entities shall have full and first access to the courts for resolution 

of disputes with government agencies as provided by law. 

1 1. 7.2 Requests for Assignment of Judges 

Once a trial judge or hearing officer has been assigned to handle a matter 

involving the government, a request for assignment of a different judge, 

through the use of an affidavit of prejudice, shall be used only in 

exceptional situations. Requests to file an affidavit will be reviewed and 

considered by the respective division chief and the Attorney General on a 

case-by-case basis. Requests must include specific reasons supporting 
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recusal, i.e., previous experience involving similar interests, issues, 

government agencies, parties, or the same assistant attorney general, along 

with the government agency's  concerns about impartiality. 

1 1. 7.3 Procedures for Implementation 

1 1 . 7. 3. 1  Responsibility: Assistant Attorney General 

• If an Assistant Attorney General handling a lawsuit on behalf of the 

government is aware of any information or factors which a judge or 

hearing officer assigned to hear a particular case should or may wish to 

consider as a basis for a recusal from handling a case, he or she shall 

consult with the division chief to determine if the Office should notify the 

judge/hearing officer and opposing counsel of the information for due 

consideration. 

• The Assistant Attorney General must obtain approval from the Division 

Chief and the Attorney General before filing a request for reassignment of 

a judge or hearing officer. 

1 1. 7. 3.2 Responsibility: Division Chief 

The division chiefs shall review requests for recusal of judges. If the 

respective division chief determines that seeking recusal is justified, he or 

she shall submit the request to the Attorney General or his or her designee 

for approval. 

12 Leave 

(Source: NMIAC §§ 1 0- 1O.2 1 O(h), (i), and (j); § 1 0- 1 0-2 1 5-290; 1 0-20.2-

601-650, 1 0-20.2-620(g)) 

1 2. 1 Consistency in Leave Management 

In an effort to ensure consistency in leave management, Civil and 

Excepted Service employees of the Attorney General 's Office shall adhere 

to the following policies. These internal proceedings shall not be deemed 

to create or restrict leave policies otherwise established or restricted by 

law or regulation. 
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12.2 Approval of Leave 

The Attorney General or his designee must approve leave for employees 

of this Office. Approval must be made in writing on Form OPM-l l .  

12.3 Exhaustion of Accrued Annual Leave Hours within the Year 

All employees are encouraged to use their accrued annual leave hours 

within the year in which it is accrued. There will be no lump-sum payment 

of annual leave at the end of a contract period or in the event of a 

voluntary separation of employment, unless otherwise approved by the 

Attorney General. 

12.4 Use of Form OPM-JJ Required 

All requests for leave must be made on Form OPM-l l ,  which may be 

obtained from the Administrative Support Division supervisor. No 

employee may take leave without prior approval from the Attorney 

General or designee Form OPM- l l is attached as Appendix B.  

12.5 Types of Leave 

12.5. 1 Administrative Leave 

Administrative leave is defined as an absence from duty administratively 

authorized without loss of pay and without charge to accrued leave. 

Administrative leave may be available to Civil Service employees as set 

forth in NMIAC § 10-20.2-620(g) of the Personnel Service Rules and 

Regulations NMIAC § 1 0-20.2-620(g) and for excepted service employees 

as set forth in NMIAC § 10-10-225 of the Excepted Service Regulations. 

For members of this Office, administrative leave requires the approval of 

the Attorney General. 

12.5.2  Advance Leave 

Advance of annual or sick leave may be available as set forth in NMIAC 

§ 1 O-20.2-620(d) of the Personnel Service System Rules and Regulations 

and NMIAC § 10-10-235 of the Excepted Service Regulations. Employees 

may avail of advance leave after exhausting all sick and annual leave. 

Employees are required to write a letter of request to the Attorney 

General, and the Attorney General will consider said request in good faith. 
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Advance leave is governed by the provisions of the applicable Civil or 

Excepted Service regulations. 

12.5.3 Annual Leave 

Annual leave may be available to Civil Service employees as set forth in 

NMIAC § 1 O-20.2-620(a) of the Personnel Service System Rules and 

Regulations and NMIAC § 10-10-2 1 0  of the Excepted Service 

Regulations. Requests for annual leave must be submitted to the Attorney 

General or his designee employee's immediate supervisor two (2) days in 

advance prior to taking the leave hours. Employees are responsible for 

arranging Arrangements must be made for alternate coverage for court 

appearances and other time-sensitive matters that are scheduled to occur or 

become due while the employee is on approved leave . .  

12.5.4  Compassionate Leave 

Compassionate leave is defined as leave in cases of death in the immediate 

family of the employee. Compassionate leave may be available to Civil 

Service employees as set forth in NMIAC § 10-20.2-620(f) of the 

Personnel Service Rules and Regulations and NMIAC § 1 0-1 0-245 of the 

Excepted Service Regulations. 

12.5.5 Court Leave 

Court leave may be available to employees as set forth in NMIAC § 10-

20.2-620(h) of the Personnel Service Rules and Regulations and NMIAC 

§ 1 0-10-240 of the Excepted Service Regulations. 

12.5. 6  Family Medical Leave Act (FMLA) 

Family Medical Leave Act (FMLA) leave may be available to Civil 

Service employees as set forth in NMIAC § 10-20.2-625(f) and to 

Excepted Service employees as set forth in NMIAC § 10- 10-275.  

12.5. 7 Holidays 

The CNMI's legal holidays are codified in 1 CMC § 3 1 1 .  The following 

days of each year are hereby declared as legal holidays within the 

Commonwealth: 
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New Year's Day -- January 1 

Martin Luther King, Jr. Day - - Third Monday in January 

President's Day -- Third Monday in February 

Commonwealth Covenant Day -- March 24 

Good Friday -- As Designated in the Annual Calendar 

Memorial Day -- Last Monday in May 

Independence Day -- July 4 

Labor Day -- First Monday in September 

Commonwealth Cultural Day -- Second Monday in October 

Election Day - the Tuesday after the first Monday in November in even­

numbered years 

Citizenship Day -- November 4 

Veteran's Day -- November 1 1  

Thanksgiving Day -- Fourth Thursday in November 

Constitution Day -- December 8 

Christmas Day -- December 25 

All employees shall be released from work for holidays according to the 

schedule published by the Office of the Governor and in accordance with 

NMIAC § 10-20.2-346 for Civil Service employees and in accordance 

with NMIAC § 10-10-230 for Excepted Service employees. 

12.5. 8  Inclement Weather Leave 

12.5. 8. 1 Eligibility 

Employee safety and well-being are primary concerns of the Office of the 

Attorney General. In the event of severe inclement weather or dangerous 
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conditions caused by natural or other disasters, the Office of the Attorney 

General will make every effort to ensure employee safety and well-being. 

12.5.8.2 Employee Unable to Report 

If the offices of the Attorney General are fully operational but employees 

are unable to report to work or continue scheduled work due to inclement 

weather or disaster, the employee will be charged Administrative Leave, 

unless otherwise detennined by the Attorney General. 

12.5.8. 3  Procedures for Implementing Inclement Weather Leave 

12.5.8.3. 1 Responsibility: Attorney General or Designee; Deputy 
Attorney General and/or Division Chief 

In the event of severe inclement weather or dangerous conditions caused 

by natural or other disasters, the Attorney General shall assess the 

situation and, when appropriate, direct the Deputy Attorney General, 

division chief, and/or lead professional staff regarding Office closure. 

12.5.8.3 .2 Responsibility: Employee 

Employees shall contact their supervisor, secretary, or receptionist, or 

other staff to report absence due to inclement weather. Upon returning to 

work, the Employee shall complete a Leave Request Fonn and submit it to 

the Attorney General or his designee for approval. 

12.5.8. 3. 3  Responsibility: Supervisor 

Supervisors are responsible for reviewing leave requests and submitting 

signed leave slips to the Time Keeper. 

12.5.9 Leave without Pay 

Leave without pay may be available for Civil Service employees as set 

forth in NMIAC § 1 0-20.2-625 of the Personnel Service Rules and 

Regulations and NMlAC § 1 0- 1 0-220 of the Excepted Service 

Regulations. Requests for leave without pay by an excepted service 

employee for more than four hours requires advance written approval by 

the employee's supervisor and the Attorney General. 
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12.5. 10  Maternity Leave 

Maternity Leave may be available to Civil Service employees as set forth 

in NMIAC § 1 O-20.2-620(j) of the Personnel Service Rules and 

Regulations and NMIAC § 1 0-1 0-260 of the Excepted Service 

Regulations. 

12.5. 11  Military Leave 

Military leave may be available to Civil Service employees as set forth in 

NMIAC § 1 0-20.2-620(i) of the Personnel Service Rules and Regulations 

and NMIAC §§  10- 10-265 and 1 0- 10-270 of the Excepted Service 

Regulations. Military leave may be available as set forth in applicable 

federal law. 

12. 5. 12 Paternity Leave 

Paternity leave may be available to Civil Service employees as set forth in 

NMIAC § 1 O-20.2-620(k) of the Personnel Service Rules and Regulations 

and NMIAC § 1 0-10-260 of the Excepted Service Regulations. 

12.5. 13 

12.5. 13. 1 

Sick Leave 

Eligibility 

Sick leave may be available to Civil Service employees as set forth in 

NMIAC § 1 0-20.2-620( c) of the Personnel Service Rules and Regulations 

and NMIAC § 1 0-10-2 1 5  of the Excepted Service Regulations. 

12.5. 13. 2  Conditions for Use 

Sick leave may be used whenever an employee on permanent status is to 

be absent from duty because of illness or injury or because of quarantine 

of the family and/or residence. Use of sick leave is also appropriate for 

medicinal, dental, optometric, or mental health counseling or treatment, or 

to attend to an immediate family member who is sick. An employee who 

is absent from work for a period of three (3) consecutive days for one or 

more of the foregoing reasons must submit a doctor's note for the period 

the employee was absent. Subject to the provisions set forth below 

regarding Family Medical Leave Act benefits, a failure to furnish a 

doctor's certification will be deemed an Absence without Leave (AWOL). 
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12.5. 13.3 Separation 

An employee separated from the Personnel Service for any reason shall 

have all sick leave accrued to the employee's account held in the leave 

records for three years . If the person be reemployed in the Personnel 

Service at any time during that three-year period, the sick leave balance 

shall be re-credited to the employee's sick leave account and available for 

use from the first day ofre-employment. Provided, however, that an 

employee separated from the Personnel Service for retirement purposes, 

and whose unused sick leave has been converted to service time to 

determine eligibility in the retirement program, shall not be re-credited for 

such sick leave balance. (See 1 CMC § 830 1 ,  as amended.) 

12.5. 14 Training & Educational Leave 

Training and Educational Leave may be available to Civil Service 

employees as set forth in NMIAC § 10-20.2-620(e) of the Personnel 

Service Rules and Regulations. The Personnel Officer, with the 

recommendation of the appointing authority, may authorize employees on 

permanent status to take leave for the purpose of job-related training and 

education. Such leave may not exceed one ( 1 )  year. No training and 

educational leave outside of the CNMI shall be approved if such training 

is available locally. 

If the training or educational leave is funded by the Office, employees 

may be required to sign a training agreement which would require the 

employee to work for the Office for a specific period of time or otherwise 

reimburse the Office for the costs of the training. 

12. 5. 15 

12.5. 15. 1 

Unauthorized Leave 

Absence without Leave 

Unauthorized Leave (Absent Without Leave or AWOL), under the 

NMIAC § 10-20.2-635 of the Personnel Service Rules and Regulations, i s  

absence from duty without appropriate authorization. Employees who are 

absent from duty without prior approval, except in bona fide emergencies, 

shall be charged as being AWOL. Employees who are AWOL are subject 

to loss of pay and possible disciplinary action. 
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12.5. 15.2 Uncertified Illness 

If an employee is absent because of illness, injury, or quarantine in excess 

of three days, the employee may be required to furnish a certification as to 

the incapacity from the attending physician. The appointing authority may 

require certification for such other period(s) of illness as is appropriate. If 

the required certification is not furnished, the period of absence that would 

have been covered by such certification shall be indicated on the time and 

attendance record and the payroll as absent without leave (AWOL). 

(See NMIAC § 1 O-20.2-620(c)). 

13 Legal Resources 

13. 1  Law Revision Commission Website 

The Law Revision website (www.cnmlaw.org) has available the primary 

sources of CNMI law which includes the following: 

• The Covenant; 

• The NMI Constitution; 

• The Commonwealth Code; 

• The Administrative Code; 

• NMI Supreme Court Opinions; 

• NMI Superior Court Opinions; and 

• NMI Court Rules. 

13.2 u.s. District Court/or the NMI Website 

The website for the United States District Court of the Northern Mariana 

Islands (www.nmid.uscourt.gov) has available for viewing and printing its 

Admiralty Local Rules, Bankruptcy Local Rules, Civil Local Rules, 

Criminal Local Rules, and Disciplinary Local Rules. The website also has 

the federal rules of Appellate Procedure, Bankruptcy Procedure, Civil 

Procedure, Criminal Procedure, Evidence Procedure, published orders, 

and other information for practitioners. 
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13.3 Attorney Access to Online Legal Research 

Each Assistant Attorney General will have access to Office's  designated 

online research site to perfonn legal research. The online legal research 

site shall be used only for work-related purposes. 

13.4 Capitol Hill Law Library 

The library of the Capitol Hill office has a collection of legal books for the 

use of staff. The books may be removed from the office library to 

individual offices only. They are not to be removed from the Capitol Hill 

office. 

13.4. 1 Publications Available for General Public Viewing in Capitol Hill 
Office 

The Commonwealth Register and published Attorney General opinions are 

available to the general public for viewing in the Capitol Hill office. These 

publications are not to be removed from the library. All other books in the 

library are reserved for use by the office staff only. 

13.4.2  Requests for New Legal Resources 

Any requests for new legal resources shall be made to the Management 

Committee. 

14 Legislative Comments 

J 4. J Assignment of Responsibility for Comments 

The Office is periodically requested to comment on proposed legislation in 

both houses of the legislature. The Attorney General or designee will 

assign responsibility for the comments to the appropriate Assistant 

Attorney General. 

J 4.2 Commenting on Appropriateness of Legislation 

Assistant Attorneys General may comment on the appropriateness of the 

legislation in regard to public policy. However, attorneys should confer 

with the Attorney General prior to making such comments. 

Employee Policies and Procedure Manual (2016 edition) Page 48 

COMMONWEALTH REGISTER VOLUME 3 8  NUMBER 1 0  OCTOBER 28,  20 1 6  PAGE 03 8849 



14.3 Review of Legislation 

The legislation should also be reviewed for technical sufficiency, fonnat, 

and constitutionality. 

J 4.4 Review by Attorney General 

All legislative comments must be reviewed by the Attorney General or his 

designee before being sent to the legislature. 

J 4.5 Submittal of Proposed Legislative Comments or Testimony Require 
Review and Approval by Attorney General 

Assistant Attorneys General shall submit all proposed legislative 

comments or testimony to the Attorney General for review and approval. 

15 Non-DiscriminationlEqual Opportunity Policy 

15. 1  The Government 's Non-Discriminatory/Equal Opportunity Policy 

15. 1 . 1  No Discrimination Based on Several Factors 

The Office of the Attorney General is an equal opportunity employer. 

Discrimination by anyone associated with the Office of the Attorney 

General, including, but not limited to, elected officials, employees, 

contractors, interns, externs, and volunteers, that is based upon race, color, 

religion, national origin, ancestry, sex, age, or disability is prohibited. 

15. 1 .2 Definitions 

"Disability" is defined in 29 C.F.R. § 1630.2. 

"Harassment" is unwelcome conduct where enduring the conduct is a 

condition of continued employment, or where the conduct is severe or 

pervasive enough to create a work environment that a reasonable person 

would consider intimidating, hostile, or abusive. Harassment may include 

speech, documents, electronic communications, art, music, physical 

gestures or contact, or any other form of communication, and may 

constitute harassment regardless of whether the person who is offended by 

the conduct was intended to view or hear it. 
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15.2 Prohibited Conduct 

15.2. 1 Job Advertisements 

The Office of the Attorney General shall not publish a job advertisement 

that shows a preference for or against a potential applicant because of 

race, color, religion, sex (including pregnancy), national origin, age (40 or 

older), disability, genetic information, creed, ancestry, sexual orientation, 

or organizational membership. 

15.2.2 Recruitment 

The Office of the Attorney General shall not recruit new employees, 

contractors, interns, externs, or volunteers in a way that shows a 

preference for or against a potential applicant because of race, color, 

religion, sex (including pregnancy), national origin, age (40 or older), 

disability, or genetic information. 

15.2.3 Application and Hiring 

The Office of the Attorney General shall not discriminate against a job 

applicant because of race, color, religion, national origin, sex (including 

pregnancy), national origin, age (40 or older), disability, or genetic 

information. 

The Office of the Attorney General shall not base hiring decisions on 

stereotypes and assumptions about a person's race, color, religion, sex 

(including pregnancy), national origin, age (40 or older), disability, or 

genetic information. 

If a qualified applicant with a disability needs a reasonable 

accommodation to apply for a job with the Office of the Attorney General, 

the Office shall provide a reasonable accommodation, unless doing so 

would cause the Office undue hardship. 

If an applicant needs an accommodation for their religious beliefs to apply 

for a job with the Office of the Attorney General, the Office shall provide 

the accommodation, unless the accommodation causes the Office undue 

hardship. 
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15.2.4 Terms and Conditions of Employment 

The Office of the Attorney General shall not discriminate against any 

person based on race, color, religion, sex (including pregnancy), national 

origin, age (40 or older), disability, or genetic information regarding any 

terms or conditions of employment, including job assignments, 

promotions, pay, and benefits. 

15.2.5 Discipline and Discharge 

The Office of the Attorney General shall not take into account any 

person's  race, color, religion, sex (including pregnancy), national origin, 

age (40 or older), disability, or genetic information when making decisions 

about discipline or discharge. 

15. 2. 6  Employment References 

The Office of the Attorney General shall not give a negative or false 

employment reference, or refuse to give a reference, to any person because 

of race, color, religion, sex (including pregnancy), national origin, age (40 

or older), disability, or genetic information. 

15. 2. 7 Harassment 

No person associated with the Office of the Attorney General shall harass 

anyone while on duty because of race, color, religion, sex (including 

pregnancy), national origin, age (40 or older), disability, or genetic 

information. 

J 5.2.8 Retaliation 

No person associated with the Office of the Attorney General shall take 

any adverse action against anyone because they have complained about 

discrimination, filed a charge of discrimination, or participated in an 

employment discrimination investigation or lawsuit. 
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15.3 Filing a Complaint and Procedures for Filing a Complaint 

15.3. 1 Who May File a Complaint? 

Any staff member or citizen who believes he/she has been subjected to 

unlawful discrimination as defined in this Policy and Procedures Manual 

may initiate formal actions for complaint resolution. 

15.3. 2  Filing a Complaint 

All complaints of discrimination will be handled promptly and with as 

much discretion as practicable. Access to information provided by the 

complainant will be available only to those persons on a reasonable "need­

to-know" basis. 

15.3. 3  Fact-Based Determination 

Distinguishing between conduct that constitutes unlawful discrimination 

and conduct that is purely person or social without a discriminatory work 

effect requires a determination based on all of the facts pertaining to the 

situation. Initiating a complaint in bad faith may result in disciplinary 

action. A finding for the accused does not necessarily constitute a finding 

that the complaint was made in bad faith. 

15. 3. 4  Informal Procedure 

15.3.4. 1 Initiation 

A complainant may initiate a complaint by contacting any supervisory 

employee, who shall immediately inform the Attorney General. 

15.3.4.2  Counseling 

The complainant will be counseled on the options available under the anti­

discrimination policy and, at the complainant's request, the Attorney 

General will designate someone to help the complainant mediate the 

complaint informally. 

15 .3 .4. 3  Informal Response 

If the allegations do not identify a complex problem, the allegations do not 

involve a number of employees, the allegations do not threaten the ability 

of the Judiciary to provide equal justice under law, or the facts are not 
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likely to be in dispute, the Attorney General may respond to the 

allegations without further investigation. The Attorney General may 

respond through any corrective action necessary to resolve the dispute. 

The Attorney General must respond, either informally or by initiating the 

formal response process, within 1 0  business days. 

15.3.4. 4  Summary 

The Attorney General shall maintain a written record of any informal 

complaint and response. 

15. 3. 4.5  Deadline for Complaint 

An informal complaint must be made within 1 80 days of the alleged 

incident. 

15.3.5 Formal Procedures 

If the allegations require further investigation, the Attorney General shall 

immediately appoint an investigator to conduct a formal investigation, and 

may take reasonable interim actions to prevent discrimination from 

occurring while the investigation is underway. 

15.3. 5. 1  Qualifications of Investigator 

The investigator shall be neutral, objective, and free of perceived bias. The 

Attorney General may appoint an investigator who is not associated with 

the Office, if necessary to provide an effective investigation. The 

investigator shall maintain the confidentiality of the investigation. 

15.3.5.2 Conduct of Investigation 

The investigation shall include an outline of the planned investigation, 

including the issues to be investigated and the facts as alleged by the 

complainant. The investigator shall have the power to access Office 

records and to interview people associated with the Office during the 

course of the investigation. The investigator shall inform any interviewed 

people of the following: 

(a) The purpose of the investigation; 
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(b) What is expected of the interviewee; 

(c) The fact that the Office has not yet made any findings; 

(d) The interviewee's duty to respond to the investigator's  questions; 

(e) The interviewee's duty to disclose all relevant information to the 

investigator; 

(f) Failure to cooperate with the investigation may result in disciplinary 

action, up to and including termination; 

(g) The interviewee's obligation not to discuss the investigation with 

anyone until it is complete; 

(h) The Office's  policy prohibiting retaliation; and 

(i) How to contact the investigator if the interviewee remembers any morc 

pertinent information. 

15.3. 5. 3  Investigator 's Report 

The investigator shall provide a report of their findings to the Attorney 

General. This report shall be maintained separately from personnel files. 

The investigator shall provide the report within 20 business days of 

appointment, unless the investigator submits a written request to the 

Attorney General explaining why the investigation cannot be completed 

within 20 business days. 

15. 3.5. 4  Corrective and/or Disciplinary Action 

After the investigation and report is completed, the Attorney General shall 

determine whether corrective and/or disciplinary action is necessary. The 

corrective and/or disciplinary action must be sufficient to end the 

discriminatory conduct. The determination of final disposition shall take 

place within 1 0  business days ofthe receipt of the investigator' s  report. 
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15.3.5.5  Complaints Against the Attorney General 

If the Attorney General is the subject of the complaint, the Deputy 

Attorney General shall substitute for the Attorney General in the 

complaint process. 

15.4 Sanctions 

15.4. 1 Possible Remedial Actions 

Remedial actions will depend upon the severity of the incident. Because of 

the private nature of sexual harassment incidents, and the emotional and 

moral complexities surrounding such issues, every effort will be made to 

resolve problems on an informal basis if possible. A confidential record of 

the investigation and settlement will be kept on file in the Office. 

15.4.2  Examples of Possible Sanctions 

Examples of possible sanctions include, but are not limited to: 

participation in developmental educational programs related to sexual 

harassment; warning letters; poor-job- performance ratings impacting 

salary; work assignment; promotion forfeiture; non-renewal of contract, 

and suspension, expulsion, or termination. The sanction or penalty 

administered under this Policy will depend upon all circumstances 

including, but not limited to, the offending party's prior record and the 

nature of the violation. 

15.5 Reasonable Accommodations 

15.5. 1 Reasonable Accommodations for Disabilities 

Upon request from a person associated with the Office of the Attorney 

General, the Office shall provide reasonable accommodations to qualified 

individuals with disabilities that enable them to enjoy equal employment 

opportunities. Potential accommodations include, but are not limited to: 

(a) Making existing facilities accessible; 

(b) Job restructuring; 

(c) Part-time or modified work schedules; 

(d) Acquiring or modifying equipment; 

(e) Changing tests, training materials, or policies; 
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(f) Providing qualified readers or interpreters; and 

(g) Reassignment to a vacant position. 

15.5. 1 . 1  Requesting a Reasonable Accommodation 

Any person associated with the Office of the Attorney General requiring a 

reasonable accommodation for disability shall request the accommodation 

from the supervisor of the Administrative Support Division. 

15.5. 1 .2 Discussion of Potential Accommodations. 

The Administrative Support supervisor and the person requesting the 

accommodation shall interactively discuss the potential accommodation 

within 1 0  business days after the request. The Administrative Support 

supervisor may request documentation of the disability if it is not obvious. 

15.5. 1 .3 Decision 

If the Administrative Support supervisor determines that a reasonable 

accommodation for disability is necessary and can be met without undue 

hardship, the Administrative Support supervisor shall approve the 

accommodation within 1 0  business days of the meeting. If the 

Administrative Support supervisor determines that no accommodation is 

reasonable or necessary, the supervisor shall discuss the matter with the 

Attorney General within 1 0  business days of the meeting before rejecting 

the accommodation. 

15.5.2 Reasonable Accommodation for Religious Belief 

Upon request from a person associated with the Office of the Attorney 

General or applicants, the Office shall provide reasonable 

accommodations to allow individuals to comply with their religious 

beliefs. 

15.5.2. 1 Requesting a Reasonable Accommodation 

Any person associated with the Office requiring a reasonable 

accommodation for religious beliefs shall request the accommodation 

from the Administrative Support supervisor. 
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15. 5.2.2 Discussion of Potential Accommodations 

The Administrative Support supervisor and the person requesting the 

accommodation shall interactively discuss the potential accommodation 

within 1 0  business days after the request. The Administrative Support 

supervisor shall not attempt to verify the person's  beliefs unless the 

director has reason to doubt that the belief or practice at issue is religious 

or sincerely held. 

15.5.2.3 Decision 

If the Administrative Support supervisor determines that an 

accommodation for religious belief can be met without difficulty or 

expense, the supervisor shall approve the accommodation within 1 0  

business days of the meeting. If the supervisor determines that no 

accommodation is reasonable, the director shall discuss the matter with the 

Attorney General within 1 0  business days of the meeting before rejecting 

the accommodation. 

16 Open Government Act (See OAG Memorandum at Appendix C) 

17 Opinions of the Attorney General/Requests for Legal Services 

1 7. 1  Requests for Written Opinions/Request for Legal Services 

1 7. 1 . 1  Formatfor Requests 

Requests for written Attorney General opinions or legal services must be 

in writing, directed to the Attorney General, and signed by the head of the 

agency involved with the submission of the Office's Legal Services 

Request Form attached as Appendix D. 

1 7. 1 .2  Content of Requests 

All requests must contain a clear, concise question of law and a complete 

statement of the facts describing the situation out of which the legal issues 

arise. The Attorney General will not seek out the facts or infer the question 

from enclosed correspondence. All requests should name a person whom 

the staff of the Attorney General may contact to discuss the request. 
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1 7.2  Rendering Opinions 

The Office may render opinions and advice only to the governor, 

executive departments, agencies, offices, instrumentalities, autonomous 

agencies, public corporations, and other government entities it is 

authorized by law to advise. 

1 7.3  Comments on Legislation 

The Attorney General may provide comments on legislation to the 
Legislature upon request. 

1 7 .4  No Opinion Rendered Where there is Factual Dispute 

The Office will not render an opinion where there is a factual dispute. 

1 7.5 No Opinion on Matter in Litigation or Administrative Hearing 

The office will not render an opinion on a matter in litigation or before an 

administrative agency. 

1 7. 6 Handling Requests for Written Opinion 

When a request for written opinion is received by the Office, it shall be 

referred to the Chief of the Solicitor's Division. The Chiefwill assign the 

request a number and log it into Office's database. The request shall be 

filed by agency and by topic. 

1 7. 7  Publication of Attorney General Opinions 

Attorney General opinions may be published at the discretion of the 

Attorney General. 

1 7.8  Suggested Written Opinion Format 

Attorney General opinions shall be written according to the following 

format: 

• Statement of the Question Presented 

• Statement of the Issues 

• Summary of the Answer 
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• Factual Background 

• Analysis 

• Conclusion 

• Recommendation 

18 Outside Employment 

(Source: 1 CMC §§  8501 -8577 (Government Ethics Act); NMIAC § 10-

20.2-452) 

18. 1  Office of the Attorney General Policy on Outside Employment 

18. 1 . 1  Outside Employment 

Civil Service employees may consult the regulations on outside 

employment and interests. It is important that outside employment not 

conflict with an employee's ability to carry out assigned duties for the 

Office of the Attorney General and that it be consistent with the provisions 

of the Government Ethics Act of 1 992, as amended, which establishes a 

Code of Ethics for public officers and employees. Outside employment 

should also conform to the Office's Policy and Procedures on conflict of 

interest and all provisions of law and regulations pertaining to employee 

discipline. 

18. 1.2  Reporting Requirements 

Employees must report all outside employment to his or her supervisor or 

division chief for approval. For purposes of this policy, outside 

employment regardless of hours worked, includes, but is not limited to: 

employment by another office of government or agency; private 

employment; owning or operating a private business; employment as a 

consultant or advisor; or work under personal service contracts with the 

Commonwealth. Volunteer unpaid work does not need to be reported. 

18.2 Factors Triggering Attorney General 's Approval 

Approval of Attorney General is required if the following factors apply: 
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• The outside employment involves the same or similar kind of work as 

the employee's job with the Office. 

• The outside employment gives rise to an appearance that the outside 

employer could be influencing the judgment of the employee or the Office 

on matters that affect the outside employer. 

• The outside employer has interests that could be significantly affected by 

the performance or non-performance of the employee's duties with the 

Office. 

• There is the potential that the outside employment could actually or 

appear to conflict or interfere with the duties, objectives, or interests of the 

Office in any manner not indicated by the previous factors. 

• The outside employer is another agency of the Commonwealth 

Government. 

Employees should consult the Personnel Service System Rules and 

Regulations at NMIAC § 1 0-20.2-452 for further guidance on Outside 

Work and Interests. 

18.3  Notification of Supervisor or Chief Regarding Significant Changes 
in Outside Employment Duties 

Employees must notify their appropriate supervisor or chief whenever the 

duties of their outside employment change significantly. 

18.4 Withdrawal of Attorney General Approval 

The Attorney General may, at any time, disapprove or withdraw 

previously approved outside employment for any situation which is 

determined to present a perceived, potential, or actual conflict of interest. 

18.5 Use of Office Time and Equipmentfor Outside Employment 
Prohibited 

An employee shall not use office time, material, facilities, equipment, or 

telephone service in connection with outside employment. 

Employee Policies and Procedure Manual (2016 edition) 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 2 8 ,  20 1 6  PAGE 03886 1 

Page 60 



18. 6  Outside Compensation for Employee 's Assigned Office 
Responsibilities Prohibited 

An employee shall not receive compensation from outside sources for 

services which are part of the employee's assigned responsibilities with 

the office. 

18. 7 Use of Position for Private Gain Prohibited 

An employee shall not use his or her position within the Office to create 

the opportunity for private gain. 

19 Part-Time Employment (Reserved) 

20 Political Activities 

(Source: 1 CMC §§  8 141-8 1 53,  §§  8501 -8577 (Government Ethics Act)) 

20.1 Office and Staff Subject to Commonwealth Laws and Rules 
Restricting Political Activities 

The Office and its staff are subject to Commonwealth laws and rules 

which restrict political activities. The Office has official duties with 

respect to ballot issues, defense of Commonwealth laws, and various other 

matters relating to elections and campaigns which may conflict with a 

particular employee's desire to engage in certain political activity. 

20.2 Use of Government Facilities for Political Activity Prohibited 

Commonwealth law prohibits the use of government facilities for political 

activity, including the use of public funds, equipment, computers, email 

systems, materials and supplies and the use of one's position as a 

government employee to coerce political contributions. To that end, no 

campaigning or fundraising shall be allowed at any time in any of the 

offices, nor shall any equipment, supplies, materials or other facilities of 

the office be used, directly or indirectly, for the purpose of assisting a 

campaign. Political contributions are solely within the discretion of the 

contributor and no staff of the Office of the Attorney General shall use his 

or her position to coerce or induce political contributions from other staff. 
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20.3 Outside Political Activity Permissible under Certain Conditions 

Outside political activity is pennissible if it complies with this policy and 

the applicable statutes and rules, and does not conflict with the employee's 

job duties. When an employee will be an officer of any political campaign, 

the employee shall first discuss workload, potential conflicts of interest, 

conflicts with job duties, and related issues with his or her supervisor and, 

if needed, shall develop a plan which appropriately addresses any office 

concerns. An employee who has been certified as a candidate for any 

elective office must take leave pursuant to 1 CMC § 8245(i). 

20.4 Avoid the Appearance of Purporting to Represent the Office or 
Office Position When Campaigning 

When participating in a political activity, whether as a candidate, a 

campaign worker, or otherwise, an employee must avoid the appearance of 

purporting to represent the Office or Office position (e.g., do not use your 

title or affiliation with this Office in conjunction with letters, 

advertisements, personal appearances, etc.). 

20.5 Holding an Elective Office 

An employee of the Office of the Attorney General may not hold an 

elective office. 

21 Resignation 

(Source: 1 CMC § 82602(d» 

21. 1 Notice Requirement 

In the event that an Assistant Attorney General intends to resign his or her 

employment with the office, a written notice of resignation specifying the 

date oftennination must be sent to the Attorney General. For staff 

attorneys or exempt staff, the written notice must be received by the 

Attorney General within 60 days of the tennination date. The written 

notice may be waived by the Attorney General. Upon submitting his or her 

resignation, the resignation decision is deemed effective, unless mutually 

revoked by the employee and the Attorney General. An exit interview will 

be scheduled prior to departure. 
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21.2 Annual Leave Lump-Sum Payment 

Upon separation of employment, the Attorney General may authorize 

pursuant to 1 CMC § 82602( d) the payment to an employee for unused 

annual leave of up to 360 hours. 

21.3 Surrender of Office Property 

All employees must tender all Office property, including equipment, keys, 

and ID cards, to the Administrative Support Division on or before the last 

day of their employment. 

22 Return to Work (Reserved) 

23 Whistleblowers 

(Source: 1 CMC § 7841) 

23. 1 Whistle Blowers Statute 

The "Protection of Whistle Blowers" statute, codified as 1 CMC § 7841 ,  

was enacted to encourage government employees to report improper 

governmental actions to the Office of the Public Auditor. "Improper 

government action" means any action by an employee that violates 

government law, abuses authority, wastes public funds or endangers 

public health or safety. "Improper government action" does not include 

personnel actions involving employee grievances and related complaints. 

23.2 Attorney General Acknowledges and Values Importance of Whistle 
Blowing 

The Attorney General recognizes the importance and value of employees 

reporting government misconduct without fear of retaliation or reprisal, 

and supports the reporting of misconduct to the Office of the Public 

Auditor as outlined below. 

23.3 Who Can Be a Whistleblower? 

A whistleblower is entitled to protection from reprisal or retaliatory action. 

"Whistleblower" includes an employee who provides information to the 

Auditor during the course of an investigation, as well as the employee who 

makes the original report. If a whistleblower believes he or she has been 
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the subject of such action, the whistleblower may file a claim with the 

Office of the Public Auditor. The Office of the Public Auditor will 

investigate the claim and take appropriate action. 

APPENDICES follow: 

Appendix A: OPM Leave Form and Attorney General Memo Re Taking of Leave 

Appendix B: Confidentiality Agreement Form 

Appendix C: Internal Memo re Open Government Act requests 

Appendix D: Legal Services Request Form 

Appendix E: Attorney General Memo Re Travel Policy 

Employee Policies and Procedure Manual (2016 edition) 
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APPENDIX A: LEAVE FORM (OPM- I I ) ; 
ATTORNEY GENERAL MEMO RE TAKING 

OF LEAVE 
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OPM - 1 1 

COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS 
OFFICE OF THE GOVERNOR 

OFFICE OF PERSONNEL MANAGEMENT 

APPLICATION FOR LEAVE 
NAME (Print or type - Last, Erst. Middle Initial) SOCIAL SECURITY NUMBER EMPLOYEE NUMBER 

DEPARTMENT ' ACI1VITY FROM (Mo . •  Day. Hoor) NUMBER 
OF HOURS 

D ANNUAL 
TYPE 

o ADVANCE 

o SICK-Canplcte other .ide of this fomt o SICK LEAVE BANK TO (Mo .• Day. Hour) 
OF 

D WITHOm PAY 
LEAVE 

o OTIIER (Specify) 

REMARKS SIGNATURE OF EMPLOYEE DATE 

INSTRUcnONS : CompuU W abou part of /J us fonn. 1f applylngfor SICk l'iN., cMck appropnaU box 011 bQct (top) of form. If you were lINkr cau of a doctor, yoll. sltouJd compuu 

"CERTIFICATE OF PHYSICIAN OR PRAcnnONER" al.Jo Oil bQct. 

o APPROVED 
SIGNATURE AND DATE 

o DISAPPROVED (If disapproved. giv ... reasoo) 

EMPLOYEE DURING TIUS INCAPACITATED DUTY BY: 

ABSENCE I o SICKNESS o ON THE JOB o OFF THE JOB 0 PREGNANCY 0 UNDERGOING MEDICAL, 

(If applying fot sick WAS INJURY INJURY AND CONFINEMENT DENTAL, OR OPTICAL EXAMI-

leave) NA nON OR TREATMENT 

D Required 10 cue for . manber ofmy family with a conLagiOU$ disease: (Give 
nune and relationship of member of family, and name of disease:. 0 Required to be absent or exposure to CMtatious disease (Give name 

of diaeue and circumstAnCCII of exposure) 

NAME OF EMPLOYEE FROM (Mo., Day, Year) 

PERIOD 

UNDER 

POSITION OCCUPIED PROFESSIONAL TO (Mo .• Day. Year) 
CARE 

REMARKS: 

CERTIFICATE 

OF 

PHYSICIAN 

OR 

THE EMPLOYEE NAMED WAS UNDER MY PROFESSIONAL CARE DURING THE PERIOD STATED ABOVE. From the 
PRACTITIONER medica1 otondpoint 1m oonditioo during the period wu such Ihlt , cuWdered it in admable for him to rq><>rt to wod: 

SIGNATURE: DATE 
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Commonwealth of the Northern Mariana Islands 
Office of the Attorney General 

2'" Floor Hon. Juan A. Sablan Memorial Bldg. 

EDWARD MANIBUSAN 
Attorney General 

Caller Box 1 0007, Capitol Hill 
Snipan, MP 96950 

MEMORANDUM 
TO ALL EMPLOYEES 

FROM Attorney General 

SUBJECT: Leave Policy - All Personnel (Civil and Excepted Service) 

LILLIAN A. TENORIO 
Deputy Attorney General 

OAGMEMO· 20 1 5·36 

DATE: 7/291 1 5  

In an effort to ensure consistency in leave management I am hereby establishing a leave policy for the 
both Civil Service and Excepted Service employees of the Office of the Attorney General .  These are 
internal procedures and shall not be deemed to create or restrict leave policies otherwise established 
or restricted by law or regulation. 

All employees are encouraged to utilize their accrued annual leave hours within the year. Subject to 
the provisions of NMIAC § 1 0- 1  0-2 1 O(h), (i), and U) which are applicable to contract renewals, there 
will be no lump sum payment of annual leave at the end of a contract period or in the event of a 
voluntary separation of employment. 

Although, I have the authority to approve leave for employees of this office, I am delegating this 
authority to the Deputy Attorney General to review and approve leave applications for the Civil 
Division staff and attorneys and Criminal Division staff. The Chief of the Criminal Division is 
hereby authorized to review and approve leave applications for prosecutors, staff of the Attorney 
General Investigative Division and Victim Services Unit. 

All requests for leave must be made utilizing Form OPM-I I which is attached for your reference. No 
employee shall take leave without prior approval from their immediate supervisor. Assumptions that 
leave can be taken after an employee has submitted the leave application shall not be deemed as 
approved. 

Annual Leave 
Requests [or annual leave must be �ubmitted to their immediate supervisor two (2) days in advance 
prior to taking the leave hours. Arrangements must be made for alternate coverage for pre-scheduled 
court appearances and other time sensitive matters to which an employee has been previously 
assigned. 

Sick Leave 
Sick leave may be used whenever an employee on permanent status is to be absent from duty because 
of i llness or injury or because of quarantine of the family and/or residence. Use of sick leave is 

Civil Division Criminal Division Attorney General's Investigative Division Domestic Violence Intervention Center 
Telephone: (670) 237·7500 Telephone: (670) 237·7600 Telephone: (670) 237-7625 Telephone: (670) 6644583 
Facsimile: (670) 664-2349 Facsimile: (670) 234·70 16  Facsimile: (670) 234·70 1 6  Facsimile: (670) 6644589 
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M EMORANDUM - All Employees 
Leave Policy 
Page Two 

appropriate for medicinal, dental, optometric, or mental health counseling or treatment. An employee 
who is absent from work for a period of three (3) consecutive days for one or more of the foregoing 
reasons must submit a doctor's note for the period the employee was absent. Subject to the 
provisions set forth below regarding Family Medical Leave Act benefits, a failure to furnish a 
doctor's certification will be deemed an Absence Without Leave (AWOL). 

Advance Leave 
Employees may avail of leave advance after exhausting all sick and annual leave. Employees are 
required to write a letter of request to the Attorney General and the Attorney General will  consider 
said request in good faith .  Advance leave wi1l be governed by the provisions of the applicable Civil 
or Excepted Service regulations applicable to the requesting employee. 

FMLA 
In an event of a "Triggering Event" (as defined below), the Office of Personnel Management will be 
consulted for a detennination of FMLA eligibility. The Office of the Attorney General will comply 
with such determination. 

FMLA leave may be "triggered" by one or more of the following, each of which shall be considered a 
"Triggering Event." 

A. Request. When the need for FMLA leave is foreseeable, thirty (30) days advance written 
notice is required. When thirty (30) days notice is not possible, you must notify your 
immediate supervisor, the Deputy Attorney General and the timekeeper of your request as 
soon as is practicable. 

B. Illness. When you have called in sick three (3) consecutive days due to a serious health 
condition of yourself or an immediate family member; or Constructive Notice. When the 
Office of Attorney General is "on notice" that your absence may be for a FMLA qualifying 

�. 

For your reference, a copy of regulations encompassing leave is provided for your reference. For 
Civil Service employees NMl AC § 1 0-20.2-60 1 -650 and for Excepted Service employees NMIAC 
§ 1 0- 1 0-2 1 5-290. 

Your cooperation to this policy is appreciated. 

�v1���� 
fufi;� MANIBUSAN 
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------- .- --�----------

§ 1 0�1 0�210 Annual Leave 

(a) Annual leave, or vacation, shall be granted for the purpose of rest and relaxation. Except  as provided In this section. 

employees who have less than three years of creditable service shall earn annual leave at the rate of (our hours per 
pay period . Employees with Ihree bul less than six years of  creditable service sha l l earn annual leave at the rate of six 

hours per pay period. Employees with six or more years of creditable service shall earn annual leave at the ral e  or elghl 
hours per pay period. 

(b) Activi ty heads, division directors, deputy secretaries, execullve secrelaries , special assistants of the Govemor, 

Lieutenant Governor and department heads, medical doctors, practicing attomeys , and executive directors of principal 

boards and commissions shall earn annual teave al the rate of eight hours per pay period. 

(c) Annual leave accrual rate per pay period for health care professionals, engineers , and other professionally qualified 

excepted service employees with advanced degrees and/or exceptional skills or experience shal l be at a rate not 10 

exceed eight hours, and: 

( 1 )  Based, specific to each employee , upon: 

(i) The critical need to fill lhe position; 

(ii) The avai lab ility of qualified app l icants ; and 

(iii) The amount and q uallty of related educa t ion , training , and experience possessed by the employee. 

(2) An employee emp loyed in tile first year of the initial contract shall nol be entitled to use annual leave during the 
first ninety days of employm ent . Annual leave eamed during I hls period will be credited to the employee upon 

complellon of this initial period , This restriction does nol apply to empl oyees employed on an immediately subsequent 

contract. 

(d) Excepted servlC<! emp loyees shall accrue annua l leave at the rat e set forth In their employment contract . IF the 

employee takes leave without pay (LWOP) or Is In an absence without leave (AWOL) status there will be no leave 

accrual for that pay period , 

(e) Annual leave may be used only upon prior written approval of the employer and will be schedu led based upon the 
needs of the employer. Annual leave requests must be made In advance, except in cases of bona fide emergendes, on 
a leave request form provided by the Office of Personnel M anagement All anml<1l leave requests must be approved by 
the Immediate supervisor and division director. In smaller organizat ions where division m ay not exist, the heads of such 

org anl�atioll!i shall appruve ai l;-,ual ((�ave. The employer will approve all propelly submitted leave requests unless the 

needs of the govemment prevent the absence of the employee . 

(f) Employees sel\ling on government boards and commissions who etect to lake leave without pay during I heir 

performance of duties on a board or commission shall accrue annual leave for (hat service lime. 

(g) Annual leave must be utilized during the contract period Except as provided In subsections (h), 0), and (k) be low, 

any annual leave not utilized will be converted to sick leave at the end of the employment term. No cash payment will 
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be made ror unused annual leave , except as provided for In subsections 0> and (k) bel ow 

(h) If an offer and acceptance ror a new employm ent contract is agreed upon, or ir an excep t ed service employee 

accepts conversion to dvil service status, accrued and unused annual leave credits from the prior period of 

employment, not to exceed 1 60 hours, shall be carried over to the new employment contract, or status In cases or 

conversion to dvil service status. Notwlthstandlng this limH on teave, In order to comply with the 160·hour timlt, due \0 

the critical nature and need for the services by the Commonwealth government, the employer may allow, wit h  the 

approval of the Director of Personnel, the employee to accumUlate up to 240 hours of annual leave and eany this 

amount over into a subsequent employment period . Unused annual leave i n  excess of  the I lmUs cited above will be 

converted to sick leave. 

(i) Employees converting from the dvil service to excepted service status will be authorized to eany over not more than 

160 hours of annual leave. Hours In excess of this am ount will be converted 10 sick leave if not used prior 10 

conversion. 

(j) The Director of Personnel may, upon the recommendation of the em ployer and with l he  concurrence of the 

Governor, approve a lump-sum cash payment of up to 1 60 hours of unused annual leave in cases of Involuntary 

separation due to reasons of bona fide personal emergency beyond the control of the employee 

[Expandj 
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§ 1 0-1 0-2 1 5  Sick Leave 

Sick leave shall accrue 10 the employee at Ihe rate of four hours per pay period, provided the employee has been In 

pay stalus as requi red by the excepl ed service emp loyment contract . I f  the employee takes leave without pay (LWOP) 

or is in an absence without leave (AWOL) status there will be no leave accrual for that pay peri od. Government 

employees serving on government boards and commissions who elect to lake leave without pay (LWOP) during such 

performance shall accrue leave for that service time . 

(a) The employee Is entitled to use accrued sick leave from the lime sick leave is rirst earned. 

(b) My absence on sick leave where the employee misses m ore than three continuous days of work must have the 

il lness verified by a note from a medical doclor in order to claim sick leave . 

(c) The employee is not entitled to any paymen t for accrued and unused sick leave upon completion of an emp loyment 

contract or termlnallon of employment . 

(d) If a n  offer and acceptance for a new period of employment is agreed upon under a new employment 

contract/appointment,  all accrued and unused sick leave credits from t he prior contract/appointment will be carried 

over, provided that if the employee is separated from govemment service for a period longer than three years, t he 

employee shall be divested of accum u lated sick leave 

(e) I f  the e mployer has reasonable grounds to believe that the employee is misusing sick leave or requesting sick leave 

for purposes other than i l lness, the employer m ay request proof of i l lness from a health care professional for any period 

of illness. If the certification Is not provided, or is  unpersuasive , the supervisor may deny the sick leave request 

(f) Sick leave may be accumulated without limit. 

(9) Excepted service employees are e l igible for the sick leave bank program pursuanl to applicable regulations adopted 

on October 1 6 , 1 997 and published in t he Commonwealth Register, Vol 1 9, No 1 1 , on November 1 5, 1 997 . at pages 

1 5748·1 5757. (See NM IAC t i t le  1 00, chapter 50). 

Hlstory/Comment lExpand) 

§ 1 0-1 0-220 Leave Without Pay 

Leave without pay for 90 days or less may be t aken only after obtaining the written approval of the department director 

leave without pay In excess of 90 days must be approved by the Director of Personnel upon recommendation by 

employer. 
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Hislory/Comment (Expand1 

§ 1 0-1 0-225 Administrat ive Leave with Pay 

Administrative leave v.ith pay may be granted by the Governor for a public purpose. Administrat ive leave with pay may 

be granted by the empl oyer to an employee serving on government boards, coundls, and commissions, provided the 

employee does nol receive compensation from the board, council, or commission , and, I f  deemed for an employment 

related purpose, for a period of not 10 exceed len days per annum . 

History/Comment [Expand] 

§ 1 0-1 0-230 Holidays 

The employee sh all be released from work on atl legal holidays, except during emergencies, without loss of pay or 

charge to leave account. 

History/Comment [Expand] 

§ 1 0-1 0·235 Advance Leave 

Where, for good reason, the employee requires an advance of annual or sick leave, the Director of Personnei may 

grant leave in advance up t o  a maximum of one-half of the total eamable leave credits for one year from the d ate the 

request is approved or for the remainder of the employment contract/appointment. whichever Is shorter. Subsequent 

leave earnings shall serve 10 replace the amount of advance leave taken In the event an employee resigns from his or 

her e m ployment, any annual or sick leave overdraft must be paid a5 part of the final clearance. 

History/Comment [Expand] 

§ 1 O�1 O�240 Court Leave 

The government encourages lis employees to fuifil i lheir obligations as dlizens and reSidents of the Comm onwealth 

and Ihe federal government Thus, employees who are called upon 10 serve as jurors and witnesses may. at their 

option, be granted court leave for such period as required by the court. Employees who are called to jury duty or as 

witnesses shall present t heir sum mons to their Immediate supervisor together with a completed request for leave (or 

his signature and processing. Employees using court leave to cover the period of absence shall tum over to the 

Commonwealth Treasurer such jury Of Witness fees (as distinct from expense allowances) as they receive from the 

court or summoning party. Expense allowances paid the employee (or whatever purpose may be retained by the 

employee to defray lhe expenses for which granted 
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History/Com ment [ Expand) 

§ 1 0-1 0�245 Compass ionate leave 

Fu lH irne excepted service employees may be granted compassIonate leave of no more than five workdays, not 

necessarily consecutive, In cases of dea th In the immediate family of the employee. For the purpose o f  this section, 

the term immediate fa mi ly shall include a mother, father. brother, sister, spouse, immed iate offsprlng (natural and 

culturally or lega lly adopted), stillbom child. grandrather. grandmother, grandchild, mother-In-law, or father-In-law. 

Compassionate leave must be taken within eighteen days after the death of the Immediate family member. 

History/Comment I Expand] 

§ 1 0-1 0-250 Miscarriage leave 

M iscarriage leave shall be granted to an excepted service employee who is absent from work because of m iscarri age or 

the subsequent convalescence. Such miscarriage leave shall nol exceed five work days, and shall be in add it ion t o  any 
accumulated sick (eave. An employee who wishes to clai m miscarriage teave must have the miscarriage verified by a 

note from a medical doctor In order to claim miscarriage leave. My additional leave taken after five work days shall be 

charged against accumulated sick leave 

History/Comment [Expand] 

§ 1 0-1 0-255 Pregnancy Disability Leave 

Pregnancy disabil ity teave shall be g ranled 10 an excepted service emptoyee who is absenl from work because of 

childbirth or the subsequent convalescence. Such pregnancy disabi lity leave shall not exceed thirteen work days, shal l  

be in addition to  any maternity leave or a ccumulated sick teave, and shall be any thirteen work days encompaSSing the 

date of childbirth Any additional /eave t aken for such childbirth purposes shall be charged against accumulated sick 

leave. Pregnancy disability leave !>hall be available to  an excepted service empluyee who suffers a still birth. 

History/Comment (Expand) 

§ 1 0-1 0-260 Maternity and Paternity Leave 

Maternity or paternity leave shall be granted to an excepted service employee who Is ab sent from work because of the 
employee (maternity leave) or (he employee's Wife (paternity leave) giving birth.  Such maternity or pat emily leave shall 

not exceed two work�ays and shall be taken Within one week of the date of childbirth. Patern ity leave will only be 
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granted In cases of legal mamage . 

History/Comment (Expand] 

§ 1 0-1 0-265 MI l itary Leave 

Military leave with pay may be granted to excepted service employees for a period not to exceed fifteen working days 

in any calendar year, regardless of the number of training periods in the year. 

History/Comment (Expand] 

§ 1 0-1 0-270 Extended Military leave 

Extended militalY leave shal l be granted to excepted service employees pursuant to the federal Uniformed Services 

Employment and Reemployment Act (USERRA) 

History/Comment (Expand] 

§ 1 0-1 0-275 FMLA Leave 

leave under the rederal Family and Medical leave Acl of 1 993 (FMLA) shall be granted to  excepted service emp loyees 

as provided In FMLA. 

History/Comment (Expand] 

§ 1 0-1 0-280 Part-time Accrua l 

Part-time or intermitlent employees with regular scheduled tours of duty of forty to less than eighty hours during a 

biweekly period wl l (  accrue annual leave and sick leave at a prorated amount of the full time benefi ! ,  rounded orr to lIle 

nearest quarter hour per pay period, and 'Nil! be eligible for other paid leaves, provided Is' this part. at this rate . Part­

time or Intermi ltent employees with regular schedu led tours of duty of less than rorty hours during a biweekly pay 

period will nol accrue annual or sick leave or be eligible for Ihe other paid leave benefits. If a part-lime or Intennlltent 

employee takes leave without pay (LWOP) or is In an absence without leave (AWOL) status ror a scheduled duty period 

there 'Nill be no leave awual for that pay period . 

• So in original. 
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History/Comment [Expand) 

§ 1 0-1 0-285 Transfer within the Executive Branch 

I f  an excepted service employee transfers 10 another excepted service posit ion wilhin the executive branch, the new 

employer will assume any liabifity for the payment or transrer of all earned contractual benefits. Transfers to similar 

positions withIn t he executive branch INilh no change In salary m ay be affected by I he employer with or without the 
employee's permission. 

History/Comment [Expand] 

§ 1 0 -1 0-290 Transfer to Other Government Entity 

If an excepted service employee transfers to another government entity, the receiving entity will assume any liability for 

the payment or transfer or all eamed contractual benefits. Similarly, the executive branch will assume a sImilar liability 

for the payment or transfer of all earned contractual benefits If I I  accepts the transfer of an employee contractually 

entitled to such benefits from another government entity. 

History/Comment [Expand) 
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§ 1 0·20.2-601 Policy 

It is the pol icy of the government to provide benefits and services 10 its employees in keeping with the genera l 
practices of government and private enterprise and as limited or prescribed by law. This part delineates those benefits 

and services yJhlch include: 

(a) Leaves or absence, and 

(b) Benefits. such as group life and health insurance. accident and health insurance. and worker's compensation 

coverage. 

History/Comment [Expand] 

Subpart A - Leaves of Absence 

§ 1 0·20.2·605 Purpose 

Leaves of absence from the Personnel Service are for the mutual benefit of the employee and employer. When leaves 
of absence are granted . they are considered to be (or legitimate reasons not detrimental to the Personnel Service. 

History/Comment (Expand] 

§ 1 0-20.2-61 0 Creditable Service for Leave Purposes 

(a) Trust Territory Public Service experience since United States administration took over (indud ing when actually 

employed (WAE] until June 30, 1 972). 
(1) Includes trainees. Includes employment under 61 TIC, paragraph 9(d). (f), (h), (I), (m). en) and (0). 
(2) By Director of Personnel memorandum, dated January 26, 1972. to all Trust Territory of the Pacific I slands (TTPI) 

departments and dist ricts, W/lE appoint ments were to be terminated or converted to appointments per Administrative 
Directive 72·1 dated January 1 6, 1 972. WAE appointments until June 30. 1972, are to be considered as full�lime 

employment and service credited accordingly. After June 30, 1 972. for WAE or intennitlent employment , lime actually 

wor1<ed will be used to compute creditable service. 

(b) Marianas administration under U.S. Navy and NTTU. Until 1 962, when TIPI Headquarters moved to Sa\pan. the 
Marianas (Salpan and Tlnlan) were under Naval Admlnistrallon prior to 1 962. 

(c) Personnel under municipal govemments. 
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(d) All employment within TIPI Including Peace Corps, M icronesian Claims Commission, National Weather Service, 

and U.S. Coast Guard. 

(e) U.S. mil itary and civilian service in the Trust Territory; act ive mi litary servtce in Unlted States Armed Forces in the 

TIP!. 

(I) Employees of judiciary and legiSlat ive branches (Congress of Micronesia, municipal councils, and district 

legiSlatures). Judiciary, Including district court judges who may have been or are presently on WAE appointments. 

(g) Service in the Commonwealth government since April " 1 976. 

(h) Trusl Temtory Government employment under the Seaman's Act. 

(i) Employees of agencies and instrumentalit ies within the Commonwealth . 

History/Comment [Expand] 

§ 1 0-20 .2-61 5 Kinds 

Broadly characterized, leaves of absence are either wilh pay or wtthout pay. 

History/Comment [Expand] 

§ 1 0-20.2-620 Leaves with Pay 

l· .. · ·  - - -
Notice Partio� . .  �! !�is 

. .. 
se.ctl�n may be superseded. S�e the Commission Comment. 

(a) Annual Leave. 

(1 )  Annual leave or vacalion, sl1a\l be granted for the purpose of rest (lnd relaxation. Personnel Service Syslem 

employees who have less than three years of creditable servtce shall earn annual leave at  the rate of four hours per 

pay period. except thai newly appointed employees shall undergo a wailing period of ninety calendar days before being 

aediled with annual leave . Employees with three but less than six years of aed itable service shall earn annual leave at 

the rate of six hours per pay period. Employees who have six or more years of creditable service shall earn annual 

leave at the rate of eight hours per pay period. 
(2) Annual leave requests of more than three working days must be made in advance on a leave request form . All 
annual leave requests must be approved by the employee's division head upon recommendation of such employee's 

immediate supervtsor. In smaller organizations where divisions may not exist. the heads of such organizations shall 
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approve annual leave. A denial of re quest for annua l leave Is subject to employees' grievance rights 

(b) M aximum Accumulation. The m aximum accumulation of annual teave for Pe�onnel Service System employees 

shall be three hundred sixty hours. Accrued annual leave In excess of 360 hours remaining at the end of the leave year 

shall be converted 10 sick leave. 

(C) Sick leave. 

( 1)  Sick leave shall be allowed whenever Ihe employee on permanent status is to be absent from duty because of 
I l lness or injury or because of quara ntine of the fami ly andlor residence. Use of sick leave is appropriate only for 

medical. dental. optometrlc, or mental health counseling or treatment which Ihe employee personatry must undergo . 

(2) I f  an employee is absent because of Illness, injury, or quarant ine In excess of I hree days, the employee may be 

required to furnish a certification as to the Incapacity from the attending physlclan. The appointing authority may 

require certification for such other period(s) of illness as is  appropriate. 

(3) I f  the required certi fication is  na t fumished, all absence which would have been covered by such cerlification shall 
be indicated on the l ime and attendance record and Ihe payroll as absent without leave (AWOL). 

(4) Employees on permanent status shall earn sick leave at  the rate of four hours for each biweekly pay period in  which 
they are in pay status for the enlire ten days. Sick leave may be accumulated and carried over to succeeding leave 

years without limitat ion.  A report sho'Ning the accrued sick leave balance will be provided the employee ea rn pay 

period. 

(5) The generality of the foregoing is subject 10 Ihe fol lowing spedal provis ions: 

(i) Falsification of an illness report shall be considered sufficient cause for disciplinary action , including dism issa l from 

the g overnment service for repeated offenses . 

(i i) Sick leave with pay sha l l be allowed during leaves of absence or vacations; provided,  however, that any sick leave 

t aken by an employee while on vacat ion must be supported by a certificate issued by the al lend ing physician. No 
employee shall be allo'Ned to undertake g ainful employmenl while on sick leave status. 

�il) Sick leave with pay may be granted in advance of earning sick leave as provided under § 1 0-20.2-620(d). I f  an 

employee Is separated from the service without having earned atl of the sick leave allowed and taken, there shal l  be 

deducted from any money due the employee at the t ime of separalion an amount equal to salary for the period of 

unearned sick teave allowed and taken . 

(6) Sick leave accrued for service with the govemment shaJl vest in the employee upon accrual and shall rem ain vested 

so long as the I ndividual Is emp loyed by the government, provided that I f  such employee Is separated from governm ent 

service (other than th rough reliremenl) for a period longer than three years the emp loyee shall be divested of 

accumulated sick leave. (See § 1 0·20. 2-640 ) 

(d) Leave Advance. 

(1)  Where, for good reason. an employee on permanent or limited term status requires additional annual or sick leave 

in addit ion to the amounts accrued, the Director of Personnel , with recommendation of t he appointing authority, m ay 

grant advance leave up to a m aximum of one-half of t he lolal earnable leave credils for which the employee Is eligible 

for one year from the date the application Is received, or. in the case of limited term employees, up to a m aximum of 

one-half of the tolal  earnable leave credils for which the employee Is eligible during the remainder of the employment 

term , whichever is shorter. Subsequent accrued leave earnings shall serve to replace the amount of advance leave 

granted and taken. Request for leave advance must be in writing from t he employee wilh recommendation from the 
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appoint ing authority. 

(2) Leave advance granted and taken 

(i) Constitutes a legal contract between the employee and the govemment: and 

(i i) Must  be repaid , even if  (he employee separates from govemment service. Recovery of advance leave that is unpaid 

may be through the govemment's assumption of employee's accrued unused leave , payroll deductions, matched 

reduction of service time, and/or recourse to the courts.  

(e) Training and Education Leave. leaves for the purpose of  job-related tra ining and education may be granted 

employees on permanent status for a period not to exceed one year, by the Personnel Officer with the 

recommendation of the apPoint ing aut hority. No tra ining and educational leave, outside of the CNM I ,  shall be approved 

if such training is available locally 

shall be subject to immediate decertification and appropriate disciplinary actlons(s): 

·So in original, see the com mission comment to this section 

(f) Compassionate Leave. Employees on permanent or limi ted lerm may be granted compassionate leave with pay of 

no more than five consecutive work days in cases of death in the immediate family of the employee. For the purpose 
of t his subpart, the term "immediate family" shall be defined as an employee's mother, father, brolher, sister, spouse 

immediate off-spring (natural and culturally or legally adopted) , grandfat her, grandmother, grandChi ld, mother-in-law, or 

father-in-law. Compassionate leave must be t aken within eighteen days after the death of the Immediate family 

mem ber. The appo inting authority is respons ible for approving compassionate leave requests. 

(9) Administrative Leaves. An absence from duty administrat ively authorized , without loss of pay and without charge to 

accrued leave, is administrat ive leave. The governor, appoinllng authorities or their designees have the responsibility 

for approving administrative leave requests .  The fol lowing are the three ge neral classes into which administrative 

leaves fal l :  

( 1 )  Administrative leave i s  absence authorized under emergen� cond it ions beyond the control of management , e.g . ,  

typhoons, o r  for partlclpatlon I n  civic activities o f  interest to the government , o r  employment connected examinalions, 

or for such reasons as the Governor may determine (such as a shortened work d ay on Chri stmas Eve). 

(2) Administrative leaves related to diSCiplinary actions. Managers may place an employee in non-working slatus with 

pay for up to Ihree work days peneling preparation of a not ice of proposed suspension for up to thirty calendar days or 

removal from t he Personnel Service .  

(3) Administrative leave may b e  granted to employees servi ng o n  government boards and commissions, provided such 

employees do not receive cUll lpensation from lhe boards ami commissiolls. 

(h) Court Leave. The government encourages i ts employees to  fulfill their obligations as citizens of the Commonwealth. 

Thus, employees who are called upon to serve as jurors may, at their oplion ,  be granted cour1 leave for such period as 

the Jury may be impaneled. Employees who are called 10 jury duty shal l present their juror summons 10 their immediate 

supeJ\lisor together with a completed request for leave , for the supervisors signature and processing . Employees who 

serve as jurors using court leave to cover the period of absence shall tum over to the Commonweallh Treasurer such 

jury fees (as distinct from expense a llowances) as they receive from the court . Expense allowances pa id the employee 

for whalever purpose may be retained by the employee 10 defray the expenses for which granted.  An emp loyee 
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--- - --_ .--.. _ _ .. -------------

subpoenaed as witness, except as a government witness, shall charge such absence to annual leave or leave without 

pay. Court leave shal l be granted to  an employee subpoenaed in lit iga lion in which the govemment has no Interest, to 

serve as a .. -..;t ness in the employee' s present or past official capacity as a govemment employee and who may be 

required to present govemment records In testimony. Such employee must Inform the appointing authority of t he 

required testimony as soon as possible after being subpoenaed. 

(i) M ilitary Leave. M il i lary leaves of absence with pay, not to exceed fifteen working days in any calendar year, 

regardless of the number of training periods in the year, may be granted by the Personnel Officer to employees on 

permanent status who are members of the United States National Guard and reserve components or the United States 

Armed Forces, when directed under orders Issued by proper m l li l ary authority. Administrative leave vlil t  not be granted 

In order to extend teave time for any additiona l tra ining days . 

Q) Matemity Leave. M alemity leave shall be granted to a female employee on permanent or limi ted te/TTl st at us who is 

absent from work because of confinement for chi ldbirth. The appoint ing authority shall have the responsibility for 

approving maternity leave requests.  Such maternity leave shall not exceed fifteen work d ays, shall be in addit ion 10 a ny 

accumutated sick leave , and shall be any firteen worn days encompass ing t he date of childbirth. Any additional leave 

laken for such childbirth purposes shall be charged against accumulated sick leave, 

(k) Paternity Leave. Patemity leave shall be granted to a male employee on permanent or l imited term status who is 
absent from work because of his wife's confinemen t for childbirth . Such pat emi ly leave shall not exceed two work days 

encompassing t he date of childbirth. The appolnllng authority shall have Ihe responsibility for approving patern ity leave 

requests 

History/Comment (Expand] 

§ 1 0-20.2-625 Leaves Without Pay 

(a)(1 ) An employee on permanent status may be g ran t ed leave without pay not to exceed ninety consecu tive work days 

if the appointing authorily considers it justified Leave without pay m ay be extended up to ninety addilional consecutive 

work days ONLY with the approval of the Personnel Officer, upon recommendation by the appoint ing authority. Such 

leave without pay may be gran ted to permit (he empl oyee to attend to important family affairs, such as settling an 

estate or for justifiable rersonal or business reasons . 

(2) An employee de�iring extended leave without pay shal l prepare a memorandum of explanation addressr-d t o  tht:' 

immediate supervisor expiaining In uetaii 111€:! reasuns (or the request . 

(b) Training and Education Leave. Employees on permanen t status who wish to pu rsue their education on a full-t ime 

basis without financial assistance by t he government, may be g ranted leaves of absence without pay for a period not t o  

exceed o n e  year. Such employees shall have t h e  ri g h t  to retum to their pOSitions at  t h e  satisfactory condus lon of  thei r 
educat ion or traini ng and their service a nniversary dates shall be adjusted by the amount or leave without pay taken. 

The Personnel Officer is responsible (or approving or disapproving requests for train ing and education leave, upon 

recommendation by the appointing authority. 

COMMONWEALTH REGISTER VOLUME 3 8  NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 03 888 1 



(c) leave Without Pay In Extension of Annual or Sick Leave . Employees on permanent status may be granted leave 

without pay (LWOP) for the purpose of extending annual or sick leave. When sick leave is so extended. the attending 
physician must certify to the necessity of the extension. The Personnel Officer is responsible for approving or 

disapproving requests for leave without pay. upon recommendation by the appointing authority. 

(d) Tardiness. 

(1) At the end of each pay period tardiness shall be charged to leave without pay (LWOP) or absence wilhout leave 

(AWOL). I n  respect to each incident of tardiness. 

(i) If the period of lateness is less than one hour it will be charged to LWOP. 

(ii) I f  the period of lateness Is more Ihan one hour il will be charged to AWOl. 

(2) The period 01 tardiness shall be calculated In the same manner as hours worked are calculated for time keeping 

purposes . 

(e) Extended M ilitary Leave . The federal Uniformed Services Employment and Reemployment Act (USERRA) generally 
requires the Commonwealth government to provide extended military leave for its career employees, regardless of 

whether the service Is voluntary or involuntary. The cumulative length of all absences due to m ilitary leave and 

extended military leave shall not exceed five years, unless extended for good reason documented in writing by the 

appointing authority. The employee must give advance notice to the appointing authority. unless ml litary necessity or 

ci rcumstances make this impossible or unreasonable .  In most cases, the employee is guaranteed reinstatement rights 

and certain seniority rights upon return from leave. The employee must also comply with requests for documentation 

and with the requirements of this subchapter regarding the timing of applications for reemployment . For details, 
employees and appointing authorities should contact the U . S. Department of Labor. 

(f) FM LA Leave. 
(1)  The federal Family and Medical Leave Act of 1993 (FMLA) entitles employees who have worked for the 

Com monwealth for at least one year and who worked at least 1 ,250 hours over the previous 12  months to take up to 

1 2  weeks of LWOP for any of Ihe following reasons: 

(i) To care for the employee's chi ld after birth or placement for adoption or foster care: 

(ii) To care for the employee's spouse , son or daughter, or parent, who has a serious health condition: or 

(iii) For a serious health condition that makes the employee unable 10 perform the employee's job. 

(2) At the oplion of the employee or the employing agency, annua l leave. sick leave, maternity leave, or paterni ty leave 

may be subsliluled for LWOP for FMLA purposes. All leave qualifying under the FMLA shall be documented as FMLA 

leave either before it is t aken or promptly thereafter. In mosl cases, participation in the governmenl group health 

insurance prograrn shall continue during FMLA leave . Agencies should con!acl lhe U.S. Department of Labor for 
detailed guidance regarding the requirements of the FMLA. 

History/Comment [Expand] 

§ 1 0-20.2-630 Basis for Accrual 
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Employees shall accrue annual leave and si ck leave for each biweekly pay period in which they are In pay sta tus for the 

enl ire ten days; otherwise there shalt be no accrual for such period. Provided. however, employees serving on 

government boards and comm issions who elect to take leave without pay (LWOP) during such performance shall 

accrue leave for that service t i me . Part-lime emp loyees with regular scheduled tours of duty of forty to seventy hours 

during a biweekly pay period will accrue annual and sick leave at one-half the rate of full-time employees and will be 

el igible for other paid leaves, as provided In § 1 0-20 2-620 at this rate. Part-time empioyees with regular scheduled 

lours of duty of less t hat forty hours during a biweekly pay period will nol accrue annua l or sick leave benefits or be 

eligible for the other paid leave benefits, Part-time employees m ust be In a pay status for their fuff regular scheduled 

tour of duly for the entire len days; otherwise there shall be no accrua l for such period. 

History/Comment [Expand] 

§ 1 0-20.2-635 Unauthorized Leave 

(a) Unauthorized leave (absent without leave. AWOL) is absence from duty without appropriate authorization. 

Employees who are absent from duty without prior approva l , except in bona fide emergencI es , shall be charged as 

being AWOL. Employees who are AWOL are subject to loss of pay and possible disciplinary action. 

(b) If an employee is absent because of ill ness, injury, or quarantine In excess of three days , the employee may be 

required to furnish a certification as to the incapacity from the attending physician . The appointing au thori ty may 

require certification for such other period(s) of il lness as is appropri ate. I f  the required certification is n ot furnished, all 
absence which would have been covered by such certification shall be indicated on the t ime and attendance record and 

the payrol l as absent without leave (AWOL). (See § 1 0-20 2-620fc\ ) 

History/Comment [ Expand] 

§ 1 0-20.2-640 Disposition of Leave upon Separation 

(a) Annual Leave 

( 1 )  An employee separa ted from the Personne l Service for any reason shall receive a lump-sum payment for al l  annual 

leave accrued to  the employet:'s credit and remaining unused al the time of separation, If the employee returns to duty 

in any capacity with the government before the accumul ated term of leave would have expired, had it been liquida ted 

in  lhe (lomlal course 0; emploY"ilent, l i le employee Hl'-lsl relurn 10 t i le governmenl the gross value of such unuseu 

leave and have Ihose hours of leave re-credited to the employee's annual leave account . 
(2) For example , if an employee has 360 hours annual leave to his credit upon separation, that represents 45 days of 

annual leave, If the employee retums to government employment before the passage of 45 work days the employee 15  

required to make a refund for the unexpired term of leave remaining. 

(3) I f  the employee in the above example separates rrom government employment December 3 1 ,  is offe red an 

opportunity to return 10 duty with the same dassificallon and pay, accepts. and returns to work M arch 1 5. 34 work days 

or 272 hours would have elapsed (one holiday occurred In February) between separation and return to duty. Such 

employee would be required to repay to the government the value of 88 work hours, the difference between the 360 
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accumulated hours granted through lump-sum payment. and the 272 hours of elapsed time between separation and 

return to duly. Repayment may be through lump-sum cash prior t o  resuming dUly status. payrol l  deduction or assigning 

to the government all annual leave accrued subsequent to returning to duty until the repayment Is completed. 

(b) Sick Leave. M employee separated from the Personnel Service for any reason shall have all sick leave accrued to 

the emp loyee's account held in the leave records for three years. Should the person be reemployed In the Personnel 

Service at any time during that three year period . the sick leave bal ance shall be re-credited to the employee's sick 

le ave account and avai l able for use from the first day of reemploymenl Provided, however, that an employee 

separated from the Personnel Service for retirement purposes, and whose unused sick leave has been converted \0 

service time to determine eligibility in the ret irement program, sha l l nol be recrediled for such sick leave balance . 

(See 1 OJ C § 8301 as amended ) 

History/Comment [Expand) 

§ 1 0-20.2-645 Res pons ibil it ies 

(a) The employee shal l be responsible for initiating a request for leave using such forms. documentation. and 

explanatory malerial as may be required. Such request shall be inil iated, sufficiently i n  advance so as to enable 

m anagement to make the necessary staff adjustments .  M anagement shall review all leave requests and m ay approve , 

di sapprove or m odify a ny leave request .  

(b) The Personnel Officer sh all be avail able for  advice and a ssistance to the emp loyees and t o  a l l  management 

agencies in matters conceming leaves and shall be responsible for t he final decision in leave disputes and 

Interpretation and application of leave pol icy. 

History/Comment [Expand] 

§ 1 0·20.2-650 Administration of the System 

(a) Leave Year. For administrat ive convenience, leave accumulations and usages are based upon the leave year. A 

"le<lve year" is that period of 52 consecutive weeks (26 pay periods) which begins on the firsl day of the first ftll! pay 

period of the ca lendar year and ends on the tast day of Ihe last pay period which ends In that calendar year. For 

example, i f  the first day of the f irst pay perio� in til6 new year is January 1 1 , then t ile leave year ends on January 1 0  

the fol lOwing year. 

(b) Employee's Right 10 Annual Leave. Employees have a legal right to accumulate annual leave , but the right to use 

Ihat leave is conti ngent upon management 's requirements. Thus. it is incumbent upon managers and employees to 

agree mutually as to the duration of annual teave and the period of taking. A manager is wholly within managerial 

tights to deny an employee's request for annual leave if that denial is based upon demands of the Personnel Service. 
The manager is ob ligated . In event of a denial. to suggest to the emp loyee a more appropri ate time for taking annual 

l eave_ 
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(c) Vacation Scheduling. The government urges and encourages employees (0 use annual leave for the purpose for 
which it is Intended. That is for rest and relaxation . The government considers that a "vacation" of nol less than two 

consecutive weeks of annual leave meels the basic intent of annual leave provisions. To avoid confusion, 

recriminations, disappointments, and grievances, m anagers are urged to schedule vacation periods for their employees , 

bearing in mind employees' preferences, needs and desires, so that the worX force will not be unduly affected by 

employee absences. In event of conrHct between emp loyees over choice of a vacation period, government seniority or 
some other device, consistently applied , may be used to resolve such conOicts. 

(d) Lump Sum Leave Payment Upon Separalion. When an emptoyee is separated from the Personnel Service, the 

employee is entitled to the payment of unused annual leave In a lump sum. However. lump-sum leave payment shall 

nol be processed for an employee who has not completed the requirements of § 1 0-20. 2-256 

Hist ory/Comment [Expand) 
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APPENDIX B :  CONFIDENTIALITY FORM 
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Commonwealth of the Northern Mariana Islands 
Office of the Attorney General 

2N1 Floor HOD. Juan A. Sablnn Memorial Bldg. 
Caller Box 1 0007, Capitol Hill 

Saipan. MP 96950 

EDWARD MANIBUSAN 
Attorney General 

LILLIAN A. TENORIO 
Depull Attorney General 

:h'lI Dlvlsioll 

CONFIDENTIALITY AGREEMENT AND POLICY 

It is the policy of the Office of the Attorney General ("Office") to maintain the 
Confidentiality of all infonnation received and maintained. Infonnation within our Office's 
Custody and control are all confidential unless otherwise deemed public by the respective Chiefs. 
All information should be treated with the same care, regardless if  they refer to victim(s), 
perpetrator(s), person(s) of interest, staff, or pending cases. 

As an employee of the Attorney General's Office, I understand that I am never to discuss 
or review, for any personal reasons, any infonnation mai ntained by the Office. I also understand 
that I am never to reveal any infonnation maintained by the Office to anyone not employed by 
the Office without first obtaining the written authorization of the Attorney Genera\. In addition, 
if  I am ever faced with a situation where I may be reveal ing confidential infonnation, I will 
always err on the side of caution and refer to my Chief or  anyone above himlher. 

Furthennore, I pledge that I will not disclose any infonnation received or maintained by 
the Office, in a manner that is inconsistent with this Confidentiality and Policy AhTfeement. I 
understand that any violation of this Confidential i ty and Policy Agreement could result in the 
immediate termination of my employment. 

Employee's Full Name (Please Print) 

Employee's Signature 

Edward E. Manibusan 
Attorney General 

Date: ------- --- . - - -.. -- -

Date: ------------------

relephone: (670) 237·7500 
:acsimilc: (670) 664·2349 

Criminal Dlvlsloll 
Tck-phone: (670) 237·7600 
Facsimile: (670) 234-70 1 6  

Attorney General's Investigative Dh'islon 
TelL"honc: (670) 237·7625 
Fac�imile' (670) 234·70 1 6  

Domestic Violence Inlen'ention eenle 
Telephone: (670) 664-4583 
Fncsimilc (6701 (i(i4-4'iill) 
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APPENDIX C:  INTERNAL MEMO RE OPEN 

GOVERNMENT ACT 
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Commonwealth of the Northern Mariana Islands 
Office of the Attorney General 

Attorney GeneruVCi\'U Division 
Tel: (670) 664-234 1 
Fa't: (670) 664·2349 

Hon. Juan A. Sablan Memorial Bldg., 2nd Floor 
Caller Box LO007, Capital Hill 

Saipan, MP 96950-8907 

To: Governor, Lt. Governor, Cabinet Secretaries 
From: W. Allen Hazlip, Assist. Attorney General 

Date: July 1 3, 201 1 

Re: Protocol for Disclosure of Public Records under the Open Government Act 

Introduction 

CrimInal Division 
Tel: (670) 664-2366 
Fax: (670) 234-701 6  

The government annually receives scores of requests from individuals seeking access to public 
records under the Open Government Act (l CMC §§ 990 1-991 8) (HOG A"). Requests are addressed to the 
individual public offices, departments and instrumentalities ("agencies") of the Commonwealth and i t  is 
the responsibility of the agency that receives a request for public records to comply with the requirements 
of the OGA. 

The statute does not provide a procedure for making or responding to a request for public records, 
however, but does provide a very technical list of specific kinds of information that are exempt from 
public disclosure. This often leaves recipient agencies uncerta'in of how to respond to an OGA request. 
The result is that some pubHc records requests are neglected entirely and the government's responses to 
OGA requests are inconsistent as between the different agencies. The uncoordinated handling of OGA 
requests by individual agencies through ad hoc procedures also prevents making any assessment of the 
total number of requests received by the government or any statistical evaluation of requests, including 
the Commonwealth's compliance costs. 

This memorandum is intended to provide a suggested protocol or procedure for department heads 
to follow when faced with a request for public records made under the OGA. The procedure relies upon 
prompt and effective communication between a responsible employee familiar with agency records and a 
central legal advisor at the Office o f  Attorney General. Although legal guidance is available at every step, 
the responsible agency employee processing the request should have a general understanding of the 
requirements of the OGA. 

Basics of OGA Public Records Disclosure 

1 .  Policy: The statute essentially guarantees that public records will be freely accessible to the 
public. Public policy requires the government to conduct its affairs in a manner that permits public 
scrutiny, so the records of a public agency that show official conduct or the operations of government 
must be made available for public inspection. All persons are entitled to full and complete information 
about the actions of the government and are entitled to be infonned so that they can fully participate in the 
democratic process. 
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The public interest promoted by the statute is the interest of every person in knowing "what the 
government is doing." The statute recognizes that the public also has an interest in personal privacy and in 
the effective functioning of government, providing particular exemptions to the general rule of disclosure 
based upon these competing interests. The OGA does not recognize a personal interest on the part of a 
person requesting documents or any particularized interest of a public agency in withholding records. 
Therefore, the identity of the requester and their purpose for examining the records is irrelevant to the 
operation of the OGA; compliance focuses only on the correct identification and characterization of the 
requested records. 

It is important to keep in mind the legislative purpose and public policy embodied in the Open 
Government Act because the statute itself provides very little guidance for making or responding to 
public records requests. The particular requirements for accommodating such requests can only be 
inferred from the sparse provisions of the statute considered together with its purpose. 

2. Statutory Requirement: The CNMl's public records disclosure law is contained i n  only two 
sections of the Open Govenunent Act. at 1 CMC §§ 99 1 7-99 1 8. Section 99 1 7(a) imposes a strict duty on 
government agencies to make public records "available for inspection by any person during established 
office hours" within 1 0  days of a request. Subsection (b) of § 991 7  requires the agency to provide copies 
of records to the requester on payment of a reasonable fee and also authorizes a direct action in the 
superior court by any person unlawfully denied access to public records. 

The statute only applies to an agency's public records. A "public record" is defined as any record 
the agency is "required by law to keep," or which "it is necessary for the agency to keep in discharge of 
duties imposed by law." 1 CMC § 9902(0. This is a narrower definition of "pubJic record" than is found 
in the public records laws of most states. It reflects the intention that the records to be made available by 
the OGA are the records that show the actions of govenunent. and it structurally serves to minimize the 
number of specific exemptions that a broader definition would require. I 

The OGA does not define "request" and sets forth the duty of the publ ic agency in a passive form 
("shall be available"), avoiding any prescription for the proper form or manner of making or responding 
to a request for public records. The strict obligation to have the requested records available within 1 0  days 
of a request, however, implies the more particular duties that are necessary for its satisfaction. An agency, 
for example, must maintain its records in a manner that makes records accessible upon request and it must 
be able to activate a command and control procedure that is  sufficient to accommodate the request within 
the prescribed time period. On the other hand. the requester must present the request in a form and 
manner that makes it possible for the public agency to fulfill this duty. 

3. Exemptions: Section 991 8(a) of the Open Government Act lists thirteen categories of records 
or information that are exempt from the disclosure obligation imposed by Section 99 1 7(a). The 
individual exemptions are each crafted to exempt material that. if publicly disseminated, would interfere 

I For exnmple, the Floridn Public Records Act broadly defines "public records" to include all documents "mnde 
or received . . .  in connection wilh the transaction of official business." Fla. Stats. § 1 19.0 1 1 ( 12). The State of 
Washington defines "public records" as any kind of writing "relating to" the conduct of government, including its 
proprietary functions, which is "prepared, owned. used. or retained by any state or local agency." Rev. Code Wash. 
§ 42.56.0 1 0(2). 

Washington's Public Records Act specifically exempts from public disclosure 1 3 1  kinds of records or 
infonnation and establishes a pennanent committee to review and recommend additional exemptions. RCW § 
42.56. 1 40. Florida has a total of 7 1 4  exemptions to its Public Records Act: forty-four are included in the Act itself, 
and 670 were enacted and appear in separate legislation. By comparison, the CNMI Open Government Act contains 
only thirteen specific exemptions. I CMC § 9 1 1 8(a)( I )-( 13). 
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with one or both of the countervailing public interests mentioned above: i .e., personal privacy (including 
safety) or the effective functioning of government. The exemptions are not applied on the basis of these 
principles, however, but are strictly construed and narrowly applied according to the precise language of 
each exemption. Conversely, if  a record falls under the literal terms of an exemption, but disclosure of the 
particular record would cause no actual harm to these interests, the exemption will not apply and the 
record must be released. 1 CMC § 99 1 8(b). 

A public record containing exempt material is not exempted from disclosure if it is possible to 
delete the exempt portions of the record prior to its release. § 991 8(b). An agency must notify the 
requester if it has withheld or redacted a record on the basis of an exemption, and must cite the specific 
exemption and explain why it applies to the record. § 99 1 8( d). 

Procedure for Processing OGA Requests for Public Records 

The head of an agency is the legal custodian of the agency's records and agency personnel are 
ultimately responsible for determining what documents are responsive to each request. Neither the 
requester nor the assistant attorneys general who assist with the request can be expected to know what 
records an agency keeps or the maMer in which its files are organized. Problems with the interpretation 
of a request-for example, whether improperly described records or an overbroad request would make it 
unreasonable to conduct a search-can only be resolved by applying an understanding of the statutory 
requirements to a knowledge of what records the agency actually possesses. Initiating and maintaining 
communication between the recipient agency and the Office of Attorney General is therefore essential to 
the effective processing of requests. 

STEP ONE: Receive. Calendar and Copy 

The written request must be date-stamped as received by the agency. The request must be copied 
" and an employee familiar with" agency records must be desigr1ated as the responsible contact�person for 

processing the request. A final response date must be calendared for 1 0  calendar (not working) days after 
the date the request is received. A copy of the request must be forwarded to the Office of Attorney 
General. If the responsible agency employee upon initial examination of the request finds that it is unclear 
or presents issues that may prevent the successful processing of the request, these issues and any 
questions are to be communicated to the Office of Attorney General along with the delivery of a copy of 
the request. 

STEP 1WO: Identify and Locate Reguested Records 

The agency employee must interpret the request in light of the kinds of records that the agency 
keeps. Requesters rarely ask to see a specific file or a discrete record of an agency, but almost always ask 
for some kind of information. it is typical for requests to be written in very broad terms and often requests 
(usually from lawyers) appear to be demands for an excessive amount of documentary minutia (e.g., 
"each and every/any and all . . .  documents, noles, letters, emails, phone logs . . .  ," etc.). Avoid reading the 
request so strictly that it makes any compliance impossible. "Interpreting" a request is simply 
understanding or figuring out in general what information the requester is looking for, so that the existing 
agency records that possibly contain this infonnation can be identified (see, IV., Infra). 

A search should include all records that may contain the requested information. Records that are 
potentially responsive to the request should be gathered without regard to whether they contain exempt 
material or could later be found to be outside the scope of the request.  Resolve any doubts by including 
potentially responsive documents. 
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The search should begin immediately after the request is received by the agency, even when 
questions have been submitted about parts of the request. If the search reveals additional problems with 
the request or it appears that the quantity of requested records cannot be gathered within the remaining 
time, communicate these issues at once to the Office of Attorney General. The OAG may contact the 
requester, if necessary, to seek a clarification or limitation of the request, or an agreement to make records 
available at a later date or on an installment basis. 

STEP THREE: Legal Review of Gathered Records 

Once the potentially responsive records have been collected and set aside, the entire set of 
documents must be submitted for legal review. The OAG will  review the collected records for overall 
responsiveness and to determine which documents or parts of documents are exempt from public 
disclosure. The request will be entered on a log recording the name of the requester and/or requester's 
legal representative, date of receipt, the records requested, the records collected in response to the request 
and the dates that the records were submitted for legal review, returned to the submitting agency and 
made available to the requester. The OAG will promptly return the collected records to the agency with a 
detailed memorandum identifying each document or item within the set of records that must be withheld 
or redacted and explaining the statutory basis for each exemption claimed. 

STEP FOUR: Finalization and Release of Records 

The OAG will return the submitted set of records after segregating documents that are exempt 
from disclosure and specifically explaining which parts of the remaining documents require redaction. 
The agency must perform the actual redactions and re-copying of documents as may be required to make 
its records properly available to the requester. 

When the necessary deletions have been completed, the agency should notify the requester and 
the OAG that the processing1s complete and that the requesfed records are currently available for public 
examination. Public examination of the records should take place in a space provided by the agency 
where the requester is reasonably free from intimidation or interference but is not so private that it creates 
a risk of loss or damage to the records. 

Summary & further Issues 

The goal is to process all requests for public records made under the Open Government Act 
through the Office of Attorney General where the requests wiJI receive a centralized review. The purpose 
of this procedure is to provide a consistent interpretation and application of the technical requirements of 
the Act to enable the uniform treatment of al l  OGA requests that are made to government agencies. This 
requires some agencies to break from their existing practices of referring OGA requests to their own legal 
counsel or simply responding to requests without seeking any legal guidance at all. 

Although the proposed procedure is simple in fonn, there are significant challenges to its 
successful implementation. Some obstacles derive from the difficulties inherent in the OGA itself. Unlike 
its model legislation, the OGA does not provide for its administration by establishing and authorizing 
disclosure personnel, creating an administrative body, or by enabling any existing agency to promulgate 
public disclosure regulations. In the CNMI, therefore, government agencies do not employ dedicated 
"disclosure specialists" who know both the law and the records of the agency. 

The situation is complicated by the fact that agency record-keeping in the CNMI is not regulated 
and standardized to the extent that it is in the jurisdictions that supplied the model for the OGA, making 

4 

COMMONWEALTH REGISTER VOLUME 3 8  NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038892 



the model of compliance presumed by those statutes (identifying the responsive files and retrieving them 
from an indexed archive) unrealistic in the Cornrnonwealth. The absence of a public records-keeping 
policy in the CNMI combined with the lack of a public infonnation-disclosure administration has the 
result that most of our searches for public records require what these jurisdictions would classify as an 
"extraordinary" or "extensive" search? 

Moreover, the person conducting the search must make "mixed" judgments of law and fact even 
at the first steps of the search process. A remote legal adviser unfamiliar with the nature or state of the 
agency's records can only provide general explanations of what the statute requires. The agency 
employee may be discouraged from proceeding with the search by uncertainty or a belief in the risk that a 
subsequent legal review will find that their efforts have been wasted. 

Government agencies with assigned or employed legal counsel, and counsel themselves, wil l  
naturally feel a reluctance to refer OGA requests outside the agency for legal review. Attorneys working 
at a govenunent agency will likely be familiar with its records and be in a better position to provide 
efficient assistance. An agency may fmd the proposed procedure cumbersome and a waste of time for 
simple OGA requests that raise no apparent legal questions, partiCUlarly if it routinely responds to such 
requests. For requests that are unproblematic or can be efficiently handled by agency counsel, there may 
appear to be no benefit to the agency in sending the request off for review and there will be little 
motivation to copy the OAG on these requests. 

OAG review of public records requests has sometimes produced the opposite motivational effect 
as well. Agency personnel may take the general view that an OGA request is a problem-a "legal 
problem" in particular-presented to the agency. By delivering a copy of the request to the Office of 
Attorney General they may feel that they have appropriately dealt with the request by referring the "legal 
problem" to the lawyers to handle. Consequently, even where the request is clear on its face and no 
questions were raised by the agency in its notice to the OAG, the agency may take no further action on 
the request. 

Communication and training are essential to overcoming these obstacles. The CNMI Open 
Government Act imposes a strict obligation on the govenunent and provides no excuse for 
noncompliance. At the same time, the public records provisions of the OGA, particularly its exemptions, 
are difficult to interpret and there are reasonable disagreements among lawyers regarding the practical 
requirements of the statute. 

It is important that the Commonwealth govenunent should have one policy on the issue and 
respond to public records requests in a consistent manner. The majority of OGA requests are received 
from a few requesters who make serial requests of certain agencies or blanket requests from multiple 
agencies all at the same time. In any action brought by a requester to enforce the provisions of the OGA, 
the Commonwealth courts will l iberally construe the statute in favor of the requester and strictly construe 
the statute against the government. The Cornrnonwealth will be found liable if the position it has taken in 

2 See, Fla. Slats. 1 1 9.07(4 )(d), which provides in part that an agency may charge the requester for its labor costs 
in cases where the volume or nature of the records requested " is such as to require extensive use of infonnation 
teclmology resources or extensive clerical or supervisory assistance by personnel of the agency involved." The 
statute does not define "extensive." Regulations adopted by the Florida Department of Corrections, however, 
incorporated the statutory language and added the following defmition: "For the p urpose of this rule, 'extensive' 
means that it will take more than 15 minutes to locate, review for confidential infonnation, copy and refile the 
requested material." Rule 33- 1 .004(3), F.A.C. The FDOC's regulatory definition of "extensive" was upheld as 
reasonable by the Florida appellate court and has been followed by other slate agencies. Florida Institutional Legal 
Services. Inc. v. Florida Dept. of Corrections, 579 So.2d 267 (Fla. 1 51  DCA 1 99 1 ), rev. denied, 592 So.2d 680 (Fla. 
199 1 ). 
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response to an OGA request is concluded by the court to be incorrect; but such conclusion is inevitable if 
the Commonwealth has taken mUltiple positions in response to the same request. 

It is also important to track and record the public records requests received by the individual 
public agencies. As noted above, the CNMI's Open Government Act uniquely lacks provisions that 
would enable a government office or entity with the responsibi lity to manage public records disclosure. 
Two unremedied consequences of this omission are that: ( 1 )  Neither the Office of the Governor nor any 
other office or branch of the Commonwealth government knows how many or what kinds of OGA 
requests the government receives, the source and frequency of the requests, or the government's success 
rate for satisfying requests; and (2) appropriation that could be made for the administration of an act is 
generally unavailable to cover the costs of simple compliance with the statute, but the "administrative" 
cost of diverting agency resources from agency functions to the processing of OGA requests is 
presumably significant and presently unknown. 

Central monitoring and tracking of all OGA requests is essential to obtaining the infonnation the 
Commonwealth needs to effectively manage its compliance with the Open Government Act. This will 
allow the Commonwealth to coordinate responses to multiple requests, prompt agencies to provide timely 
responses, and to assess the overall impact of the OGA on the government and make informed policy. 
The OGA imposes on every government agency a distinct affinnative duty different from the functional 
duties of each agency, but which is uniform throughout the Commonwealth. For the government to have a 
consistent policy with respect to its obligations under the OGA, individual agencies must refrain from 
developing their own interpretations of the OGA in consultation with agency counsel. The procedure 
proposed herein is aimed to consolidate the review of OGA requests under one roof so that separate 
agencies are guided by one interpretation of the statute. 

w. Al len Hazlip, T006i 
Assistant Attorney General 

Attachments 

A. OGA Public Records Disclosure Protocol 
B. Public Records Provisions of the Open Government Act of 1 992 
C. Responding to OGA Requests for Public Records 
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CNMI Open Government Act 

Protocol for Processing OGA Requests for Public Records 

STEP ONE: Receive, Calendar and Copy the Request 

• Stamp the request with the date received and scan it to make a record. 

• Deliver the request to the employee responsible for coordinating the department's response. 

• Record ten ( 10) calendar days from the date of receipt as the last possible date for 
compliance. 

• Forward a copy of the request to the Office of Attorney General. Include any initial 
questions or issues that you may have regarding the request. 

STEP TWO: Identify and Locate Requested Records 

• Begin immediately to look for the requested records, even i f  there are questions about the 
request. The government office that receives an OGA request is the one responsible for 
providing a response to the request and this must be done within 1 0  days. 

• Analyze the request to determine what kind of information the requester is looking for and 
then consider what kinds of records there are which could contain this information. 

• Collect all records that are potentially responsive to the request. If there are doubts about a 
particular docwnent, include that document ,as well. Ifthere are doubts about a particular 
class o f  documents and it would require an extensive effort to collect documents of that 
kind, contact the Office of Attorney General for instructions. 

• Assemble the potentially responsive records in the form that they would be presented to the 
requester. Deliver the records to the Office of Attorney General for legal review. 

STEP THREE: Legal Review of Collected Records 

• The collected records are examined for actual responsiveness and to determine which 
documents or parts of documents are exempt from public disclosure. 

• The set of records are retumed with a memorandum indicating the documents to be released 
or withheld and any redactions to be made, citing the legal basis for each nondisclosure. 

STEP FOUR: Finalization and Release of Records 

• Perform any redactions as instructed by the means that are most feasible. 

• Contact the requester to schedule a time and location for examining the records. Copy the 
Office o f  Attorney General with this communication and any subsequent communications 
with the requester. 
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Public Records Provisions of the CNM I  Open Government Act 

COMl\IONWEAL T H  CODE 

TITLE 1: GOVERNMENT 

DIVISION 9 MISCELLANEOUS PROVISIONS 

CHAPTER 9. Open Government Meetings and Records . 

§ 990 1.  Legislative Declaration. 

The legislature finds and declares that all public commissions, boards, councils, committees, 
subcommittees, departments, divisions, offices, and all other pub1ic agencies of this Commonwealth 
exist to aid in the conduct of the peoples business. It is the intent of this chapter that their actions be 
taken openly and that their deliberations be conducted openly. 

The people of the Commonwealth do not yield their sovereignty to the agencies which serve 
them. The people, in delegating authority, do not give their public servants the right to decide what 
is good for the people to know and what is not good for them to know. The people insist on 
remaining informed so that they may retain control over the instruments they have created. 

The provisions requiring open meetings and open records shall be l iberally  construed, and the 
provisions providing for exceptions to the open meeting requirements and open records 
requirements shall be strictly construed against closed meetings and nondisclosure of records. 

§ 9902. Defmitions. 

As used in this chapter, unless the context indicates otherwise: 

* * * 

(e) Public agency means: 

( 1 )  Any Commonwealth board, commission, committee, department, education 
institution, or other Commonwealth agency which is created by or pursuant to statute, 
constitution, or the Covenant, except the judiciary; 

(2) Any municipality or political subdivision of the Commonwealth; and 

(3) Any subagency of a public agency which is created by or pursuant to statute, 
ordinance, or other legislative act. 

(f) Public record means any record which a public agency is required by law to keep or 
which it i s  necessary to keep in discharge of duties imposed by law. Such public records may 
include, but are not limited to, any written or printed report, book or paper, map or plan, but shall 
not include records which invade the right of privacy of an individual or business entity. 

§ 9903. Right of Privacy. 

A persons right to privacy, right of privacy, or personal privacy, as these terms are used in this 
chapter, and as guaranteed by N.M.I. Canst. art. I, § 1 0, is invaded or violated when an intrusion 
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into an individuals right of privacy is beyond what is necessary to accomplish a compell ing 
governmental interest in protecting the health, safety or welfare of the community. For the purposes 
of this chapter, protecting the health, safety or welfare of the community includes, but is not limited 
to, enforcing laws, protecting the health of the people, and pennitting the dissemination of public 
infonnation. 

* 

§ 9913. Legislative Branch: Applicability. 

... * 

The public records of the Legislative Bureau shall be subject to 1 CMC 991 7. Any request to make 
a pubJic record available for inspection or copying pursuant to I CMC 991 7  shall be subject to the 
exemptions listed in I CMC 991 8. 

* ... * 

§ 9915. Violations: Personal Liability Penalty; Attorney Fees and Costs. 

(a) ... ... ... 

(b) Any person who prevails against a public agency in any action of the courts for a violation 
of this chapter shall be awarded all costs, including reasonable attorney fees, incurred in connection 
with such legal action. Any public agency which prevails in any action in the courts for a violation 
of this chapter may be awarded reasonable expenses and attorney fees upon final judgment and 
written findings by the trial judge that the action was frivolous and advanced without reasonable 
cause. 

§ 9916. Violations: Mandamus or Injunction. 

(a) Any person may commence an act either by mandamus or injunction for the purpose of 
stopping violations or preventing threatened violations of this chapter by members of a governing 
body. 

(b) Accelerated Hearing: Immediate Compliance. 

( 1 )  Whenever an action is filed to enforce the provisions of this section, the court shall set an 
immediate hearing, giving the case priority over other pending cases. 

(2) Whenever a court orders an agency to open its records for inspection in accordance with 
this section, the agency shall comply with such order within 48 hours, unless otherwise provided by 
the court issuing such order, or unless the appellate court issues a stay order within such 48 hour 
period. 

(3) A stay order shall not be issued unless the courL detcnnines that there is a substantial 
probability that opening the records for inspection will result in significant damage. 

(4) Upon service of a complaint, counterclaim, or cross-claim in a civil action brought to 
enforce the provisions of this section, the custodian of the public record that is the subject matter of 
such civil action shall not transfer custody, aiter, destroy, or  otherwise dispose of the public record 
sought to be inspected and examined, notwithstanding the applicability of an exemption or the 
assertion that the requested record is not a public record subject to inspection and examination 
under I CMC 99 1 8, until the court directs otherwise. The person who has custody of such public 
record may, however, at any time pennit inspection of the requested record as provided in 1 CMC 
991 8  and other provisions of law. 
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§ 99 17. Public Records: Availability for Inspection; Cost of Copies. 

(a) Within 1 0  days of a request, all public records shall be avai lable for inspection by any 
person during established office hours unless public inspection of such records is in violation of any 
Commonwealth or federal law; provided that, except where such records are open under any rule of 
court, the Commonwealth Attorney General or designated assistant attorney general and the 
responsible attorneys for federal agencies may detennine which such records in their offices may be 
withheld from public inspection when such records pertain to the preparation of the prosecution or 
defense of any action or proceeding, prior to its commencement, to which the Commonwealth is a 
party, or when such records do not relate to a matter in violation of law and are deemed necessary 
for the protection of the character or reputation of any person. 

(b) Copies of public records shall be given by the officer having custody to any person 
demanding the same and paying a reasonable charge for duplication. Charges shall not exceed the 
amount necessary to reimburse the agency for its actual cost incident to such copying. No charge or 
fee shall be charged for the mere inspection of public records. Recourse may be had to the 
Commonwealth Superior Court by any person unlawfully denied access to public records. Cost of 
suit and reasonable attorney fees shall be awarded to the prevailing party in such a suit. 

(e) Penalties. Any public officer who violates any provision of this section is guilty ofa 
noncriminal infraction, punishable by a fine not exceeding $500. Any person willfully and 
knowingly violating any of the provisions of this section is guilty of a misdemeanor punishable by a 
tenn of imprisonment not exceeding one year, or by a fine of up to $ 1 ,000, or both. 

§ 9918. Certain Personal and Other Records Exempt. 

(a) The following are exempt from public inspection and copying: 

( I )  Personal information in any files maintained for students in public schools, patients or 
clients of public institutions or public health agencies, welfare recipients, prisoners, 
probationers, or parolees. 

(2) Personal information in files maintained for employees, appointees, or elected officials 
of any public agency other than names, present and past position titles, grades, salaries and duty 
stations. 

(3) Information required of any taxpayer in connection with the assessment or collection of 
any tax. 

(4) Specific intelligence information and specific investigative records compiled by 
investigative law enforcement, the Attomcy Generals office, penology agencies and 
Commonwealth agencies vested with the responsibility to discipline members of any 
profession, the nondisclosure of which is essential to effective law enforcement or for the 
protection of any persons right to privacy. 

(5) Information revealing the identity of persons who file complaints with or volunteer 
infonnation to investigative agencies, law enforcement agencies, the Attorney Generals office, 
of penology agencies, if disclosure would endanger the persons life, physical safety, or 
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property; provided, that if at the time the complaint is filed the complainant indicates a desire 
for disclosure or nondisclosure, such desire shall govern. 

(6) Test questions, scoring keys, and other examination data used to administer a license, 
employment, or academic examination. 

(7) Preliminary drafts, notes, recommendations, and intra-agency memoranda, including 
lawyers work product and lawyer legal opinions in which opinions are expressed or policies 
formulated or recommended, except that a specific record shall not be exempt when publicly 
cited by an agency in connection with any agency action. 

(8) Records which are relevant to a controversy to which an agency is a party but which 
records would not be available to another party under the rules of pretrial discovery for causes 
pending in the courts. 

(9) Records, maps, or other infonnation identifying the location of archaeological and 
specially protected environmental sites in order to avoid the looting, destruction or degradation 
of such sites. 

( 1 0) Any library record, the primary purpose of which is to maintain control of library 
materials, or to gain access to information, which discloses or could be used to disclose the 
identity of a library user. 

( 1 1 )  The residential addresses and residential telephone numbers of the customers of a 
public utility contained in the records or lists held by the public utility of which they are 
customers. 

( 1 2) Juvenile, delinquency or dependency records, and any personal information which 
discloses or· could be used to disclose the·identity of, or otherwise could identify to the public, a 
juvenile who is the victim or alleged victim of a violent or abusive crime, including but not 
limited to rape, sexual molestation of any degree, or assault and battery. 

( 1 3) Department of Public Safety internal investigation records. 

(b) The exemptions of this section are inapplicable to the extent that the infonnation, the 
disclosure of which would violate personal privacy or vital governmental interests, can be deleted 
from the specific records sought. No exemption may be construed to pennit the nondisclosure of 
statistical information not descriptive of any readily identifiable person or persons. 

(c) Inspection or copying of any specific records exempt under the provisions of this section 
may be permitted if the Commonwealth Superior Court finds, after a hearing with notice thereof to 
every person in interest and the agency, that the exemption of such records is clearly unnecessary; 
to protect any individuals right of privacy or any vital governmental function. 

(d) Agency responses refusing, in whole or in part, inspection of any public record shall include 
a statement of the specific exemption authorizing the withholding of the record (or part thereof) and 
a brief explanation of how the exemption applies to the record withheld. 

[END OF CHAPTER] 
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W. Allen Hazlip 
May 2 1 , 201 0  

Responding to OGA Requests for Public Records 

The "Public Records" sections of the Open Government Act only requires government 
agencies to make public records "available for inspection by any person during established office 
hours" within 1 0  days of a request, and to provide copies of records to the requester on payment of 
a copying fee. 9 CMC § 991 7(a), (b). A "public record" is any record the agency is "required by law 
to keep," or which it is necessary for the agency to keep "in discharge of duties imposed by law." § 
9902(t). 

The OGA only applies to records already in existence at the time of a request. It is 
inappropriate for an agency employee to generate a new record in response to a request. The 
agency's obligation in responding to a request is to identify which of the records in its custody may 
contain the information sought by the requester and to make these available for inspection. Agency 
personnel are required to make every reasonable effort to search for records that are responsive to a 
request, but are not required to research the records to provide answers to questions or to compile a 
new document or file. 

Often, the individuals making OOA requests do not understand the nature of the 
government's basic obligation under the Act. The agency is commonly asked to answer topical 
questions or to provide explanations for government policy or actions and the requester will 
sometimes ask the agency to report back in a prescribed format. Requesters typically frame their 
requests in terms of "all information on . . .  " or "all files showing . . .  " or "related to . . .  ," followed by a 
reference to a newsworthy individual, a stated issue of current public concern, or even to a legal 
conclusion (e.g. , "" . the government's brea·ch of fiduciary duty."). Although such requests are 
overly broad and go well beyond the demand to view an existing public record, they should not be 
rejected on this basis. 

A person requesting access to public records cannot be expected to know the fonnat in 
which the records are kept or the filing system of the particular agency. On receiving a written 
request, the first step required of the custodian of records is to interpret the request as one made 
under the OOA. This means examining the written request, however it may be phrased, to find 
anything that may be translated into a request to see specific records. The "information" sought 
through the request is relevant only for the purpose of identifying the record or set of records that 
contain the information, so these records may be located and made available. ' I11e OGA does not 
require the compilation of data the agency does not ordinarily keep. 

The custodian of records will not be able to take even this first step in  cases of certain 
improper requests, particularly those requiring the records clerk to interpret the documents in the 
public records. An example is  where the request is for all documents "used for," ''which support," 
"demonstrating," ''verifying,'' or ''justifying'' some stated fact or conclusion .  The identification and 
gathering of records according to these criteria would require the custodian to exercise his or her 
own judgment as to the meaning, prior use and relative importance of various items within the 
public record. The custodian's delivery of records on this basis could be regarded as an admission 
ofthe agency's position regarding the issue posed by the requester. 

1 3  
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The OGA prescribes no fonnat or procedure for making requests. Other than setting a ] 0-
day response period and requiring the copying of documents for a fee, the aGA prescribes no 
procedures for government bodies to follow when responding to a request. 9 CMC § 991 7(a), (b). 
A proper request and a proper response from the agency, therefore, are dctennined by the test of 
reasonableness in relation to fulfilling the terms and policy of the OGA. In states with similar 
public records laws, and under the federal Freedom of [nfonnation Act (FOIA), a proper request for 
public records must contain: ( I )  a request for records; and (2) a reasonable description of the 
records sought, which must be sufficient to enable an agency employee familiar with the records to 
locate the requested records with a reasonable amount of effort. 

A request that is either vague or so broadly stated that the clerk would have to guess which 
records are responsive to the request or would require the clerk to spend hours fishing through 
agency files to locate the responsive documents is not a proper request because it fails  to 
"reasonably describe" the records sought. This kind of request, however, should be distinguished 
from one that is simply burdensome. A request is sufficient in form if it describes the records 
sought with enough clarity to permit the records to be located with reasonable effort; it does not 
matter that the identifiable records are voluminous. In some cases, courts have upheld a 
government agency's refusal to conduct an unreasonably burdensome search for specifically 
described records, but the general rule is that a person is entitled to access all non-exempt public 
records maintained by the agency without regard to the quantity of documents requested. 

Sometimes a request that appears to be overly burdensome is in reality just vague. 
Requesters often feel compelled to describe every possible type of documentary minutia that they 
want the custodian to look for and they may even include explicit search instructions. Examples are 
requests for "all letters, 'post-its,' e-mails, persona) notes, journal entries . . .  [etc.]" or "documents 
segregated by each office in which they are located and containing the words 'casino' and 'board '  
but not 'Tinian.'" These statements are superfluous and do not affect the steps that the agency must 
take to make its public records available. Because the OGA defines a "public record" by its • 

function, whatever its written fonn, a long l ist of many kinds of writings adds nothing to the scope 
or quantity of public records requested. There is no obligation to follow the requester's instructions, 
look for particular forms of writings, or to do anything other than allow the requester access to the 
"public records" (not "documents") specified in the request. Insofar as the request is made in tenns 
of "document-types" or "manner of search," it neglects to describe an identifiable public record and 
to this extent it is vague. 

The second step to be taken by the custodian at this point depends upon whether or not the 
particular request is proper; i .e. ,  whether it can be fairly interpreted as a request to view reasonably 
described public records that are under the control of the agency. If the writing appears to be an 
OGA request, but is truly insufficient in this respect, the custodian should respond in writing to the 
requester with a notation as to each deficiency in the request that prevents the government from 
complying. Courts have held that government agencies have an implied duty under public records 
laws to assist requesters in refonnulating their requests to clarify the scope of the request and to 
facilitate the requester's designation of the relevant public records according to the manner in which 
they are kept by the agency. A response seeking clarification from an OGA requester must not 
appear dismissive or defensive in tone, but should be genuinely aimed at helping the person to 
locate the information they are seeking. 

1 4  

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 038901 



If the request is sufficiently stated, the custodian's second step is to review the agency's 
records to correlate the items of information or kinds of documents described in the request with the 
content of the actual records as they are actually kept, so that specific records matching the 
requester's criteria can be located. It is expected that an agency employee with responsibility for 
maintaining the records will have an organizational knowledge sufficient to identify the kinds of 
files or other repositories which contain the requested public records. If there are no responsive 
records because the public records are actually the records of another department or agency, the 
request should be referred with this explanation to the other department or agency with a copy of 
the referral sent to the requester. 

The initial correlation of the items requested with the contents o f  the agency's actual files 
and records may show that the requested documents are disbursed among a broad range of files, 
incorporated within larger documents and records, or may only exist in an unorganized and non­
indexed form within the entirety of the agency's public records. In this event, as always, the 
adequacy of the search effort is determined by the test of what is reasonable. There is no 
requirement to search through all record systems or to manually sift through all documents in the 
possession of the agency. The fundamental objective is to provide public access to public records, 
not to provide personal research services for private individuals. 

The search is reasonable if there is a good faith attempt to locate the relevant records by 
methods which can be reasonably expected to produce the information requested. An attempt is in 
"good faith" when the search is conducted in the same manner and to the same extent as would be 
done if the agency were looking for the same records to fulfill its own purposes. One difference, 
however, is that the search for OGA purposes is limited to finding the relevant public records so 
they may be inspected; it is not for the purpose of pulling the various documents from their prior 
location within the public records and reassembling these into a new record. The existing public 
records must not be reformatted or reorganized in response to an OGA request. 

When the request calls for an extFaordinary search effort, it is .-reasonable to respond to the · 
requester with an explanation of the practical difficulties i nvolved in locating the requested i tems 
and to possibly offer a suggestion for reformulating the request or for realistically accommodating 
the requester's own examination of a large quantity of records. Frequently, the request is for all 
records containing a person's name or a certain type of document. Where the agency's records are 
not organized or indexed by these identifiers and an excessively time-consuming manual search 
would be required, the custodian should propose a means by which the most generally relevant 
records may be made available for the requester's own search. 

An objective "cut-off point" beyond which employee time spent on a search would be 
excessive is impossible to specify for all cases. This judgment will tum on the distinctive problem 
presented by the request, the function and organization of the recipient government entity, its 
system of records and the degree to which the search process interferes with its other operational 
duties. However, where the public records law of Florida permitted an agency to charge the 
requester for the full labor costs of performing an "extensive" search, that state's courts upheld a 
regulation defining "extensive" to mean "that it will take more than 1 5  minutes to locate, review for 
confidential information, copy and refile the requested material." On the other hand, courts will 
reject any claim that a search is excessively burdensome if the difficulty is traceable to the agency's 
failure to maintain appropriate records in an accessible form. If the latter consideration is not the 
issue, my rule-of-thumb for OGA requests is that employees should not be required to spend longer 
than 30 minutes per request searching for records. 
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Public records include all those stored on electronic media. The principles governing the 
availability of public records generally under the OGA also apply to computer records. In 
application, however, the accessibility of electronically stored data and the method for making 
electronically stored public records available for inspection raise practical issues concerning the 
agency's proper response to a request. A "public record" is a record that the agency is legally 
required to keep or which is necessary for its function, and it must already be in existence when the 
request is made. Printing an electronic record or making redacted copies of documents, however, is 
not considered to be "creating a new record," provided the contents of the records are unaltered. 

Under the OGA, a person has the right to examine on request all of the non-exempt public 
records that a government agency keeps. The only limitation on such a request, implied by law, is 
that it be presented in a form and manner that reasonably permits practical compliance by the 
government. Because an agency cannot hand over all of its records at once, a request for "all of 
your records" is unreasonable in scope. The request is too vague because it fails to specify any 
particular records that are capable of being retrieved, or examined, at one time. 

Requests approaching this level of generality will usually be too vague to process. In the 
context of the Freedom of Information Act, federal regulations cite requests for "all records 
concerning my client" or "all records containing my name" as examples of requests that must be 
rejected as vague under FOlA. But these are regulations promulgated by i ndividual agencies on the 
basis of their particular and well-defined records systems. For OGA purposes, the question o f  the 
sufficiency of the request should always be detennined in light of what records are actually 
available, not by a simple comparison with these examples. If the custodian is aware that the agency 
possesses only one discrete and easily retrievable public record that concerns the requester, it would 
be improper to deny the requester's request for "all records concerning m e" on the ground that the 
request is vague. 

Because the sufficiency of a request for public records is tied to the practical feasibility of 
retrieving records based upon the request, an agency that keeps records in a searchable electronic 
database may be required to respond to a request that would legitimately be rejected as too vague to 
process by another agency that lacked these resources. Assuming even that the two agencies kept 
the same records, the request could sufficiently describe the identifiable public records o f  one 
agency but not the other, due solely to the different modes of recordkeeping used by the respective 
agencies. 

The recipient of an OGA request, prior to rejecting the request or embarking upon a search 
for records, must interpret the request to discover whether the requester is properly seeking public 
records which exist in some identifiable fonn within the agency's records. It seems inescapable that 
a reasonable interpretation of the request must be grounded in knowledge of the agency's records. 
This element is problematic insofar as the analysis is made subjective and it becomes difficult for 
the custodian to solicit the benefit of legal opinion on the matter. It is unavoidable, however, 
because the test of reasonableness that measures the sufficiency of the request can only be applied 
in relation to the agency receiving the request. 
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APPENDIX D :  LEGAL SERVICES REQUEST 

FORM 
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Commonwealth of the Northern Mariana Islands 
Office of the Attorney General 

2ad Floor Hon. Juan A. Sablan Memorial Bldg. 
Caller Box 1 0007, Capitol Hill 

Saipan, MP 96950 

EDWARD MANIBUSAN 
Attorney General 

LILLIAN A. TENORIO 
Deputy Attorney General 

Civil Division 

FORM 1 

201 5-
PRIVILEGED AND CONFIDENTIAL 

ATTORN EY-CLIENT COMMUNICATIQN 

LEGAL SERVICES REQUEST FORM 

Date: __________ _ 

Requestor/Contact Name: _____ __ __ ___ . _ ____ _ 

LSR NO: 

Name of DepartmenUPublic Corporation/Autonomous Agency: ___________ _ 

Phone No.:  Fax No. ______________ ______ __ 

Email: ___________________________ . _________ _ 

1. Nature of Request 
Summarize your request and the nature of the departmenUpublic 
corporation/autonomous agency's involvement (e.g., contract review, respond to a 
subpoena, request for legal opinion, etc. ). Attach any relevant documents (Please use 
another sheet if you need more space) 

-------.. --------

2.  Date for Response- indicate the gate for which a response is expected. _____ _ 

3.  Do you wish for a written opinion or oral response? ___ _ 

All request must be approved by principal head of the department/public corporation/autonomous agency. 

Criminal Division Attorney Genernl's Irwcstigativc 
Telcphonc: (670) 237-7500 
Facsimile: (670) 664-2349 

Telcphone: (670) 237-7600 Telephone: (670) 237-7625 
Facsimile: (670) 234-70 1 6  Fllcsimile: (67() 234-70 1 6  

Division Domestic Violencc Intervention Center 
Telephone: (670) 664-4583 
Facsimile: (670) 664-4589 
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Name of Approving Party: ._ ..... _ .. _____________ � ____ _ 

Signature of Approving Party: _______ _ . . .. _ . ... . _------

Please submit the completed form via maillemaiJlfaxlhand delivery to: Edward Manibusan, 
Attorney General, 2nd FIr. Hon. Juan A. Sablan Memorial Building, Capitol Hill, Caller Box 
10007, Saipan, MP 96950; fax: 670-664-2349; email: atlorney_general@cnmioag.org. 

This request is confidential communication and should be treated as such. Indicate 
"Confidential" on the envelope, email, or fax cover sheet. 

LEGAL SERVICES REQUEST FORM Page 2 
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APPENDIX E:  ATTORNEY GENERAL 

MEMO RE TRAVEL POLICY 
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Commonwealth of the 0 Mariana Islands 
Office of the Attorney General 

2"" Floor Hon. Junn A. Sablan ManoriDI Bldg. 

EDWARD MANIBUSAN 
Attorney Geoeral 

Cnllcr Box 1 0007. Copilol Hill 
Snipan. MP 96950 

MEMORANDUM 
TO ALL EMPLOYEES 

FROM Attorney General 

SUBJECT: Travel Pol icy 

I I  
LILLIAN A. TENORIO 

Deputy Attorney General 

DATE: 4/24/1 5  
OAGMEMO : 20 1 5 -0 1 2  

I t  has become necessary that a written policy o n  official travel be established for the smooth 
processing and compliance with requirements set by the Department of Finance and the Office of the 
Governor. By putting a policy in pi lice. it will lessen the burden on the Administrative Section and 
other agencies of rushing unplanned travel requests. 

As a general rule, all requests for official travel must be concurred by the Division Chiefs and 
approved by the Attorney General or the Deputy Attorney General in my absence. Requests must 
state the purpose and dales of travel. Upon approval, the request will be forwarded to the 
Administrative Section for processing. 

Please be advised that is has been the Government's policy that official travels outside the CNMI be 
submitted three to four weeks in advance and inter-island travels one week in advance. I realize that 
there may be exceptions beyond the control of this office but proper planning on all other cases 
should be observed . 

Additionally, upon the completion of travel, employees are required to complete and submit a Travel 
Voucher, a form provided by the Department of Finance. In addition, the traveler must submit to the 
Attorney General with a copy to the Division Chiefs, a report regarding the nature of the travel 
performed. The report must be submitted no Inter than 1 0  business days from the date of return. 

Your cooperation to this po licy is appreciated. 

,,/ 

��� 
CIvil Division 
felephone (670) 237-7500 
Facsimile (670) 664-2349 

Crlmlnl DIvision 
Telephone (670) 237-7600 
Fucsimile- (670) 234-701 6  

Attorney GeneraI'I InvestIgative Division 

Telephone (670) 237"762S 
Facsimile- (670) 234-70 16 

Domestic: Violence Intervention Cenle 

Telephone:: (670) 664-4583 
Facsimile: (670) 664-4589 
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\..UMMUN WIl.ALTH 01; - ";: NORTHERN MARIANA lSLANDS 

DIRECTIVE 

TO 
FROM 
SUBJ. 

All Qeparttnent and Activity Heads 

Governor 

Procedures for OfliciaJ Trolvd 

) 
O�CE OF TBE GOVERNOR 

CapUol 8DI 
Salpaa, MP 96950 

{ 

" ''----.:..---

In order to attain a more consistent. effective. and eftident trovel operation, I have included 
herein the new procedures for all official travel. I urn urging thaI all department and activity 
heD.ds infonn, and more impon;1Dtly. educilte your employees of these new changes and 
requirements which will hecome ,effective on Novem her ' 4. ' 994. They are as follows: 

TRAVEL AUmORIZATIONS (IAst 
All TA's me to be submitted lO the Trav!!l Sectiun in the Office of the Special Assistant for 
AdminislJ'ntion (SAA). As previously staled in my memorandum dated February 22, 1994. the 
Travel Section is responsible for arranging ALL travel reservations and for purchasing ALL 
airline tickets (a few exceptions are set forth in thl! memomndum). In addition, the following 
procedures shall be followed: 

l .  All TA fonns must be fully' complelt!d and suhmitted to the Tl1lvel Section along with all 
supporting documents including. hut nOl limited to. programs, itinerary. and agenda. 
pertaining 10 the purpose of tnlvel. DepartmenlCi. agencies and allocntcd units are advised to 
fully screen and finalize T As before they are �uhmilted to the Travel Section. The TAs must 
include the social security numh\!r of the traveler. 

2. Any type of fee associated with the purpuSt! of tr.lvel should he included on the TA; for 
exnmple. il registration fee for a con fL!rcncc. tra ining. seminar, car reneal and land 
UiUlsponation. 

3. Any TA that is requested for lr.lvc!/el'S whose uestination requires a flight of five hours or 
more (point to point), one wily. may he! accommodated by the Government in flying Business 
ClllSS or other compllmble class . TAs requested for travelers whose destinalion requires less 
lhllll five (5) hours wilt he provided with Ecnnumy Class or other comparable class. 

4. Any TA that is requested for tmv!:!l beyond thl! CNMI. as opposed to inter·island. must be 
submitted three to four weeks in advance. Any inter-islnnd T A must be submitted one week 
in advance. The Travel Section andlor the Deparlment of Finance will nOl be responsible Cor 
rushing the processing of any TA in orUI!I· [0 m!!!.!l the travd OaIC. 

5. .Af1er:..t.he..:fn..<a T A requt!Sts mtl!it he >;u!lm i ll�d. with justification. La the Governor for 
review and approval. 

. 

6. Qutstnndinl: Trayel AdyaDce A Truvdl!r with an outstanding travel advance shall nOl be 
authorized an additional travel advancl! unl\!ss a lruvd voucher has been submitted clearing 
all previous travel advance or. unles!\ thl! IrJ\'ckr was required to travel within two weeks or 
Jess from the last trnvel perfonned. 

COMMONWEALTH REGISTER VOLUME 38 NUMBER 1 0  OCTOBER 28, 20 1 6  PAGE 03 8909 



UIn:cUVt: 
Page 2 o () 

PER DIEM 
The amount of per diem allowable for individuul traveler varies by destination, and is calculated 
based on tlIe following nxed scale: 

a. Within the CNMI 
b. Guam 
c. U.S. Mainland (excluding Hawaii. 

California.. New York and 
Washington. D.C. 

d. Hawaii. Californill. New York and 
Washington. D.C. 

e. Far East and Southeast Asia 
f. Japan 
g. FSM. Palau. and Marshulls 

S 8S.00/day 
S17S.00/day 
S200.00/day 

S250.00/day 

S200.00/day 
S275.00/day 
S l 25.00/day 

Per diem rates for regions not shown herein will Ix! calculated based on the previously 
established riltes. 

GOVERNMENT TRAVEL REQUESTS (GTRs) 
OTRs will no longer be picked up ut (he Deparlmt!nt of Finance by the traveler or the 
deparunenuagency. The authority to issue GTRs is hereby transferred to the SAA. A tt'aveler or 
deparunentlagency will pick up a ticket at the Trnvd Section in the Office of the SAA. 

o In addition, the following changes hnv\! ht!t:n made on the Gill forms: 

1. GTRs will indicate the remarks. "Til:kets cannot be Reissued or Re-rouced". Once the 
tickets are issued to the traveler or the departmenuilgency. tID. changes can be made. 

2. OlRs will clearly indicate that any Upgrading of Class assignment will be at the traveler's 
expense, not the Government's. 

3. The last statement of Condition # 1 on thl! present GTR will be deleted because it provides 
a loophole for the flexibility of chang\! in th� GTR. 

4. All OTR forms will indicate lhe name of the Carrier or Y Travel Agent tendered to. This 
will ensure that all Travel Agencies on lhe island un� equally patronized by the GovemmenL 

TRAVEL VQUCHERS (IVs) 
As stated in the CNMJ·J:N·206-76. the tiling of a TV is mnndatory when [\IDd:; for per diem ond 
other expenses, honorarium, trove) allowance have heen obligated on a TA. I emphasize that. for 
more effective complil!.nce with this ruk depnrtment and rr.t.ivity heads will <!lso be held 
accountable for the filing of TVs by their employees. Therefore. travelers should be aware that it 
is their responsibility to prepare and suhmit TVs. l:omplete wilh social security number. within 
1 5  days after the completion of their lrave!. 

In cnses where a travel advance is issued to U lrnvt!ier. a traveler's non-filling of a TV, within the 
15 days grace period will result in the issuanct! of a notice to the traveler by the F'mance 
DepamnenL A traveler's failure to tile a TV within 10 days after the I S  days grace period will 
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Directive 
Page 3 

authorize the Fmance Department to make a payroll deduction for that certain individual Please 
be aware that this notice is also indicated in the TiJvd Advance fonns. 

UNUSEP TICKETS 
If your trip is canceled after a TA is prepared. till out the Trnvder Infonnation portion of the TV. 
In the Itinerary section of the TV. plense print "Trip was canceled ". If you received a travel 
advance check but did not cash it. write the word "VOID" in large letters across the face of the 
check and attach it with the T A to the voucher. If you have an unused GTR, write 
"CANCELED" across the face of it and submit it with n TV. If you have any unused airline 
tickets. please turn them in with the original T A and the TV to the Department of Fmance. 
Finance & Accounting Division. DO NOT WRITE ON THE TICKETS. All unused tickets 
must be accompanied by a repon j ustifying (he (rip cancellation. 

LOSTISTOLEN TICKETS 
It is the responsibility of the traveler and the depurtm�ntlagency for the security of a ticket once 
it is issued by the Travel Section. Tht! travder is responsihle for informing the Travel 
SectionlSAA of any lostlstolen tickt!L Any Ii!es invnlvt!d in the retrieving process is at the 
expense of the traveler. 

After verification of lost/stolen tickets. u J numal Voucher to the account for the lost ticket will be 
made by the Department of Finane!!. and a nt!w GTR wi ll be issued for the procurement of 
another ticket 

o 
NORTHWEST AffiLlNES IRA VEL 

o 

Discussions with Northwest Airlines havt! resulted in the successful negotiation of a discount 
fare for all travel on official business. This discounted fare will result in substantial savings for 
the Government. As n result of the agreemenl entered into with Northwest, dIe Government 
must coordinate its travel nrrangemenl. Therefore. each Government traveler must clear through 
dIe Travel SectionlSAA all reservations and the issuance of travel tickets. You may not contact a 
travel agency to make Government travel arrangements. We are continuing discussions with 
Continental Micronesia Wld United Airlines. 

It is very important for the viabil i ty of this improvt!d travel operation that we work together in 
adhering to these new procedures. The Ll. Governor and 1 believe thnt. once they are put into 
practice. the government will be providing a mo\'\! cnSl dfeclive and efficient travel operation. 

llIlk-c Y'ou 7f Ylcooperatio�. 

' ..... t;. 1(,W 
I • 

I 0 C. NOf-IO 
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COMMONWEAL 111 OF THE NORTHERN MARIANA ISLANDS 

DIRECTIVE 

TO 

FROM 

DATE : .JAil 1 9 tm NO. 15tf 

: ALL DEPARTMENT AND ACTIVITY HEADS 

: GOVERNOR 

OFFICE OF TilE GOVERNOR 
CArf[OL IIILL 

SA/PAN M�� 

\�-'?'m�. . ,' .. c 

SUBJECT : AMENDMENT TO DIRECTIVE 140-PROCEDURES FOR OFFICIAL TRAVEL 

In ordc( 10 aLtain a morc consistent. effective. and effiCient travel operation. l have included herein 
the new procedures for aU official navel. 1 am urging that all department and activity heads 
infonn. nnrl mQre impQdanlly,. educate your employees of these new changes and requirements 
which will become effective on November 14. 1994. They nrc as follows: 

TRAVEL AUTHORIZATIONS (TAs) 
All TA's are to be submitted to the Travel Section in the Officc of the Special Assistant for 
Administration (SAA). As previously mentioned in my memorandum daled February 22. J 994, 
the Travel Section is responsible for arranging AlJ.. travel reservations and for purchasing of 
airline lickets ( a few exceptions are set forth in the memornndum). In ndclition. the following 
conditi ons shall be followed: 

I .  All T A forms mUSl be fully completed and submitted to the Travel Section along with all 
supporting documents including. but not limited to, progr.ams. itinerary. agenda, pertainiQg to 
the purpose of travel. Departments, agencies and nUocated units are advised to fully screen 
and ftn:1lizc T A's before they are submitted to the Travel Section. The TA's must include the 
social security number of the traveler. 

2 .  Any type of fee associated with lhe purpose of travel should be included on the T A; for 
exwnple . registration fee for 11 conference. tr.lining. seminar. car rental and l� transportation. 

3 .  Any T A thaI is r�ucsled for travelers whose destination requires a flight of five (5) hours 
or more (poin! to point). one way, may be accommodated by the government in flying 
Business Clu.'is or o ther comparable class. TAs requested for travelers whose destination 
requires less lhan five (5) hoW"s will be prov ided with Economy Class or other comparable 
cl3.s�. 

4. Any TA thiU is rr.qu�5ted for travel bcynnd the CNMI ,  ns opposed 10 i n!cr-i5Iand, must � 
submilted three 10 four weeks in advnnce. Any inter-island TA musl be submitled one week in  
advance. The Travel Section ancVor the Department of Finllnce will not be responsible for 
rushi ng lhe proc�sing of any T A in order 10 meet the tr.lvel date. 

5 .  Afler -!he·fae! TA requests mus\ be submitted. with jl!stification. 10 the Governor (or 
review nnd approval. 

6 .  Outslanding Travel Advance A Traveler with oUlStandmg uuvel advance shaJl nOl be 
authorized an additional travel advance. unless a tr.lve1 voucher has been submitted clearing all 
previous ll1lvel ildvilm:cs or the traveler was required to Uilvcl within two (2) weeks or less 

/l 
. ,  [ '  ( 11· (I �lJ. : v.,.. ", 

.( � • I '; • ' , ) " • ,/ // I 
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From the last travel pcrfonncd. 

PER DIEM 
TIle amount of per diem allocated for individual travelers varies by destination. and is calculated 
based on the following fixed scale: 

n. Within the CNMI $ 85.00/day 
b. Guam $ 175.00/day 
c. U. S. Mainland (excluding $ 200.00/day 

Hawaii. California. New York. 
and Washington. D. C. 

d .  Hawaii. California. New York. S 2S0.00/day 
and Washington, D. C. 

c .  Far East and Southeast Asia $ 200.CO/day 
f. Japan (aU locations) S 27S.00/day 
g .  F. S .  M .• Palau. and Marshal ls $ 1 50.CO/day 

Per diem rates for regions not shown herein will be calculated based on the previously established 
rates. 

GOVERNMENT TRAVEL REOtJESJ], !GrRs} 
GTRs will no longer be picked up :1I the Department of Financc by the Inlvelcr or the 
department/agency. The authority to issue G1Rs is hereby tronsferred to Ott SAA. A traveler or 
department/agency will then pick up a ticket at the Travel Section. SAA. 

In :lddition. the following. changes have been made on the OTR fonns: 

1 .  OIRs wHl indicate Ihe rcm:uks. "Tickets cannot be Reissued or Reroulcd". Once the 
tickets are issued to the trnvclcr or lhe dep:utmcnl/agency. NO. changes can be made. 

2 .  GTRs will clcnrly indicale that any Upgrading of Class assignmeni will be nl the travelers 
expense, not the governments. 

3 .  The last sUltcmenl of Condition #l I on the present OTR will be deleted because it provides a 
loophole for the flexibility or change in lhe GTR. 

4 .  All OTR fonns will indicate rhe name of the Carrier or Travel Agent tendered to. This wiU 
ensure th:1t all Travel Agencies on the is land nrc equally patronized by the government. 

TRAVEL VOUCIIRRS tTvs} 
As Slated in CNMf·FN ·206·76. the filing of a Travel Voucher is mandatory when funds for per 
diem nod olher expcnsc�. honorarium. travel allow:lncc have been obligated on a T  A. I emphasize 
that. Cor a more effeclive compliiUlce with this rule. department and activity heads will also be held 
accountable in the filing of TVs by rheir employees. Therefore. travelers should be aware that it is  
their responsibility 10 prepare and submit TVs, complclc with social security number. within 1 5  
days after the completion of their travel. 

In cases where a travel advance was is'\t1ed to the If,weler. it traveler's non ·fi llng of a TV. within 
the 1 5  d41Ys grace period, will result in the issuance of a notice to the tr.lVelcr by the Finance 
Department. A travclcr!i failure to file a TV within 10 days after the 1 5  day� �mce period will 
authorize the Finance Department to make a payroll deduction on thai ecru in Individual. Please be 
aware rhal this notice is also i ndicalcd in the Travel Advance fonns. 

In addition. ilc;ide from all the infoml:ttion and documents presently required on TVs. any 
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programs. itinerary. or agenda pertaining 10 the travel, and 011 hoard;n!: tlas:;cs acquired during the 
WlY.\C.l. as well as a trip report by memo shall be included in the TV. All trnvel vouchers must 
contain the signature of your appointing authority. 

UNUSED TICKETS 
If your trip is cancelled wter a TV is prep3J'cd, fill oUl lhe Traveler Information portion of the TV. 
In the Itinerary seclion of the TV, please print ''Trip was cancelled". If you received a travel 
advance check but did not cash ii, write !he word II VOID" in large leIters across the face of the 
check and attach it with the TA 10 the voucher. If you have an unused GTR, write 
"CANCELLED" across the fnce of it and submit it with n TV. If you have nny unused airline 
tickelS, Iwn them in with the original TA and the TV to the Department of Finnnce, Finance & 
Accounting Division. DO NOT WRITE ON THE TICKETS. All unused tickets must be 
accompanied by n report justifying the trip cancellation. 

LOST/STOLEN TICKETS 
It is the responsibility of the tnlvelcr and the dcpartmcnl/agcncy for the security of the ticket once 
issued by lhe Travel Seclion. The traveler is responsible for infonning the Travel Seclion/SAA of 
the lost/stolen ticket Any fees involved in the retrieving process is at the expense of the traveler. 

After verification of lost/stolen tickelS, a Journal Voucher to the account for 'the lost ticket wiU be 
made by the Depanment of Finance. and n new GTR wi ll be issued for the procurement of another 
ticket 

NORTHWEST AIRLINES TRAYEL 

Discussions Wilh Northwest Airlines have resuhed in the successful negotiation of a discount fnre 
for all travel on official business. This discounted fare will resul t in subslantial savings for the 
Government . As a result of the agreement entered into with Northwest, the Government must 
coordinate its travel arrangemenL Therefore, each Government traveler must clear through the 
Travel ScctionlSAA all reservations and issuance of travel tiekclS. You will 110t CORmet a trovel 
agency (0 make travel nrrnngemcnlS. We arc continuing discussions with Continentia) Micronesia 
and United Airlines. 

Il is very imponanl for the viability of this improved travel operation that we work logether in 
adhering '0 these new procedures. The LL Governor lUld I believe that, once they an: PUI into 
practicc. the govcmmcm will be providing II. more cost effective and efficient travel operation . 

• 
llmnk rOP'ir YOf cooperalion. 
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